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1. NIEPEYEHb KOMITIETEHIIUI C YKA3SAHUEM 3TAIIOB UX ®OPMUPOBAHUA
B ITIPOIIECCE OCBOEHUA OBPA30OBATEJIBHOM ITPOT' PAMMBI

B pesynbrare

OCBOCHHA

OIIOIT

no HampasieHuto nonarotoBku  38.04.04

['ocynapcTBeHHOE M MYHHUIMNAIBbHOE YIIpPaBJICHHWE, HANPaBIEHHOCTH (MPO(UIib) MOATOTOBKU
«["ocymapcTBeHHAs 1 MyHUIUTIATBHAS CTY)0a» 00YJaroIIMiACs TOJDKEH OBJIAJIETh CIICTYIOIIUMU

pe3ynbTaTaMu  OO0y4YeHUs 1O JUCHHUIUIMHE (TPaKTHKE)

po(hecCHOHATEHOM KOMMYHHKAITUN).

«HocTpanHbIi  s3bIK B cepe

Tabnuna 1.1 — TpeGoBaHus K pe3yabTaTaM OCBOCHUS JUCIUTUINHBI

KOH 1 HAUMCHOBAHUEC

KOIL 1 HAUMCHOBAHUEC
HWHIUKATOpa TOCTHXKCHHUA

HepequL MJIAHUPYEMBIX PE3YJIbTATOB O6ylleHI/I$l 10

WHOCTPAHHOM (bIX)
a3bIKe (ax), Iis
aKaJeMHUECcKOTO U
pohecCHOHATBHOTO
B3aUMOJICUCTBUS

MHOCTPAaHHOM (BIX)
sI3bIKE (aX)

KOMIIETECHIIUH S —— JIMCIUTUTHHE
VK-4. CriocoGen VYK-4.1 Ucnosb3yeT 3HAaTh: METOBI U TEXHOJIOTHH aKaJeMHUUECKOH, 1
IPUMEHSTH KOMMYHHUKATHBHBIE npodecCHOHATBHON KOMMYHUKAIIUH Ha
COBpEMEHHbIE TEXHOJIOTUH IS MHOCTPaHHOM (- BIX) SI3BIKE (aX).
KOMMYHHKATHBHBIE aKaJIeMHYECKOTO U YMeTh: UCTIONBb30BaTh COBPEMEHHBIC
TEXHOJNOTUH, B TOM PO eCCHORATBHOTO UH(POPMAIMOHHO - KOMMYHHKATHBHbIE CPEICTBA Ha
4uCIIe Ha B3AHMOICHCTBHS Ha WHOCTPAHHOM (bIX) SI3bIKe(aX).

Buaianers: HopMaMu U IPaBUIIAMU aKaIEeMHUYECKOIO
1 Tpo(heCCHOHATILHOTO B3aUMOJICHCTBUS Ha
MHOCTPaHHOM (bIX) sI3bIKE(aX).

2. OIUCAHUE MOKA3ATEJIENA U KPUTEPUEB OLIEHUBAHUS KOMIETEHIIAIA

HA
OIEHUBAHMUA

PA3JIMYHBIX DJTAIIAX HX ®OPMHUPOBAHUSA, OIIMCAHHUE HKAJI

Tabmuma 2.1 — IlokazaTenu W KpUTEPUHM ONPEIEIIECHUS YPOBHS C(OPMHPOBAHHOCTU
KOMIIETEHIIMH (MHTErpUpOBaHHAs OLIEHKA YPOBHS C(POPMUPOBAHHOCTH KOMITETEHIINIA)

Konm OreHka ypoBHst ChOPMHPOBAHHOCTH
HauMmeHoBaHue | [lnaHnpyembie
HHIHKATOpa pE3yIbTATRI HEYJIOBJIIETBOP | YAOBJIETBOPUTEIDL
JOCTHKEHHUS 00yueHus HTeTBHO HO X0Opoluo OTIIMIHO
KOMIICTCHIIUH
VK- 4.1 YpoBeHs MuHMManbHO YpoBeHb 3HaHUIl | YpOBEHb 3HAHUH
3HaAHUH OITyCTHMBIH OCHOBHBIX OCHOBHBIX
Hcnone3yer Rony y
OCHOBHBIX YpPOBEHb 3HAHMI MIPUHIIUTIOB TPHUHIIATIOB
KOMMYHHKR | 3,4 MeToapl | mpuHIMNOB OCHOBHBIX OpraHM3aIiu OpraHu3aiiu
TUBHBIC M TEXHOJIOT U OpTraHHu3aIH TIPUHIIUIIOB JIEJIOBBIX JIEJIOBBIX
TEXHOJIOTUU | aKaAeMHYECKOM, IEJIOBBIX Opra"Hu3aluu KOHTAKTOB,; KOHTaKTOB
TSt u KOHTaKTOB,; JICTIOBBIX METO/IbI U METOJIbI 1
npodeccHoHaNbH | METOABI U KOHTaKTOB; TEXHOJIOTHH TEXHOJIOTHH
akazemuuec | "POP " ' i i
oii TEXHOJIOTHH METO/IBI U aKaJeMHYeCKOH, | aKaJeMHYECKOH,
Koro n KOMMYHHUKaIUH aKaJIeMU4ecKO | TEXHOJIOTHH u u
POMECCHOH | ya MHOCTpaHHOM | #, H aKaJleMU4ecKol, 1 | mpodeccroHans | mpodeccHoHab
aJILHOT'O (- bIX) s13BIKE npodeccronan | nNpodecCHOHAIBHO | HOW HOM
B3aumoyeiic | (ax). BHOI i KOMMYHHMKAIIMH | KOMMYHHKAIl[Md | KOMMYHHUKALlHH
KOMMYHHUKAIlM | HA HHOCTPaHHOM Ha WHOCTPaHHOM | Ha HHOCTPaHHOM
TBHUS HA
U Ha (- BIX) s13BIKE (aX) (- B1x) s3pike (ax) | (- BIX) s13bIKE (aX)
MHOCTPAHHO WHOCTPaHHOM | HHJKE C HEKOTOPBIMHU B 00BEMeE,




M (BIX) (- BIX) s3BIKE MHUHHMaJIbHBIX HeJloYeTaMu COOTBETCTBYIOIL
A3bIKe (axX) (ax) e TpeboBanuii, eM [porpamMme
MHUHUMAJIbHBIX | UMEJIH MECTO HOATOTOBKH, 03
TpeGoBaHUil, rpyObIe OIHOKH 101117 (570} 3
HUMEJIH MECTO
rpyOsble
omnoOKH
IIpu pemennn IIponemoHcTpup
CTaHIaPTHBIX OBaHbI BCE
IIponemoHcTpHp
3aj1a4 1o [IpoeMOHCTPUPO | OCHOBHBIE
OBaHbI BCE
HCIONIb30BaHH | BaHbI OCHOBHBIE yMEHHU,
OCHOBHbIE
0 YMEHUSI OCHOBHBIE | TPHHIIHITBI
yMEHHS
COBPEMEHHBIX | HPHUHIUIIBI HCIIONIb30BaHUS
Ymemsn: IIPUMEHATH
nH(OpPMALMOH | WUCIIOIB30BAHUS COBPEMEHHBIX
UCIIOJIb30BATh TPUHITUTIBI
HO - COBPEMEHHBIX nH}OpMannoOHHO
COBpEMEHHBIE UCIIOJIb30BaHMs
KOMMYHUKAaTHUB | WH(QOpMAIMOHHO - | -
MH(OPMALMOHHO COBPEMEHHBIX
HBIX CPEJICTB KOMMYHUKATHBHBI | KOMMYHUKATHBH
- UH(OPMALIIOHHO
Ha X CPEZCTB Ha BIX CPEJ/ICTB Ha
KOMMYHUKaTUBH -
HWHOCTPaHHOM HWHOCTPaHHOM UHOCTPaHHOM
bI€ CPEJICTBA Ha KOMMYHUKATHBH
(BIX) (pIx) s3bIKE(aX), ¢ | (BIX) sA3bIKE(AX).,
MHOCTPaHHOM BIX CPE/ICTB Ha
sI3pIKe(ax).He HETpyOBIMU C HeTpyOBIMU
(BIX) s3BIKE(AX). WHOCTPaHHOM
MPOJIEMOHCTPH | OLIMOKaMHU, oumbKamu;
(pIX) s13BIKE(AX).,
POBaHbI BBIMOJTHEHbBI BCE BBIMOJTHEHbBI BCE
BBIMOJTHEHBI BCE
OCHOBHBIC 3aJ[aHusl, HO HE B 3aJ[aHusl B

YMEHUA, UMCIIU
MecTO TpyObie

MOJIHOM 00BeEME

IIOJIHOM 00BbeME,
HO HEKOTOPBIC C

3a7aHUs B
[MOJIHOM 00BEME

OLINOKHU HEeZOYETaMHU
IIpu pemienuu
1o
TIPUMCHCHITIO IIponemoncTpu IIponemouncTpu
OCHOBHBIX Nmeercs P pHp P pHp
o OBaHBI 0a30BbBIE OBaHbI HABBIKU
HOPM H TIPaBWJI | MUHAMAJbHBIN
HaBBIKH 110 110
Bnaoemeo: aKaJeMHUYECKOT | HaOOp HABBIKOB IO
TIPUMEHECHHIO TIPUMEHCHHIO
HOpMaMH4 1 ou TIPUMEHEHHIO
OCHOBHBIX HOPM | OCHOBHBEIX HOPM
TpaBUIaAMHA mpo)eCCHOHAN | OCHOBHBIX HOPM U
Y TIPaBUII ¥ TIPaBHUII
aKaJeMHYECKOr0 | BHOI'O TIpaBHII
. aKaJeMHYECKOr0 | aKaJeMHYECKOrO
u B3aMMOJENCTB aKaJIeMHYECKOTO U | "
npodeccnoHanbH | Us Ha npoQeCcCUOHATBHO
npodeccruonans | npodeccroHans
oro WHOCTPAHHOM ro
N . HOT'O HOT'O
B3auUMOJeHCTBUS | (BIX) B3aUMOJIEHCTBHUS . .
B3aMMOJIEHCTBUS | B3aMMOJEHCTBUS

Ha MHOCTpAaHHOM

A3bIKe(ax), He

Ha HHOCTPAaHHOM

Ha HHOCTPaHHOM

Ha MTHOCTPAaHHOM

K . K
(v pommeta) HE;;[;gOHCTpH S;Iz()):jbllfd(:?)’ ¢ (pIX) s3BIKE(2X), (bIX) s3BIKE(2X),
gamBHe HEI0Y eEaMI/I C HEKOTOPBIMH 6e3 omKuboK 1

HaBBIKU, UMEJTA
MECTO TpyObIe
OLINOKH

HCJO0YE€TaMHU

HCI04YECTOB

OmnmcaHue mKaiabl OILICHHUBAaHUA

1. OueHka «HEYyIOBIETBOPUTEIBHO» CTABUTCS CTYAEHTY, HE OBJIAQJIEBIIEMY HU OJIHUM W3
3JIEMEHTOB KOMIIETEHIINH, T.€. OOHAPYKUBIIEMY CYIIECTBEHHBIE MPOOEIBl B 3HAHUH OCHOBHOTO
MPOrpaMMHOTO MaTepuaia Mo JUCHHUIUTMHE (MPaKTHKE), JOMYCTUBIIEMY MPUHIUMUATHHBIE
OMMOKHU MPU MPUMEHEHUH TEOPETHYECKUX 3HAHUH, KOTOPHIC HE MO3BOJIAIOT €MY MPOIOJIKHUTH
oOydeHHe WM MPUCTYMUTh K MPAKTUYECKOW IESITENFHOCTH 0€3 JOMOTHUTEIHHON MOATOTOBKU
110 JTaHHOM ITUCITAIIIINHE.

2. OueHka «yIOBIETBOPUTENBHO» CTABUTCS CTYIEHTY, OBJAJEBIIEMY 3JIEMEHTaMHU
KOMIIETEHIINN «3HaTh», T.€. MPOSIBUBIIEMY 3HAaHHS OCHOBHOTO MPOTPaMMHOr0 MaTepuaia Io
TUCIUIUIMHE (TIpakTHKE) B 0O0beMe, HEOOXOAMMOM [UIS TMOCIEAYIONIEro OOy4YeHHs |
MPEACTOSAEH TPAKTUYECKOM JESATEIbHOCTH, 3HAKOMOMY C OCHOBHOM PEKOMEHIOBAaHHOM
JUTEpPAaTypOi, JOIYCTUBIIEMY HETOYHOCTH B OTBETE HA 3K3aMEHE, HO B OCHOBHOM



oOnanaroneMy HeoOXOJUMBIMU 3HAHUSMH JJI UX YCTPaHEHUs MPU KOPPEKTHUPOBKE CO CTOPOHBI
’K3aMeHaTopa.

3. OueHka «XOpOLIO» CTAaBUTCS CTYIEHTY, OBJIAJIEBIIEMY 3JIEMEHTAMU KOMIIETCHIIMH
«3HaTh» U «yMETb», IPOSBUBILEMY IIOJIHOE 3HAHUE IPOrPAMMHOI0 MarepHuajga Mo JUCLUILINHE
(mpakTHKe), OCBOMBLIEMY OCHOBHYIO PEKOMEHIOBAHHYIO JHMTEpaTypy, OOHApYKHUBIIEMY
CTaOUJIBHBINM XapakTep 3HAHUI U YMEHHUI U CIIOCOOHOMY K MX CAMOCTOSTEIbHOMY IIPUMEHEHHIO
¥ OOHOBJICHUIO B XO/I€ MOCJIEYIOIIETr0 00YYeHUS U MPAKTUUECKOH 1eATeIbHOCTH.

4. OueHka «OTJIMYHO» CTaBUTCS CTYAEHTY, OBJIQJEBIIEMY 3JIEMEHTAMH KOMIETEHIIMU
«3HaTh», «YMETh» M «BIAJCTb)», MPOSBUBIIEMY BCECTOPOHHHE U TJIYyOOKHE 3HAHUS
IPOrPaMMHOr0 MaTepuaja [0 JAWCHUIUIMHE (IIPAKTUKE), OCBOMBIIEMY OCHOBHYIO U
JOTIOTHUTEIBHYIO JINTEPATypy, OOHAPYKUBIIEMY TBOPYECKHE CIIOCOOHOCTH B IMOHUMAaHHH,
M3JI0’)KEHUU U NIPAKTUYECKOM HCII0JIb30BaHUN YCBOEGHHBIX 3HAHUM.

5. OueHka «3a4T€HO» COOTBETCTBYET KpPUTEPUSAM OLEHOK OT «OTIUYHO» [0
«YZAOBIIETBOPUTEIBHOY.

6. OLIeHKa «HE 3a4TE€HO» COOTBETCTBYET KPUTEPHUIO OLIEHKH «HEYI0BJIETBOPUTEIHHOY.

3. TATIOBBIE KOHTPOJIBHBIE 3ATAHUS WJIA WHBIE MATEPHAJIEI,
HEOBXO/JUMBIE JJI51 OIEHKHU 3HAHWI, YMEHU1, HABBIKOB M (MJIN)
OTIBITA JEATEJILHOCTH, XAPAKTEPU3YIOIIAX DTAILI ®OPMUPOBAHUSA
KOMITETEHLUI B IIPOLIECCE OCBOEHUSI OBPA3OBATEJILHOI
ITPOTPAMMEI

Tabmuna 3.1 — TumnoBble KOHTPOJIBHBIE 33JaHHUS COOTHECEHHBIE C WHJIUKATOpaMu
JOCTHKECHUS] KOMITETCHIIU

Wuaukatop poctikenus komneteHmu | NoeNe 3aimanuii (BompocoB, OUIIETOB, TECTOB U TIP.)
JUUISL OLICHKHU PE3YJIbTaTOB O0yUYEHUS 110
COOTHECEHHOMY UHANKATOPY AOCTUKEHUS
KOMIIETEHIIUHA

VK-4.1 MHcnone3yeT KOMMYHUKAaTHBHBIE | TecT

TEXHOJOTHH I aKaJIeMH4YeCKOro ¥ | AHHOTHPOBaHHWE MPOQeCCHOHATBLHO-
NpoQ)eCCHOHANTLHOTO  B3aMMOJCHCTBHS HA | OPHEHTHPOBAHHBIX TEKCTOB

WHOCTPAHHOM (- BIX) SI3BIKE (aX) JlenoBbIe UTPBI, UTPBI TPOOJIECMHBIE CUTYaIUN
[Ipe3eHTanuu Ha 3aJaHHYIO TEMY
Jlexcuko-rpaMMaTHiecKue 3aJjaHus, COCTABICHHE
nUceM 10 00pasily, COCTaBIeHUE JUaJOroB Ha
3aJIaHHYI0 TEMY

Juckyccnu Ha 3aIJaHHYIO TEMY

1. Tect THIOBBIE BONPOCHI (32JaHUA) K 3a4eTy:
BriGepute cooTBeTcTBYyMOMIICE ONpeaenacHue: solution
1. money paid regularly for work done
2. answer to a problem
3. secretly storing and hiding goods for use later
Haiigure cooTBeTCTBUA

1 time-series analysis 1 3aTpyaHATH

2 cross-sectional analysis 2 aHaIW3 MMaHEIbHBIX JaHHBIX

3 complicate 3 3aTpyaHSTH aHAJIHU3 BPEMEHHBIX PSAIOB
4 panel data analysis 4 mepeKkpECTHBIN aHAU3

Haiinute cooTBeTCTBUA

1. demand curve 1 cipoc

2 law of demand 2 KpuBas cripoca



3 available 3 TOCTYIIHBIN

4 taxes 4 Hanoru.
Haiinute cooTBeTCTBUA
1. to increase 1 obmiecTBEeHHOE MHEHUE BO3pACTaHUE
2 public opinion 2 yBEIIMYUBATHCS
3.bank accounts 3 GaHKOBCKHE CUeTa
4. to save money 4 COXpaHUTh JEHBIU.

Kakoii mpudr ciemyer ucnoib30BaTh B 00OBIYHBIX JIEKTPOHHBIX MTUChMaX?

1) Arial or Times New Roman

2) Wingdings

3) A highly stylised font

4) A font that resembles handwriting

Kaxkoe n3 HUKCTIPUBEACHHBIX CJIOB OIMMCBIBACT LEICYCTPEMIICHHOI'O yejoBeKa?
1) positive

2) energetic

3) hands-on leader

4) self-motivated

B paznene Further qualifications, cieayer Hanucars. ..

1) A photo of yourself.

2) How much of a great person you think you are.

3) Your experience of working with women.

4) Your proficiency in foreign languages, experience with computers, and anything else you
consider appropriate.

Professional experience' o3nauaer:

1) Which schools you have attended.

2) Which diplomas and certificates you have.

3) Where you have worked.

31.  Kakyio ¢ppasy ynorpeOisieM, KOT1a XOTHM y3HaTh MECTO JKUTEIbCTBA?
1) Please sign here

2) What's your address?

3) Where are you from?

Kakyto ¢pazy cieayer ucnoiab3oBaTh, 4TOObI IOIPOCUTH COBET y KOr0-1100?
1) What would you like to know?

2) What should I do with my plastic bottles?

3) I'm afraid | don't know where the entrance is.
Bri0epute npaBmiibHbBIN 0TBET K Borpocy: How do you do?
1) I'm fine.

2) I'm a clerk.

3) How do you do?

Kakas u3 sTux ¢pa3 o3Hayaer ykazanue?

1) Open your book and turn to page twenty-five.

2) You open your book and turn to page twenty-five.

3) Do you open your book and turn to page twenty-five.

Kakyro ¢pasy He cienyet ynotpebmnsth, koraa Bel oTBeuaere Ha TeneOHHBIN 3BOHOK?
1) Ken speaking

2) This is Ken

3) What do you want?

Kakas u3 ¢pa3 sBisercs camoii BexxuBoi Gopmoii?

1) Can | help you?

2) Could I help you?

3) May | help you?

Kaxkoe 3akitouenue siBisieTcsi camoit opuiaibHo-1e10Bor (hopmoii?



1) Love,

2) Yours faithfully,

3) Best wishes,

Bribepure npaBuIIbHbIN BapHaHT

1) When are you born?

2) When you born?

3) When were you born?

Uro obo3navaer abOpeBuarypa the EU?

1) The European Union

2) The Europe Union

3) The Equal Union

Kakas ¢pasa sBiseTcss BeXIJIMBON NIPU pa3roBope 1Mo teneony?
1) Why do you want him?

2) Who's that?

3) Who's calling please?

Kakas ¢pasa ozHagaer Baiie HamMmepeHre BCTPETUTHCS C KeM-JIM00 B OyrmkaiieM Oy rymemM?
1) I look forward to seeing you in March.

2) As you know, the meeting we attended concerned ...
3) I'd like to apply for the position of clerk.

Kakoli u3 1okyMeHTOB J1aeT HHpopMaluio 00 OpraHu3alu U ee NpOoAYKLUNN KIueHTam?
1) Memo

2) Inquiry

3) Catalogue

Bribepute cunonum ¢passi | would be grateful if you could ... *:
1) Thank you for ...

2) I'd appreciate your ...

3) I'd like to invite you to ...

®pasa 'I'm afraid | have a bad line' o3nauaer:

1) My connection is not good.

2) The extension doesn't work.

3) I didn't understand.

“A skill” o3Hauaer:

1) Something you can do

2) Someone you know

3) Something you know

Kak cnenyer oOparutbcs K JKEHIIUHE, KOTOpas 3aMyXeM WU K JKEHIIWHE, O KOTOpOi
HCEHU3BCCTHO 3aMY’KECM OHa HUJIN HeT?

1) Mrs

2) Ms

3) Miss

Kakoe u3 3TuX npennoxeHuil BEpHO?

1) Would you like taking a message?

2) Would you like to leave a message?

3) Please, you could take a message?

3asepiute dpasy: I hope...

1) seeing you soon.

2) to see you soon.

3) see you soon.

3asepiure dpasy: I suggest...

1) to postpone our meeting until Wednesday.

2) postpone our meeting until Wednesday.

3) postponing our meeting until Wednesday.



| didn't catch that' o3nauaert:

1) My connection is not good.

2) The extension is busy.

3) I did not understand.

CinoBo “unemployment” OTHOCHUTCS K TEM JIFOJISIM, KOTOPBIE:
1) Have a job

2) Are without work

3) Provide jobs

Kaxkoe n3 HUKCTIPUBCACHHBIX COKpaH_IeHI/Iﬁ O3Ha4YacT «I10CJIC HOJ'IYI[HSI»?
1) e.g.

2) am

3) pm

Crenenn O6akanaBpa ryMaHUTApHBIX HAYK — 3TO ...
1) BA

2) BSc

3) MA

4) MSc

Crenenp O6akanaBpa €CTECTBEHHbBIX HAyK — 3TO ...
1) BA

2) BSc

3) MA

4) MSc

Crenens MarucTpa ryMaHUTapHbIX HAYK — 3TO ...
1) BA

2) BSc

3) MA

4) MSc

Crenens MarucTpa €CTCCTBCHHBIX HAYK — OTO ...
1) BA

2) BSc

3) MA

4) MSc

Kakoli mpensor npaBuibHbIN?

1) your application to

2) your application of

3) your application for

HpeI[J'IO)KeHI/Ie OINIaTUTBh PaCXOIbI:

1) will be reimbursed

2) will be refunded

3) will be paid

P aCcXoAbl Ha TOCTUHUIY U TPAHCIIOPT:

1) hotel and travelling expenses

2) hotel and voyage expenditure

3) costs of lodging and travelling

Kak Ha aHrnumiickoM si3bike OyneT (pasza «Bech 1€HbY?
1) during the day

2) throughout the day

3) since the day

Bribepure npaBuIIbHBIN BapUaHT:

paboTa Ha MOJIHBIN pabounii 1eHb

D)full-time employment

2)part-time employment



Bri6epuTe npaBUIbHBIN BapUAHT:
Paboronarens

1) experienced

2) employer

3) referee

Bribepure npaBuIIbHBIN BapUaHT:
Otka3arbcst OT aDOHEMeHTa:

1. To unsubscribe

2. Recipient

3. To subscribe

Br16epuTe npaBUIIbHBINA BapUAHT:
ITo pabore:

1. On business

2. For business

3. To do business

Bri6epuTe npaBUIbHBINA BapUaHT:
As mentioned in my letter of ...

1. Kak 51 ynoMsiHy1 B CBOEM ITUCBME OT ...
2. Ha ocHoBaHuu MOero mucbMa or ...
3. Hamomuuaem o HalieMm IHCbME OT ...

Br16epuTe npaBUIIbHBINA BapUAHT:
Bpr1, HaBepHOE, 3aMeTHIIN, UTO ...

1. We are pleased to inform you that ...
2. It may have come to your attention that ...
3. You may be aware that ...

Bri6epuTe npaBuUIbHBINA BapUaHT:

Please confirm whether / if ...

1. CooOmmure MHE ...

2. [Iporry cooOmUTE MHE ...

3. [Ipoury noaTBepaAUTS ...

BeiOepuTe npaBuIbHBINA BapUaHT:

S 6b11 OBI pan ...

1. I would be pleased to ...

2. I would be grateful for ...

3. I would gladly ...

Bri6epuTe npaBUIbHBINA BapHaHT:

At your earliest convenience

1. Kak moxHO ckopee

2. C obpaTHOl TOUTOM

3. [Ipu nepBoit BO3MOXKHOCTU
JlononmHuTe OOBSIBIICHHUE B Ta3eTe:

For Rent

beautiful villa on the island of Jersey.

Four bedrooms, each private
bathroom; spacious lounge with sea ;
swimming pool with diving board

a) with

0) view

Bripaxenue «I look forward to our next meeting.» ynorpe6isiercs:
1. B JIMYHOM, SMOIIMOHATIBHOM HChME
2. B JICJIOBOM IIHCHbME

Haiinyute cOOTBETCTBHUA:



1. K Mmoemy 60JBIIIOMY COXAICHHUIO ...
2. C coxanenueM yBegomiisieM Bac ...

3. S Mory TOJBKO COXAJIETH ...
Haiigure cooTBETCTBUS:

1. Bel HE MOIIIH OFI ...

2. MBI XOTE/IH OB ...

3. I[Ipocum Bac ...

Haiigure cooTBEeTCTBUS:

1. IIpocum nepecnars ...

2. Ilpoury BeICTIaTh MHE ...

3. BynpTe nr00e3Hbl, BHIILIATE MHE ...

Bribepure npaBuIIbHBIN BapUaHT:
IJIATUTh BIIEpEN

1. forward a deposit

2. send a guarantee

3. enclose a fine

Br16epuTe npaBUIIbHBINA BapUAHT:
KAaK ... TaK U ...

1. as well as

2.and

3. and also

Bri6epuTe npaBuUIbHBINA BapUaHT:
sk3eMInsp (Karajaora)

1. an example

2. a selection

3. acopy

Kakoii npensor npaBuiabHbIN?

1. on the same time

2. at the same time

3. in the same time

Haiinure coorBeTcTBUsA:

1. Paspemmnre nocoseToBars ...
2. 51 GBI MOCOBETOBA ...
3. Mp1 OB TOPEKOMEHA0BATH ...

Bei0epuTe npaBuIbHBINA BapUaHT:

Mpi1 OynieM pajsl ... / B oxxunanum ...

1. Thanks for

2. We hope for

3. We look forward to

Bri6epute npaBuiIbHBIA BapHAHT:
Omnucanue Pa3BUBAOMICTOCA PbIHKA:
1. there are good facilities

2. there is a promising market

3. there is big demand

Bribepure npaBuIIbHBIN BapUaHT:

1. Much to my regret ...
2. | can only regret ...

3. We regret to inform you ...

1. We would like ...
2. Could you please ... ?
3. You are requested ...

1. Please send me ...
2. Would you kindly send me ...
3. Please forward to ...

1. We are able to suggest ...
2. I would suggest ...
3. May I suggest ... ?

Ecnu 651 Bbl cMornu y10BI€TBOPUTD HAIIH JKETaHUS

1. If you can do what | want

2. Should you be able to satisfy these requirements

3. If this is OK by you

Bri6epute npaBuiIbHbIA BapHaHT:
IToxaiyicra, CBSYKUTECH C ...

1. please get in touch with ...



2. please contact ...

3. please inform my secretary ...
Br16epuTe npaBUIIbHBINA BapUAHT:
OBITH I10]] BIICYATIICHHEM (OT Yero-inoo)
1. to be impressed with

2. to be impressed on

Br16epuTe npaBUIIbHBINA BapUAHT:
MIPEOCTABIIATH ONTOBYIO CKUJIKY
1. for some orders exceeding

2. for all orders bigger than

3. for all orders exceeding
Bribepure npaBUIIbHBIN BapHaHT:
Having recently attended ...

1. Ilocemast HEnaBHO ...

2. HenaBHo s moceTu ...

3. IIpuHsIB HETABHO Y4acTUE B ...
Br16epuTe npaBUIIbHBINA BapUAHT:
In addition I would like ...

1. Kpome Toro, s1 661 XOTEN ...

2. JIOTIOJTHUTENHHO 51 OBI XOTEII ...
Br16epuTe npaBUIIbHBINA BapUAHT:

a leaflet
1. xkatajgor
2. Tabnuna
3. 6pormrtopa
Bri6epuTe npaBUIbHBIN BapuaHT
His grandfather from his job a year ago.
1. has retired 3. retires
2. was retiring 4. retired
Bri6epuTe npaBUIbHBIN BapuaHT
She her work already.
1. hasn't finished 3. finished
2. has finished 4. is finished
Bri6epuTe npaBUIbHBIN BapuaHT

he about the opera before?
1. had spoken 3. has spoken
2. was speaking 4. did speak

Bri6epuTe npaBUIbHBIN BapuaHT

We're late. The film finished by the time we

1. is finished, get

2. will be finished, 11 get
3. will have finished, get
4. finished, 11 get

Bri6epute npaBuiIbHBIA BapHaHT

He it for an hour before | came.

1. have been doing 3. had been doing
2. had been done 2. did

Bri6epute npaBuibHBINA BapUaHT

The documents by the time | come.

1. '11 have been typed 3."11 be typed
2.'11 have typed 4. will be typing

Br16epute npaBUIbHBIN BapUaHT

to the center.



1 have not phoned Ann for ages. | phone her tonight.

1. could 3. must

2. can 4. have

Bribepure npaBuIIbHbIN BapHaHT

1 get up early tomorrow, because my train leaves at 7:30.
1. need 3. must

2. have to 4. might

Bribepure npaBuIIbHbIN BapHaHT

We do not have much time. We hurry.

1. should to 3. must

2. have 4. might to

2 PeepupoBanue TekcTa (MpuMepHBIi o0pa3el TeKCTa)
Pabora ¢ mpodeccnoHaTbHO-OPUEHTUPOBAHHBIM TEKCTOM. Llenbio paboThl sBiIseTCST 00ydeHUe
IIOATrOTOBKA K pe(bepI/IpOBaHmo U aHHOTHPOBAHUIO JIMTEPATYPHI 110 CIICHUAJIBHOCTH.
Kpurtepun ouenku. K Texcty naercs 3amaHusi Ha o0lee MOHMMAaHWE TEKCTa, Ha MEPEBOJ U
3alIOMHUHAHUEC JICKCHUYCCKOI'O MaTepHajia W IICPCBOJ Ha I/IHOCTpaHHHﬁ SI3BIK. 3a IIpaBUJIbHO
BBIIOJIHEHHBIC 3aJaHus HadyuciageTcs OalllIbl, MaKCHMAaJbHOC KOJW4ecTBO OamioB 10, urto
COOTBETCTBYCT CJICAYIOIIIUM OLICHKAM:
L Brinmonnenue Bcex SaHaHI/IfI K TCKCTY «OTJIMIHO)» - 9-10 6aJ'IJ'IOB;
e BrinonHeHnue SaHaHI/Iﬁ WIM HaJINYME HE3HAYUTEIBbHBIX OIIHOOK B 3 3aIaHUAX K TCKCTY
«xXOopoIIoy - 7-8 0aIoB;
e Brmonnenue 6 3aaHus WU HaJIM4Yue OIIIMOOK BO BCEX 3aIaHUAX «YyHOBJICTBOPUTCIIBHO»
- 6-7 OayLIOoB;
e Hamuune OOJBHIOrO KOJIMYECTBA OIIMOOK MM HEBBIIIOJIHEHUE 3aI[aHI/II‘/JI - «HC
YAOBJICTBOPUTCIIBHO» - MCHCC 5 OayIos.
Unitary System
In a unitary system of government, the central government holds most of the power. The unitary
state still has local and regional governmental offices, but these are under the auspices of the
central government. The United Kingdom is one example of a unitary nation. Parliament holds
the governing power in the U.K., granting power to and removing it from the local governments
when it sees fit. France is also a unitary government. The national government rules over the
various provinces or departments. These local bodies carry out the directions of the central
government, but never act independently.
Federalist System
Federalism is marked by a sharing of power between the central government and state, provincial
or local governing bodies. The United States is one example of a federalist republic. The U. S.
Constitution grants specific powers to the national government while retaining other powers for
the states. For example, the federal government can negotiate treaties with other countries while
state and local authorities cannot. State governments have the power to set and enforce driving
laws while the federal government lacks that ability. Modern Germany is also a federalist
republic. The national government shares power with provincial political entities, known as
—Lénder.
Confederations
A confederation has a weak central authority that derives all its powers from the state or
provincial governments. The states of a confederation retain all the powers of an independent
nation, such as the right to maintain a military force, print money, and make treaties with other
national powers. The United States began its nationhood as a confederate state, under the
Articles of Confederation. However, the central government was too weak to sustain the
burgeoning country. Therefore, the founding fathers shifted to a federal system when drafting the
Constitution. A contemporary example of a confederation is the Commonwealth of Independent
States, which is comprised of several nations that were formerly part of the Soviet Union. These



nations formed a loose partnership to enable them to form a stronger national body than each
individual state could maintain.

Advantages and Disadvantages

One has only to look at the advantages and disadvantages of each system to see the greatest
differences among them. In a unitary system, laws and policies throughout the state are uniform,
laws are more easily passed since they need only be approved by the central government, and
laws are rarely contradictory since there is only one body making those laws. There are
disadvantages of this type of government. The central government may lose touch with or
control over a distant province or too much power in the central authority could result in tyranny.
In a federal system, a degree of auton- omy is given to the individual states while maintaining a
strong central authority and the possibility of tyranny is very low. Federal systems still have their
share of power struggles, such as those seen in the American Civil War. Confederate
governments are focused on the needs of the people in each state, the government tends to be
more in touch with its citizenry, and tyranny is almost impossible. Unfortunately, confederations
often break apart due to internal power struggles and lack the resources of a strong centralized
government. (http://classroom.synonym.com/differences-unitary-confederate-federal-
formsgovernment-16423.html)

BapuanTsl 3a1aHuii IJIsi HHTEPAKTHBHBIX 3aHATHIl, CAMOCTOSITEILHBIX H KOHTPOJIBHBIX
padot

1. IIpobsemHoe 3a1aHue
I_[e.m,. I_IGJ'ILIO HpO6J’I€MHOFO 3aJaHusl SABJIACTCA OLCHHUBAHUC YMeHI/Iﬁ U HABBIKOB CTYACHTOB
HCIIOJIB30BAaTh Ha NPAKTUKE IMOJYUYCHHBIC 3HAHHA JICKCUUCCKOTO U I'paMMAaTHYCCKOr'0 XapakKTepa
10 HpOfII[GHHOMy MOAYJIO OUCHHUIIIIAHBI. CTy,ZLeHTH pemaroT HpO6J’IeMH06 3alaHuC B
MUChMEHHOU (hopMme.
Following the correct layout of a letter, write a short letter according to the given conditions.

1. Inform your partners that you will not be able to order from them any longer, because the

prices are too high for you and you have found another company to work with.

Inform your partners that you are not satisfied with delays and ask for discounts.

3. You cannot supply the ordered goods to your partner firm. Apologize and explain the
reasons for the delay.

4. You sent new equipment to your partner firm. Inform them about it and offer your
assistance in case any difficulties arise.

N

Kputepuu ouenku. J[aHHbIN BUJ 3aJaHUI OIEHUBACTCS 110 CIEAYIOIUM KPUTEPUSIM:

- CoOmronenue CTpYKTYpPHI JIEJI0OBOTO MUChMa;

- KoppekTHoe wHCIONB30BaHUE JIEKCUKHU [EIOBOM Tepenucku (CIIOB, CIOBOCOYETAHUM,
KJIMILE);

- I'pammarnueckasi IpaBUWIbHOCTh UCITOIB3YEMBIX CTPYKTYD.

OneHKka «OTIMYHO» CTaBUTCS CTYJACHTY TIPH COOJIOJCHHHM BCEX TpPEX KpPUTEPUEB WU
HE3HAUUTENIbHBIX OIIMOKAaX B OJHOM M3 KOMIIOHEHTOB; «XOpOILIO» - HE3HAYUTEIbHBIE OIINOKH
KacaTCJIbHO JABYX-TPEX KOMIIOHCHTOB; «YAOBJICTBOPUTCIIBHO» - FPY6BIC OIINOKU B OIHOM U3
KOMITOHEHTOB M HE3HAUUTENbHbIE B OCTAJBHBIX; «HE YIOBIETBOPUTEIBHO» - IPpyOble OIIMOKH B
JBYX U 00Jiee KOMIIOHEHTaX.

4. JlesioBast urpa
Heab. Ilenpto aem0BOM  Wrpel  SABISIETCA  OIEHUBAHWE YMEHHUS  HCIOJIb30BATh
KOMMYHHKATHBHbIC HAaBBIKM B CMOJICIIMPOBAHHON CHUTYaIluH, OMU3KOH K YCIOBHUSM pPEaTbHOTO
obmenus. [{enoBas urpa mpoBOIUTCS B YCTHOU (popMme.
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http://classroom.synonym.com/differences-unitary-confederate-federal-formsgovernment-16423.html

Bapuanr nenosoii urpsi_“‘IleperoBopsr’
Posu. CtyneHTsl paboTaroT B Iapax, COCTABIISAIOT JUAIOT COTJIACHO CUTYaIluy Ha KapTOUKe.

Xoa urpbl. CTyIeHThI BelyT KOPOTKHI Juasor - 6eceny 1o teaedoHy B COOTBETCTBUH C
3aIaHHBIMU CUTYalUsIMU

1. 3BOHAT cekpeTapl0 pPYKOBOAMTENS Ballero HCCIEAOBAaTEIbCKOTO WHCTUTYTA, YTOOBI
Ha3HA4YUTh BCTpEUY;

2. BbI 3BOHUTE PYKOBOJUTEIIO0 HHOCTPAHHON KOMITAaHUH, YTOOBI OOCYAUTh AaTy U BpeMs Ipuesia
BaIlleH JIeerauy K 3apyOeKHbI YHUBEPCUTET;

3. 3BOHAT cBOeMY NapTHEPY, 4TOObl OTMEHUTH BCTPEUY;

Osxupaempliii pe3yabtar. CTyI€HThI IPAKTUKYIOT KOMMYHUKATUBHBIE HABBIKU 110 POHIEHHON
Teme (MOJYJII0), IOCJIE YEro MOryT CBOOOJHO IPUMEHSTh [TOJYyYEHHbIE 3HaHUS B CUTYaIUsIX
peabHOTO OOIICHUS.

KpnTeme OI€HKMH. I[aHHBIfI BU 3a,Z[aHI/II>'I OLCHUBACTCA IO CIICAYHOIINUM KPUTCPUAM:

- Cobmoaenne npaBuil BeACHUs Auajora (paBUIbHO BEIOPAHHBIN CTHIIb OOIIECHUS,
BEXJIMBOCTh U T.I1.);

- KoppekTHoe ucroib30BaHuE JIEKCUKHU 10 TEME «BEACHHUE MIEPETOBOPOBY (CIIOB,
CJIOBOCOYETAHHH, KIIHIIIC);

- I'pammarnudeckasi npaBUJIbHOCTb UCIIOIB3YEMBIX CTPYKTYP.

OI_IGHKa «OTJIMYHO» CTAaBUTCS CTYACHTY IIPpU CO6J'IIO,Z[CHI/II/I BCCX TPEX KPUTCPUCB UIIU
HE3HAYUTEJIBHBIX OIIMOKaX B OJIHOM M3 KOMIIOHCHTOB; «XOpOIIO» - HC3HAYHNTCIIbHBIC OIINOKHU
KaCaTCJIbHO JABYX-TPEX KOMIIOHCHTOB; «YAOBJIICTBOPUTCIILHO) - FPY6LIC OIINOKH B OJHOM U3
KOMIIOHCHTOB N HC3HAYHNTCIIbHBIC B OCTAJIbHBIX,

5. Ilpe3enTanus

HCJ'H:. HeJ’ILIO IMMPE3CHTAlIUN ABJIAACTCA OLCHKA YPOBHSA 3HAHUH CTYACHTOB OHpCI[CJ'ICHHOfI TEMBI
1o HpOﬁHeHHOMy MOAYJIFO AUCHUIIIINHBI. Bo BpEMA IHOATOTOBKHU K IIPE3CHTALMN CTYIACHTLI
JOJIZKHBI ITOJB30BAThCA Z[OHOHHHTCHLHOﬁ JII/ITepaTypoﬁ JJIIs1 Oonee l"J'Iy60KOl"0 IIOHUMAaHUu
H3y‘leHH01>i TEMBI, a B X0JI€ TIPC3CHTANN, YIAIUCCA JCMOHCTPUPYIOT IMOJTYYCHHBIC HA 3aHATUAX
U CaMOCTOATCIIbHO 3HAHHA, YMCHHUA W HABBLIKW HCIIOJIB30BaHUA, HpOfI)IeHHOFO JICKCUYECCKOI'0O U
rpaMMaTH4ecKoro marepuana. [IpeseHTanuu moapa3yMeBarOT CBOOOJHYIO JUCKYCCHIO MEXKIY
CTYACHTAaMH, 4YTO PACKPBLIBACT HUX CIIOCOOHOCTH IIOJIB30BATLCS TAKXKE U KOMMYHUKATHBHBIMU
HaBbIKaMH, ITO3BOJISICT OTKPBLITO BbIPAXKATh, U API'YMCHTHUPOBAHO OTCTAMBATE CBOIO TOUKY 3PCHUA
Ha aHTJIMHCKOM SI3BIKE B paMKax BaI[aHHOﬁ TEMBI.

Temwt npezenmayuii “Forms of business organization”
1 The most popular forms of business organization in Russia.
2 The most popular forms of business organization in Britain.
3The most popular forms of business organization in the USA.
4 Difficulties businesspersons face in Russia.
5 Top most successful corporations in the world.
Kputepuu onienku. J[aHHBIN BUT 3aaHUN OLEHUBAETCS MO CIETYIOIIMM KPUTEPHSIM:
- CO6J’IIOI(CHI/IC IpaBHUJI COCTABJICHUA MPEC3CHTALIUN (O(I)OpMJ'ICHI/Ie CJI&IZI[OB, COOTHOLICHUCEC
(TCKCT-KapTUHKW» Ha cnaﬁz[ax, HCIIOJIb30BAHUEC JUarpamMm, Ta6J’II/ILI u T.H.);
- KOppCKTHOC HUCIOJIL30BAaHUE JIEKCUKHM N0 TeMe «THImbl Hpelll'[pﬂﬂTHﬁ» (CJ'IOB,
CJIOBOCOYETAHUM, KIIHIIIEC);



- I'pammarnueckasi NPaBUIBHOCTh HCIIOJB3YEMBIX CTPYKTYp, IOCIEIO0BAaTEIbHOCTh U
JIOTUYHOCTh PEUH.

OneHka «OTJIMYHO» CTaBUTCS CTYACHTY IPH COOJIOJCHUHM BCEX TpPEX KpUTEPUEB WU
HE3HAYUTENIbHBIX OIIMOKAaX B OJHOM M3 KOMIIOHEHTOB; «XOPOIIO» - HE3HAYUTEIbHBIC OIINOKH
KacaTeJIbHO JBYX-TPEX KOMIIOHEHTOB; «yIOBJIETBOPUTEIILHO» - TPyObIE OMIMOKH B OJHOM W3
KOMIIOHEHTOB M HE3HAUUTENbHBIE B OCTAJIbHBIX; «HE YIOBJICTBOPUTEIILHO» - TPyObIe OIIKUOKU B
JIBYX U 00Jiee KOMITOHEHTAX.

6. Tembl 1yst TUCKYCCHU

1. Have you been abroad? What can you say about your native country? What

countries would you like to visit? Why?

Traditions and customs of the UK and the USA.

3. What problems does the humanity face nowadays? What informational
technologies of the 21 century do we use?

4. What do you know about your future profession? (from its history, famous

scientists, inventions, achievements)

Entrepreneurship: advantages and disadvantages.

Partnership: advantages and disadvantages.

7. Corporations: advantages and disadvantages.

N

oo

Kputepun oneHKH: KOJIMYECTBO 6AJJIOB
«omauunoy» (11-10 OGammoB) — ObIcTpass W MpaBWIbHAS pPEaKIUs HA BOIPOCHI

MperoiaBaTelisi; TPAaMOTHOCTh PEYH; HCIIOJIb30BAaHHE JIEKCUKU IO TEME; PaCCyXICHUS
BEYTCSI TOJIbKO Ha UHOCTPAHHOM SI3BIKE;

«xopouto» (7-9 6annoB) — AOCTATOYHO OBICTpasi peakiusi Ha BOIPOCHI MpernoaBaTeis u
OTBETHl 0€3 CYIIECTBEHHBIX HETOYHOCTEW W OIIMOOK; OTCYTCTBUE 3aTPyJHEHHUS B
peanu3anru peueBbIX JEHCTBUM;

«yoosnemseopumenvrho» (4-6 0amIioB) — TIOBEPXHOCTHBIE OJHOTHITHBIE OTBETHI,
HEJ0CTATOYHO MPABWIBHOE (OPMHUPOBAHUE CBOUX OTBETOB; HAIMYKE OIIMOOK; OOJIBIIOE
KOJIMYECTBO BPEMEHHU, 3aTPavyrMBacMOro Ha ()OPMYIIMPOBKY OTBETA,
«Heyoosremeopumenvnoy» (1-3) — 1utoxasi WM HENpaBHIbHAS PEaKIUs Ha BOMPOCHI
MpenojaBaTelnis; OTCYTCTBUE IMOHHUMAaHHS BOMPOCOB; OONBIIOE KOJIUYECTBO OIIMOOK;
HEYMEHHE MPABUIILHO CTPOUTD MPEIJIOKEHUS; HE3HAHUE JIEKCUKH T10 TeMe

7. Jlekcuko-rpaMMaTHUyecKHe 3aJaHUsl M THAJIOTH

Hcnonb30BaHne MHTEPAKTUBHOW JOCKH MO3BOJISET AKTUBU3UPOBATH yIEOHYIO
JeSTeIbHOCTh Ha 3aHATHUH, CO3/1aTh CUTYAIMIO 3aMHTEPECOBAaHHOCTU. VIHTepakTUBHAs 10CKa
MO3BOJISIET UCTOJIb30BATh 33/1aHUS PA3HOTO YPOBHS CI0KHOCTH, TEM CaAMbIM CITIOCOOCTBYET
YCIIEIIHOCTU CTYJEHTOB.

PaboTa ¢ nHTEpaKTUBHOI JOCKOH TaeT MIMPOKHIA IPOCTOP AJISi TBOPUECTBA
IPEenoiaBaTess U CTYACHTOB.

Lesb: yny4iTs MOHUMaHKUE, 3aIOMUHAHUE U YMEHHUE TPUMEHSTH MTOJIyYeHHbIE 3HAHUS

Fill in the gaps with prepositions where necessary and translate the sentences.
How are you getting ___ ?
My best regards ___ your parents!
| am very grateful ___ you!
Hold __ a moment, please.

NS



5. I’'m afraid sheis  the moment.
6. Do me afavor ___answering ___ my question.
7. Youcanrely  what I tell you.
8. I am __ your disposal.
9. | object  that.
10.  That does not depend __ me.
2. Write the appropriate reply to the following sentences.
1. - Would you like some tea?
. I love tea!
2. - Will you take part in the conference?
. If 1 have time | definitely will.
3. - Can | be sure of the information you have given to me?
Trust me, :
4. - Please, can you assure me that you will make the Board of Directors change their
decision?
. I’'ll do my best, I promise.
5. - We can make some workers redundant and increase the workload for the rest or just
reduce salaries. What do you think of that?
No way!
6. - How is it going?
. I don’t feel very good today.

7. - Let me introduce you to my colleague Jane. She is an accountant.

, Jane! I'm Kate.
8. - | really have to go now.
Q. - Thank you for helping me.

. It’s my job.

10. - I’m terribly sorry. I can’t come to the meeting tonight.

. We will have one more meeting next week.

1. Translate the following dialogue from Russian into English.
- Ao, kommanus «Black & Cox». Uem Mory ObITh mose3Ha?
- He Mory 1151 TOroBOpUTH € TeHEPATBHBIM JUPEKTOPOM?
- [TonoxxauTe MUHYTOUKY, MOXadyiicta. S mocMoTpro Ha Mecte M oH. K coxkanenuto, ero
cefyac Her.
- He noackaxure, Kkoraa oH BepHETCS?
- Hackonbko MHe M3BECTHO, €ro He OyAeT paHbllle BTOPHUKA BO BTOPOW MOJIOBUHE JHS.
[lepenats emy uTo-HHOYAB?
- He mornm Obl BBl mepenaTb €My, 4TO 3BOHMJ JUPEKTOpP OTAeNa MPOJak KOMITaHUU
«Fortunex»?
- Ha, koneuHno. Y Hac ecTh Baml Homep: 233-15-48. Bepno?
- Her, 310 HE TOT HOMED.
- Mory s 3anucaTh Bau Homep?
- Ja, xoneuno. 537-06-06.
- UynecHo!
- OrpomHoe criacu60. M3BuHMTE 32 0€CIOKOICTBO.
- He crour. [lo cBunanbs!
- o cBuganbs!

2. Complete the sentences.
1.Liz is tired all the time. She shouldn't go to bed so late.



If Liz didn't go to bed so late, she wouldn't be tired all the time.

2.1t's rather late. I don't think Ann will come to see us now.
I'd b SUrPriSEd i ANN ..o
3. I'm sorry | disturbed you. I didn't know you were busy.
I I'd KNOWN YOU WETIE DUSY, L. .ocveiiieiice et e
4. The dog attacked you, but only because you provoked it.
L RSSO TTPRTRPR
5. Idon’t want them to be upset, so I've decided not to tell them what happened. They .......... if
Unfortunately, I didn't have an umbrella and so | got very wet in the rain. I
I1. Use your own ideas to complete these sentences.
1. I'd go out this evening if
2. I'd have gone out last night if

3. If you hadn't reminded me, We wouldn't have been late if

4. If I’d been able to get tickets,

5. Who would you phone if

5. Wishes
Lo WISH. oo here. She'd be able to help us.
(Am/be)
2 s Aren't they ready yet? |  wish
.................................................................................. (they/hurry up)
3 It would be nice to stay here. I Wish ..........cccceviiennne to go now. (we/not/have)

4 When we were in London last year, we didn't have time to see all the things wewanted to see.
I wish
more time, (we/have) ..... .
S It’s freezing today. | wish so cold. | hate cold weather, (it/not/be)
........................... What’s her name again? I wish remember her name.( I/can).

6. Translate the sentences using the infinitive or —ing form

OH yTBep)KJaeT, YTO OHU HE yBaXKaIOT €rO.

OH roBopHUT, YTO OHA J0OUIIACh ycIiexa B CBOel paboTe.

Curyanust Obl1a CIMIIKOM CTPECCOBOM, YTOOBI OHA MOTJIa €€ MPEO010JIETh.

OH nonpocuia Gyxranrepa BblJIaTh 3apIuiaTy paboynM.

OH xo4eT, 4TOObI OHU MOJIUCANIN ATOT HEBBITOIHBIA KOHTPAKT,

OH 3acTaBuII €€ YBOJUTHCS C BBICOKOOIJIAYNBAaEMON PabOTHI.

A He xo4y, YTOOBl OHM UTHOPUPOBAJIIM CBOU 0053aTEIbCTBA.

Ota paboTa CIMIIKOM HU3KOOIUTAYMBaeMasi, YTOOBI OH 3aX0TeJl YCTPOUTHCS Ha HEE.
. OTa paboTa HE HaCTOJIBKO O€30macHa, 9YTOOBI ST MOT BBITTIOJTHUTH €€.

10 MHe 04eHb IPUATHO ITIOMOTaTh BaM.

©ooNoOkWNE

7 Write the synonyms

wage - to use to
interim to fire

to seek to employ
entrepreneur outgoing
profit loss

shy outlay

to account to answer to

8. Translate



1.uckatp paboty
2.1poBOIUTH cobece1oBaHKE
3.IMYHOCTHBIE KaueCcTBa
4.xapbepuct

5.HaHMMaTh

6.110Ty4aTh NPUOBLIb

7 UMETh MOJHBIA KOHTPOJIb
8.0cBOOOKIATHCS OT HAJIOTOB
9. TUKBUAUPOBATHCS
10.0BITh 3aMKHYTBIM

11. «wiaguth» ¢ nudpamu
12.mnaTuTh HAJIOTH
13.6aHKOBCKU cueT

9, HalinnTe COOTBETCTBHSL:

1. Bel HEe MoTJIH OBI ... 1. We would like ...

2. MbI XoTemnu O8I ... 2. Could you please ... ?

3. I[Ipocum Bac ... 3. You are requested ...
Haitgure cooTBeTcTBUSA:

1. ITpocum mepecnars ... 1. Please send me ...

2. Ilpoury BeICTIaTh MHE ... 2. Would you kindly send me ...
3. Byapre n100€3HBI, BBIIUTATE MHE ... 3. Please forward to ...
Haitgure cooTBeTcTBUSA:

1. TTporiry OTBETHTS ... 1. Please contact ...

2. IIpocuM CBSI3aThCS C ... 2. Would you please confirm ...?
3. IlpocuM MOATBEPAUTS ... 3. Please reply ...

Haiinure coorBeTcTBUsA:

1. Pazpemure nmocoseToBars ... 1. We are able to suggest ...

2. 51 ObI mocoBeTOBAT ... 2. | would suggest ...

3. MpbI GBI TOPEKOMEHOBAIH ... 3. May I suggest ... ?

Haitgure cooTBeTcTBUSA:

1. Ms1 yBepeHsl, 4To ... 1. It would seem that ...

2. BnioiHe BEpOsITHO, UTO ... 2. We are convinced that ...

3. 1o Bceii BEpOSITHOCTH ... 3. It is quite possible that ...

Bribepute npaBuibHbIi BapuanT: It would be great to catch up.
1. bbuto ObI UyIeCHO YBUIIETHCS C TOOON CHOBA.
2. bb11o 661 OTIIMYHO MOOONTATh ¢ TOOOH CHOBA.

Bribepure npaBuibHbIN BapuanT: Mui 6ydem paowl ... / B oscudanuu ...
1. Thanks for
2. We hope for
3. We look forward to
8. CocraBienue nucem
Kputepun oneHku. 3a Kax /bl MPaBUIIbHO BBIMOJTHEHHBIN MYHKT HauuciseTcs 2 6amna 3a
BBITIOJTHEHHE BBIIIE YKA3aHHBIX YCIOBHUM CTYIEHT MOKET MOJIYYUTh MAKCUMAJIBHOE KOJIMYECTBO
6ayutoB 10, 9TO COOTBETCTBYET CIAEAYIOIINM OICHKAM:
«oTaugHOY - 9-10 OayoB;
«xoporoy - 7-8 6aJoB;



«YIIOBJICTBOPUTEILHO» - 6-7 OaJIOB;
«HEYIOBIETBOPUTEIIBHO)» - MEHEe 5 0aJUIOB.

1) ORDER LETTERS

Planning your order letter is important so that you have all the information you need at hand
before you begin to write. Require clear information about the specific product, the method of
payment, and how and where they should be sent, and any deadlines that apply.

2) LETTER OF APPLICATION

In a letter of application, you are really promoting yourself and selling your skills. You want to
interest the audience (the reader) in your qualifications so that he/she will think you are right for
the job. The real purpose of a letter of application is to get a job interview.

3) LETTER TO THE EDITOR

Letters-to-the-editor are really a persuasive expository essay written in a letter format. Because
you are trying to change attitudes, this kind of letter requires a lot of thought, planning, and in
some cases research to find convincing facts. Start with a statement that tells what issue the
letter is about, followed by a clear statement of your opinion. Then provide a number of body
paragraphs that give background information and convincing supports for your opinion. End the
letter with a summary, a hope that something can be done, or a suggestion for change.

4)  LETTERS OF INQUIRY AND REQUEST

Because these kinds of letters need the recipient to respond, it is important to write them in
gych a way that you get a favourable response.

At first, letters of request may look easy, but they require the same kind of thought, planning,
and revision as any good composition. If your question is worded vaguely, the reader may have
to guess what you want. If you ask too forcefully for something, the reader may be offended and
ignore your letter completely or put off doing anything about it. The purpose of this kind of
letter is to get someone, whom you probably don’t know, to do you a favour. Often in cases like
these, stating the reason for your request or showing how the recipient can benefit from it can be
persuasive. A successful request letter, therefore, demands good clear questions and a polite,
persuasive tone. If you have several questions, it is acceptable to present them in a numbered
list.

5) RESPONSE LETTERS

When you can provide what the writer has asked for, you are bringing “good news” in your
response. The body of a “pes” response letter should acknowledge the request and include an
exception to the request.

6) LETTERS OF COMPLAINT

The best complaint letters do not sound complaining or angry. Even though you may be upset
and frustrated by the time you decide you need to write a letter, abuse and insults will certainly
mean that your problem will go to the bottom of the pile and may even be ignored altogether. A
good complaint letter states your problem calmly and if possible suggests a reason why it is in
the company’s best interest to deal positively with your situation.

Write a letter of complaint

Sample Letterl

On March 17 | ordered a box of letterhead stationery for our central office in Springfield. We
received your shipment within one week, but the letterhead carried another firm's address.

I am returning the stationery under separate cover, with the needed correction noted. | will
appreciate your sending me the correct stationery as soon as possible. Also, I trust you will
credit my account with $4.86, the cost of returning the stationery.

Thank you for your attention to this matter.

Sample Letter 2



I received my order of Doe Tulips yesterday. Unfortunately, they looked as though they had
been dropped many times and run over at least once. Further, we ordered six dozen. We
received only four dozen. Since these tulips would need a miracle to grow, | would appreciate it
if you could send me six dozen more of the same tulips. Unless you require me to return them, |
will throw the first order in the garbage. | appreciate your guarantee of satisfaction.

1. Keep in mind that most errors are unintentional and realize that most businesses and
organizations want to address and clear up complaints quickly in order to have satisfied
customers or members.

2. Address your letter to a specific person. Letters addressed to "Dear Sir" or "To Whom it May
Concern” are not as effective and will likely not reach the right person.

3. Be brief. Keep your complaint letter to one page, and write short paragraphs rather than long
ones. Be honest and straightforward. Include sufficient detail to back up your claim and to show
that you have thoroughly researched the subject. However, omit irrelevant details.

4. Maintain a firm but respectful tone, and avoid aggressive, accusing language. In many cases,
you can increase the effectiveness of your letter by getting several others to sign it with you.

5. Do not threaten! Avoid making generalizations about the company or organization if your
complaint letter focuses on a single individual. Use tact, and be direct, but respectful. Include
your name, address, phone number, and e-mail address, if desired, so that the person(s) can
reach you to discuss any questions or concerns.

CamocrosiTesibHas padora

Heas. Llenbio caMocTosTENbHONU PaOOTHI SBISETCS OLIEHUBAHME YPOBHS YCBOCHMSI CTYJEHTAMHU
ONPENEICHHOM  IpaMMaTH4eCKOM  TEMbl IO  NPOMAEHHOMY  MOJYJII  JAUCLUIUIMHBL
CamocrosrenbHas paboTa MIPOBOJUTCS B MUCbMEHHON (opMe, UMEET XapakTep cpe3a 3HaHUH U
3aHuMaeT He Oonee 10 MUHYT.

Kpurtepun ounenku. 3anaHus Ui caMOCTOSATENBbHOW paboThl cogepkar mo 10 myHKTOB. 3a
KKl TMPaBUIBHO BBIIOJHEHHBIM MYyHKT Hauucisercs | Oami, T.0. 3a KaXJ0€ M3 BbIIIE
yKa3aHHBIX 3aJJaHUN CTYJEHT MOXKET MOJY4YMTh MaKCHUMajbHOE KojuuecTBo OamioB 10, yro
COOTBETCTBYET CJIEIYIOIIUM OLICHKaM:

«otuuHOY - 9-10 Oamnos;

«Xopouio» - 7-8 6aios;
«yJIOBJIETBOPUTEIHHOY - 6-7 6aLIOB;
«HE YJIOBJIETBOPUTEIILHOY» - MeHee 5 6aJljIoB.

l. Change the number of the noun in italics where possible and make all other
necessary changes.
1. That lady was a wife of the captain. 2. The child was laughing while watching a cartoon. 3.
The student found out some valuable information for his report. 4. Have you seen a mouse in the
hall? 5. There has been a severe crisis in the country for several years. 6. His hair was as dark as
coal. 7. The boy has hurt his foot with something sharp. 8. Where is the knife? 9. Health is better
than money. 10. The wife of the sailor has been waiting for the news from him.

Il. Rewrite the sentences using ‘s or s’ where possible with the underlined phrases.
1.The clothes of the boys were very dirty. 2. We are going to have a journey of 2 days to Athens.
3. The walls of the room haven’t been painted. 4. Friday and Saturday are my favourite days of
the week. 5. Will you come to the birthday of my daughter next Sunday? 6. The construction of a
new factory is the work of seven years. 7. | have already met the secretary of Mr Black. 8. |




adore the colour of the leaves in Indian summer. 9. The mother smiled when she heard the happy
voices of her children. 10. The Kittens of our cat are so cute!

4. METOJUYECKHUE MATEPHAJIBI, ONPEJEJSIIOIIUE ITPOLIEAYPbI
OLIEHUBAHMS 3HAHWU M, YMEHUI, HABBIKOB U (UJIN) OIIbITA
JNESITEJIbHOCTH, XAPAKTEPU3YIOIIUX ITAIIBI ®OPMUPOBAHMUSI
KOMIIETEHLIUI

N3ydyenne pmuctmiuiiHbl — «JleOBOM  MHOCTPAHHBIM  S3BIK»  OCYHIECTBIIIETCS IO
CJIeAYIOMUM (pOpMaM: PAKTHUECKUE 3aHATHS U CaMOCTOSATENbHAs paboTa MarucTpaHTa.

BakHpIM yCII0BHEM 711 OCBOEHMS IUCUUILUIMHBI B IPOLIECCE 3aHATUH SIBISETCS BEICHHE
KOHCIIEKTOB, OCBOEHHE U OCMBICIIEHUE TEPMHMHOJIOTMM H3y4aeMOW IUCLHMILUIMHBL Marepuaibsl
IPAaKTUYECKUX 3aHATUH ClIeIyeT CBOEBPEMEHHO MOAKPEIUIATh MPOPaOOTKONH COOTBETCTBYIOLIUX
pa3nenoB B Y4eOHHMKAX, YYEOHBIX ITOCOOMSX B COOTBETCTBUM CO CIHCKOM OCHOBHOH W
JIONIOJTHUTENIBHOW  juTepaTypbl.  JlOMONHUTENbHAsE MpopaboTKa M3yd4aeMoro Marepuana
IIPOBOJIUTCS BO BpPEMs IPAKTUUYECKUX 3aHITUMN, B X0O/1€ KOTOPBIX aHAJM3UPYIOTCS U 3aKPEIIIOTCS
OCHOBHBIE 3HaHU, ITIOJIyYE€HHBIE 110 JUCLIUILINHE.

[Ipy noaroroBke K MpPAKTHUECKUM 3aHATHSAM CIEAYET MHCIIOJIb30BaTh OCHOBHYIO U
JIOTIOJIHUTENIBHYIO JIUTEPAaTypy M3 MPEACTAaBICHHOrO cnucka. Ha npakThueckux 3aHATHSIX
IIPUBETCTBYETCS AaKTUBHOE Yy4acTHE€ B OOCYXJIEHUM CHUTyallMi, CIHOCOOHOCTb Ha OCHOBE
IOJYYEHHBIX 3HAaHUH HaxXoIuTh HaubOosiee 3(PQEeKTHBHBIE PELIEHUs MOCTaBJIEHHBIX IMPOOIEM,
YMETb HaXOAMUTb MOJIE3HBIH JJOMOJIHUTENIbHBIM MaTepUal 10 TEMaTUKE MPAKTUYECKUX 3aHATHH.

B pamkax u3ydeHHs ~JUCHMIUIMHBI  HEOOXOJUMMO  HCIOJb30BaThb  IEpEaOBbIE
UH(POPMAIIMOHHBIE TEXHOJOTUM — KOMIIBIOTEPHYIO TEXHHKY, D3JICKTPOHHBIE 0a3bl JaHHBIX,
HNuTepHer.

Lenstmu camocTosiTeNnbHON pabOTO MarucTpaHTa sIBJISETCS:

- CUCTEMATH3allks U 3aKPEIUICHUE MOJIyYEHHBIX TEOPETUYECKUX 3HAHUM M MPAKTUYECKUX

YMEHUI MaruCTPaHTOB;

- yriyOJieHne U paclIipeHne TeOpeTUIECKUX 3HaHU;

- (popmMupoBaHKE yMEHUS UCTIOIB30BAaTh CIIPABOYHYIO JIUTEPATYPY;

- pa3BUTHUE UCCIIEN0BATENBCKAX YMEHHM.

CamocrosiTenpHass paboTa BBINNOJIHAETCS MaruCTPaHTOM IO 3a/IaHUIO TpernojaBaTens U
MOYKET COJIepKaTh B ceOe Clieayrolee 3a/1aHHsL:

- U3yuYeHHUe MPOrpaMMHOr0 Marepuaja TUCHMIUIMHBI (paboTa ¢ y4eOHMKOM, HU3Yy4EHUE

PEKOMEHTyEMBIX JIUTEPATYPHbIX UCTOYHUKOB, KOHCTIEKTUPOBAHNE UCTOYHUKOB);

-BBINIOJIHEHNE KOHTPOJIBHBIX padoT;

- paboTa ¢ 3JIeKTpOHHBIMU MH(POPMAIIMOHHBIMU pecypcamu U pecypcamu Internet;

- BBIIIOJTHEHHUE TECTOBBIX 3aJaHUN;

- OATOTOBKA MPE3EHTAIN;

- OTBETHI HA KOHTPOJIBHBIE BOIIPOCHI;

- aHHOTUPOBAHUE;

- IOJITOTOBKA K 3aHATHUSAM, IPOBOJUMBIM C HCIIOJIb30BaHNEM aKTUBHBIX (hOpM 00ydeHUs

( 1enoBbIe UTPHI);

ATTecTtanus npoBoaAuTcs B popme 3adera.

HeoOxogumbiM  yciioBueM  (QOpMHpOBaHMS ~ KOMIETEHLMH  SIBISETCS  IMOCEIIEHUe
IIPAKTUYECKUX 3aHATUH, HA KOTOPBIX MAaruCTPAHT BBINOJHAET I'PaMMaTHUYECKUE, JEKCUUECKHE
yIpaXHEHUs, NPAaKTUKO-OPUEHTUPOBAHHBIE 3a/laHUSl 10 NEPEeBOAY, NMHCbMEHHOMY U YCTHOMY
pedeprpoBaHuIO, AaHHOTHUPOBAHUIO HAYYHBIX TEKCTOB, MOJTOTOBKH TE3UCOB U TMPE3EHTALUH
BBICTYIUIEHUSI Ha KOH(EpEeHUUsAX JUIsl MPHUOOpeTeHUs YMEHHM, HEOOXOAMMBIX JUIsl ydacTus B
paboTe pOCCHICKMX W MEXIYHApOAHBIX MCCIEOBATEIbCKUX KOJJIGKTUBOB IO PELICHUIO
Hay4yHBIX W HAy4YHO-O0Opa30BaTENbHBIX 3a/lad U HCIIOJIb30BAHUS COBPEMEHHBIX METOJIOB U
TEXHOJOTMIl HaydyHOHl KOMMYHHMKAallUd Ha TOCYJapCTBEHHOM M HHOCTPAHHOM SI3bIKax H



OBJIQJICHUS HABBIKAMU PEYCBOM MUCHMEHHOW W YCTHOM KOMMYHHKAIIMM B HaydHOH cdepe 1o
HaIpaBJICHUIO ITOATOTOBKH.
Kputepuu o1ieHKH KOHTPOJIBHBIX pabOT CTYACHTOB 3a04YHOTO O0YUECHHUS:

Kpurepun oueHKH: KOJIHYECTBO 0AJIJIOB

«omauuno» (100-86 6anyoB) — xopoliee 3HaHUE MaTepHalla; IPaMOTHOCTh TUCbMEHHON
pEeYH; UCTIONIF30BaHUE OOJIBIIOTO KOJIMYECTBA JIGKCHUSCKHUX €IMHULI,

«opowoy» (85-71 6amioB) — Xopollee 3HAaHWE MaTepuana; OTCYTCTBHE CYIIECTBEHHBIX
HETOYHOCTEeH M OImMMOOK; OTCYTCTBHE 3aTpPYyAHCHHsS B HAIlUCAHUM, IMOJHBIEC, chOpMHUPOBAHHbIE
IPEIOKEHHS,

«yoosnemseopumenvrhoy» (MeHee 71 Oamna) — HEMOJHBIE, HECPOPMHUPOBAHHBIE
IPEeJIOKEHH; HEJJOCTATOYHOE 3HAaHUE MaTepualia; HaJTM4ne OIMIMOOK.

OneHka «HeyoosremeopumenbHo» He CTABUTCS.



