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1. IEPEYEHHb KOMIIETEHIIUHA C YKA3AHHEM 9TAIIOB UX ®OPMUPOBAHUSI B
INPOLECCE OCBOEHUSA OBPA3OBATEJIBHOU ITPOI'PAMMBI

B pesyabrate ocBoenuss OIIOIl marumctparypsl mo HampasieHuio oOyuenust 21.04.02
3emiIeyCcTpOoMcTBO U KamacTpbl (Mpoduiab) «3eMIICYCTPOMCTBO M KaAacTp HEIBHIKUMOCTHY,
o0yyaromuicss JOJDKEH OBJaJeTh CIEAYIONIMMHU pe3yjibTaTaMH OOYy4eHHs MO0 TUCIUIUIMHE
«MHOCTpaHHkbIi A3bIK B cepe mpodecCHOHATHLHOM KOMMYHHUKAITANY

Tabnuna 1.1 — TpeboBaHus K pe3yIbTaTaM OCBOSHHUSI TUCITUTUTMHBI

Kon
WHANKATOpa
JIOCTYKEHUS

KOMIICTCHIIUN

I/IHI[I/IKaTOp JOCTHXKCHHSA KOMIICTCHIIMH

[Tepeuens mIaHUpyEMbIX
pE3yNBTaTOB O0yUEHUS TI0
JTUCIUIUINHE

YK-4 CniocobeH npuMeHsITh COBpEeMEHHbIC KOMMYHHUKATUBHBIE TEXHOJIOTHH, B TOM YHCIIE Ha
WHOCTPAHHOM (BIX) SI3BIKE (aX), JAJIs aKaJeMUIEeCKOro U MPOo(hECCHOHATHLHOTO B3aUMOICHCTBUS

YK 4.1

Hcnonb3yeT KOMMYHHKATHBHBIE TEXHOJIOTUH
JUTSL  aKaJIeMUYECKOTO M MPOQPECCHOHATHHOTO
B3aUMOJICHCTBUS Ha MHOCTPAHHOM (-bIX) SI3BIKE

(ax)

3HATL: METOIBI U

TEXHOJOTUH  aKaJeMHUUYECKOM U
npo¢eCcCHOHATBHON KOMMYHHKAITUN
Ha MHOCTPAHHOM (- BIX) SI3bIKE (aX).

YMeThb: UCIIONb30BaTh
COBpPEMEHHBIE HHPOPMAIIMOHHO-
KOMMYHUKaTHBHBIE CPE/ICTBA HA
HMHOCTPAaHHOM (BIX) sA3bIKE(aX).

Baaners: HOpMaMu M IpaBHJIAMH
aKaJIeMUYECKOTO U
npoheCCHOHATHLHOTO
B3aMMO/ICHCTBUS HA MHOCTPAHHOM
(pIX) s13bIKE(AX).




2. ONIUCAHUE MMOKA3ATEJIEW U KPUTEPUEB OLIEHUBAHUS KOMIIETEHIIUI HA PA3JIMUHBIX DTAIIAX UX
O®OPMUPOBAHUSA, OIIMCAHUE HIKAJI OHEHUBAHUA

Tabnuna 2.1 — [Toka3aTenu U KPUTEPHH ONIPEICICHUs] YPOBHS C(HOPMHPOBAHHOCTH KOMITETCHIINN

Kon u
HauMEHOBaHUE
WHJUKaTOpa
KOMIIETEHIUH

[Inanupyemsl
€ pe3yJIbTaThl

Kputepun onieHnBaHus pe3yabTaToB 00ydeHUs

HEYJ0BJIETBOD
UTEIBHO

YAOBJICTBOPUTCIIb
HO

XOPOLIO

OTJINYHO

YK-4. Cnoco0eH NMpUMEHATh COBPeMEHHbIe KOMMYHHKATHBHbIE TE€XHOJOTHHM, B TOM 4MC/Je HA MHOCTPAHHOM (bIX) fi3bIKe (aX), AJIf
aKaJeMU4eCKOro u npogeccuoHAJIbHOI0 B3aUMOAeHCTBUS

N MuHuManbHO
YpoBeHb 3HaHUN . .
JIOMYCTUMBIA  ypOBEHB . YpoBeHb 3HaHUU
OCHOBHBIX MPUHIIUIIOB . YpoBeHb 3HaHUHI
3HAHUI OCHOBHBIX OCHOBHBIX MIPUHIIATIOB
OpraHu3aluu OCHOBHBIX TIPHUHIIAIIOB
MPUHIIAIIOB OpraHu3aIuu JIEIOBBIX
3namp: JICIOBBIX KOHTAKTOB; OpraHM3alyy JeJIOBBIX
OpraHu3aluy  JIEJIOBBIX KOHTAaKTOB ~ METOJbl U
METObI U | METOJbI U TEXHOJIOTHUHI KOHTaKTOB; METOJbI H
. KOHTaKTOB; METOAbl U TEXHOJIOTHH
VK-4.1 TEXHOJIOTHH aKaJIeMHICCKOM, u TEXHOJIOTHH .
. . TEXHOJIOTHH . aKaJeMUYECKOM, u
Ucnonszyer aKaJeMU4ecKor, U | mpoeCCUOHATLHOM . aKaJIEeMUYECKOM, u .
. aKaJeMUYECKOI, u . npodeccuoHaNbHOM
KOMMYHUKATHBHBI | IPO(ECCHOHAIBHON | KOMMYHUKAIH Ha . npodeccroHanbHOM
npodecCuoHAIbHON KOMMYHUKAITUU Ha
€ TEXHOJOTHMHU I | KOMMYHHUKAIIMM Ha | MHOCTPAHHOM (- BIX) KOMMYHHKAIUH Ha
KOMMYHUKAITUH Ha WHOCTPAHHOM (- BIX) SI3BIKE
aKaJeMHUYECKOro M | MHOCTPAHHOM (- BIX) | sI3bIKe  (aXx)  HUXKE WHOCTPAaHHOM (-  BIX)
MHOCTPAHHOM (-  BIX) (ax) B o0Beme,
npoeCCHOHATIBHO | SA3bIKE (aX). MUHHUMAJIBHBIX SI3BIKE (ax) c
. A3BIKE (ax) HIUXKE COOTBETCTBYIOIIEM
ro TpeOOBaHUH, UMeENn HEKOTOPBHIMU
. MUHUMAaJIbHBIX nporpaMme  MOATOTOBKH,
B3aUMOJCICTBUSA MECTO rpyobie . HEeJoYeTaMH
TpeOOBaHUH, UMeIn 6e3 ommooK
Ha WHOCTPAHHOM (- OIIHUOKHU
MECTO IpyObIe OITHOKHU
bIX) sI3BIKE (aX)
Ymemn: IIpn pemenun IIponemoHcTpUpPO IIponemoHcTpup [IponemoHncTprpoBa
HCII0JIb30BATh CTaHAAPTHBIX  3aJa4 | BaHl OCHOBHBIC YMEHUS | OBaHbl BCE OCHOBHBIC | HBI BCE OCHOBHBIC yMEHUS
COBPEMEHHBI | TIO OCHOBHBIE€  TIPUHLUIIBI | YMEHHUS, MPUHLIUIGI | TIPUMEHSATh TIPUHIIUIIBI
€ MH(OPMALMOHHO - UCIIOJIb30BAaHU | MCIOJIb30BaHUS HCIIOJIb30BaHUs MCIIOJIb30BaHUs
KOMMYHHKATHUBHBIE | IO COBPEMEHHBIX COBpPEMEHHBIX COBPEMEHHBIX
CpeacTBa Ha COBPEMEHHBIX | WH(POPMAIIMOHHO - | naOpMAITMOHHO - | mHPOPMAIIOHHO -
WHOCTpaHHOM  (bIX) | ”HGOPMAIITMOHHO - | KOMMYHHUKaTHUBHBIX KOMMYHHKATHBHBIX KOMMYHHKATHUBHBIX CPEJCTB
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Kon
HaAMMCHOBAHHUC
HWHIUKATOpa
KOMIICTCHIIUN

Kpurepuu onienrBanust pe3yinbTaToB 00yueHus

IInanupyemsl

& PesyIBTATEI HEYJIOBJIETBOP yIOBJIETBOPUTEIb XOpOILIO OO
UTEIBHO HO

s3bIKe(ax). KOMMYHHUKATHUBHBIX Cpe/ICTB Ha | CPEICTB Ha | HA  WHOCTpPAaHHOM  (BIX)
CpPENCTB Ha | ”THOCTPAaHHOM (BIX) | MHOCTPAHHOM (p1X) | s13BIKE(aX)., BHITIOJTHEHBI BCE
WHOCTpaHHOM  (BIX) | sI3bIKE(aX), C HErPpyOBIMH | SI3bIKE(AX)., C | 3a1aHKS B TIOJITHOM 00BEeMe
A3bIKe(ax).He OLIMOKAMHU, BBITIOJHEHBI | HErpyOBIMU OIINOKAMH;
MPOJEMOHCTPUPOBAH | BCE 3a/JaHUsA, HO HE B | BHIIIOJHEHBI BCE
bl OCHOBHBIC yYMEHHS, | IOJIHOM 00BEMe 3aJJaHUsd B IIOJHOM

UMEIH
rpyObie OmuOKH

MCCTO

o0beMe, HO HEKOTOpHIC
C HeZI0YeTaMu

Bnaoems: HOpMamu
" NpaBUIAMHA
aKaJeMU4YecKoro u
poeCCHOHATLHOTO
B3aUMOJICHCTBHS Ha
MHOCTPaHHOM  (BIX)
si3bIKe(ax).

[Ipu pemenuu
1o

PUMEHEHHUIO
OCHOBHBIX HOPM H
MpaBUII
aKaJeMUIeCKOro u
po¢eCCHOHAITBHOTO
B3aWMOJICHCTBUS  HA
WHOCTpaHHOM  (BIX)
s3bIKe(ax), HE
MIPOJIEMOHCTPUPOBAH
bl 0a30BbIC HABBLIKH,
UMeNH MECTO
rpyObie OITHOKN

Nwmeercsa
MUHUMAJIbHBI ~ HaOOp
HABBIKOB I10

MIPUMEHEHUIO
OCHOBHBIX ~ HOpPM |

HPaBWI aKaJEMHYECKOTO
U Tpo(ecCHOHATBHOTO

B3aUMOJICUCTBUA Ha
WHOCTPAHHOM (pIX)
s3bIKe(ax), v
HEKOTOPBIMH
HeJ0YeTaMH

[IponemoncTpup
OBaHbI 0a3oBble
HABBIKH TI0

MPUMEHEHHUIO
OCHOBHBIX HOpPM |
MIpaBHII
aKaJIeMUYECKOTO "
npodeccruoHaIbHOTO
B3aUMOJICVCTBHS Ha
WHOCTPAaHHOM (BIX)
A3bIKe(ax), c
HEKOTOPBIMH
HEJ0YeTaMHU

[TIponeMoncTpUpoBa
HBI HABBIKH TI0

MIPUMEHEHUIO
OCHOBHBIX HOPM U MPaBUII
aKaJeMUYECKOro u
pohecCHOHATBEHOTO
B3aUMOJICUCTBUSA Ha
MHOCTPAaHHOM (bIX)

s3pike(ax), 0e3 omuOoK u
HE/I0YETOB




OmnncaHue mKaiabl OICHUBAHUS

1. OneHka «HEYJOBJIETBOPUTEIBHO» CTABUTCS CTYAEHTY, HE OBJAJEBIIEMY HU OJHUM U3 AJIEMEHTOB KOMIIETEHIUH, T.€. OOHapYXUBIIEMY
CyLIeCTBEHHbIE NPOOEeNbl B 3HAHUM OCHOBHOTO IPOrpPaMMHOI0 MaTepuajla IO JUCHUIUIMHE, JOMYyCTHBIIEMY HNPUHLIUNHAIbHBIE OUIMOKUA MpH
MPUMEHEHUH TEOPETUYECKUX 3HAHHA, KOTOPHIE HE IMO3BOJSIOT €My MPOJOJDKHTH OOyYEeHHE WM TMPUCTYNHUTh K MPAKTHUECKOW NEATETHHOCTH 0e3
JIOTIOJTHUTEIBHOM MOATOTOBKH 110 JaHHOM TUCIMITIIMHE.

2. OueHKa «yJIOBJIETBOPUTEIBHO» CTABUTCS CTYACHTY, OBJIA/IEBIIEMY 3JIEMEHTAMH KOMIIETEHIIUHN «3HATHY», T.€. IPOSBUBLIEMY 3HAHHSI OCHOBHOI'O
IIPOrpaMMHOT0 MaTepHaja Mo AMCLUUIUIMHE B 00beMe, HE0OXO0AUMOM JUIs MOCIEAYIONIEro 0Oy4eHUs U MPEeACTOSIIEeH MPaKTHIEeCKOM e TeNbHOCTH,
3HAKOMOMY C OCHOBHOM DPEKOMEHJOBAHHOM JIMTEpaTypoi, JOMYCTHUBIIEMY HETOYHOCTH B OTBETE Ha 3K3aMEHE, HO B OCHOBHOM o0O0jajarolemMy
HEOO0XOAUMBIMU 3HAHUSIMU JJIs1 X YCTPaHEHHsI IPU KOPPEKTHUPOBKE CO CTOPOHBI SK3aMEHATOPA.

3. OneHka «XOpOIlO» CTAaBUTCS CTYIEHTY, OBJIQJIEBIIEMY 3JIEMEHTAMH KOMIIETEHLUHU «3HAaTbh» U «yMEThb», NMPOSBUBILIEMY IOJIHOE 3HAaHUE
IIPOrpaMMHOT0 MaTepHaja MO JUCLHUIUIMHE, OCBOMBILIEMY OCHOBHYIO PEKOMEHJIOBAHHYIO JIUTEpaTypy, OOHapy>KHBIIEMY CTaOWJIBHBIA XapakTep
3HaHUI M yMEHHH M CIIOCOOHOMY K WX CaMOCTOSITEIbHOMY MPUMEHEHHI0O W OOHOBIICHHIO B XOJIE€ TOCIEAYIOUIET0 OOyYeHUS W IMPaKTHYECKOU
NeSITeIbHOCTH.

4. OueHKa «OTIMYHO» CTAaBUTCS CTYJEHTY, OBJIQJIEBIIEMY JJIEMEHTAMH KOMIIETEHLIUU «3HATh», «YMETb» U «BIAJETh», MPOSBUBILIEMY
BCECTOPOHHHME U TJIyOOKME 3HAaHMSA NPOTrPpaMMHOrO MaTepuaja IO JUCHUIUIMHE, OCBOMBLIEMY OCHOBHYIO M JOINOJHUTENBHYIO JIUTEpaTypy,
0oOHapyXUBIIEMY TBOPUYECKUE CIIOCOOHOCTH B MOHUMAHHUH, U3JI0’KEHUU U MTPAKTUYECKOM HCII0JIb30BAHUN YCBOECHHBIX 3HAHUH.

5. O1eHKa «3aUTEHO» COOTBETCTBYET KPUTEPHUSIM OLIEHOK OT «OTIMYHO» JI0 «YIOBJIETBOPUTEILHOY.

6. OnieHKa «HE 3a4TEHO» COOTBETCTBYET KPUTEPHUIO OLIEHKH «HEYIOBIETBOPUTEIHHOY.



3. TUIIOBBIE KOHTPOJIBHBIE 3ATAHUA NJIN UHBIE MATEPUAJIbI, HEOBXO/JUMBIE
JIJIsI ONEHKHW 3HAHWUM, YMEHUI, HABBIKOB U (MJIN) OIBITA JEATEJbHOCTH,
XAPAKTEPHU3YIOIINUX DTANIBI ®OPMUPOBAHWS KOMIIETEHIIMA B TPOIIECCE

OCBOEHUS OBPA30OBATEJBHOM ITPOI'PAMMBI

Tabmuua 3.1 — TunoBsle KOHTPOJIBHBIE 331aHUSI, COOTHECEHHBIE ¢ MWHAMKATOPAMH JTOCTHKECHUS
KOMIIETEHIIMH MarucTpoB

NoNe 3amanmii (BOmpocoB, OWIIETOB,

WNunukatop JOCTHKCHHSI | TECTOB W Tp.) JUIsl OLEHKH pe3yIbTaToOB
KOMIIETEHIINH 0o0y4eHHs MO COOTHECEHHOMY WHAMKATOPY

JOCTUKECHHSI KOMITETEHITUU

YK-4.1 Tect (Bompocsr 1-240)

Hcnonssyer KOMMYHHKaTUBHBIE Huckyccust (Bonpocs! 1-25)
TEXHOJIOTHM  JUISl  aKaJeMHYECKOTO | Jenosas urpa (1-4)
npoecCHOHALHOTO  B3aUMOJCHUCTBUS  HA [Ipesenrtanus (temst 1-10)
WHOCTPAHHOM (- BIX) sI3bIKE (aX) CocraBnenue nuceM (muceMma 1- 6)

METOAUYECKHUE MATEPUAJIBL, ONPEAEJAIOIMINE ITPOLUELYPbI OHEHNBAHUA
3HAHUH, YMEHHUU, HABBIKOB U (MJIH) OIIBITA JEATEJIbHOCTU,
XAPAKTEPU3YIOIUX DTAIIBI ®OPMUPOBAHUA KOMIIETEHIINU

TECT

1. You are calling a company and need to be put through to your colleague. What do you say?
1) Hi! Mr Smith, please!’
2) Hello. Please could you put me through to Mr Smith?’
3) Good day. Would it be at all possible for you to connect me to the office of Mr Smith?’
4) Smith! Now!
2. You are phoning a friend’s house and a relative picks up the phone. Which of the following is the
most appropriate?
1) Hello. Could I speak to Mike, please?’
2) Mike? Mike? Is that you?’
3) I wanna speak to Mike.’
4) Could you possibly draw Mike’s attention to the fact that I am calling him?’
3. How would you ask someone politely to speak less quickly?
1) Slow down, for God’s sake. I can’t understand you!’
2) Ican’t hear what you’re saying!’
3) Would you mind speaking more slowly, please?’
4) Don’t speak so fast!’
4. You ring to speak to your colleague but his secretary says he has gone out. What do you say?
1) Oh, blast. Never mind.’
2) Could I leave him/her a message, please?’
3) Get him to phone me back a.s.a.p.’
4) Nothing — you just hang up.
5. You’re phoning the operator to find out the number of a branch of your company. What do you
say?
1) Hello. Could you give me the number of VJ-Study in Pskov, please?’
2) Hi. I need this number and, err, maybe you could help?’
3) Hello there. I require the number of VJ-Study in Pskov. Now.’
4) 1 want the number for VJ-Study in Pskov.’
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The person on the phone is providing you with an address that you need but you don’t know how

the name of the road is spelt. What would you say?

1) What? Is that English?’

2) Could you spell out the name of the road, please?’

3) What was that again?’

4) I'm afraid I can’t spell that.’

The person on the other end of the phone is being rude to you. What do you do?

1) Slam the phone down.

2) Ask the person to calm down and be rational.

3) Get angry and start swearing.

4) Ask him/her to explain why they are unhappy.

You’re phoning a company in order to get a refund or replacement for something you’ve bought.

What do you say?

1) I’'m really upset with this vacuum-cleaner. What are you going to do about it?’

2) Give me a refund or you’ll be hearing from my lawyer’

3) I bought a vacuum-cleaner from your branch in Oxford Street and it appears to be faulty.
What’s your policy on refunds?’

4) One bought a vacuum-cleaner from yourselves recently. One was wondering what one could
do in order to gain a refund for said item.’

You phone your friend but you get the answer phone, and need to leave a message. How do you

begin?

1) It’s me. Phone me a.s.a.p.’

2) You just hang up.

3) John. John. It’s Brian. Are you there?’

4) This is a message for John from Brian. Could you ring me back, please?’

How should you include at the top of a formal letter?

1) Your address (full), their address (short), the date (full)

2) Your address (short), their address (full), the date (short)

3) Your address (short), their address (short), the date (short)

4) Just ‘Dear Sir/Madam,’

In an informal letter, what is normally included at the top of a letter?

1) Nothing

2) Just ‘Dear...” or ‘Hi...’

3) Just the date and ‘Dear...” or ‘Hi...’

4) The same as with formal letters

Which of the following sentences is the most appropriate for an informal letter?

1) I am sorry that my letter did not arrive with the usual punctuality.’

2) I do apologize for the tardiness of my reply. I have been rather busy.’

3) Please accept my greatest apologies for not having replied sooner.’

4) Sorry I haven’t written to you for such a long time, I’ve been pretty busy.’

What does FAO stand for?

1) For Assistants Only

2) For the Attention Of

3) From Australia’s Outback

4) From Assistants Only

If you DON’T know the person to whom you are writing, with which of the following should

you sign off a formal letter?

1) Yours sincerely,

2) Best wishes,

3) Yours faithfully,

4) Hugs and kisses,

If you DO know the person to whom you are writing, with which of the following should you

sign off a formal letter?

1) Yours sincerely,
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2) Best wishes,

3) Yours faithfully,

4) Hugs and kisses,

In informal letters, it is acceptable to use...
1) Swearwords

2) Contractions (don’t, isn’t, ’'m...)
3) Txt (SMS) language

4) Highfaluting language

Which of the following would most likely be found in an informal letter?

1) Dear Sir/Madam,

2) Yours faithfully,

3) Take care, and I look forward to hearing from you soon!
4) We request that you pay the bill in full immediately.
Which of the following is an example of very formal language?
1) Hi there!

2) You attendance is requested at...
3) Hope you’re OK.
4) Gotta run. See you soon

You’re writing a letter to a company, you know the department you wish to write to, but don’t

know the name of the contact person. How should you start the letter?

1) FAO: Personnel Manager (new line) Dear Sir/Madam,’

2) Dear Personnel Manager,’
3) For the Personnel Manager,’
4) To whoever the Personnel Manager is,’

When writing an email, how should you start your message?
1) Simply with ‘Dear...” or ‘Hi...’

2) With the date, your postal and email addresses, and ‘Dear...

3) Simply with the date

4) Nothing — you just start writing

When writing informal emails, what it usually left out?
1) Informal language

2) Vowels

3) Apostrophes

4) All punctuation

When writing a formal email, the body of the message should be...

1) More or less like that of a formal letter
2) Written in very formal language
3) Written in fairly informal language

4) Handwritten

You do not need to include the date in the text you type because...

1) The recipient will remember it

2) The email will automatically include the date
3) Who cares anyway?

4) It wastes time typing it

In informal emails, it is acceptable to use...

1) Very offensive language

2) Highly abbreviated language

3) Highly formal language

4) Lower-case letters throughout

In an email, you are required to include...
1) Your email address

2) Y our photo

3) Your signature

4) A subject heading

b
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In a standard email, which typeface should you use?
1) Arial or Times New Roman

2) Wingdings

3) A highly stylised font

4) A font that resembles handwriting

What is the main advantage of sending an email?

1) It’s fun
2) It’s fast
3) It’s permanent

4) It’s friendlier

What is the main disadvantage of sending an email?
1) It might not get there

2) The other person might forget to reply

3) It can be read by other people (not secure)

4) It’s slower than conventional postal systems
What can’t you send as an attachment?
1) A file

2) A picture

3) A document

4) A cheque

When writing a reference for someone, you should be...

1) highly critical, detailing all the persons flaws.

2) generally positive, detailing all the persons good qualities.

3) generally critical, but with a sentence about their good qualities at the end.
4) totally positive, to the point of lying.

A reference normally consists of how many sections?

) 3
) 2
3) 4
4 5

What should you include at the beginning of a reference?
1) A photo of yourself.

2) A blank cheque as a bribe.

3) Your company, the address and the date.

4) Your name and the date.

In the first paragraph, you should detail...

1) How long the person from whom you are writing the reference has been working for you.
2) How much you like the person.

3) Why you took the person on in the first place.
4) How much money you pay him/her.

In the first paragraph, you should detail...
1) What the person looks like.

2) The person's general duties at your company.

3) The person's command of the English language.

4) How much you like the person.

In the second paragraph, you should detail...

1) some more detailed information about your person life.

2) some more detailed information about the performance of your company.

3) some more detailed information about the rumours you\'ve heard about the person.
4) some more information about your opinion of the person\'s capabilities.

In the final paragraph, you should include...

1) how much money you would pay him/her.

2) thanks to the person to whom the reference is being sent for taking the trouble to read it.
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3)

a contact phone number, in case the person to whom the reference is being sent has any

further questions.

4)

a summary of the person's best characteristics and which duties he could take on to the

maximum benefit of the company.
37 At the very end of the reference, you should include...

1)
2)
3)
4)

A photo of yourself

A photo of yourself and the person

Your full name, position and contact details
Just your signature

38 The language you use in references should be generally...

1)
2)
3)
4)

highly formal.

fairly formal.

fairly informal.
slangy and colloquial.

39 When writing a reference for someone, you should n\'t...

1)
2)
3)
4)
40
1)
2)
3)
4)
41
1)
2)
3)
4)
42
1)
2)
3)
4)
43
1)
2)
3)
4)

44

1)
2)
3)
4)
45
1)
2)
3)
4)
46
1)
2)

be positive about them or else they might get big-headed.
too critical because it might affect the person\'s chances of getting the job.
forget to include a blank cheque as a bribe.
include a contact telephone number.
A standard CV consists of how many sections?
3
4
5
6
What does CV stand for?
Change of Vocation
Currently Vacant
Curriculum Vitae
Currant Viscount
What is a CV called in the USA?
Story of my Life
Reference
Resume
Personal Program
The first section, Personal Information, should include...
Your full name, your postal address, telephone numbers, and email address.
Your current marital status, your postal address, your sexual orientation and your religion.
Just your full name and email address.
Just your full name and postal address.

Which of the following describes someone who does not need external encouragement to do
well?

positive

energetic

hands-on leader

self-motivated
The language you use in CVs should generally be...

slangy and colloquial.

quite informal.

quite formal.

highly formal.
Under the heading of Work Experience, you should first include...

the first job you ever had.

the most recent job you've had.

11



3) thefavourite job you've ever had.

4) your least favourite job.

47 Under the heading of Additional Skills, you should include...
1) A photo of yourself.

2) How much of a great person you think you are.
3) Your experience of working with women.
4) Your proficiency in foreign languages, experience with computers, and anything else you

consider appropriate.
48 Your CV should be completed in...

1) a legible, commonly-used font, such as Times New Roman, Helvetica or Arial.
2) a highly-ornamental, fancy, original font.

3) highlycolourfullettering.

4) blood.

49 Instead of including references or referees' contact details in the 'Reference' section, you can
replace this section with...

1) Mind your own business

2) References available on request

3) My reference won’t say anything nice about me
4) I’'m a wonderful person and don't need a reference

50 A plan of cash income and cash spending for a specific period of time.
1) business plan

2) profit and loss account
3) cashbudget
4) tender

51 A document which represents a part of the total stock value of a company and which shows
who owns it.

1) share certificate

2) balance sheet

3) letter of credit

4) contract

52 A formal agreement for the exchange of goods or services in return for payment.

1) cash budget

2) tender

3) contract

4) balance sheet

53 A formal description of income and costs for a time period that has finished.

1) insurance certificate
2) tender

3) business plan

4) profit and loss account

54 A document which states that a named person or company has paid for protection against
accidental loss or damage of goods or property.

1) letter of credit

2) tender

3) insurance certificate

4) balance sheet

55 A description of the ways a new business hopes to make money, showing possible income
and expenditure.

1) tender

2) business plan

3) cash budget

4) letter of credit

56 A formal letter with an offer to supply goods or services, containing a description of the
project, including costs, materials, personnel, time plans, etc.
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1)
2)
3)
4)

share certificate
tender
contract
profit and loss account
An official notification from a bank that it will lend money to a customer.
letter of credit
balance sheet
cash budget
tender
A formal description of a company\'s financial position at a specified moment.
cash budget
balance sheet
profit and loss account
businessplan
The person who is responsible for an individual bank.
tax inspector
finance director
bank manager
marketanalyst
Someone who advises people on how to manage their financial affairs.
financial advisor
tax consultant
accountant
commodity trader
Someone who prepares an individual’s (or a company’s) tax return.
market analyst
stockbroker
accountant
tax inspector
The person who is responsible for the financial side of running a business.
bank manager
tax consultant
financial advisor
financedirector
A government official who checks that you are paying enough tax.
commodity trader
tax inspector
insurance broker
marketanalyst
The person who finds you the best insurance policy at the best price.
insurance broker
stockbroker
financial advisor
accountant
Someone who buys and sells stocks and shares for clients, and charges a commission.
commodity trader
market analyst
financial advisor
stockbroker
Someone who advises you or a company on how to pay less tax.
bank manager
tax consultant
financial advisor
financedirector
13



Someone who comments on business and share prices in a particular sector of the economy.
bank manager
accountant
market analyst
tax inspector
Someone who buys and sells large quantities of goods, especially food products such as tea,
coffee, and cereals, or raw materials such as wood, or metals.
bank manager
stockbroker
commodity trader
tax consultant
Something that the government collects and no one likes to pay.
dividends
tax
shares
assets
Where you go to borrow money or get cash.
accounts
profit
capital spending
bank
How you are charged for borrowing money.
pension
interest
turnover
mortgage
How you can pay for a house, unless you can pay for it in a single payment.
mortgage
liabilities
bankruptcy
bank
A type of investment made by a company when buying equipment.
shares
profit
capital spending
interest
What, in financial terms, a business hopes to make.
inflation
assets
turnover
profit
What a company has to prepare every year for presentation to its owners and to the relevant
authorities.
dividends
inflation
accounts
liabilities
The situation where a company does not have enough money or property to pay its debts, and
so the company closes.
turnover
assets
bankruptcy
accounts
The total amount of sales in a year.
14



1)

3)
4)
86
1)
2)
3)
4)

capital spending
dividends
turnover
tax
Rising prices, rising costs and rising wages in an economy.
inflation
shares
pension
profit
What you buy if you invest money in a company.
bank
shares
dividends
interest
Individuals who invest their money in a company hope to receive these regularly.
pension
tax
dividends
shares
When you are old, you hope to have one of these.
pension
dividends
tax
assets
The name for all the property, equipment, investments and money owned by a company (or
individual).
tax
shares
liabilities
assets

The name for everything that a company owes.

liabilities

interest

accounts

capital spending
This agreement is used to ensure the repayment of money borrowed, usually in monthly
installments.

consultancy agreement

distribution agreement

loan agreement

franchise agreement
This agreement is used where one party buys goods from the manufacturer and re-sells them
on his own account. He will however be given the right to use the manufacturer's intellectual
property rights.

shareholders agreement

distribution agreement

contract of employment

franchise agreement
This agreement sets out the terms and conditions on which a business supplies goods.

terms and conditions of sale agreement

loan agreement

directors service agreement

consultancy agreement
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1)
2)
3)
4)
91

1)
2)
3)
4)
92

1)
2)
3)
4)

This agreement is used where one party grants to another the right to run a business in the
name of the first party. Examples include Body Shop and McDonalds.

consultancy agreement

distribution

franchise agreement

manufacturing licence agreement
This is equivalent of a contract of employment for directors.

directors’ service agreement

contract of employment

loan agreement

consultancy agreement
This agreement is used where one party is providing services as an independent advisor to a
company.

shareholders’ agreement

terms and conditions of sale agreement

loan agreement

consultancy agreement
This agreement should be used where one party (the licensor) owns intellectual property
rights in respect of a product it has developed and wishes to license the manufacture of the
product to a third party.

distribution agreement

franchise agreement

manufacturing licence agreement

loanagreement
This is intended to govern the relationship between a number of shareholders in a company.
The agreement works as a second layer of protection preventing the company from being run
in a manner other than has been agreed.

consultancy agreement

shareholders’ agreement

terms and conditions of sale agreement

loan agreement
This contract comes into existence as soon as job offer is accepted whether that offer is oral
or in writing.

consultancy agreement

loan agreement

contract of employment

directors’ agreement

93 A business activity in which two more companies have invested together

1)

3)
4)

1)
2)
3)
4)

1)

1) alliance
2) acquisition
3) merger
4) joint venture
94 When a company's top executives buy the company they work for
takeover
MBO
LBO
Integration
95 Something belonging to a business that has value or the power to earn money
facilities
assets
utilities
valuation
96 A business that is a single unit from a legal point of view

synergy
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2) integration
3) entity
4) cost centre
97 Something that must be done according to a law or rule
1) compatible
2) complementary
3) comparable
4) compulsory
98 When prices or the value of stocks and shares drop

1) failure
2) pitfall
3) downturn
4) loss
99 To put a plan into action
1) implement
2) install
3) integrate
4) indict
100 An organisation's different costs and the way they are related to each other

1)  coststructure
2)  cost savings
3) costefficiency
4)  cost base

101 We have decided to open a new company by setting up a with another
company in same line of business as us.
1) merge
2) cutting edge
3) joint venture
4) quota
102 When we want to know what our company is worth at any given dates we consult
our
1) auditor
2) tariff
3) balance sheet
4) licence
103 Our are worried about our growing market share.
1) rivals
2) slogans
3) auditors
4) invoices
104 We have asked the shippers to send us their as proof that the goods
were sent.
1) profit and loss account
2) invoice
3) tariff
4) licence
105 The is checking our accounts for mistakes.
1) imperatives
2) balance sheet
3) auditor
4) entrepreneurs
106 The new advertising campaign fits our perfectly.
1) brand image
2) sole traders
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3) joint venture
4) subsidiary

107 We with one of our rivals and we now form the biggest software
company in the country.
1) losses
2) clash
3) to monitor
4) merged
108 Once we get over the initial bureaucratic , everything will be fine.
1) hurdles
2) imperatives
3) revenue
4) rival
109 When negotiating the agreement we must consider the of the
shareholders.
1) clash
2) imperatives
3) profit and loss account
4) hurdles
110 They are making our products under
1) brandimage
2) slogan
3) quota
4) licence

111. Use this type of English when speaking to a friend:
1) Formal
2) Informal
3) Polite
112. 'This is Ken' is used when:
1) Answering the telephone
2) Introducing yourself in person
3) Asking who is on the line
113. 'Employment History' means:
1) Which schools you have attended.
2) Which diplomas and certificates you have.
3) Where you have worked.
114. Which phrase is correct?
1) He's worked at that company for fifteen years.
2) He's working at that company for fifteen years.
3) He works at that company for fifteen years.
115. 2.56 is read:
1) two point fifty six
2) two point five six
3) two dot five six
116. Which question is used to ask about residential status?
1) Please sign here
2) What's your address?
3) Where are you from?
117. Which is a postcode?
1) 24 Green Street
2) 044
3) CM1 2XB
118. Which sentence is incorrect?
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1) He lives in London.
2) Tl arrived at home at 6 o'clock.
3) They drove to San Francisco on Saturday.
119. I saw him __ school.
1) on
2) to
3) at
120. TWhich question asks for advice?
1) What would you like to know?
2) What should I do with my plastic bottles?
3) I'm afraid I don't know where the entrance is.
121. Which form is correct in most situations?
1) Could you help me?
2) Help me?
3) Excuse me, [ was wondering if you could possibly help me?
122. Which is a correct response to the question: How do you do?
1) I'm fine.
2) I'ma clerk.
3) How do you do?
123. Which form gives instructions?
1) Open your book and turn to page twenty-five.
2) You open your book and turn to page twenty-five.
3) Do you open your book and turn to page twenty-five.

124. Which is not correct when answering the phone?
1) Ken speaking
2) This is Ken
3) What do you want?
125. Which is the most polite?
1) Can I help you?
2) Could I help you?
3) May I help you?
126. Which signature is the most formal?
1) Love,
2) Yours faithfully,
3) Best wishes,
127. Which phrase is not correct?
1) I'll put you through.
2) I'm putting you through.
3) I'm going to put you through.
128. Which phrase is correct?
1) When are you born?
2) When you born?
3) When were you born?
129. Which letter ending best goes with the opening 'Dear Personnel Director,'?
1) Best wishes,
2) Yours faithfully,
3) Best regards,
130. The average of 2, 4, 6 is:
1) 12
2) 6
3) 4
131. Which is good advice when writing a memorandum?
1) Use a polite style for your colleagues. You can contract verbs, but do not be too informal.



2) Provide a detailed employment history.
3) Use a formal register and sign: Yours faithfully,
132. Which is farthest in the past?
1) last week
2) aday before yesterday
3) amonth ago
133. Which phrase is used during a presentation?
1) Thanks for giving me a hand.
2) Thank you very much for your time today.
3) Thank you for your quick response.
134. Which phase should a man making a presentation use?
1) Please feel free to interrupt me with questions.
2) Don't disturb me while I'm presenting these statistics.
3) No, you're wrong. We need more staff.
135. The EU is:
1) The European Union
2) The Europe Union
3) The Equal Union
136. Complete the question tag: They worked for Kaufman's,
1) did they?
2) haven't they?
3) didn't they?
137. TComplete the phrase: The Chicago Police
1) Institution
2) Staff
3) Force
138. Prepositions are always followed by:
1) The -ing form of the verb
2) The infinitive form of the verb
3) The verb without 'to’
139. Which is polite telephone English?
1) Why do you want him?
2) Who's that?
3) Who's calling please?
140. Which phrasal verb means 'mention'?
1) bring up
2) look into
3) find out
141. Which phrase is incorrect?
1) I picked up him at the station.
2) I picked him up at the station.
3) I picked up Tom at the station.
142. Which phrase refers to a future meeting?
1) Ilook forward to seeing you in March.
2) As you know, the meeting we attended concerned ...
3) I'd like to apply for the position of clerk.
143. You probably won't find a doctor in:
1) An emergency room
2) An urgent care center
3) An information office
144. Which phrase is correct?
1) She brought the plan off.
2) She brought off it.
3) She brought the plan into.
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145. To Whom it May Concern:
1) Is an opening from an e-mail
2) Is an opening from an inquiry
3) Is an opening from a letter to a colleague
146. Which phrase refers to problems with someone outside the office?
1) Staff can resolve simple complaints.
2) Requests can be made before or after your sick leave.
3) Holiday requests can now be filed with your department director.
147. The personnel office deals with:
1) Clients
2) Management
3) Staff
148. Which phrase is incorrect?
1) Company reports must be filed electronically.
2) Company reports should be filed electronically.
3) Company reports doesn't have to be filed electronically.
149. Which does not necessarily need to be included in a report?
1) Terms of Reference
2) Conclusions
3) Requests
150. Replies to inquiries should include:
1) To Whom it May Concern:
2) Ilook forward to helping you.
3) Best wishes,
151. You should:
1) never include the address of the recipient at the top of a letter.
2) always include the address of the recipient at the top of a letter.
3) include the address of the recipient at the bottom of a letter.
152. Which topic might a memorandum to staff discuss?
1) A reply to an inquiry
2) A partnership
3) Changes in office procedure
153. Which is incorrect?
1) They'd love to visit your facilities.
2) They asked to visit your facilities.
3) They want visiting your facilities.
154. Which type of product is intangible?
1) Services
2) Production
3) Manufacturing
155. Which modal form requires an auxiliary verb (do, did, etc.)?
1) Must
2) Haveto
3) Should
156. Which document is intended to provide clients with information about an organization?
1) Memo
2) Inquiry
3) Catalogue
157. 'Sick leave' refers to:
1) Time off work because of illness.
2) Time off work because of holidays.
3) Time off work because of family problems.
158. 'T would be grateful if you could ... ' means:
1) Thank you for ...
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2) I'd appreciate your ...
3) I'd like to invite you to ...
159. 'Please find attached' might be found in:
1) A letter
2) An inquiry
3) An e-mail
160. T'm afraid I have a bad line' means:
1) My connection is not good.
2) The extension doesn't work.
3) I didn't understand.
161. Which is correct?
1) They carried on discussing the health service.
2) They carried on discuss the health service.
3) They carried on to discuss the health service.
162. Finish this question: Do you know where
1) he works?
2) does he work?
3) he does work?
163. Which question is correct?
1) You live here, aren't you?
2) You live here, didn't you?
3) You live here, don't you?
164. Which series is correct when making a presentation?
1) Firstly, secondly, after that, finally
2) First, second, nextly, finally
3) Begin with, next, end with
165. Which phrase is incorrect?
1) They don't ever get up early on Sundays.
2) They don't never get up early on Sundays.
3) They don't usually get up early on Sundays.
166. Which is correct in American English?
1) Two thousand and four hundred twenty
2) Two thousand four hundred and twenty
3) Two thousand four hundred twenty
167. What should 'skills' include on your resume?
1) Your education
2) Your employment history
3) Other capabilities that are important for the job
168. A skill is:
1) Something you can do
2) Someone you know
3) Something you know
169. Which question is used to ask about your country of origin?
1) Where do you live?
2) Where are you from?
3) What is your last name?
170. E-mails are generally:
1) more formal than letters
2) less formal than letters
3) as formal as letters
171. Which phrase is used to make an invitation?
1) I was wondering if you could do the job.
2) Would you mind giving me a hand?
3) Would you like to attend the conference?
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172. In which phrase do I write a message?

1) Would you like to take a message?

2) Would you like to leave a message?

3) Could you call back later, please?

173. Which should you use with women?

1) Mrs

2) Ms

3) Miss

174. Which question is correct?

1) Please could help me?

2) Could you help me, please?

3) Could please you help me?

175. Which question asks for advice?

1) What should I do?

2) What can you do?

3) What does he do?

176. Which phrase is correct?

1) Excuse me, may I ask you a question?

2) Please, you could tell me the time?

3) Pardon me, do you know where he lives?

177. Which phrase is correct?

1) Would you like taking a message?

2) Would you like to leave a message?

3) Please, you could take a message?

178. A memorandum is also called:

1) A memo

2) A memory

3) A fax

179. 100 mph is:

1) A weight

2) A speed

3) A temperature

180. Someone with a walking disability probably might not use:
1) Wheelchairs

2) Stairs

3) Access ramps

181. Which phrase means 'lose your job'?

1) Be hired

2) Be made redundant

3) Be unemployed

182. A surgeon is:

1) a kind of teacher

2) a kind of office

3) a kind of doctor

183. Which phrase probably comes from an e-mail?

1) I am writing to thank you for attending our presentation.
2) I would be grateful if you could attend our presentation.
3) Thanks for coming to our presentation.

184. Which phrase does not refer to a computer?

1) All reports must be filed electronically.

2) Minor complaints do not have to be reported to the director.
3) All requests must be forwarded to the personnel department.
185. Workplace safety data might contain information about:
1) Worker sick leave causes



2) Worker compensation rates

3) Worker satisfaction

186. Public administration, health and education are:

1) in the private sector

2) in the public sector

3) in the construction sector

187. Which phrase prohibits someone from doing something?
1) Staff mustn't use the company lounge.

2) Staff don't have to file holiday requests before they leave.
3) Staff shouldn't expect a response before next week.

188. Which form is used for advice?

1) You mustn't finish this report late.

2) You don't have to worry about your sick leave.
3) You should forward your request to personnel.
189. Which phrase is not correct?

1) He chose to continue his holiday.

2) He demanded to see the supervisor.

3) She doesn't mind to help you with your inquiry.
190. Finish the phrase: I hope

1) seeing you soon.

2) to see you soon.

3) see you soon.

191. Which phrase does not mean 'l will give him the message.'?
1) I'll pass this on.

2) I'll bring this up when I see him.

3) I'll look into this.

192. Which expresses the greatest growth?

1) Steady growth

2) Dramatic growth

3) Minor growth

193. A job at town hall is:

1) in the private sector

2) in the public sector

3) in manufacturing

194. Which heading from a report includes ideas for improvement?
1) Procedure

2) Findings

3) Recommendations

195. Finish the phrase: I suggest

1) to postpone our meeting until Wednesday.

2) postpone our meeting until Wednesday.

3) postponing our meeting until Wednesday.

196. Which type does not refer to time spent away from work?
1) Sick leave

2) Client complaint

3) Holiday request

197. E-mails are generally:

1) Shorter and more direct than letters

2) Longer and more formal than letters

3) Not used for business communication

198. Finish the phrase: I enjoy

1) meeting friends on weekends.

2) to meet friends on weekends.



3) meet friends on weekends.
299. 'l didn't catch that' means:
1) My connection is not good.
2) The extension is busy.
3) I didn't understand.
200. An extension is:
1) An internal telephone number
2) An external telephone number
3) A telephone call
201. Who was the British Prime Minister in 1979-1996?
a) Margaret Thatcher b) James Callaghan c) Stanley Baldwin d) John Major
202. What is the name of the river which flows through London?
a) The Thames b) the Severn ¢)The Cam
203. Which of the following is a well known British food?
a) Frogs legs b) Fish and chips ) Pasta
204. What is the name of the Queen’s residence in London ?
a) Westminster Abbey  b) The Tower  c¢) Buckingham Palace
205. Where are the Crown Jewels?
a) in the Tower of London b) in the British Museum c) in the Buckingham Palace
206. The national emblem of England is
a) fog b)rose c) daffodil
207. Who gave London its first name?
a) the Egyptians b) the Greeks  c¢) the Romans
208. What is another name for London’s Underground
a) metro b)tube c)subway
209. What’s the largest airport near London?
a) Nottingham Airport b) Heathrow c¢) City Airport
210. What is a “double-decker”?
a) aship b)atrain c)abus
211. What is the emblem of Scotland?
a) a daffodil b) a thistle c¢) a dragon d) a red rose
212. The first woman Prime Minister of Britain was
a) Margaret Brown  b) Margaret Thatcher c)Margaret Smile
213. When was the great fire in London?
a) 1665 b) 1666 c) 1660
214. What holiday do Welsh people celebrate on the first of March?
a) St. David’s Day  b) St. Patrick’ Day  c¢) St. Paul’s Day
215. What is the name of the popular Scottish poet?
a) Robert Burns b) William Blake c) Geoffrey Chaucer
216. What is the nickname of the flag of the United Kingdom?
a) Union Nick b) Union Jack c¢) Union England
217. For what period are the members of the House of Commons elected?
a) 2 years b) 3 years c) 4 years d) 5 years
218. What chambers does the British Parliament consist of?
a) the Senate and the House of Representatives
b) the House of Lords and the House of Commons
c) the House of Lords and the House of Representatives
219. What is the highest mark in British schools?
a) A b)C ¢G
220. Which of these cities is not in Britain?
a) New York  b) London ¢) Oxford
221. The Queen’s husband is ... .
a) the Duke of Edinburgh b) the Prince of Wales c) the Duke of York
222. What do the letters PM stand for?
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a) Personal Member b) Prime Minister c¢) Private Minister
223. The Princess Diana was the wife of...

a) Prince John b) Prince Robert  c¢) Prince Charles

224. What is the official religion in the UK?

a) Catholicism b) Orthodoxy c) Protestantism

225. What city in Britain has nickname “The Smoke™?
a) Edinburgh  b) Cardiff  ¢) London

226. What holiday is celebrated in Britain on the 25th of December?
a) St.Valentine’s Day b) Mother’s Day c) Christmas
227. Great Britain is divided into... .

a) 2 parts b)3 parts c)4 parts

228. What natural resources bring the most profits to the British economy?
a) coal reserves b) oil reserves c¢) gold reserves

229. What is the state system of the United Kingdom?

a) a constitutional monarchy b) a parliamentary republic c¢) a limited monarchy
230. What is the nickname of the Conservative Party?

a) the Tories b) the Whigs ¢) the Libs
231. Christopher Columbus landed in America in:

a) 1620

b) 1942

c) 1492

d) 1547

232. Washington, D.C., is a:

a) state

b) country

c) district

d) city

233. A popular American food is:

a) barbecue ribs

b) haggis

c) fish and chips

d) barbecued chicken

234. What is the national symbol of America?

a) The rose

b) The bald eagle

¢) The shamrock

d) The Statue of Liberty

235. Where is the Statue of Liberty?

a) In New York

b) In Massachusetts

c) In California

d) In Washington

236. When do Americans celebrate Independence Day?
a) July4

b) December 25

c) February 14

d) January 1

237. Who was the first man on the Moon?

a) Yuri Gagarin

b) John Glenn

c) Neil Armstrong

238. How many chambers has the American parliament?
a) 4
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b) 3

c) 2

d 6

239. Who is the inventor of the electric lamps and the gramophone?

a) Alva Edison c¢) Henry Ford

b) Michael Faraday d) Alexander Graham Bell

240. How many basic levels are there in the USA educational system?
a) three

b) six

c) four

d) five

BOIMPOCHI 1JIs1 ITMCKYCCHUU
Where are you from?
Where do you live?
What is your hobby? Tell me about things you like and dislike.
What university do you study at and why did you choose it?
When will you graduate from the university?
What can you say about your university?
Have you been abroad?
What can you say about your native country?
. What countries would you like to visit? Why?
10. What places of interest do you recommend to visit in Kazan?
11. Does your country have any traditions and customs?
12. Do you know any traditions and customs of the UK and the USA?
13. What problems does the humanity face nowadays?
14. What informational technologies of the 21 century do we use?
15. What is your future profession?
16. What do you know about your future profession? (from its history, famous scientists,
inventions, achievements)
17. What subjects do you have to learn for your future profession?
18. What will your duties and responsibilities be?
19. Are there any relatives who are of the same profession?
20. We say that a modest man shows his politeness by never talking about himself. What
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other things shouldn’t he do?

1.

21. Why is it very useful to know the rules of behavior?

22. Why is it very important to be well-educated?
23. Do you know the most common way to begin looking for a job?
24. What does the company do if it needs to recruit new people?
25. How can people apply for a job?

JAEJIOBBIE UI'PbI
HesoBas urpa «CoBemanmue»

He.]'lb IleJ'IOB()ﬁ UI'Pbl — HpI/IO6p6TeHI/Ie HAaBBIKOB B OpraHuU3aliuy NOATOTOBKU U IMPOBEACHUS ACJIOBBIX
COBEILIaHUH C MaKCUMAaIIbHOH 3()PEeKTUBHOCTHIO.
ITopsimok npoBeeHNsI 1eJI0BOW UTPHI:

[Ipu npoBeneHnH 1€I0BOM UTPhl pacipeiesieHue poJiel He MPOU3BOAUTCS, & YHaCTHUKAMHU
SIBJISIFOTCSL BCE IPUCYTCTBYIOIINE HA 3AHATUH.
PykoBoauTens Urpbl HAMOMUHAET YYaCTHUKAM OCHOBHBIE TEOPETUUECKUE MTOJIOKEHUS 110
MOJATrOTOBKE JIEJIOBBIX COBELIAHUI, BKIIFOYAIOIIHUE CIIEIYIOIINE OCHOBHBIE TPYIIbI JEHCTBUI:
TUTAHUPOBAHKE COBEIIaHUS; (OPMHUPOBAHUE MTOBECTKU JHS; ONpPEIeTICHHE COCTaBa YYaCTHUKOB;
MOJArOTOBKA YYACTHUKOB K COBELIAHUIO; MOJTOTOBKA K COBEIIAHUIO PYKOBOJINUTENSA; TOATOTOBKA
MIOMEUIEHUS; HEITOCPEICTBEHHOE MPOBEACHUE COBEIIAHMS.
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3amanue
Bb1 — Benymmii cnienumanuct AIIK. B 3Tom rogy ydacTunuch mokapbl Ha BallUX MOJISIX. DTO HAHOCUT
KOJIOCCAJIbHBIN yIiepO Owu3Hecy. Bamr OroKeT MO3BOJISAET BBIACIHWTH CPEACTBA HA PEIICHHWE ATOU
npo6aemsl B pazmepe 300 ThIc. pyOuiei.
Takum oOpa3om, OCHOBHas 3ajada pa3paboTaTh IJIaH PEIICHUS BOMPOCa, KOTOPBIM Obl oOecreunBal
HOpMaJibHBIE ycinoBus pabotsl AITK.
ITopsinok BbINOJIHEHHS padOTHI:
1. Beinenure u3 rpynnsl 4-X CTyJEHTOB C IOPYUYEHUEM OLIEHUTH IEHCTBUS U TIOBEJICHUE
Y4aCTHUKOB coBelanus. OHOro U3 HUX Ha3HaYbTe PyKOBOJIUTENIEM I'PYIIIbI IKCIEPTOB.
2. CdopmupyiiTe MOArpyNIbl y4aCTHUKOB MOJTOTOBKH COBELAHUS (T€, KTO TOTOBAT JOKYMEHTHI K
COBEILIAHUIO, T€, KTO YYaCTBYIOT B COBEIIAHUHU, T€, KTO TOTOBSIT JOKYMEHTHI I10CJIE€ COBEIIAHMUS).
3. OcranpHas 4acThb TPYMIIBI CTYACHTOB — YYaCTHUKH COBEILAHUs, KOTOPBIE JOJKHBI 3a/1aBaTh
BOIIPOCHI B XO/I€ MMPOBEICHUS COBEIIAHNUS.
Ecnu, mo MHEHHWIO BeIylIero, Leidb COBEHIAHUS JOCTUTHYTA, MOJBOAATCS HUTOrM paboTel. Ecim
BbIpa0OTKa pELIEHUs! HE MOIydaeTcs, MOXKHO MOMPOOOBaTh YIIPOCTUTH 3a/1auy, U3MEHUB IpeaaracMble
oOcTosiTenscTBa. B 3akimoueHne (GopMmysupyeTcss UTOrOBOE pelIeHHEe U 3aluchiBaeTcst B (opme
PE30IIIOLIHH.
2. Jenosas urpa «IIpoBenenune neperopopos»
Leanb nesoBoit Hrpbl — IpHOOPETEHUE HABBIKOB BEJICHUS JIEJIOBBIX IEPETOBOPOB.
Nucrpyknus pias yyactHuka Ne 1. Bel — komnanus «Hy», 3anumaromasica npoaaxeid ceMsH. Baiu
kimeHt, OO0 «AKBadKCIepT», MPOCPOUMI OIUIaTy. 3a JBa JHSA 1O CpPOKa OmiaThl Bbl HamoMHWIN
IUPEKTOPY 93TOM KOMMAHMM (MMEHHO OH 3aHHMMAaeTcs 3aKylKaMH U OTJAeT paclopsiKeHUs O
MEPEYHCICHUN JICHET) O TPUOIMKEHUH CpPOKa OIUIaThl, OH o0eman omiaTuth cueT. [lpumen neHs
OILIaThl, HO JACHBIM TaK M HE NOCTYyIWIH, MO3TOMY Ha CIEOYIOIIMKA JeHb BBl pemminu JIu4HO
BCTPETUTHCSA C JOKHUKOM.
KoMmnanus «AKBa’KcnepT sBIIAETCS KPYIHBIM KIMEHTOM, KOTOPBIM MPUHOCUT XOPOIUUN 10X0J, U Bbl
HE XOTUTEC HCHOPTUTH OTHOIICHHSI C HUM. PeryisipHo OTKpbIBas HOBBIM (uiaman, 3Ta KOMITaHUS
o0paliaroTcs K BaM 3a yCIyraMu.
Bama 3agaua: 1oOUTHCS OMIaThl OKa3aHHBIX YCIYT, HE UCIIOPTUB IPU TOM OTHOIIEHUSI C KIIUEHTOM.
HNucrpykuus ansa yyactauka Ne 2. Ber — nupexrop OOO «AxkBaskcnepT». Bl 3akynuinu cemeHa
BKOMITaHusl «H» ¢ oTCpouKoOil miiarexa, 4To JUisl Balllel KOMIIAHUM OY€Hb BbITOHO. Kak mpasuino, Bel
omylauuBaere cuera BoBpems. Ho B 3ToT pa3 Bel mpocpoumnu pary Iuiarexa, XOTS MEHEIKEp
HanoMHHa] BaMm 00 oruiate 3a ABa JHS 10 OKOHYAaHMSI CPOKa, IOCKOJIbKY JJaHHAs CyMMa Hy>kHa Bam 11t
o0yueHus nepcoHana. Bel Mmoxere omaTuth cuet, HO Bam 310 HeBbIroaHo. Ha cnenyronuii neHs nocne
HACTYIIJICHUS J1aThl TUPEKTOP MpUEXall K BaM Ha BCTpedy.
Bama 3aga4ya: MakCMMaJIbHO OTTSAHYTh CPOKH OIUIATHI YCIYT'H, HE UCTIOPTHUB IPU 3TOM OTHOILEHUS.
JTanbl UTPHIL: STAlbl IPOBEICHUS IEPETOBOPOB.
Pacnpenesnenue poseii: VYCIOBHO pasfeisieM ayIuWTOPUIO Ha JBe KoMaHAbl: KommaHua «H» u
komnanusi OOO «AKBa’KcIepT». YYacTHUKH BbIOMPAIOT TUPEKTOPOB, 3aMECTUTENIEH, WHCIIEKTOPOB,
SKOHOMHUCTOB U T.J. U IPOAYMBIBAIOT apTyMEHTHI B 3aILUTY CBOUX IO3HULINM.
CocraBiieHHe JOKYMEHTAINHU:
1. IIpoTokoia 0 pacnpenencHuu JOIKHOCTEN.
2. Ilucemo — npeasiokeHue (0Ha T0roBapUBaroIIasicsi CTOpOHa) U OTBET Ha HETo (Ipyrast
JIOTOBAapHBAIOIIASICSl CTOPOHA).
3. Jlorogop.
4. AKXTBHI BBITIOJIHEHHBIX padoT.
Bce nokyMeHThI OALIMBAIOTCA B MANKE U EPEJAIOTCS IKCIEPTHOM rpyIme.
Ouenka 1eficTBU y4aCTHMKOB UIPbI:
Banabl: 32 UCMONB30BaHUE PEUEBBIX STUKETHBIX (HOPMYJ, 3a HCHOJIB30BaHHE MPO(PECCHOHATBHBIX
TEPMHHOB, 33 UCIIOJb30BAHNE PEUYEBBIX TAKTHK.
IITpadHblie 6a1/bI: 32 HECOOJIIOIEHUE PEYEBOT0 STUKETA, TPAMMAaTUYECKHE OLIUOKH, peYeBbIe
OLIMOKH, HEKOPPEKTHBIN BOIIPOC, U3JHUILIHIOI YMOLUOHAIBHOCTb, HEIPABUIBHOE MCIIOJIb30BaHHUE
PO eCCUOHAIIBHOTO TEPMHUHA.
3. [enoBas urpa «Hoes koB4er»
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1 Ieanb: akTUBW3alUs  HABBIKOB M YMEHHMH  JUCKYTUPOBAHUA, OOCYXICHUS,
apryMEHTHPOBaHUs, yOEXK/IEHUS Ha MHOCTPAHHOM SI3bIKE

2 Posmm:

- n30paHHUKH B Oyrymiee (MOTYT ObITh MUHH-TPYIIIbI);

- apOuTPHI;

- CyJIeCKasi KOJUIETHs

3 Xoa Wrpbl: pacnpenesiioTcs PO MEXIY CTyJACHTaMHU C Y4Y€TOM YpPOBHS 3HAHHM,
c(OPMHPOBAHHOCTU HABBIKOB M YMEHHUH BIIAJCHHS WHOCTPAHHBIM S3bIKOM. Mrpokam oOBsCHAIOTCS
MIpaBUJIa UTPHL: a) BpEeMEHHasl perjJaMeHTalus; 0) HOpMbI oBeieHus. MrparonmM HanoMuHaeTcs MUug o
HoeBom koBuere um u3bpaHHMKaM B Oyiyllee INpeJyiaraeTcs COCTaBUTh MEPEYEeHb TOro, YTO, MO MX
MHEHHIO, HEOOXOJIMMO COXPAaHHUTh il OyAyIIuX MOKOJCHWH (KUBOTHBIC, PACTEHUS, MPOU3BEICHUS
HCKYCCTBA, TEXHMKY U T.J.) U OOCYAHTh 3TOT IEpedYeHb C APYTUMH Hrpokamu. Bce 3asBieHus
obcyxmatorcsi. Cyneiickast KOJUIETHs, Ha OCHOBE COIIOCTABIICHHS TMPENIOKCHUH W apryMEHTOB B
npolecce TUCKYCCUH, IPUHUMAET OKOHYATEIbHOE pelieHne. ApOUTphl B TEUEHUE BCEil UTPHI CIEIAT 32
MOPSAJIKOM, JIEIat0T 3aMEeYaHus, MOTYT JIMIINUTh IIPaBa rojioca CIUILKOM OYHHBIX UTPOKOB.

4 Oxupaembrii  (e) pesyabtaT (bI): 3(dexkTuBHas CcOBMeCTHas JESATEIbHOCTb U
MHOSI3BIYHOE O0IIeHNEe; (OPMHUPOBaHUE HABBHIKOB M YMEHHUH pEIICHUs! MPOPECCHOHATBHBIX M PEYEBBIX
3aJjay; peanusanus TBOPUECKOro MOJIX0/a; TPEHUPOBKA B YIOTPEOJICHUU IPAMMATHUECKUX CTPYKTYp U
SI3BIKOBBIX €JJMHMUII.

5 Kputepun ouenku: «omauuno» (11-10 6annoB) — moaHOE ¥ Ka4eCTBEHHOE MCIIOHEHUE
pPOJIEBBIX 3aJlay; MCUEPIbIBAIOLIEE, IOCIEI0BATEIbHOE, YETKOE, JIOTUYECKOE, apryMEHTHPOBAHHOE
BBICKa3bIBaHUE IO CBOEH pOJM; OTCYTCTBUE (Majoe KOJMYECTBO) OIIMOOK; TBOPUYECKHI MOAXOI B
WCIIOJIHEHUU POJIN;

«xopowo» (7-9 GannoB) — TBep/ble apryMEHTHPOBAHHBIE BBICKA3bIBaHMs 0€3 CYIIECTBEHHBIX
HETOYHOCTEN U OLIMOOK; OTCYTCTBUE 3aTPYAHEHUS B peall3allui PEUEBbIX JCHCTBUI;

«yoosnemeopumenvro» (4-6 0anmoB) — TIOBEPXHOCTHBIC BBICKA3bIBAHUSA, HEIOCTATOYHO
npaBWIbHOE (POpPMUPOBAaHNE CBOMX BBICKA3bIBAHWHN; HAJHMUUE OIMMOOK; OONBIIOE KOJMYECTBO BPEMEHH,
3aTpayrBaEMOr0 Ha BBIIIOJIHEHNE UTPOBBIX IEHCTBUM.

OueHka «HeyoosremeopumensHo» 3a y4aCTHE B POJIEBOM UIPE HE CTABUTCSL.

4. [lenoBas urpa «/crnonb3oBaHne XUMUKATOB B CEJIbCKOM XO3SIIICTBE»
Posu. CtyneHTsl paboTaroT B apax, COCTABIISIOT AUAJIOT COTIIACHO CUTYAIH HA KapTOYKe.
Xon urpbl. CTyZeHTHI BEAyT KOPOTKUI AHUAJIOT - Oecely B COOTBETCTBHUHU C 3aJaHHBIMU CUTYallUIMU
1. Jlensitcss Ha TPYNIbl U OOCYXXITAIOT TUTFOCHI M MHHYCHI HCIIOJIb30BAaHHS XMMHKATOB B CEIILCKOM
XO3SMCTBE.
O:xunnaemblii pe3yabTaT. CTyI€HTHI IPAKTUKYIOT KOMMYHHKATHBHbBIE HABBIKH 110 IPOIIEHHON TeMe
(MOIymI0), TOCIIE Yero MOTYT CBOOOAHO MPUMEHSThH MOMyUYEHHBIC 3HAHUS B CUTYAIUSIX PEeaJbHOTO
oO0IIeHusI.
Kpurtepun ounenku. /[aHHbII B 3aJaHUN OLIEHUBAETCA 10 CIEAYIOIIUM KPUTEPUSIM:
- CoOmroieHue mpaBuil BEJEHUs Juaiora (MpaBHIbHO BEIOPAHHBIN CTUIIH OOIICHUS, BEKITUBOCTH U
T.IL);
- KoppekTHoe ucnonb3oBaHue JEKCUKU IO TEME «BEJIEHUE TIEPErOBOPOBY (CIIOB, CJIOBOCOUETAHU,
KIIHIIE);
- I'pammaTnueckasi IpaBUIbHOCTD UCTIOJIBb3YEMBIX CTPYKTYP.
OneHka «OTJIIMYHOY» CTaBUTCS CTYIEHTY MPHU COOJIIOIEHUH BCEX TPEX KPUTEPUEB WIIM HE3HAYUTENbHBIX
omKrOKax B OTHOM U3 KOMIIOHEHTOB; «XOPOIIIO)» - HE3HAYUTENIbHBIE OITUOKH KacaTebHO ABYX-TPEX
KOMITOHEHTOB; «YOBJIETBOPUTEIBHOY - TPyOble OMIMOKH B OTHOM M3 KOMIIOHEHTOB U HE3HAYUTEIIbHbIE
B OCTAJIbHBIX;

MHNPE3EHTALIIUA
Heasp. Llenapio npe3eHTauu ABISETCS OLICHUBAHWE YPOBHS 3HAHUM CTYJIEHTOB OMPEACIICHHOMN
TEMBI I10 HpOfII[eHHOMy MOAYJIIO AJUCIHHUIIINHBI. Bo BpEMs MOATOTOBKH K IMMPE3CHTAIHUU CTYIACHTLL

JOJKHBI TOJIH30BAThCS JTOTIONHUTEIBHON JIUTEpaTypo ajs Oosiee riayOOKOro MOHMMAHUS H3YYEHHOMN
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TEMBI, & B X0JI€ NMPE3EHTALIMU CTYJICHTbI JEMOHCTPUPYIOT MOJTYyUYEHHBIE HAa 3aHATUSX U CAMOCTOSITEILHO
3HaHUs, YMEHHS W HABbIKM WCIIOJb30BaHUS, IPOUAEHHOIO JIEKCHYECKOIO M IPaMMAaTHYECKOIO
Marepuana. IIpeseHTanmuu MOApPa3yMEBAIOT CBOOOJHYIO JUCKYCCHIO MEXKIY CTyJACHTaMH, YTO
pacKkpbIBaeT UX CIIOCOOHOCTh TMOJB30BATHCA TAaKXKE M KOMMYHUKATUBHBIMH HaBBIKAMH, MO3BOJISET
OTKPBITO BbIpaXkaTh, U apryMEHTHUPOBAHO OTCTAMBATh CBOIO TOYKY 3PEHHS] HA AHTJIMHCKOM SI3bIKE B
paMKax 3aJaHHOM TEMBI.

1
2
3
4
5.
6.
7
8
9
1

TEMBI ITPE3EHTAILH
Problems that farmers face nowadays
Erosion of soil.
Fertilizers. Pros and Cons.
Food and Fertilizers.
Crops and Fertilizers.
Types of Soil and Crops.
Soil Phases
Pests
. Weed control
0. Future of Russian agriculture

Kputepun onenku. J[anublii BU 3aJaHUI OIIECHUBACTCS 110 CIEAYIOMIUM KPUTEPHUSIM:

- CoOumo/ieHue TIPaBMJI COCTABJICHUS TPe3eHTannu (0OPMIICHHE CIIAlI0B, COOTHOIICHUE
«TEKCT-KapTUHKW» Ha Clai/1aX, UCMOIb30BaHNe AUarpaMm, TabIuIl U T.11.);
- KoppekTHoe ucTonbp30BaHUE JIGKCHKH 110 TeMe «BhIpalmuBaHue celhCKOX03IHCTBEHHBIX
KyJbTYp» (CIIOB, CIIOBOCOYETAHUH, KITHIIIE);
- I'pammaTudeckasl TPaBHIBHOCTh HCIOJIB3YEMBIX CTPYKTYp, IOCIEIOBATEIBLHOCT |
JIOTUYHOCTH PEYH.
- OneHka «OTIUYHO» CTAaBUTCS CTYACHTY MPHU COOJIOJEHUH BCEX TPEX KPUTEPUEB HIIU
HE3HAYUTENbHBIX OMIMOKAaX B OJHOM M3 KOMIIOHEHTOB; «XOPOIIO» - HE3HAUUTEIbHbIE OMIMOKH
KacaTelabHO JIBYX-TPEX KOMIIOHEHTOB; «yIOBJICTBOPUTEIHHO» - TpyOble OMIMOKA B OJHOM U3
KOMITOHEHTOB M HE3HAUUTEJbHBIE B OCTAIbHBIX; «HE YIOBJIETBOPUTEIHHO» - TpyOble OMMOKU B
IBYX U 00Jiee KOMITOHCHTaX.

PABOTA C I[TPO®ECCHUOHAJIBHBIM TEKCTOM

Text 1.THE SOIL

STARTING UP
Discuss this question.
e  Yro BBI 3HAETE O Mo4YBe?
READING

Soil is an incredibly complex substance. It is produced from rock by the process of
weathering and by activities of plants, animals and man. Soil has physical and chemical
properties that allow it to sustain living organisms — not just plant roots and earthworms but
hundreds of different insects, wormlike creatures and microorganisms. When these organisms are
in balance, soil cycles nutrients efficiently, stores water, drains the excess and maintains an
environment in which plants can thrive.

To recognize that a soil can be healthy, one has only to think of the soil as a living entity.
Soil can breathe, transport nutrients. It can interact with its environment and even purify itself
and grow over time.

Cover crops play a vital role in ensuring that soil provides a strong foundation for a
farming system. Cover crops improve soil in a number of ways. Protection against soil loss from
erosion is the most obvious benefit of cover crops. Cover crops contribute to overall soil health
by catching nutrients before they can leach out of the soil profile or in the case of legumes, by
adding nitrogen to the soil. Their roots can even unlock some nutrients, converting them to more
available forms. Cover crops provide habitat or a food source for some important organisms,
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break up compacted layers in the soil and help to dry out wet soils.

The general character of a soil depends on the nature of parent material. Thus coarse-
grained sandstone will generally produce a sandy soil, and a stratum of shale a “heavy soil”.
COMPREHENSION
1 Are the following statements TRUE or FALSE?

a) Soil has only chemical properties. TRUE / FALSE

b) Soil can't breathe, transport and transform nutrients. TRUE / FALSE

c) Cover crops play a very important role in ensuring that soil provides strong foundation
for a farming system. TRUE / FALSE

d) Cover crops worsen soil in a number of ways. TRUE / FALSE

e) Protection against soil loss from erosion is the least obvious benefit of cover crops.
TRUE / FALSE

2. Answer the questions.

a) What is soil produced from?

b) What kind of properties does soil have?

c) When does soil cycle nutrients efficiently?

d) What can soil do?

e) Do cover crops improve soil in a number of ways?

SPEAKING

Your friend knows nothing about the soil. Give her/him general information. Information
below may help you.

[TouBa - 3TO cMech MHHEPAJILHOTO BEIECTBA, OPraHMYECKOTO BEIECTBA U KUBBIX
opranusmoB. [louBa — 3TO MpoxyKT OKpyxaromeil cpeabl. [louBa MHOTrAAa pa3BUBAETCS OYEHb
MEJIEHHO B CyXUX pallOHax MYyCTHIHM U Oosiee ObICTPO — BO BJIAXKHBIX TPOIMMYECKUX palOHaX.
MHorouncneHssle  OakTepuu, TpUOKH, UYEpPBH, HACEKOMbIE, MaJIEHbKUE TpPbI3YHbl U
MJIEKONTUTAIOIINE HACENSIOT MOoYBY. MHOIrME M3 3THX OPraHHW3MOB IOMOTAlOT IOAJEPKHUBATh
IUIOIOPOAME TIOYBHI.

Text 2.SOIL PHASES

STARTING UP
Discuss this question.
* Uro Be1 3HaeTe 0 «(a3zax mouBe»?
READING

Soil is a three phase or polyphasic system consisting of (1) solid phase, (2) liquid phase,
and (3) gaseous phase in some proportions. Normally the proportion is 50:25:25, but this may
vary from soil to soil. In some occasions, liquid or gaseous phase may be absent. For example, in
water logged soil, air is not present; similarly in desert dry sandy soils water is not present.
(1) Solid Phase is made of minerals, organic matter and various chemical compounds.
(a) Minerals. The mineral particles are the chief components of most soils. They consist of
remains of parent rock and particles developed by weathering or deposited in bulk by wind or
water force. The proportion and sizes of these particles determines the soil texture.
(b) Organic matter. The organic fraction consists of both plant and animal matter. It varies from
1-5% by weight in different soils. Normally in tropics, red soil contains less than 1% and heavy
soil up to 2% of organic matter.
(c) Chemical compounds. The chemical components of soils are made of silica and silicates. It
varies from profile to profile; generally the larger particles contain more silica content and finer
particles contain more of potassium, calcium and phosphorus. The dominant minerals are quartz
in sand, quartz and feldspars in fine sand and silt, vermiculite, montmorillonite, kaolinite and
amorphous colloids in clay. Oxides, carbonates and sulphates are the other common minerals
present in the soil.
(2) Liquid Phase of soil consists of water, dissolved minerals and soluble organic matter. This is
known as soil water, which is stored in the space between soil particles known as pore space.
This pore space is the most important physical structure and plays a vital role in irrigation
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studies. Plants absorb water from the pore spaces and hence this water must be replenished by
rain or irrigation water for the successful growth of crops.

(3) Gaseous Phase. The spaces in between soil particles are not only filled with water, but some
spaces are occupied with air. The soil air differs from the atmospheric air in its composition. Soil
air contains less O2 content and more CO2 than atmospheric air, because of the respiration of
soil microorganisms and plant roots in which oxygen is consumed and carbon dioxide is
released. So, the pore spaces enclosed by soil matrix are shared by soil-air and soil-water.
COMPREHENSION

1. Are the following statements TRUE or FALSE?

a) Soil is a three phase system. TRUE / FALSE

b) There is no water or air in some soils. TRUE / FALSE

¢) Solid phase is made of minerals only. TRUE / FALSE

a) Liquid phase is not important for the successful growth of crops. TRUE / FALSE

b) The soil air differs from the atmospheric air. TRUE / FALSE

c) There is less oxygen in the soil air. TRUE / FALSE

1 Answer the question.

a) What are three main phases of soil?

b) What does organic matter consist of?

c) Where is quartz the dominant mineral?

d) Where is soil water stored?

e) What is the difference between soil air and atmospheric air?

2. Find English equivalents from the text.

a) B HEeKoTOpBIX cityyasx )KuaKas U ra3oo0pasHas (pa3sl MOTYT OTCYTCTBOBATb.

b) YacTullbl MUHEPAJIOB — TJIABHBIE KOMIIOHEHTHI MHOTHX TOYB.

c) OObI9HO, YeM OO0JIbIIIEe YaCTUIIBI, TEM OOJIBIIE TBYOKUCH KPEMHUSI OHHU COJIEPIKaT.

d) DTO0 MOYBEHHAsI BlIara, KOTOpasi XpaHUTCS B IOPOBOM MPOCTPAHCTBE.

e) [TouBeHHBII BO3YX, IO CPAaBHEHHIO C aTMOC(EPHBIM, COIACPKHUT OOJIBIIE YTIEKHCIOrO
rasa ¥ MEHbIIIE KUCIOPOa.

SPEAKING

Retell the text choosing 6-7 sentences that give the main ideas of the text. Add phrases given
below.

It’s interesting to know that...

I know that...

As far as [ know...

I think ...

COCTABJIEHME IITUCEM

1) ORDER LETTERS

Planning your order letter is important so that you have all the information you need at hand before you

begin to write. Require clear information about the specific product, the method of payment, and how

and where they should be sent, and any deadlines that apply.

2) LETTER OF APPLICATION

In a letter of application, you are really promoting yourself and selling your skills. You want to interest
the audience (the reader) in your qualifications so that he/she will think you are right for the job. The
real purpose of a letter of application is to get a job interview.

3) LETTER TO THE EDITOR

Letters-to-the-editor are really a persuasive expository essay written in a letter format. Because you are

trying to change attitudes, this kind of letter requires a lot of thought, planning, and in some cases

research to find convincing facts. Start with a statement that tells what issue the letter is about, followed

by a clear statement of your opinion. Then provide a number of body paragraphs that give background
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information and convincing supports for your opinion. End the letter with a summary, a hope that
something can be done, or a suggestion for change.

4) LETTERS OF INQUIRY AND REQUEST

Because these kinds of letters need the recipient to respond, it is important to write them in such a way
that you get a favourable response.

)

At first, letters of request may look easy, but they require the same kind of thought, planning, and
revision as any good composition. If your question is worded vaguely, the reader may have to guess
what you want. If you ask too forcefully for something, the reader may be offended and ignore your
letter completely or put off doing anything about it. The purpose of this kind of letter is to get someone,
whom you probably don’t know, to do you a favour. Often in cases like these, stating the reason for
your request or showing how the recipient can benefit from it can be persuasive. A successful request
letter, therefore, demands good clear questions and a polite, persuasive tone. If you have several
questions, it is acceptable to present them in a numbered list.

5) RESPONSE LETTERS

When you can provide what the writer has asked for, you are bringing “good news” in your response.
The body of a “yes” response letter should acknowledge the request and include an exceptions to the
request.

6) LETTERS OF COMPLAINT

The best complaint letters do not sound complaining or angry. Even though you may be upset and
frustrated by the time you decide you need to write a letter, abuse and insults will certainly mean that
your problem will go to the bottom of the pile and may even be ignored altogether. A good complaint
letter states your problem calmly and if possible suggests a reason why it is in the company’s best
interest to deal positively with your situation.

4. METOIWYECKHUE MATEPHAJIbI, ONPEJE/ISIIOITAE MPOUEAY Pl OHEHUBAHWS
3HAHUH, YMEHHUU, HABBIKOB U (1J1H) OIIBITA JEATEJIbHOCTM,
XAPAKTEPU3YIOIUX DTAIIBI ®OPMUPOBAHUA KOMIIETEHIINU

Nzyuenne mucuuiuinHbl — «MHOCTpaHHBI  s3bIK B cepe  MpodecCHOHATbHOM
KOMMYHHUKAIIUW» OCYIIECTBISIETCA 10 CIEAYIOMUM (opMaM: MPAKTUUECKUE 3aHATUS U CAMOCTOSITENIbHAs
paboTa MarucTpaHTa.

BaxkHpIM ycioBHEM ISl OCBOEHMS JUCLMILIMHBI B MPOILECCE 3aHATUN SBISIETCS BEICHUE
KOHCIIEKTOB, OCBOEHHE M OCMBICIEHHE TEPMHHOJIOTUM M3y4aeMOM JUCHMIUIMHBL. —MaTepuansl
MIPAKTUYECKUX 3aHATUHN CJIEYET CBOEBPEMEHHO MOJKPEILISATH MPOPAOOTKOM COOTBETCTBYIOIIUX Pa3eioB
B yuyeOHHMKaX, Y4eOHBIX IOCOOMSAX B COOTBETCTBUM CO CIHMCKOM OCHOBHOH M JIONOJHUTEJILHOU
murepatypsl.  JlomomHuWTenbHAs MpopaboTKa M3yyaeMoro MaTepuaja IpOBOTUTCS BO  BpeMs
NPAaKTUYECKUX 3aHATUH, B XOJ€ KOTOPBIX aHAJIM3UPYIOTCA U 3aKPEIUIIOTCS OCHOBHBIC 3HAHMS,
MOJTyYEHHbIE TI0 AUCLUIUIMHE.

[lpy moaroroBke K MPaKTUYECKHM 3aHATHSAM CIEQyeT MHCIHOJb30BaTh OCHOBHYIO U
JIOTIOJIHUTENbHYIO  JINTEPATypy M3 NPEACTaBIEHHOro cmucka. Ha mnpakTuyeckux  3aHATHAX
IIPUBETCTBYETCS aKTUBHOE yuyacTHe B OOCYKICHUHU CHUTyallui, CIIOCOOHOCTh Ha OCHOBE IOJIyY€HHBIX
3HaHUM HaxoAWTh HaubOonee 3((EKTUBHbIE pEHICHHs IOCTABIEHHBIX NPOOJIEM, yMETb HAXOIUTh
MOJIE3HBIH JOMOJHUTENBHBIA MaTepya Mo TEMATUKE MPAKTUYECKUX 3aHATHI.

B pamkax u3yudeHHs NUCHMIUIMHBI HEOOXOIMMO HCIOJIB30BaTh MEpeaoBble MH(OPMAIIMOHHBIC
TEXHOJIOTMH — KOMITBIOTEPHYIO TEXHUKY, 3JIEKTPOHHBIE 0a3bl JaHHBIX, VIHTepHET.

[ensimu camocToSITEILHON pabOTOM MarucTpaHTa sIBJISETCS:

- CHCTEeMaTH3alUsl U 3aKpEIUICHUE IOJMyYCHHBIX TEOPETHYECKUX 3HAHUM W NPaKTHYECKHX YMEHMH
MarucTpaHTOB;
- yrity0JeHre U paclIipeHne TeOpeTUIECKUX 3HaHU;
- (hpopmupoBaHKE YMEHHUS UCTIOIB30BATh CIPABOYHYIO JIUTEPATYPY;
- Pa3BUTHUE UCCIIEAOBATEIBCKIX YMEHUH.
CamocrosiTenpHass pa0oTa BBINOJHAETCS MarucTPaHTOM [0 3aJaHUIO MPENoJaBaTeNss M MOXKET
coZiep)kaTh B cebe cleyrolee 3a1aHus:
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- U3y4YEeHHE MPOrpaMMHOI0 MaTepuaia JUCHUILIMHBI (paboTa ¢ yueOHHKOM, U3yUYEeHUE PEKOMEH]IyEeMbIX
JTUTEPaATYPHBIX UCTOYHUKOB, KOHCTICKTUPOBAHNE UCTOYHUKOB);

-BBIMIOJIHEHHE KOHTPOJIBHBIX PadoT;

- paboTa ¢ 3NeKTpOHHBIMU HH(GOPMAIIMOHHBIMU PecypcaMu B pecypcamu Internet;

- BBITIOJTHEHHUE TECTOBBIX 3aaHUM;

- IOJArOTOBKA MPE3EHTALlUI;

- OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI;

- aHHOTUPOBAHUE;

- MOITOTOBKA K 3aHATHUSM, IPOBOJAMMEBIM C UCIIOJIH30BAaHUEM aKTUBHBIX (hOpM O0yUEHUS

(IenoBbIe UTPHI);

N3ydeHne AUCIUTUTMHEI MPEAIIOIaracT HAIMINE MPOMEXKYTOUYHOM aTTECTAIIUH 110 TUCITUTUINHE.

[TpomMexyTouHas aTTecTanus MPOBOAUTCS B (popme 3auera.

HeobOxoqumeiM ycroBueM (HOpPMUPOBAHUS KOMIICTCHITUI SIBIISIETCS TOCEIICHUE MPAKTUICCKIX
3aHATUHN, Ha KOTOPBIX MarkuCTPaHT BBHIMIOJHIET IpaMMaTHUECKUe, IEKCUIECKHE YIPaXXHEHUS, IPAKTUKO-
OPUCHTHPOBAHHBIC 33JIaHUS IO IMEPEBOY, MUCBMEHHOMY M YCTHOMY ped)epHUpOBaHUIO, aHHOTHPOBAHUIO
HAYYHBIX TEKCTOB, IIOATOTOBKMA TE3UCOB U TIPE3CHTAIMM BBICTYIUICHHS Ha KOH(MEpEeHLHUAX s
MPHOOpPETCHUST YMEHHM, HEOOXOAMMBIX JUIS y9acTHs B pabOTe POCCHHCKUX M MEXIYHAPOIHBIX
UCCIIEIOBATENIbCKUX KOJUIEKTUBOB 10 PEIICHUI0 HAayYHBIX M HAyYHO-00pa30BaTENbHBIX 3alad |
HCIIOJIb30BaHUsI COBPEMEHHBIX METOJIOB ¥ TEXHOJIOTUH HAyYHOW KOMMYHUKAIIMU Ha TOCYIaPCTBCHHOM U
WHOCTPAaHHOM SI3bIKaX W OBJAJCHUS HAaBBIKAMHM pPEYEBOM MHCHMEHHOM M YCTHOM KOMMYHHUKAIIUU B
HAy4YHOU chepe 1o HanpaBIECHUIO TTOITOTOBKH.

Kputepuu o1ieHKH KOHTPOIBHBIX pa0OT CTYIEHTOB 320YHOTO OOYUYCHHUS:

«3a4TeHO» CTaBUTCS, €CIM KOHTPOJbHAas paboTa BBIIOJIHEHA B CPOK, HE Tpedyer
JIOTIOJIHUTENHHOTO BPEMEHH Ha 3aBEpIICHHE; KOHTPOJbHas paboTa BBHIMOIHEHA MOJHOCTHIO: JIaHbI
OTBETHI Ha BCE BOMPOCH], MMEIOIIUECS B KOHTPOJIBHON paboTe; 03 OMOTHUTEIHHBIX IMOSCHCHHMA
UCTIONB3YIOTCSA 3HAHMSI, TOJYYCHHbIE NPU H3YYCHHHM JUCUUIUIMH, JaHbl CCBHUIKM Ha HCTOYHHUKHU
nH(pOpMaIIUK U pecypchl ceTH MHTepHeT, UCIOIb30BaHHBIC B Pab0Te; KOHTPOIbHAS paboTa aKKypaTHO
odopmiieHa;

«He 3adreHo» CTaBUTCS, €CIM KOHTPOJbHAas pa0dOTa HE BBIMOJIHCHA B YCTAHOBJICHHBIH CPOK,
MIPOJIEMOHCTPUPOBAHO TONHOE Oe3paznuuue K paboTe, TpeOyeTcs MOCTOSHHAS KOHCYJbTAIHs IS
BBITIOJTHCHWSI 3a/IaHUS, B KOHTPOJIBHOW paboTe MPHUCYTCTBYET OOJBIIIOE YHCIIO OMUOOK; HE TOJHOCTHIO
WIK C OIMOKAaMU pElIeHbI 3a/la4yM, JaHbl HEMOJHBbIC WM HENPaBWIbHBIE OTBETHl Ha MOCTaBJICHHBIE
BONIPOCBI, OTCYTCTBYIOT CCBUIKM HAa WCTOYHHKM WH(MOpPMAaNUA U pecypcsl cetm VHTEepHer,
UCIIONIb30BaHHBIE B paboTe; KOHTPOJbHAS paboTa BBHIMOIHEHA C HApYIICHUSMHU; KOHTPOJIbHAs padoTa
BEITIOJTHEHA 110 HETPABUIILHO BEIOPAHHOMY BapHaHTY.
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