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1. IEPEYEHb KOMIIETEHIIUM C YKASAHUEM 3TAIIOB UX ®OPMUPOBAHUA
B ITPOIIECCE OCBOEHMS OBPA3OBATEJBbHOM ITPOT' PAMMBI

B pesynprate ocBoenusa OIIOII no Hampasnennto nonaroroBku 38.04.02 MeHemKMEHT,
00yJaIoIIMHCS OJDKEH OBJAAEeTh CIEAYIOIIUMH pe3yibTaTaMid OOYYEHUs I10 AWCIMIUINHE
«MHOCTpaHHBIH A3bIK B cpepe NpodhecCHOHATbHOW KOMMYHHUKALIMNY:

Tabmuma 1.1 — TpeboBanus Kk pe3yIbTaTaM OCBOCHHS TUCIUTUIMHBI

KOI[ 1 HAUMCHOBAHUC

Kon u
WHIWKATOpa [TepedeHs TUTAHUPYEMBIX PE3YJIHTATOB
HAaUMEHOBAHHE
TOCTHKEHUS 00y4eHHs MO JTUCITUILTNHE
KOMITETEHIINH
KOMITCTCHITHH
VK-4. Cnocoben | YK-4.1.  Hcnons3yeT | 3HaTh: METOJIbI U TEXHOJOTHH aKaJIEMUYECKOM,
MPUMCHSITh KOMMYHHKATHBHBIC U TpoPecCHOHATBHOW KOMMYHHKAIIMM  Ha
COBPEMEHHBIE TEXHOJIOTUH JUTSL | KHOCTPAHHOM (- BIX) sI3BIKE (aX).
KOMMYHHKATHBHBIC | aKaJIEMHYECKOTO U | YMeTh: HUCITOJIb30BaTh
TEXHOJOTHH, B TOM | IpO(heCCHOHATHLHOTO COBPEMEHHBIE uHGOPMAIMOHHO -
qucIe Ha | B3aUMO/ICHCTBHS Ha | KOMMYHHKATHBHBIC CPEACTBA HA HHOCTPAHHOM
MHOCTPaHHOM(BIX) WHOCTpaHHOM (- BIX) | (BIX) sA3BIKE(AX).
A3bIKe(ax), JUISL | sI3BIKE (aX)
aKaJeMUYEeCKOro U Baaners: HOpMaMu u MpaBUJIaMU
npo¢eCcCHOHATHLHOTO aKaJIeMUIECKOTO " npo¢ecCHOHATHLHOTO
B3aMMOJICICTBHS B3aMMOJICHCTBUSI HAa  WHOCTpaHHOM  (BIX)

s3pIKe(ax).




2. OIMCAHUME MNOKA3ATEJIE U KPUTEPUEB OLIEHUBAHUS KOMIIETEHIIU HA PA3JIMYHBIX DTATIAX X
O®OPMUPOBAHUSA, OIIMCAHME HIKAJI ONEHUBAHUSA

Tabnuma 2.1 — Iloka3aTenum W KpPUTEPHUU OIPEICIICHUS YPOBHS C(HOPMUPOBAHHOCTH KOMIIETCHIMH (MHTEIPUPOBAHHAS OILICHKA YPOBHS
c(hOpMUPOBAHHOCTH KOMITETCHIIH )

Koa u HanmeHnoBaunue

Onenka ypoBHs c(hOpMUPOBAaHHOCTH

WHJIUKATOpa [Inanupyemsie
JAOCTUIKCHU S PE3yJIbTAThI 06Y‘ICHHH HEYIOBJICTBOPUTCIILHO YAOBJICTBOPUTEIILHO XOPOILIO OTJIMYHO
KOMIIETCHIIUH
VK-4.1. Hcnons3yet | 3HaTh: METOIbl U | YPOBEHb 3HAHUU MuHuUMaNbHO YpoBeHb 3HaHUW | YPOBEHb 3HaAHUU
KOMMYHUKATUBHBIE TEXHOJIOTUH OCHOBHBIX NPUHLHUIIOB | JOMYCTUMBIA YPOBEHb | OCHOBHBIX MPUHIIUIIOB | OCHOBHBIX MPUHIIMIIOB
TEXHOJIOTUH JUISL | aKaJleMHAYECKOU, U | OpraHU3aliM JIEJIOBBIX | 3HAHUI OCHOBHBIX | OpPTraHU3alMM JIEJOBBIX | OPraHU3aluu JIEJIOBbIX
aKaJEeMUYECKOI 0 U | mpodecCuoHaTBHOU KOHTaKTOB; METOJAbl U | IPUHIUIIOB KOHTaKTOB; METOJbl U | KOHTAKTOB METOJbl U
npoeccHoHaTbHOTO | KOMMYHUKAIIUU Ha | TEXHOJIOTUH OpraHU3alMK JI€JOBBIX | TEXHOJIOTUH TEXHOJIOTUH
B3aUMOJICHCTBUSL ~ HA | MHOCTPAHHOM (- BIX) | aKaJlEMUYECKOH, U | KOHTAaKTOB;, METOAbLI M | aKaAeMHUYECKOIl, U | aKkaJgeMHUYeCKOi, u
WHOCTPAaHHOM (- BIX) | sI3bIKE (aX). npodeccuoHaIbHON TEXHOJIOTUH npodeccuoHaIbHON npodeccuoHaIbHON
SI3BIKE (aX) KOMMYHUKAaIIU Ha | aKaJIeMUYECKOM, U | KOMMYHHUKAaIIU Ha | KOMMYHHUKAaIUU Ha
MHOCTpaHHOM (- BIX) | IpodeccCHoHaTbHOM MHOCTPaHHOM (- BbIX) | MHOCTPAaHHOM (- BIX)
a3plke  (ax)  HUXKE | KOMMYHHUKAIUU Ha | s3BbIKE (ax) ¢ | s3pIke (ax) B oObeMe,
MUHHUMAJTbHBIX WHOCTPAHHOM (- BIX) | HEKOTOPBIMH COOTBETCTBYIOILIEM
TpeOoBaHUll, WMeNH | sA3blke  (ax)  HUXKE | HeJoYeTaMHu nporpamme
MECTO rpyOble | MUHMMAaJIbHBIX MOATOTOBKH, 0e3
OIINOKHU TpeOOBaHUI,  UMeNH OIIMO0K
MECTO IrpyObIe OTUOKHU
Ymers: ucnons3oBars | llpu pemienuu | IIponemoncrpuposansl | [IponeMoncTpupoBans! | [IponeMoHCTpUPOBaHbI
COBPEMEHHBIE CTaHIApTHBIX  3aJa4 | OCHOBHBIE YMEHHS | BCE OCHOBHBIE YMEHMS, | BCE OCHOBHBIE YMEHHMS
UH(POPMALIMOHHO - | mo OCHOBHbBI€ TMPUHLMUIBI | TPUHIUIIBI NPUMEHSATh MPUHILIMITBI
KOMMYHHKATHUBHBIE HCITOJIb30BaHUIO WCIIOJIb30BaHUS HCITOJIb30BaHUS HCITOJIb30BaHUS
CpelcTBa Ha | COBPEMEHHBIX COBPEMEHHBIX COBPEMEHHBIX COBPEMEHHBIX
WHOCTPaHHOM (p1x) | THGDOPMAITMOHHO - | “H(pOPMAIIMOHHO - | mHPOPMAIIMOHHO - | mHPOPMAIIMOHHO -
SI3BIKE(aX). KOMMYHHUKATHUBHBIX KOMMYHUKATUBHBIX KOMMYHHUKATHUBHBIX KOMMYHHUKATUBHBIX
CPEJCTB Ha | CpPElCTB Ha | CPEeNCTB Ha | CPENCTB Ha




WHOCTPAaHHOM (BIX) | ”THOCTPAHHOM (BIX) | ”THOCTPAHHOM (BIX) | HHOCTPAaHHOM (BIX)
s3bIKe(aX).He si3bIKe(ax), ¢ | s3pIKe(ax)., ¢ | s3pIKe(ax).,
MIPOJICMOHCTPHPOBAHBI | HETPyOBIMU HEeTpyObIMH BBITIOJTHCHBI BCC
OCHOBHBIE  yMEHHs, | OIIMOKaMH, OIINOKaMU; 3alaHusl B TOJHOM
UMEJIH MECTO TPYyObIC | BBITIOJHEHBI BCC | BBIMOJTHCHBI Bce | oOBeme
OIINOKHU 3aJaHusi, HO HE B |3aJaHUS B  TOJHOM
MIOJTHOM 00BbeMe o0beMe, HO HEKOTOpBIE
C HeloueTaMu
Baagers: Hopmamu u | [Ipu pemenun no Nwmeercsa IIponemoncTpupoBans! | [IpoaeMoHCTpUpOBaHBI
MpaBUJIaMu IPUMEHEHHUIO MUHUMAaJbHBIA Habop | 6a30BbIe HABBIKU IO HaBBIKH 110
aKaJeMUIeCKOT0O U | OCHOBHBIX HOPM U | HaBBIKOB IO PUMEHEHUIO IPUMEHEHUIO
npoheccuoHaNbHOTO IpaBUII MIPUMEHEHUIO OCHOBHBIX HOPM U | OCHOBHBIX HOPM U
B3aMIMOJICHCTBHSI  HA | aKaJIEMUYECKOTO U | OCHOBHBIX HOPM U | MPaBUI TIPaBHIT
WHOCTPaHHOM (pIX) | MpoecCHOHATBLHOTO | TIPABHUII aKaJIeMHYECKOTO U | aKaJIeMHYECKOTO u
SI3BIKE(aX). B3aUMOJICCTBUSL  Ha | aKaJIEMHUYECKOTO U | IpodeCCHOHATBHOTO po(hecCHOHATBEHOTO
WHOCTPaHHOM (pIX) | MpodheccuoHaTBFHOTO B3aMMOJICCTBUSL ~ Ha | B3aUMOJCHCTBUS  Ha
s13bIKe(ax), HE | B3aMMOJCUCTBHUS  HA | HHOCTPAaHHOM (BIX) | HHOCTPAHHOM (bIX)
POJAEMOHCTPUPOBAHbI | HHOCTPAHHOM (pIx) | s3BIKE(AX), c | si3pIKe(ax), 0e3
0a3oBbIe HaBBIKH, | S3bIKE(ax), C | HEKOTOPBIMU OIIMOOK U HEJIOYETOB
UMEJIH MECTO TPYObIe | HEKOTOPBIMU HEeJ0YCTaMH

OILIMOKH

HEJ04YCTaMH1




Onucanue MKaabl OLICHUBAHMS

1. OueHka «HEYJIOBIETBOPUTEIBHO» CTABUTCSI CTYACHTY, HE OBJIAJEBIIEMY HU OJHUM U3
3JIEMEHTOB KOMIIETEHIINH, T.€. 00HApY>KUBILIEMY CYIIECTBEHHbIE POOEIBbl B 3HAHUU OCHOBHOTO
IPOrpaMMHOT0 MaTepuajia Mo JUCLUIUIMHE, JOMYCTUBUIEMY NPUHLMIINMAIbHBIE OLIMOKU MpHU
IPUMEHEHUU TEOPETHUECKUX 3HAHUM, KOTOpble HE MO3BOJISAIOT €My MPOJOKUTh 00ydYeHUE WU
NPUCTYIIUTh K TIPAKTHYECKOW AEATEIBHOCTH O€3 JIOTOJHUTENFHOW ITOATOTOBKH MO JTaHHOU
JUCLIUIUINHE.

2. OueHka «yIOBJIETBOPUTEIBHO» CTAaBUTCA CTYIEHTY, OBJIAJEBLIEMY 3JIEMEHTaMHU
KOMIIETCHIIUM «3HaTb», T.€. NPOSBUBIIEMY 3HAHUSA OCHOBHOI'O NPOTrPaMMHOIO MaTepuana Io
TUCHUIUIMHE B 00beMe, HEOOXOAMMOM [UISl TOCIEAYIOMEro OOYYeHHS U TIPEACTOSIICH
IIPAKTUYECKON JEATEIIBHOCTH, 3HAKOMOMY C OCHOBHOM pPEKOMEHJOBAHHOM JIMTEpPaTypOM,
JOTIYCTUBIIEMY HETOYHOCTH B OTBETE HA 5SK3aMEHE, HO B OCHOBHOM OOJsajaroniemMy
HEOOXOIMMBIMU 3HAHUSAMH JJIS UX YCTPAHEHUs IPU KOPPEKTUPOBKE CO CTOPOHBI HK3aMEHATOPA.

3. OueHka «XOpOIIO» CTAaBUTCSA CTYJIEHTY, OBJIAJCBLIEMY JJIEMEHTAaMU KOMIIETEHLIUU
«3HATh» U «YMETbY», IPOSBUBILEMY ITOJIHOE 3HAHHE IIPOIPAMMHOI0 MaTepHala M0 AUCLHUIUIMHE,
OCBOMBIIIEMY OCHOBHYIO PEKOMEHJIOBAaHHYIO JIUTEpaTypy, OOHApyKMUBIIEMY CTaOWJIbHBINA
XapakTep 3HAHUM W yMEHUH U CHOCOOHOMY K HMX CaMOCTOSATEIBHOMY IPHUMEHEHHIO MU
OOHOBJICHHIO B XOJI€ MOCTIETYIOIIEro O0YUYeHHUs ¥ MPAKTHYECKON JAEATEIbHOCTH.

4. OuneHka «OTIMYHO» CTaBUTCS CTYyACHTY, OBJIAJEBUIEMY 3JIEMEHTAMH KOMIIETCHIIMU
«3HATh», «YMETb» U «BIAJETh», NPOSIBUBIIEMY BCECTOPOHHHE U TJIyOOKHEe 3HaHUSA
IIPOrPaMMHOT0 MaTepuajla IO JUCLMILIMHE, OCBOMBIIEMY OCHOBHYIO W JONOJHHUTEIBHYIO
JUTEpaTypy, OOHAPYKHUBILIEMY TBOPUYECKHE CHOCOOHOCTH B TIOHUMAaHHUU, W3JIOKEHUU H
IIPAKTUYECKOM UCIOJIb30BAaHUHU YCBOCHHBIX 3HAHUM.

5. OmneHka «3aYTE€HO» COOTBETCTBYET KPUTEPHUSIM OLEHOK OT «OTIMYHO» 10
«YZOBJIETBOPUTEIIBHO.

6. O1ieHKa «HE 3aU4TEHO» COOTBETCTBYET KPUTEPHUIO OLIEHKH «HEYI0BIETBOPUTEIHHOY.

3. TUIIOBBIE KOHTPOJIBHBIE 3ATAHUSA NJIN UHBIE MATEPUAJIBI,
HEOBXO/IUMBIE JIJIsI OIEHKW 3HAHWI, YMEHU, HABBIKOB ¥ (MJIN)
OIIBITA JEATEJBHOCTH, XAPAKTEPU3YIOIIUX 3TAIIBI ®OPMUPOBAHUA
KOMIIETEHIIAM B IPOIIECCE OCBOEHMS OBPA3OBATEJILHOM
ITPOI'PAMMBbI

Tabmuma 3.1 — TumnoBbie KOHTPOJBHBIC 3aJaHUS COOTHECEHHBIE C WHIUKATOpPaMH
NOCTH)KEHHUSI KOMIIETCHITNI

Nupukatop JOCTUXKEHNS KOMIIETEHIUN NeNe 3amanuii (BOrpocoB, OUIETOB, TECTOB U

TIp.) JJISl OIICHKH PE3yJIbTaTOB 00YUYEHUS 10

COOTHECEHHOMY MHAMKATOPY JOCTHKEHUS
KOMIICTCHITUH

YK-4.1. Hcnonp3dyer KOMMyHHUKaTUBHBIE | Bompoch! 115 mpoMeXyTOUHOM aTTeCTalUN:
TEXHOJIOTUHU s aKaJIeMHUYECKOTO u | Ne 1-30

npodeccHoHaIbHOrO — B3auMojeicTBusi  Ha | PedepupoBanue TekcToB

WHOCTPAHHOM (- bIX) SI3BIKE (aX) [TpoGnemHoe 3axanue

[lenoBsle Urpsl

Jlekcuko-rpamMmmarTuyeckue 3a/1aHUS u
JIMAJIOTH




KoMnjieKT nmpuMepHBIX BONPOCOB AJs NMPOMEKYTOYHOH ATTeCTALMM MO HTOraM
NPOXOKAEeHUA TUCHUTIINHBI:

1. There are many different research centers in the world. The Department for Science,
Innovation and Technology (DSIT) is a department of the government of the United Kingdom.
In your country which government department has responsibility for scientific research?

2. An undergraduate scientific research projects fits into a progression of scientific
research and is therefore often seen as the start of a research career or pathway. What skills to
your mind are required when planning a scientific project?

3. Management is essential for an organized life and necessary to run all types of
management. Good management is the backbone of successful organizations. What skills to your
mind are required for a manager?

4. Many business owners and managers face with countless decisions every business day.
(A primary use of management accounting information is to allow information used in
manufacturing.) Why will the owners and managers of a business need accounting knowledge?

5. The world or national university rankings is one of the factors that should be taken
into account when choosing a university study program. Which universities to your mind have a
strong reputation for scientific research?

6. What do you understand by the term “state institution”?

7. What do you understand by the term “management”?

8. Translate into Russian:

When I was young I was being looked by my aunt and uncle.

9. Translate into English

1. K moemy 6onvuiomy codncaneHuio

2. C coorcanenuem ysedomnsiem Bac

3. A mocy monvko codcanems

10. Translate into English

1. Bvl ne mozenu 6bi ...

2. Mv1 xomenu 6w ...

3. IIpocum Bac ...

11. Translate into English

1. Paspewume nocosemosamo ...

2. A 661 nocogemosar ...

3. Mul b1 nopekomerooganu ...

12. Give the description of the growing market

There is.......ccoveeeee e ee e

13. Translate into English:

Having recently attended

14. Translate into English:

In addition, I would like

15. Translate into Russian:

Have you much work to do today?

16. Translate into Russian:

Because my visa had expired I was prevented from re-entering the country.

17. Translate into Russian:

1t’s generally agreed that new industries are needed for the southern part of the country.

18. Translate into Russian:

1t’s incredible to think that these clothes were worn by Queen Victoria.

19. Translate into Russian:

1 play football with friends every weekend. So do I.

20. Translate into Russian:

Only a few tourists are staying here.



21. Translate into Russian:

1 have not phoned Ann for ages. I must phone her tonight.

22. Translate into Russian:

I have to get up early tomorrow, because my train leaves at 7.30.
23. Translate into Russian:

Would you mind my opening the window, please?

24. What does the abbreviation the EU mean?

1) The European Union

2) The Europe Union

3) The Equal Union

25. Find the equivalents

1. Ms1 yBepensl, uto ... 1. It would seem that ...

2. Brioniue BeposTHO, uto ... 2. We are convinced that ...

3. 1o Bceii BeposiTHOCTH ... 3. It is quite possible that ...

26. Choose the right option: It would be great to catch up.

1. Bb10 OBI Uy IECHO YBUICTHCS C TOOOM CHOBA.

2. bbuto 6b1 0OTAMYHO TOOOATATE C TOOO CHOBA.

3. Bbu10 OBl OTJIMYHO CO3BOHMUTHLCS C TOOOM CHOBA.

27. Choose the right option: B oxxugannm nanbHEHIINX KOHTAKTOB. ..
1. Thanks for

2. We hope for

3. We look forward to

27. Choose the right option: “A skill” means:

1) Something you can do

2) Someone you know

3) Something you know

29 Choose the right option: Master's degree in Humanities is ...
1) BA

2) BSc

3) MA

4) MSc

30. Choose the right option: Master's degree in Natural Sciences is ...
1) BA

2) BSc

3) MA

4) MSc

Kpurepuu onenku tectupoBanus (Ha 30 BOIIpocoB):
Kor4uecTBO 0amioB 1 Gat 3a Kaxk10€ BHIIOJIHEHHOE 3a/I1aHKe
«oTaugHOY (27-30 6anmoB)

«xopouio» (21-26 6anoB)

«ynoBieTBoputesnbHO» (15-20 6anioB)
«HEYJOBIIETBOPUTEIBHO» MeHee 15 6amios

2. AHHOTHpOBaHHUE TEeKCTa (MMPUMEPHBIA 00pa3el] TEKCTa)

PabGora ¢ mpodeccrnoHaNbHO-OPUECHTHPOBAHHBIM TEKCTOM. Llenbio paboThl sSBIsETCS
o0yueHHe MOr0TOBKa K pepeprpoBaHNIO0 U AHHOTUPOBAHUIO JINTEPATYPHI 110 CIICITUATEHOCTH.

Kputepun onenku. K TekcTy maercs 3agaHusi Ha 00IIee MOHUMaHUE TEKCTa, Ha TIEPEBOJ
U 3aIIOMHHAHHE JIEKCHYECKOTO0 MaTepualia W TIepeBOJl HA MHOCTPAHHBIM SI3BIK. 3a MPaBHIBLHO
BBHITIOJTHCHHBIE 3a/laHdsl HAYuCHsIeTcs Oauibl, MaKkCMMalabHOE KoiaudecTBo Oamno 10, 9to
COOTBETCTBYET CIICAYIONIMM OIICHKAM:



* BrImonmHeHNe BCeX 3aJaHUi K TEKCTY «OTIHYHOY» - 9-10 6amios;

* BrimoiHeHue 3ajaHuii WM HAaJIMYUEe HE3HAYUTEIILHBIX OIIMOOK B 3 3a/IaHUSX K TEKCTY
«XOpotIoy - 7-8 OaIoB;

 Brmondenue 6 3amaHMs  WIM  HAJIAYAE OIMIMOOK BO  BCEX  3aJaHUAX
«YIIOBJICTBOPUTEIHLHOY - 6-7 OAILIIOB;

e Hanuywme OOJBIIOr0 KOJIMYECTBA OIIMOOK WM HEBBINOJHEHHE 3aJaHUil - «HE
YIOBJICTBOPUTEIILHOY» - MCHEE 5 0alIoB.

Read and annotate the Text. Use at least five different annotation techniques

PEOPLE AND ECONOMY

Economy is a part of people’s everyday life. They take part in economic activity, live in
economic environment, and use economic words such as money, price, wage, profit, and cost. It
is impossible to be outside economy.

Different people understand the word “economy” differently. That is because the
meaning of this word is very wide. The word “economy” is of Greek origin and its meaning was
the art of keeping the house. As a scientific term it was introduced by Greek scientists
Csenophont and Aristotle.

Economy refers to human activities related with the production, distribution, exchange,
and consumption of goods and services. However, its definition has been transformed throughout
history by the activities attributed to economy. The composition of a given economy is
inseparable from: a) its technological evolution, the history and social organization of a
civilization, and from Earth’s geography and ecology, e.g. eco-regions, which represent different
agricultural foci and opportunities for resource extraction , among other factors.

The fields of study exploring, registering and describing an economy or a part of it
belong in general to the social sciences. These include economics as well as branches of history
(economic history) or geography (economic geography). Practical fields directly related to
human activities involving production, distribution, exchange, and consumption of goods and
services as a whole, range from engineering to management and business administration, to
applied science to finance. Consumption, saving and investment, are core variable components in
the economy and determine equilibrium in the markets.

Different aspects of economic life are studied by specific economic sciences because to
study economics means to study the laws of economic activity and people’s motives. American
economist P. Samuelson called economics the Queen of sciences as the changes in the world can
be easily explained by economics.

The economy includes several sectors (also called industries). In modern economies,
there are three main sectors of economic activity: primary, secondary and tertiary.

* Primary sector: Involves the extraction and production of raw materials, such as corn,
coal, wood and iron. (A coal miner and fishermen would be workers in the primary sector.)

* Secondary sector: Involves the transformation of raw or intermediate materials into
goods e.g. manufacturing steel into cars, or textiles into clothing. (A builder and a dressmaker
would be workers in the secondary sector.)

» Tertiary sector: Involves the provision of services to consumers and businesses, such as
baby-sitting, cinema and banking. (A shopkeeper and an accountant would be workers in the
tertiary sector.)

Economic environment is determined by the economic policies of the government. The
major factors of such policy are fiscal and monetary policies. So, if an economic system is to
perform well it must deal with many economic challenges.

The modern economy is populated by three types of economic agents, whose interaction
constitutes economic activity: consumers, producers and the government. The main purpose of
the economy is to produce goods and services for the satisfaction of the needs of consumers.



Consumers, typically representing households, spend their income to buy consumer
goods and services or to save.

How does a consumer distribute the income earned by him among a variety of goods and
services offered in the market? There are different factors affecting his decisions. For instance, a
fall in the price of a good or service will increase consumption of it, while a rise in its price will
have the opposite effect. Then the rise in his real income will naturally result in an increased
consumption of goods and services, and a fall in real income will have the opposite effect. The
pattern of consumer expenditure is also influenced by tastes, consumer preferences and family
circumstances. The amount spent on goods and services and changes in these variables have a
big impact on the level of economic activity: the increase in consumer spending creates new
employment opportunities and causes better living standards.

Retell the text in Russian

Answer the questions

. What origin is the word economy?

. What does economy refer to?

. What is the composition of a given economy influenced by?

. Why is economics called the Queen of sciences?

. What are the main sectors of economic activity?

. What does primary sector involve?

. What does secondary sector involve?

. What does tertiary sector involve?

10. What economic agents interact in the market?

11. What is the main purpose of the economy?

12. How do consumers spend the income they earn?

13. How do prices influence consumers’ decisions?

14. How does a rise in real income affect consumers’ decisions?
15. Why does consumer expenditure have a big impact on the level of economic activity?
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Read the text again and decide whether these statements are true or false. Correct each
false statement to make it true

1. Economy is a part of government’s everyday life.

2. Economy refers to the human activities related with the production, distribution,
exchange and consumption of goods and services. 3. The composition of a given economy is
separable from civilization’s history.

4. Equilibrium in the market is determined by core variable components in the economy.

5. Primary sector involves the transformation of raw materials into goods.

6. To study economics means to calculate expenses and profits.

7. Economics is called the Queen of sciences as the changes in the world may be
explained by it.

8. There are many economic agents in the modern economy.

9. Consumers spend their income on goods and services offered in the market.

10. The rise in consumer’s real income will result in decreased consumption of goods and
services.

11. The increase in consumer spending creates new employment opportunities.

Fill in the blanks with the right words:

1. ... and monetary policies of the government are the major factors of economic
environment.

2. The Greek word “economy” meant the art of ....

3. Consumer ... depends on tastes, ... and family circumstances.



4. The increase in consumer spending creates new ... opportunities and results in better

5. A fall in prices will increase ... of a good.

6. The rise in real ... will cause increased ... of goods.

7. The definition of economy transformed ... history.

8. In modern economies there are three main sectors of economic activity: ..., ... and ...

(keeping the house, throughout, consumption, income, expenditure, preferences,
employment, living standards).

Complete the following sentences according to the text

1. Economy is a part of ...

. The word economy is of ... and its meaning was ...

. The composition of a given economy is ...

. Practical fields directly related to ...

. P. Samuelson called economics the Queen of sciences as ...
. The modern economy is populated by ...

. The main purpose of the economy is to ...

. Consumers distribute their income amongst ...

. A fall in the price of a good will ...

10. A pattern of consumer expenditure is influenced by ...
11. The increase in consumer spending causes ...
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ANNOTATING A TEXT

Become an active reader by annotating the texts you read. Annotating a text involves
underlining, writing symbols, and taking notes in the margins as you read. These steps can help
you to concentrate while you read, increase your understanding, and remember information later.
The margins, between paragraphs, and the space at the end of the text are ideal places to make
your notes. The following are popular techniques to use:

* Circle new vocabulary and key terms and write out their definitions. Use the symbol =
to show the words are synonyms.

» Write questions you have about the text.

* Make connections to your own knowledge and life experience.

» Summarize main ideas in only a few words.

» Agree or disagree with the text and make comments.

* Number the steps in a process, supporting details or examples, key points, and

BapuanTsl 3amaHuii Uisi MTHTEPAKTUBHBIX 3aHITHIA, CAMOCTOSTEIBHBIX M KOHTPOJIBHBIX
pabot

[IpoGnemuoe 3ananve

Hens. Ilenpro mpoOIEeMHOTrO 3aqaHus SBISETCS OICHHWBAHWE YMCHHA W HaBBIKOB
CTYJICHTOB MCIOJIb30BaTh HA MPAKTUKE MOTYUYCHHBIC 3HAHUS JIEKCHYECKOTO U TPAaMMATHIECKOTO
XapakTepa Mo MPOWJCHHOMY MOJYJIIO TUCIHMILIHHBL. CTYICHTHI pelIaloT MpoOieMHOE 3aJaHHe B
MUCBMEHHOHU (hopMme.

Following the correct layout of a letter, write a short letter according to the given
conditions.

1. Inform your partners that you will not be able to order from them any longer, because
the prices are too high for you and you have found another company to work with.

2. Inform your partners that you are not satisfied with delays and ask for discounts.

3. You cannot supply the ordered goods to your partner firm. Apologize and explain the
reasons for the delay.

4. You sent new equipment to your partner firm. Inform them about it and offer your
assistance in case any difficulties arise.



Kputepuu onienku. JlaHHBIN BUJT 33aHUN OLEHHUBACTCS 110 CICAYIONIMM KPUTCPHSIM:

- CobmroieHre CTPYKTYpPHI JACJIOBOTO MUCHhMA;

- KoppekTHoe HMCTOnb30BaHUE JICKCHKH JCIOBON MEPENUCKU (CJIOB, CIOBOCOYCTAHUM,
KJIUIIIE);

- 'pammartndeckasi MpaBUIBHOCTH UCTIOIB3YEMBIX CTPYKTYP.

OneHka «OTIUYHO» CTaBUTCS CTYACHTY MpPH COONIOACHHM BCEX TPEX KPUTEPUEB WIIH
HC3HAYUTCIIbHBIX OHH/I6KaX B OJHOM H3 KOMIIOHCHTOB; «XOpOIIO» - HC3HAYUTCIbHBLIC OIIIMOKH
KacaTelbHO JBYX-TPEX KOMIIOHEHTOB; «yJOBJIETBOPUTEIHHO» - IpyOble OMMOKH B OJHOM U3
KOMITOHCHTOB W HC3HAYUTCIIBHLIC B OCTAJIBHBIX; «HC YJAOBJIICTBOPUTCIILHO) - Ipy6bl€ OILIMOKHU B
IBYX U 00jee KOMIIOHEHTAX.

[enoBas urpa

Henp. Ilenpto JenoBOM UIpel  SBJISETCS  OLIGHWBAHHME YMEHHUS  HCIIOJIB30BATh
KOMMYHUKATHBHBIC HABBIKW B CMOI[CHI/IpOBaHHOfI CUTyaluu, 6J'II/I3KOI71 K YCJIOBUAM PCaJIbHOT'O
oOmienwus. [lenoBas urpa mpoBOIUTCS B YCTHOM (popme.

Bapuant nenosoii urpst “IleperoBopsr”
Pomu. CryneHTsl paboTaoT B Mapax, COCTaBJISIOT JUAJOr COTJIACHO CHUTyallud Ha
KapTOUKe.

Xon urpsl. CTyIeHTBI BEAyT KOPOTKHM Auaor - 6eceny mo TenedoHy B COOTBETCTBUU C
3a/IaHHBIMU CUTYAIUSIMHU

1. 3BOHAT CEKpeTapr0 PYKOBOJUTEINS BAIIETO HCCIEIOBATENbCKOIO HMHCTUTYTa, YTOOBI
HA3HAYUTh BCTPEUY;

2. BBl 3BOHUTE PYKOBOAMTEIIO MHOCTPAHHON KOMITAHUU, YTOOBI OOCYIUTH ATy U BPEeMs
npue3/Ia Ballei nejeranuu K 3apy0ekHOMY YHUBEPCUTETY;

3. 3BOHSAT CBOEMY HapTHEPY, UTOObI OTMEHUTH BCTPEUY;

Oxwupnaempiii  pesynptaT. CTyHEHTBl NPAKTUKYIOT KOMMYHHMKATUBHBIE HAaBBIKA 10
NpONAEHHON TeMe (MOJYJII0), MOCNIe Yero MOTYyT CBOOOAHO MPUMEHSTHh MOJyYeHHbIC 3HAHUS B
CUTYaIUSAX PEATbHOTO OOIICHHSI.

Kputepuu onenku. JlaHHBIN BUJT 3aaHUNA OLIEHUBAETCS IO CJICAYIOIIUM KPUTEPHSIM:

- CoOmoieHre mpaBWJl BeJACHHS auayora (MpaBWIbHO BBIOpAaHHBIA CTHIB OOIICHUS,
BEKJIMBOCTh H T.I1.);

- KoppekTHoe wucnosib3oBaHUE JEKCHUKHA 10 TEME «BEJACHHE IIEPEroBOpPOB» (CIOB,
CJIOBOCOYETAHMH, KITHIIIE);

- 'pammaTnyeckas mpaBUJILHOCTh UCIIOJIB3YEMBIX CTPYKTYP.

OneHka «OTIUYHO» CTaBUTCS CTYAEHTY NpPHU COONIOACHUM BCEX TPEX KPUTEPUEB WIIH
HE3HAYUTENBHBIX OMMOKAX B OJHOM W3 KOMIIOHEHTOB; «XOPOIIO» - HE3HAYUTENIbHBIC OIUOKU
KacaTelbHO JBYX-TPEX KOMIIOHEHTOB; «YyJOBJIETBOPUTEIBHO» - IpyOble OMMOKH B OJHOM U3
KOMITIOHEHTOB U HE3HAYUTEIbHBIE B OCTAJbHBIX;

[Ipe3enTanus

Hens. Llenbto npe3eHTalny SBIIAETCS OLEHKA YPOBHS 3HAHUM CTYACHTOB OIPENCICHHON
TEMBI 110 IPOUJEHHOMY MOJYJIK0 JUCHUIUIMHBL. BO Bpems MOATOTOBKU K MPE3EHTALUU CTYEHTBI
JOJKHBI TIOJTH30BAThCSl JTOTIOTHUTEIBHOU JIUTEpPAaTypol MUisi OoJjiee TIIyOOKOrO0 TOHUMAaHUS
W3YUYEHHOU TEMBI, a B XOJ€ MPE3CHTALNH, YYalIUeCs JEMOHCTPUPYIOT MOJYyUYECHHbBIE HA 3aHATHIX
U CAaMOCTOSITEJIbHO 3HAHMS, YMEHUS M HABBIKM HCIIOJIb30BaHUS, MPONUJEHHOTO JIEKCHUYECKOTO U
rpaMMaTudeckoro matepuana. [Ipe3eHTanuu moapa3zymMeBarOT CBOOOIHYIO JHUCKYCCHIO MEXKIY
CTYJIEHTaMH, YTO PACKPBIBAET MX CIHOCOOHOCTH IOJIB30BATHCS TAKKE MU KOMMYHHKATHBHBIMU
HaBBIKAMH, MIO3BOJISIET OTKPBITO BBIPAXKaTh, U APTYMEHTUPOBAHO OTCTaWBATh CBOIO TOUKY 3PEHUS
Ha aHIJIMKACKOM SI3BIKE B pAMKaX 3aJaHHON TEMBI.

Tewmbl npezenTanuii “Forms of business organization”



1 The most popular forms of business organization in Russia.

2 The most popular forms of business organization in Britain.

3The most popular forms of business organization in the USA.

4 Difficulties businesspersons face in Russia.

5 Top most successful corporations in the world.

Kpurepun ouenku. JlaHHBIA BU 331aHUIH OLIEHUBACTCS MO CICTYIONM KPUTEPHUSIM:

- CobOmroaeHue mpaBuil COCTABJICHHS TIpe3eHTaluu (0hOpPMIICHHE CIIaliI0B, COOTHOIIICHUE
«TEKCT-KapTUHKM» Ha CJlaiiax, UCTIOJIb30BaHUE JHarpaMM, TaOJUIl U T.11.);

- KoppektHoe wucmonb3oBaHue JEKCUKH 10 Teme «Tunbl mpennpustuiiy (cios,
CIIOBOCOYETAHUH, KIIHIIIE);

- I'pamMmarnveckasi MpaBUIIBHOCTh HCIIOJIB3YyEMBIX CTPYKTYp, MOCIEIOBATEIBHOCTh M
JOTUYHOCTH PEUH.

OrleHKa «OTJIMYHO» CTaBUTCS CTYACHTY NpPU COOJIIOJICHUM BCEX TPEX KPUTEPHUEB WU
HE3HAYHUTENIFHBIX OIMMOKAaX B OJHOM M3 KOMIIOHEHTOB; «XOPOIIO» - HE3HAYHUTEIbHBIC OMIMOKH
KacaTeJbHO JBYX-TPEX KOMIIOHEHTOB; «YyJOBICTBOPUTEIBHO» - IpyOble OMIMOKHA B OJHOM W3
KOMITOHEHTOB U HE3HAYUTEIbHBIC B OCTAIBHBIX; «HE YAOBJIECTBOPHUTEIHHO» - TPyOble OMIMOKHU B
IBYX M 00Jie€ KOMIIOHCHTAX.

Tembl 115 qUCKyccun

1. Have you been abroad? What can you say about your native country? What countries
would you like to visit? Why?

2. Traditions and customs of the UK and the USA.

3. What problems does the humanity face nowadays? What informational technologies of
the 21 century do we use?

4. What do you know about your future profession? (from its history, famous scientists,
inventions, achievements)

5. Entrepreneurship: advantages and disadvantages.

6. Partnership: advantages and disadvantages.

7. Corporations: advantages and disadvantages.

Kputepuu onieHKU: KOJIMYECTBO OAIIIIOB

«otnmuuHo» (11-10 OGammoB) — ObICTpass M TpaBWIbHAs peakius Ha BOMPOCHI
IpenoaaBaTesis; TPaMOTHOCTh PEYH; HUCIIOJIb30BAHME JIEKCHKHU IO TEME; PacCyXACHUS BEAyTCs
TOJILKO HAa HHOCTPAHHOM SI3BIKE;

«xopomoy» (7-9 6amI0B) — TOCTATOYHO OBICTpasi PeaKIvs Ha BOMPOCHI MperoaBaTess 1
OTBETHI 0€3 CYIIECTBEHHBIX HETOYHOCTEH M OIIMOOK; OTCYTCTBUE 3aTPYIHEHHUS B pealu3alliu
pEUYEBBIX IECUCTBU;

«yIOBJIETBOPUTENBHO» (4-6 OalioB) — TOBEPXHOCTHBIE OJHOTUITHBIC OTBETHI;
HEJI0OCTaTOYHO TpaBUIbHOE (OPMUpPOBAHME CBOMX OTBETOB; HAJIWYUE OIIMOOK; OO0IBIIOE
KOJINYECTBO BPEMEHH, 3aTPAuUBAaEMOro Ha (pOPMYIIMPOBKY OTBETA;

«HeyAoBIeTBOpUTENbHO» (1-3) — muloXas WM HempaBWIbHas peaklys Ha BOMPOCHI
IpernoaBaTessi; OTCYyTCTBUE MMOHUMAHUs BONPOCOB; OOJIBIIOE KOJHMUYECTBO OIMIMOOK; HEYMEHHE
MPAaBUJIBHO CTPOUTH MPEJIOKEHUS; HE3HAHUE JIEKCUKH 10 TEME

JIexkcuko-rpaMMaTHYECKUE 3aJaHUs U JUAJIOTH

Hcnonp3oBaHne WHTEPAKTHUBHOM  JOCKM  MO3BOJSET  aKTHBHM3HPOBATH  Y4EOHYIO
JEATCIIBHOCTh HA 3aHATHM, CO3JaTh CUTyalUI0 3aWHTEPECOBAHHOCTH. VIHTEpakTHBHas HOCKa
MO3BOJISIET MCIIONB30BaTh 33JaHUsl Pa3HOTO YPOBHS CJIOXKHOCTH, TEM CaMbIM CIIOCOOCTBYET
YCHEIIHOCTH CTYIEHTOB.

PabGota ¢ WHTEpaKTUBHOW JOCKOH JaeT INUPOKUH TPOCTOp Ui TBOPYECTBA
IIpenoAaBaTesis U CTyIACHTOB.



HCJ’IBI YIy4YlIUTb IOHUMAaHUEC, 3alIOMUHAHUC U YMCHUC TPUMCHATH ITOJTYYCHHBIC 3HAHUA

Fill in the gaps with prepositions where necessary and translate the sentences.
1. How are you getting _ ?

2. My best regards _ your parents!

3. I am very grateful __ you!

4.Hold _ a moment, please.

5.Pmafraidsheis  the moment.

6. Dome a favor ___ answering ___ my question.
7.Youcanrely  whatl tell you.

8. ITam _ your disposal.

9.1 object  that.

10. That does not depend  me.

2. Write the appropriate reply to the following sentences.
1. - Would you like some tea?
.I'love tea!

2. - Will you take part in the conference?
. If I have time I definitely will.

3. - Can I be sure of the information you have given to me?

Trust me, .

4. - Please, can you assure me that you will make the Board of Directors change their
decision?

. I’ll do my best, I promise.

1. Translate the following dialogue from Russian into English.

- Anno, kommanus «Black & Co». Uem mory ObITh nosie3Ha?

- He Mory Ji1 mOroBOpuTh ¢ reHepaJIbHbIM TUPEKTOPOM?

- [TonoxxauTe MUHYTOUKY, MoXxaiyiicra. Sl mocmorpro Ha mecte nu oH. K coxanenuto,
€ro ceyac Her.

- He noxnckaxure, korga oH BepHeTCs?

- Hackonpko MHE M3BECTHO, €ro He OyJeT paHbllle BTOPHUKA BO BTOPOil MTOJOBUHE JIHS.
[lepenats emy 4TO-HUOYAH?

- He Moram Ovl BBl mepenaTh €My, 4TO 3BOHMJI JAUPEKTOP OTHAENa MPOAAaK KOMIIAHUU
«Fortune»?

- Jla, koneuHo. Y Hac ectb Baul Homep: 233-15-48. Bepno?

- Her, 310 HE TOT HOMED.

- Mory s 3anucars Bail Homep?

- Jla, koneuno. 537-06-06.

- YUygnecHo!

- OrpomHoe cniacu00. M3BuHUTE 32 6ECIIOKONUCTBO.

- He cTout. [{o cBuganbs!

- Jlo cBugaHbs!

2. Complete the sentences.
1.Liz is tired all the time. She shouldn't go to bed so late.

If Liz didn't go to bed so late, she wouldn't be tired all the time.
2.It's rather late. I don't think Ann will come to see us now.

I'd be surprised if Ann
3. I'm sorry I disturbed you. I didn't know you were busy.



If I'd known you were busy, I .....

4. The dog attacked you, but only because you provoked it.

If

5. I don’t want them to be upset, so ['ve decided not to tell them what happened. They
.......... if

Unfortunately, I didn't have an umbrella and so I got very wet in the rain. I

I1. Use your own ideas to complete these sentences.

1. I'd go out this evening if

2. I'd have gone out last night if

3. If you hadn't reminded me, We wouldn't have been late if

4. If I"d been able to get tickets,

5. Who would you phone if

5. Wishes

1. wish here. She'd be able to help us.

(Am/be)

2 Aren't they ready yet? I wish (they/hurry up)

3 It would be nice to stay here. I wish to go now. (we/not/have)

4 When we were in London last year, we didn't have time to see all the things we wanted
to see. [ wish

more time, (we/have) ....

S It’s freezing today. I wish so cold. I hate cold weather,

........................... What’s her name again? I wish remember her name. ( I/can).
6. Translate the sentences using the infinitive or —ing form

1. OH yTBepXkAaeT, UTO OHU HE YBAXKAIOT €TO0.

2. OH roBopwT, 4TO OHA JOOMJIACH yCIieXa B CBOe padore.

3. Cutyanus Oblja CIHMIIKOM CTPECCOBOM, YTOOBI OHA MOTJIa €€ MPEOI0TIETh.

4. On nonpocw1 Oyxraiarepa BbIaTh 3apIuiaTy pabodum.

5. OH x04eT, YTOOBI OHU MOANUCAIN ITOT HEBBITOJHBIN KOHTPAKT,

6. OH 3acTaBuJI €€ YBOJUTHCS C BEICOKOOIIAYMBAEMON PaOOTHI.

7. 51 He x04y, 4TOOBI OHM UTHOPHPOBAIIM CBOU 00SI3aTEIHCTBA.

8. OTa paboTa CIMIIKOM HU3KOOIUIAYMBAaEMasi, YTOOBI OH 3aXOTEJ YCTPOUTHCS Ha HEE.
9. Ota paboTa He HaCTOJIBKO Oe301acHa, YTOObI 1 MOT BBIIIOJIHHTS €€.

10. MHe o4eHb TPUATHO MOMOTaTh BaM.

7 Write the synonyms

wage - to use to
interim to fire

to seek to employ
entrepreneur outgoing
profit loss

shy outlay

to account to answer to

8. Translate

1.uckath paboTy
2.1pOBOJIUTH coOeceI0BaHUE
3. TUYHOCTHBIC KauyecTBa
4.xapbepuct

5.HaHUMATh



6.110Ty4aTh MPUOBLIH

"7 UMETH MOJIHBIA KOHTPOJIb
8.0CBO00XKIAThCSA OT HAJIOTOB
9. TMKBUANPOBATHCS

10.6bITh 3aMKHYTHIM

11. «ranute» ¢ uudpamu
12.11aTUTH HAJIOTH
13.0aHKOBCKHI CUET

9, HalimuTe COOTBETCTBUA:

1. Bbl He MoTTIH OFI ... 1. We would like ...

2. M&1 xoTemu OFI ... 2. Could you please ...?

3. IIpocum Bac ... 3. You are requested ...

Haiinnre coorBeTCTBUSA:

1. ITpocum nepecnars ... 1. Please send me ...

2. [Ipomury BBICIIATH MHE ... 2. Would you kindly send me ...

3. ByabTe mo6e3Hsl, BoITUTEe MHE ... 3. Please forward to ...
Halingure cooTBeTCTBHA:

1. [Ipoury OTBETHUTS ... 1. Please contact ...
2. [Ipocum cBs3aTHCS C ... 2. Would you please confirm ...?
3. [IpocuM mOATBEPAUTS ... 3. Please reply ...

Hainure coorBeTcTBUA:

1. Pa3permmure mocoBeTOBATh ... 1. We are able to suggest ...
2. 51 GBI MOCOBETOBAT ... 2. I would suggest ...
3. MbI ObI TOPEKOMEHIOBAIH ... 3. May I suggest ...?

Hainure coorBeTcTBUA:

1. MBI yBEpeHsHl, 4ToO ... 1. It would seem that ...
2. BrioniHe BepoATHO, UTO ... 2. We are convinced that ...
3. ITo Bceli BEpOSITHOCTH ... 3. It is quite possible that ...

Bri6epute npaBmiibHbIN BapuaHT: It would be great to catch up.
1. bbuto 6B 4y1eCHO YBUIETHCS C TOOOH CHOBA.
2. bb1o 661 0TIMYHO O6ONTATH ¢ TOOOI CHOBA.

BriGepute npaBuiibHBINA BapuaHT: MBI OyZieM pajbl ... / B OKUIAHHH ...
1. Thanks for

2. We hope for

3. We look forward to

CocrapnieHue nucem

Kpurepun onenku. 3a Kaxaplii MPaBUJIBHO BBHITTOJTHEHHBIM MYHKT HadUCIsIETCs 2 Oaa
3a BBIMIOJIHEHHE BBIIIE YKAa3aHHBIX YCJIOBUH CTYJACHT MOXET TOJYy4YUTh MaKCHUMAaJlbHOE
KoIM4ecTBO 0atoB 10, YTO COOTBETCTBYET CIIEAYIOUIUM OLEHKAM:

«oTIHYHOY» - 9-10 Oanos;

«xoporioy - 7-8 6aios;

«YIOBIIETBOPUTEIBHOY - 6-7 OAIIIOB;

«HEYIOBJIETBOPUTEIILHOY» - MEHee 5 0asuioB.



1. Keep in mind that most errors are unintentional and realize that most businesses and
organizations want to address and clear up complaints quickly in order to have satisfied
customers or members.

2. Address your letter to a specific person. Letters addressed to "Dear Sir" or "To Whom
it May Concern" are not as effective and will likely not reach the right person.

3. Be brief. Keep your complaint letter to one page, and write short paragraphs rather
than long ones. Be honest and straightforward. Include sufficient detail to back up your claim
and to show that you have thoroughly researched the subject. However, omit irrelevant details.

4. Maintain a firm but respectful tone, and avoid aggressive, accusing language. In many
cases, you can increase the effectiveness of your letter by getting several others to sign it with
you.

5. Do not threaten! Avoid making generalizations about the company or organization if
your complaint letter focuses on a single individual. Use tact, and be direct, but respectful.
Include your name, address, phone number, and e-mail address, if desired, so that the person(s)
can reach you to discuss any questions or concerns.

1) ORDER LETTERS

Planning your order letter is important so that you have all the information you need at
hand before you begin to write. Require clear information about the specific product, the method
of payment, and how and where they should be sent, and any deadlines that apply.

2) LETTER OF APPLICATION

In a letter of application, you are really promoting yourself and selling your skills. You
want to interest the audience (the reader) in your qualifications so that he/she will think you are
right for the job. The real purpose of a letter of application is to get a job interview.

3) LETTER TO THE EDITOR

Letters-to-the-editor are really a persuasive expository essay written in a letter format.
Because you are trying to change attitudes, this kind of letter requires a lot of thought, planning,
and in some cases research to find convincing facts. Start with a statement that tells what issue
the letter is about, followed by a clear statement of your opinion. Then provide a number of body
paragraphs that give background information and convincing supports for your opinion. End the
letter with a summary, a hope that something can be done, or a suggestion for change.

4) LETTERS OF INQUIRY AND REQUEST

Because these kinds of letters need the recipient to respond, it is important to write them
in such a way that you get a favourable response.

5)

At first, letters of request may look easy, but they require the same kind of thought,
planning, and revision as any good composition. If your question is worded vaguely, the reader
may have to guess what you want. If you ask too forcefully for something, the reader may be
offended and ignore your letter completely or put off doing anything about it. The purpose of this
kind of letter is to get someone, whom you probably don’t know, to do you a favour. Often in
cases like these, stating the reason for your request or showing how the recipient can benefit
from it can be persuasive. A successful request letter, therefore, demands good clear questions
and a polite, persuasive tone. If you have several questions, it is acceptable to present them in a
numbered list.

5) RESPONSE LETTERS

When you can provide what the writer has asked for, you are bringing “good news” in
your response. The body of a “yes” response letter should acknowledge the request and include
an exception to the request.

6) LETTERS OF COMPLAINT

The best complaint letters do not sound complaining or angry. Even though you may be
upset and frustrated by the time you decide you need to write a letter, abuse and insults will
certainly mean that your problem will go to the bottom of the pile and may even be ignored



altogether. A good complaint letter states your problem calmly and if possible suggests a reason
why it is in the company’s best interest to deal positively with your situation.

Sample Letterl

On March 17 I ordered a box of letterhead stationery for our central office in Springfield.
We received your shipment within one week, but the letterhead carried another firm's address.

I am returning the stationery under separate cover, with the needed correction noted. I
will appreciate your sending me the correct stationery as soon as possible. Also, I trust you will
credit my account with $4.86, the cost of returning the stationery.

Thank you for your attention to this matter.

Sample Letter 2

I received my order of Doe Tulips yesterday. Unfortunately, they looked as though they
had been dropped many times and run over at least once. Further, we ordered six dozen. We
received only four dozen. Since these tulips would need a miracle to grow, I would appreciate it
if you could send me six dozen more of the same tulips. Unless you require me to return them, I
will throw the first order in the garbage. I appreciate your guarantee of satisfaction.

CamocrositenpHas padora

Hens. Llenpro camocTosATENbHON padOThl SIBISIETCS OLICHUBAHUE YPOBHS YCBOCHHUS
CTYJIEHTaMH OIpeAeICHHON IPaMMAaTUYECKOM TeMbI MO MPOUIEHHOMY MOMAYIIO AMCIUILTHHBL.
CamocrosiTenpHas padoTa MPOBOAUTCS B MUCBMEHHOW (hOpMe, UMEET XapaKTep cpe3a 3HaHWHU U
3aHuMaeT He Oonee 10 MUHYT.

Kputepun oneHku. 3aganus Ak CaMOCTOSTEIIBHON paboThI comepskat mo 10 myHkTOB. 3a
KK MPaBUIBHO BBIMIONHEHHBIM MyHKT Hauucisercs 1 Oami, T.0. 3a KaXIOe W3 BHIIIE
yKa3aHHBIX 3aJJaHUH CTYACHT MOXXET IOJyYUTh MaKCHMalbHOE KoimdecTBO OamwioB 10, dro
COOTBETCTBYET CJIEIYIOIINM OI[CHKAM:

«OTIHYHOY» - 9-10 Oaos;

«xoporioy - 7-8 6aios;

«yJOBJIETBOPUTEIHLHO» - 6-7 OAIIOB;

«HE yJOBJIETBOPUTEIILHO» - MEHee 5 0asioB.

I. Change the number of the noun in italics where possible and make all other necessary
changes.

1. That lady was a wife of the captain. 2. The child was laughing while watching a
cartoon. 3. The student found out some valuable information for his report. 4. Have you seen a
mouse in the hall? 5. There has been a severe crisis in the country for several years. 6. His hair
was as dark as coal. 7. The boy has hurt his foot with something sharp. 8. Where is the knife? 9.
Health is better than money. 10. The wife of the sailor has been waiting for the news from him.

II. Rewrite the sentences using ‘s or s’ where possible with the underlined phrases.

1.The clothes of the boys were very dirty. 2. We are going to have a journey of 2 days to
Athens. 3. The walls of the room haven’t been painted. 4. Friday and Saturday are my favourite
days of the week. 5. Will you come to the birthday of my daughter next Sunday? 6. The
construction of a new factory is the work of seven years. 7. I have already met the secretary of
Mr Black. 8. I adore the colour of the leaves in Indian summer. 9. The mother smiled when she
heard the happy voices of her children. 10. The kittens of our cat are so cute!



4. METOJJUYECKHUE MATEPHUAJIBI, ONIPEJIEJISIFOIIUE ITPOIIE/LYPbI
OLIEHUBAHUSA 3HAHUHN, YMEHUI, HABBIKOB U (MJIN) OIIBITA
JESTEJBHOCTH, XAPAKTEPU3YIOIUX DTAITBI ®POPMUPOBAHU S
KOMIETEHIIUIA

Wzyuyenne mucuuminuabsl «WHOCTpaHHBIA s3bIK B cdepe  mpodeccHoHANbHOMI
KOMMYHHUKAIIMM» OCYIIECTBIIACTCS IO CIEAYIOUMM ¢GopMaM: TPAKTUYECKAE 3aHATUS U
camMocTosITeNIbHas paboTa MarucTpaHTa.

BaxxHpIM yciioBUEM /1711 OCBOEHUS IUCLUIUIMHBI B IIPOLIECCE 3aHATUH SIBISIETCS BEICHHUE
KOHCIIEKTOB, OCBOGHHE W OCMBICICHHE TEPMUHOJIOTMHM H3y4aeMOW AMCHUIUIMHBL. MaTepuasl
IPAKTUYECKUX 3aHATUHN CIIEyeT CBOEBPEMEHHO MOJAKPEIUIATh MPOPabOTKONW COOTBETCTBYIOIIMX
pa3fesnioB B ydeOHUKax, Y4eOHBIX MOCOOMSX B COOTBETCTBHMM CO CIHCKOM OCHOBHOW U
JOTIOTHUTEIBbHON  JuTepaTyphl. JlONMOJMHHUTENbHAs MpOpadOTKa HM3y4aeMoro marepuaia
NPOBOAMTCA BO BpeMsl MPAKTUYECKUX 3aHITHH, B XOJ€ KOTOPHIX aHAIH3UPYIOTCA U
3aKpETISIOTCS OCHOBHBIE 3HAHMSI, ITOJIyYE€HHBIE 110 IUCHUIUIMHE.

[Ipy moAroTOBKE K MPAKTHUYECKUM 3aHATUSM CIEAYyeT HCIIOJIb30BaTh OCHOBHYIO H
JOTIOJIHUTENBHYIO JIUTEpaTypy W3 MPEACTaBIEHHOro crnucka. Ha mnpakTuyeckux 3aHATHIX
MPUBETCTBYETCS AKTHUBHOE Yy4yacTHE B OOCYXIEHUU CHUTyalllii, CIHOCOOHOCTh Ha OCHOBE
NOJYYCHHBIX 3HAHWW HAaXOOuTh Hambonee 3()(eKTHBHBIC pPEHICHUS TOCTABICHHBIX NpPOOJIeM,
YMETh HaXOJIUTh TOJIE3HBIN JOTIOTHUTEIBHBIA MaTepra Mo TEeMAaTUKE MPAKTUIECKUX 3aHATUH.

B pamkax u3yueHus JUCUUIUIMHBI HEOOXOIUMO  HCIOJb30BaTh  IEPEIOBBIC
UH(POPMAIIMOHHBIE TEXHOJNOTUM — KOMIBIOTEPHYIO TEXHHKY, JJIEKTPOHHbIE Oa3bl JaHHBIX,
HuTepner.

[enstmu camocToATeNbHON pabOTON MarucTpaHTa sBISETCS:

- CUCTEMAaTH3alMsl U 3aKPETJICHUE MOJYyUYEHHBIX TEOPETUUECKUX 3HAHUM U MPaKTUYECKUX
YMEHHI MarucTpaHTOB;

- yriayOJieHHe U pacliipeHne TEOPEeTHUECKUX 3HaHU;

- (opmupoBaHUEe yMEHUS UCMOIb30BaTh CIPABOYHYIO JIUTEPATYPY;

- pa3BUTHE UCCIIEOBATEIbCKUX YMEHUM.

CamocTosTenbHass paboTa BBINONHIETCS MarkuCTpaHTOM IO 3a/IaHUIO TMpernojaBaTeNs U
MOXET COJIepXKaTh B ceOe clieayloliee 3aaaHus:

- U3y4YeHHE MPOrpaMMHOTO MaTepuaia AUCIHUIUIMHBI (paboTa ¢ y4eOHHKOM, M3ydeHHUE
PEKOMEHIyEMBIX JTUTEPATYPHBIX UCTOYHUKOB, KOHCIIEKTUPOBAHUE UCTOYHUKOB);

-BBITIOJIHEHUE KOHTPOJIbHBIX PadoT;

- paboTa ¢ 3JeKTPOHHBIMUA HH(POPMALIMOHHBIMU pPeCcypcamMu U pecypcamu Internet;

- BBITIOJIHEHUE TECTOBBIX 3aJaHMUIA;

- IOATOTOBKA NIPE3CHTALUN;

- OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI;

-pedepupoBaHe U AHHOTUPOBAHHUE;

- IOATOTOBKA K 3aHATHUSM, IPOBOJUMBIM C UCTIOJIb30BAaHUEM aKTHUBHBIX (JOpM 00yUeHUs

(nenoBbIe UTPHI);

ATtTtecranus npoBoauTcs B hopme nuddepeHImanpHOro 3a4eTa.

HeoGxomumeiM  ycrioBueM  (GOPMHPOBAHUS KOMIETEHLMI  SBISETCS  IOCELICHHE
MPAKTUYECKUX 3aHATUN, HA KOTOPBIX MAarucCTPaHT BBIMOJIHAET IPaMMAaTUYECKHUE, JIEKCHUECKHE
YIOpaKHEHUs], MPAKTUKO-OPUEHTUPOBAHHBIE 3aJaHUs MO MEPEeBOAY, MHUCbMEHHOMY U YCTHOMY
pedepupoBaHUIO, aHHOTHUPOBAHHUIO HAYYHBIX TEKCTOB, MOJATOTOBKM TE3HCOB M IpE3EHTAINH
BBICTYIUICHHSI Ha KOH(MEpEeHIMSIX Al MpUOOpEeTeHHUs YMEHHUU, HEOOXOMUMBIX IJis y4acTHus B
paboTe POCCUHCKMX M MEXIYHAPOJIHBIX MCCIEAOBATENbCKUX KOJJIEKTUBOB 110 PEIICHUIO
HAyYHBIX W HAYYHO-00Pa30BATENBHBIX 3a/lad W HCIOJIb30BAHUS COBPEMEHHBIX METOJIOB U
TEXHOJOTMIl Hay4YHON KOMMYHHUKAllMM Ha TOCYIJapCTBEHHOM W HWHOCTPAaHHOM SI3bIKaX H
OBJI/ICHUSI HAaBBIKAMHU PEUYEBON MHCHMEHHON M YCTHOM KOMMYHHUKAIlMM B Hay4dyHOU cdepe 1o
HaIpPaBJIEHUIO OJITOTOBKH.



Kputepuu o1ieHKH KOHTPOJIBHBIX pabOT CTYIEHTOB 3a04YHOT0 O0YUYEHUS:

Kpureprn onieHKH: KOIUYECTBO OAIIOB

«otinyHO» (100-86 GamoB) — xopolliee 3HaHWE MaTepuana; TPaMOTHOCTh MTUCHMEHHON
peuH; UCIIOJIb30BAHNE OOJIBIIOr0 KOJIMYECTBA JIEKCUUECKUX €TUHULI;

«xopouro» (85-71 GamoB) — xopollee 3HaHHE MaTepHaja; OTCYTCTBUE CYIIECTBEHHBIX
HETOYHOCTEH M OLIMOOK; OTCYTCTBUE 3aTPyJHEHHUS B HANMCAHWMM; IOJIHbIE, C(POPMUPOBAHHBIE
IpeJIOKEHHMS,;

«yIOBJIETBOpUTENBHO» (MeHee 71 Oamnma) — HemomHble, HechOpMHUpOBaHHBIE
NPEeJI0KEHHsI; HEOCTATOUHOE 3HAaHUE MaTepualla; HaJlu4re OIIMOOK.

O1eHKa «HEyI0BJIETBOPUTEIBHO» HE CTABUTCSL.



