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1. IEPEYEHb KOMIIETEHIIUA C YKAZAHUEM 3TAIIOB UX ®OPMUPOBAHMUS B
MMPOIIECCE OCBOEHHS OBPA3OBATEJBHOM ITPOT'PAMMBI

B pesynbrate ocBoenuss OIIOII maructparypbl no HampaBieHHio noArotosku 35.04.04
ATpOHOMHSI HampaBJIEHHOCTh (IPOQHIIB): DKOJOrUA TMOYB M IPOJOBOJILCTBEHHAs 0€30MacHOCTh
JIOJDKEH OBJIAJIETh CIEAYIOUIMMHU Pe3yJIbTaTaMU O0Y4YeHHUs 0 Iuctuiuinae « ITHOCTpaHHBIN SI3BIK B
chepe mpodeccnoHaTbHON KOMMYHHUKAITUN

Ta6muma 1.1 — TpeGoBaHus K pe3yJibTaTaM OCBOCHUS JUCITUTITMHBI

Kon MHukaTop 10CTUXKEHUS IlepedyeHb TUIaHUPYEMBIX PE3YJIbTATOB O0YUEHHS
UHAMKATOpa  [KOMIIETEHLIUU 10 TUCIUIUINHE

JOCTHXKEHUS

KOMIETEHINH

YK-4 CnocobeH npuMeHsITh COBPEMEHHbIE KOMMYHUKATUBHBIE TEXHOJIOTHUH, B TOM YHCIIE Ha
WHOCTPAHHOM (BIX) SI3BIKE (aX), U1l aKaIEMUYECKOTr0 U MPO(PECCHOHAIBHOTO B3aUMOJICHCTBUS

Hcnons3yer 3HaTh: METOMIBI U
KOMMYHHUKATHUBHBIE TEXHOJIOTUM  AKaJEMUYECKOU U
TEXHOJIOTHH IUIst | TpoeCCHOHANTBHON KOMMYHHKAIIMH Ha
aKaJIEMHYECKOTO U | MHOCTPAHHOM (- bIX) sI3bIKE (aX).
npodeccuoHaIbHOTO YMeTh: UCTIOIB30BATH

VK 4.1 B3aNMOJICHCTBHS Ha | COBpCMCHHbLIC I/IH(bopMauHOHHo-
WHOCTPAHHOM (- bIX) KOMMYHHKATUBHBIE CPEJICTBA HA HHOCTPAHHOM
sI3bIKE (aX) (pIX) s13bIKE(AX).

Baanerb: HOpMaMu U MTpaBUJIaMU aKaJIEMHYECKOTO
1 ipo(eCCUOHATILHOTO B3aUMOJICHCTBUS Ha
WHOCTPAHHOM (BIX) SI3BIKE(AX).




2. OIIMCAHUE MMOKA3ATEJIEA U KPUTEPUEB OIIEHUBAHWS KOMIIETEHIIAIM HA PA3JIMYHBIX DTAIIAX UX
®OPMUPOBAHUSA, OIMCAHUE HIKAJI OHEHUBAHUA
Tabnuna 2.1 — [TokazaTenu 1 KpUTEPUH ONPEAEICHUS YPOBHS C(OPMHUPOBAHHOCTH KOMITETCHIIUN

Kon n
HauMEHOBaHUE
WHJUKaTOpa
KOMIIETEHIUH

[Inanupyembie
pe3yabTaThl

Kpurepuu onieHuBaHus pe3yabTaToB 00y4eHUS

HCYOOBJICTBOPHUTCIIbH
0

YAOBJICTBOPUTCIILHO

XOPOIIO

OTJIIMYHO

YK-4. Cnioco6eH npuMeHsTh COBpeMeHHbIe KOMMYHMKATHBHbIE TEXHOJIOTHH, B TOM YHCJIe HA HHOCTPAHHOM (bIX) fI3bIKe (aX), A/
aKaJeMU4eCKOro u npogeccuoHAJIbHOT0 B3aUMOAeHCTBUS

YpoBeHb 3HaHUU
OCHOBHBIX ITPUHIIUIIOB
Opra"usanuu

MuHnManbHO
JIOTITyCTUMBIN YPOBEHb
3HAHUHA OCHOBHBIX
MPUHIUIIOB

YpoBeHb 3HAHUH
OCHOBHBIX IMPUHIUIIOB

YpoBeHb 3HAaHUI OCHOBHBIX
IMPUHIUIIOB OPpraHu3aluun

YK-4.1 3uamo: ZICIOBBIX KOHTAKTOB; | AHW3ALHH IETOBBIX OpraHU3alMH JIEJOBBIX | JEJIOBBIX KOHTAKTOB
Hcnonb3yer METO/IbI U METOBI U TEXHOJIOTHH p KOHTAKTOB; METO/IbI U METO/BbI U TEXHOJIOTHH
. KOHTAaKTOB; METOBI 1 .
KOMMYHHUKATH | TEXHOJIOTUU aKaJeMU4eCcKoH, n N TEXHOJOTHUHI aKaJeMUYECKOH, U
BHBIE aKaJIeMHUYECKOU, U npodeccuOHATBLHON AKATEMITIECKOT, 1 aKaJeMHUYECKOU, U npodeccuoHaIbHON
TEXHOJIOTHH npodeccuoHaNbHOM | KOMMYHMKAIIMH Ha Do (1)eCCI/IOHaJ'II:HOI71 po¢eCcCUOHATBHON KOMMYHUKAIlUA HA
JUTSt KOMMYHHKAIUU Ha MHOCTPAHHOM (- bIX) KE MMYHUKALIY Ha KOMMYHHKAIUU Ha MHOCTPAHHOM (- bIX) SI3bIKE
aKaJeMUYECKO | MHOCTPAHHOM (- bIX) | fA3BIKE (aX) HUXKE HHOC Y AHHOM (- BIX) WHOCTPAHHOM (- BIX) (ax) B 0OBEME,
ro u sI3BIKE (aX). MHHUMAaJIbHBIX ;13511(21121)() HIDKE s3bIKE (ax) ¢ COOTBETCTBYIOLLEM
npodeccruonan TpeOoBaHuUl, nMenn HEKOTOPBIMH porpaMMe MoJArOTOBKH,
MUHHMaJIbHBIX
BHOTO MECTO TpyObIe " HEJ0YeTaMHU 0e3 ommbok
. TpeOoBaHUil, UMETN
B3anMOJIENCTB OIINOKHU
st HaL MECTO IpyOble OUIMOKHU
HHOCTDAHHOM Ymems: ITpu pemennn [TponemonctpupoBansl | [IpogemoncTpupoBansl | [IpogemMoHCTpupoBaHbI BCe
(- biX) HCII0JIb30BATh CTaH/JapTHBIX 3a4a4 OCHOBHbIE YMEHUS BCE OCHOBHBIE YMEHUS, | OCHOBHBIE YMEHUS
3b1Ke (aX) COBPEMEHHBIE o OCHOBHBIE PUHITUIIBI MIPUHIIUIIBI MPUMEHSTH TPUHIIUIIBI
MH(OPMAaLIMOHHO - MCIIOJIb30BaHUIO MCIIOJIb30BaHUs HCIOJIb30BaHUs UCIIOJIb30BaHUS
KOMMYHHKATHUBHBIE | COBPEMEHHBIX COBPEMEHHBIX COBpPEMEHHBIX COBpPEMEHHBIX
CpeJCcTBa Ha UH(POPMALIMOHHO - UH(POPMALIMOHHO - MH(OPMALIMOHHO - UH(POPMALIMOHHO -
WHOCTPAHHOM (BIX) | KOMMYHHMKATHBHBIX KOMMYHHUKATHBHBIX KOMMYHHKaTHBHBIX KOMMYHHUKATHBHBIX CPE/ICTB
sI3bIKE(aX). CpEJICTB Ha CpEJICTB Ha CPEICTB Ha Ha MHOCTPAHHOM (bIX)




Konu
HANUMCHOBAHUC
WHIUKaTOpa
KOMIICTCHIIUN

[Inanupyemsie
pe3yNbTaThl

Kpurepun onieHuBaHus pe3yIbTaTOB 00y4IEeHUS

HEYJIOBJIETBOPUTEIHH
0

YAOBJICTBOPUTCIILHO

XOPOIIIO

OTJIINYHO

WHOCTPAaHHOM (BIX)
s3bIKe(ax).He
POIEMOHCTPUPOBAH
bl OCHOBHBIE YMECHUS,
UMEII MECTO
rpyOble OTUOKN

WHOCTPAHHOM (bIX)
sA3bIKe(ax), ¢ HerpyObIMH
OIMOKAaMH, BBHITIOJTHECHBI
BCE 3a/1aHUs, HO HE B
MOJIHOM 00beMe

WHOCTPAHHOM (bIX)
s13bIKe(ax)., C
HErpyOBIMH OIITHOKAMU;
BBITIOJTHEHBI BCE
3aJ]aHHs B TIOJTHOM
o0beMe, HO HEKOTOpbIe
C HeJI0YeTaMu

s3bIKe(aX )., BBITIOJTHEHBI BCE
3a/IaHUs B IIOJITHOM 00bEME

Bnaoems: nopmamu
Y TIpaBUJIAMU
aKaJeMUYECKOro U
npo¢eCCUOHATIBLHOTO
B3aUMOJCHCTBHS HA
WHOCTPAHHOM (bIX)
s3bIKe(ax).

IIpu pewennu o
MIPUMEHEHHUIO
OCHOBHBIX HOPM U
MIPaBHII
aKaJeMUIEeCKOro 1
poQeCCHOHATIBHOTO
B3aMMO/JICHCTBUS Ha
WHOCTPAHHOM (bIX)
s3bIKe(ax), HE
MIPOJEMOHCTPUPOBAH
bl 0a30BbIC HABBIKH,
UMEIH MECTO
rpyObIe OMTUOKHN

NmeeTcs MUHUMAIIBHBIN
Ha0Op HABBIKOB 110
MPUMEHEHHIO0 OCHOBHBIX
HOPM U TPaBUIT
aKaJeMUYECKOro U
npodecCuOHaIBLHOTO
B3aMMOJICUCTBHUS HA
MHOCTPAHHOM (bIX)
s3pIKe(ax), ¢
HEKOTOPBIMH
HeJ0YeTaMU

[IpoaemMoHCTpUPOBAHBI
0a30BbIC HABBIKH 10
MIPUMEHEHUIO
OCHOBHBIX HOPM U
MpaBHII
aKaJeMHYeCKOTO U
npodeccrnoHaIbHOTO
B3aWMO/JICHCTBHUS Ha
MHOCTPaHHOM (BIX)
A3bIKe(ax), ¢
HEKOTOPBIMH
HEJ0YeTaMH

[IponemoHCcTpHpOBaHBI
HaBBIKH TI0

MPUMEHCHUIO OCHOBHBIX
HOPM U MPaBUII
aKaJeMUYECKOTO H
npohecCuOHaTBEHOTO
B3aMMO/JICHCTBUA HA
WHOCTPAHHOM (BIX)
s3bpIKe(ax), 03 OMMOOK 1
HE0YETOB

OmnncaHue MKaiabl OLICHUBaHUA

1. OneHka «HEYIOBJIETBOPUTEIHHO» CTABUTCS CTYACHTY, HE OBIAQJCBIIEMY HU OJHUM W3 AJIEMEHTOB KOMIICTEHIIUH, T.€. OOHAPYKUBIIEMY
CYLIECTBEHHbIE MPOOENbl B 3HAHUM OCHOBHOTO MPOTPAMMHOrO MaTepuaia M0 AUCHUILIMHE, JONMYCTUBIIEMY NPUHIUNHAIBHbIE OLIMOKU MpH
MPUMEHEHUN TEOPETUYECKUX 3HAHHM, KOTOpPhIE HE MO3BOJSIOT €My MPOJOKUTH OOYYCHHE WU MPUCTYHHUTh K MPAKTUYECKOW IesTeNbHOCTH 0e3
JOTIOJTHUTEIBHOM MOArOTOBKH MO JAHHOM TUCLIMILIAHE.

2. OneHka «ya0BIETBOPUTEIBHOY» CTABUTCS CTYJEHTY, OBIAJCBIIEMY 3JIEMEHTAMH KOMIIETEHIIUN «3HAThY, T.€. IPOSIBUBILIEMY 3HAHUSI OCHOBHOTO
MPOrpaMMHOT0 MaTepuaja Mo JUCUUIUIMHE B 00beMe, HEOOXOAMMOM JUIsl TIOCIeAyIONIero o0y4eHus: U MPEeACTOSIIeH MPaKTUYeCKON NeaTeIbHOCTH,
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3HaKOMOMY C OCHOBHOM pPEKOMEHJOBAHHOW JIMTEPaTypOW, MOMyCTHBILIEMY HETOYHOCTH B OTBETE Ha HK3aMEHE, HO B OCHOBHOM OOJIaJaroliemMy
HEOOXOAUMBIMU 3HAHHUSIMU ISl UX YCTPAaHEHHsI IIPU KOPPEKTHPOBKE CO CTOPOHBI SK3aMEHATOPA.

3. OueHka «XOpOLIO» CTAaBUTCA CTYIEHTY, OBJIAJEBLIEMY JJIEMEHTaMU KOMIICTCHIIMH «3HATb» M «YMETb», NPOSBHBIIEMY IIOJHOE 3HAHHE
POrpaMMHOTO MaTepHaja MO JUCHUIUIMHE, OCBOHMBILIEMY OCHOBHYIO PEKOMEHJIOBAHHYIO JIUTEPaTypy, OOHApy>KMBIIEMY CTAOWJIBHBIA XapakTep
3HaHUIl M yMEHHH M CIIOCOOHOMY K HX CaMOCTOSITEIbHOMY IPHUMEHEHHMI0O M OOHOBJICHHMIO B XOJ€ MOCJIEAYIOUIEro OOy4eHUs M INPaKTHYECKOH
NESTEIBHOCTH.

4. OneHka «OTIMYHO» CTaBUTCS CTYJIEHTY, OBJIAJACBIIEMY OJJIEMEHTaMH KOMIIETEHLMH «3HATh», «YMETb» M «BIALEThY», NPOSIBUBLIEMY
BCECTOPOHHHME U TJIyOOKME 3HAaHMS NPOTPaMMHOrO MaTepHuaja IO TUCHUIUIMHE, OCBOMBIIEMY OCHOBHYIO M JOIOJHUTENIBHYIO JUTEpaTypy,
0o0OHapy’KUBIIEMY TBOPYECKHE CIOCOOHOCTH B TIOHUMAHUM, U3JI0KEHUU U IPAKTUYECKOM HCIIOJIb30BAaHUH YCBOCHHBIX 3HAHUI.

5. OneHka «3a4TeH0» COOTBETCTBYET KPUTEPUSAM OLICHOK OT «OTIMYHO» O «YIOBIETBOPUTEIBHOY.

6. O1ieHKa «HE 3a4TEHO» COOTBETCTBYET KPUTEPHUIO OLIEHKH «HEYJI0BIETBOPUTEIHHOY.



3. TUIIOBBIE KOHTPOJIBHBIE 3ATAHUA NJIN UHBIE MATEPHUAJIbBI,
HEOBXOJIMMBIE JJIs1 ONEHKHW 3HAHUM, YMEHUIA, HABBIKOB 1 (MJIN) OIIBITA
JAEATEJIBHOCTH, XAPAKTEPU3YIOIIUX 3TAIIBI ®OPMUPOBAHUA
KOMITETEHIIAM B ITIPOIIECCE OCBOEHMS OBPA30OBATEJIBHOM ITPOT'PAMMBI

Ta6n1/1ua 3.1 — Tumnossle KOHTPOJIBHBIC 3aJaHUsd COOTHECCHHBLIC C HWHAHWKATOpAMUA
JOCTHIXCHUA KOMHGTGHHI/IfI MarucTpoB

NeNe 3amanuii (BOmpocoB, OHIIETOB,

Wunukarop JOCTIDKEHUS | TECTOB W Tp.) JJS OLEHKH Pe3yJIbTaToB
KOMIETEHITHH 00y4eHHs 10 COOTHECEHHOMY WHIHKATOPY

JOCTHKEHUS] KOMIIETCHIIUT

YK-4.1 Tect (Bompocs! 1-240)

Hcnons3yer KOMMYHHKaTHUBHBIE Huckyccus (Bonpocsl 1-25)
TEXHOJIOTHMH AN aKaJeMUYeCKOro U Henosas urpa (1-4)
npoeCCHOHATBPHOTO  B3aUMOJICHCTBUS  Ha [IpesenTanus (temsl 1-10)
WHOCTPAHHOM (- bIX) SI3BIKE (aX) CocraBnenue nucem (muceMma 1- 6)

METOJAWYECKHUE MATEPUAJIBI, OITPEJIEJISIIOIIUE ITPOIEYPBI
OLIEHUBAHMS 3HAHUM, YMEHWM, HABBIKOB M (UJIN) ONIBITA
JESITEJJBHOCTH, XAPAKTEPU3YIOIINUX 3TAIIBI ®OPMUPOBAHUSI
KOMIIETEHIIUI

TECT

1. You are calling a company and need to be put through to your colleague. What do you say?
1) Hi! Mr Smith, please!’
2) Hello. Please could you put me through to Mr Smith?’
3) Good day. Would it be at all possible for you to connect me to the office of Mr Smith?’
4) Smith! Now!
2. You are phoning a friend’s house and a relative picks up the phone. Which of the following
is the most appropriate?
1) Hello. Could I speak to Mike, please?’
2) Mike? Mike? Is that you?’
3) I wanna speak to Mike.’
4) Could you possibly draw Mike’s attention to the fact that I am calling him?’
3. How would you ask someone politely to speak less quickly?
1) Slow down, for God’s sake. I can’t understand you!’
2) Ican’t hear what you’re saying!’
3) Would you mind speaking more slowly, please?’
4) Don’t speak so fast!’
4. You ring to speak to your colleague but his secretary says he has gone out. What do you
say?
1) Oh, blast. Never mind.’
2) Could I leave him/her a message, please?’
3) Get him to phone me back a.s.a.p.’
4) Nothing — you just hang up.
5. You’re phoning the operator to find out the number of a branch of your company. What do
you say?
1) Hello. Could you give me the number of VJ-Study in Pskov, please?’
2) Hi. I need this number and, err, maybe you could help?’
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12

13
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3) Hello there. I require the number of VJ-Study in Pskov. Now.’

4) 1 want the number for VJ-Study in Pskov.’

The person on the phone is providing you with an address that you need but you don’t know

how the name of the road is spelt. What would you say?

1) What? Is that English?’

2) Could you spell out the name of the road, please?’

3) What was that again?’

4) DI’m afraid I can’t spell that.’

The person on the other end of the phone is being rude to you. What do you do?

1) Slam the phone down.

2) Ask the person to calm down and be rational.

3) Get angry and start swearing.

4) Ask him/her to explain why they are unhappy.

You’re phoning a company in order to get a refund or replacement for something you’ve

bought. What do you say?

1) I’m really upset with this vacuum-cleaner. What are you going to do about it?’

2) Give me a refund or you’ll be hearing from my lawyer’

3) Ibought a vacuum-cleaner from your branch in Oxford Street and it appears to be faulty.
What’s your policy on refunds?’

4) One bought a vacuum-cleaner from yourselves recently. One was wondering what one
could do in order to gain a refund for said item.’

You phone your friend but you get the answer phone, and need to leave a message. How do

you begin?

1) It’s me. Phone me a.s.a.p.’

2) You just hang up.

3) John. John. It’s Brian. Are you there?’

4) This is a message for John from Brian. Could you ring me back, please?’

How should you include at the top of a formal letter?

1) Your address (full), their address (short), the date (full)

2) Your address (short), their address (full), the date (short)

3) Your address (short), their address (short), the date (short)

4) Just ‘Dear Sir/Madam,’

In an informal letter, what is normally included at the top of a letter?

1) Nothing

2) Just ‘Dear...” or ‘Hi...’

3) Just the date and ‘Dear...” or ‘Hi...’

4) The same as with formal letters

Which of the following sentences is the most appropriate for an informal letter?
1) I am sorry that my letter did not arrive with the usual punctuality.’

2) I do apologise for the tardiness of my reply. I have been rather busy.’

3) Please accept my greatest apologies for not having replied sooner.’

4) Sorry I haven’t written to you for such a long time, I’ve been pretty busy.’

What does FAO stand for?

1) For Assistants Only

2) For the Attention Of

3) From Australia’s Outback

4) From Assistants Only

If you DON’T know the person to whom you are writing, with which of the following
should you sign off a formal letter?

1) Yours sincerely,

2) Best wishes,

3) Yours faithfully,
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4) Hugs and kisses,

If you DO know the person to whom you are writing, with which of the following should

you sign off a formal letter?
1) Yours sincerely,

2) Best wishes,

3) Yours faithfully,

4) Hugs and kisses,

In informal letters, it is acceptable to use...
1) Swearwords
2) Contractions (don’t, isn’t, ’'m...)

3) Txt (SMS) language
4) Highfaluting language

Which of the following would most likely be found in an informal letter?

1) Dear Sir/Madam,

2) Yours faithfully,

3) Take care, and I look forward to hearing from you soon!
4) We request that you pay the bill in full immediately.

Which of the following is an example of very formal language?
1) Hi there!

2) You attendance is requested at...

3) Hope you’re OK.

4) Gotta run. See you soon

You’re writing a letter to a company, you know the department you wish to write to, but
don’t know the name of the contact person. How should you start the letter?

1) FAO: Personnel Manager (new line) Dear Sir/Madam,’

2) Dear Personnel Manager,’
3) For the Personnel Manager,’
4) To whoever the Personnel Manager is,’

When writing an email, how should you start your message?
1) Simply with ‘Dear...” or ‘Hi...’

2) With the date, your postal and email addresses, and ‘Dear...

3) Simply with the date
4) Nothing — you just start writing

When writing informal emails, what it usually left out?
1) Informal language
2) Vowels

3) Apostrophes
4) All punctuation

When writing a formal email, the body of the message should be...
1) More or less like that of a formal letter

2) Written in very formal language

3) Written in fairly informal language

4) Handwritten

You do not need to include the date in the text you type because...
1) The recipient will remember it
2) The email will automatically include the date

3) Who cares anyway?

4) It wastes time typing it

In informal emails, it is acceptable to use...
1) Very offensive language

2) Highly abbreviated language

3) Highly formal language

2
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4) Lower-case letters throughout

In an email, you are required to include...
1) Your email address

2) Your photo

3) Your signature

4) A subject heading

In a standard email, which typeface should you use?
1) Arial or Times New Roman

2) Wingdings

3) A highly stylised font

4) A font that resembles handwriting

What is the main advantage of sending an email?
1) It’s fun

2) It’s fast

3) It’s permanent

4) It’s friendlier

What is the main disadvantage of sending an email?
1) It might not get there

2) The other person might forget to reply

3) It can be read by other people (not secure)

4) It’s slower than conventional postal systems

What can’t you send as an attachment?

1) A file

2) A picture

3) A document

4) A cheque

When writing a reference for someone, you should be...

1) highly critical, detailing all the persons flaws.

2) generally positive, detailing all the persons good qualities.

3) generally critical, but with a sentence about their good qualities at the end.

4) totally positive, to the point of lying.

A reference normally consists of how many sections?

1) 3

2) 2

3) 4

4) 5

What should you include at the beginning of a reference?

1) A photo of yourself.
2) A blank cheque as a bribe.
3) Your company, the address and the date.

4) Your name and the date.

In the first paragraph, you should detail...

1) How long the person from whom you are writing the reference has been working for
you.

2) How much you like the person.

3) Why you took the person on in the first place.
4) How much money you pay him/her.

In the first paragraph, you should detail...

1) What the person looks like.

2) The person's general duties at your company.
3) The person's command of the English language.
4) How much you like the person.
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In the second paragraph, you should detail...

1) some more detailed information about your person life.

2) some more detailed information about the performance of your company.

3) some more detailed information about the rumours you\'ve heard about the person.
4) some more information about your opinion of the person\'s capabilities.

In the final paragraph, you should include...

1) how much money you would pay him/her.

2) thanks to the person to whom the reference is being sent for taking the trouble to read
it.

3) a contact phone number, in case the person to whom the reference is being sent has
any further questions.

4) a summary of the person's best characteristics and which duties he could take on to

the maximum benefit of the company.

At the very end of the reference, you should include...
1) A photo of yourself

2) A photo of yourself and the person

3) Your full name, position and contact details

4) Just your signature

The language you use in references should be generally...
1) highly formal.

2) fairly formal.

3) fairly informal.

4) slangy and colloquial.

39 When writing a reference for someone, you shouldn\'t...

1) be positive about them or else they might get big-headed.

2) too critical because it might affect the person\'s chances of getting the job.
3) forget to include a blank cheque as a bribe.

4) include a contact telephone number.

40 A standard CV consists of how many sections?

1) 3

2) 4

3) 5

4) 6

41 What does CV stand for?

1) Change of Vocation

2) Currently Vacant

3) Curriculum Vitae

4) Currant Viscount

42 What is a CV called in the USA?
1) Story of my Life

2) Reference

3) Resume

4) Personal Program

43 The first section, Personal Information, should include...

1) Your full name, your postal address, telephone numbers, and email address.

2) Your current marital status, your postal address, your sexual orientation and your
religion.

3) Just your full name and email address.

4) Just your full name and postal address.

44 Which of the following describes someone who does not need external encouragement
to do well?



1) positive

2) energetic

3) hands-on leader

4) self-motivated

45 The language you use in CVs should generally be...
1) slangy and colloquial.

2) quite informal.

3) quite formal.

4) highly formal.

46 Under the heading of Work Experience, you should first include...
1) the first job you ever had.

2) the most recent job you've had.
3) thefavourite job you've ever had.
4) your least favourite job.

47 Under the heading of Additional Skills, you should include...
1) A photo of yourself.

2) How much of a great person you think you are.
3) Your experience of working with women.
4) Your proficiency in foreign languages, experience with computers, and anything else

you consider appropriate.
48 Your CV should be completed in...

1) a legible, commonly-used font, such as Times New Roman, Helvetica or Arial.
2) a highly-ornamental, fancy, original font.

3) highlycolourfullettering.

4) blood.

49 Instead of including references or referees' contact details in the 'Reference' section, you
can replace this section with...

1) Mind your own business

2) References available on request

3) My reference won’t say anything nice about me

4) I’'m a wonderful person and don't need a reference

50 A plan of cash income and cash spending for a specific period of time.
1) business plan

2) profit and loss account

3) cashbudget

4) tender

51 A document which represents a part of the total stock value of a company and which
shows who owns it.

1) share certificate

2) balance sheet

3) letter of credit

4) contract

52 A formal agreement for the exchange of goods or services in return for payment.

1) cash budget

2) tender

3) contract

4) balance sheet

53 A formal description of income and costs for a time period that has finished.

1) insurance certificate

2) tender
3) business plan
4) profit and loss account



54

1)
2)
3)
4)
55

1)
2)
3)
4)
56

1)
2)
3)
4)
57
1)
2)
3)
4)
58
1)
2)
3)
4)
59
1)
2)
3)
4)
60

A document which states that a named person or company has paid for protection
against accidental loss or damage of goods or property.
letter of credit
tender
insurance certificate
balance sheet
A description of the ways a new business hopes to make money, showing possible
income and expenditure.
tender
business plan
cash budget
letter of credit
A formal letter with an offer to supply goods or services, containing a description of the
project, including costs, materials, personnel, time plans, etc.
share certificate
tender
contract
profit and loss account
An official notification from a bank that it will lend money to a customer.
letter of credit
balance sheet
cash budget
tender
A formal description of a company\'s financial position at a specified moment.
cash budget
balance sheet
profit and loss account
businessplan
The person who is responsible for an individual bank.
tax inspector
finance director
bank manager
marketanalyst
Someone who advises people on how to manage their financial affairs.
financial advisor
tax consultant
accountant
commodity trader
Someone who prepares an individual’s (or a company’s) tax return.
market analyst
stockbroker
accountant
tax inspector
The person who is responsible for the financial side of running a business.
bank manager
tax consultant
financial advisor
financedirector
A government official who checks that you are paying enough tax.
commodity trader
tax inspector
insurance broker



4)
64
1)
2)
3)
4)
65
1)
2)
3)
4)
66
1)
2)
3)
4)
67

1)
2)
3)
4)
68

1)
2)
3)
4)
69
1)
2)
3)
4)
70

marketanalyst
The person who finds you the best insurance policy at the best price.
insurance broker
stockbroker
financial advisor
accountant
Someone who buys and sells stocks and shares for clients, and charges a commission.
commodity trader
market analyst
financial advisor
stockbroker
Someone who advises you or a company on how to pay less tax.
bank manager
tax consultant
financial advisor
financedirector
Someone who comments on business and share prices in a particular sector of the
economy.
bank manager
accountant
market analyst
tax inspector
Someone who buys and sells large quantities of goods, especially food products such as
tea, coffee, and cereals, or raw materials such as wood, or metals.
bank manager
stockbroker
commodity trader
tax consultant
Something that the government collects and no one likes to pay.
dividends
tax
shares
assets
Where you go to borrow money or get cash.
accounts
profit
capital spending
bank
How you are charged for borrowing money.
pension
interest
turnover
mortgage
How you can pay for a house, unless you can pay for it in a single payment.
mortgage
liabilities
bankruptcy
bank
A type of investment made by a company when buying equipment.
shares
profit
capital spending



4)
74
1)
2)
3)
4)
75

1)
2)
3)
4)
76

1)
2)
3)
4)
77
1)
2)
3)
4)
78
1)
2)
3)
4)
79
1)
2)
3)
4)
80

1)

interest
What, in financial terms, a business hopes to make.
inflation
assets
turnover
profit
What a company has to prepare every year for presentation to its owners and to the
relevant authorities.
dividends
inflation
accounts
liabilities
The situation where a company does not have enough money or property to pay its
debts, and so the company closes.
turnover
assets
bankruptcy
accounts
The total amount of sales in a year.
capital spending
dividends
turnover
tax
Rising prices, rising costs and rising wages in an economy.
inflation
shares
pension
profit
What you buy if you invest money in a company.
bank
shares
dividends
interest
Individuals who invest their money in a company hope to receive these regularly.
pension
tax
dividends
shares
When you are old, you hope to have one of these.
pension
dividends
tax
assets
The name for all the property, equipment, investments and money owned by a company
(or individual).
tax
shares
liabilities
assets

The name for everything that a company owes.
liabilities



2)
3)
4)
84

1)
2)
3)
4)
85

1)
2)
3)
4)
86
1)
3)

4)
87

1)

3)
4)

interest

accounts

capital spending
This agreement is used to ensure the repayment of money borrowed, usually in monthly
installments.

consultancy agreement

distribution agreement

loan agreement

franchise agreement
This agreement is used where one party buys goods from the manufacturer and re-sells
them on his own account. He will however be given the right to use the manufacturer's
intellectual property rights.

shareholders agreement

distribution agreement

contract of employment

franchise agreement
This agreement sets out the terms and conditions on which a business supplies goods.

terms and conditions of sale agreement

loan agreement

directors service agreement

consultancy agreement
This agreement is used where one party grants to another the right to run a business in
the name of the first party. Examples include Body Shop and McDonalds.

consultancy agreement

distribution

franchise agreement

manufacturing licence agreement
This is equivalent of a contract of employment for directors.

directors’ service agreement

contract of employment

loan agreement

consultancy agreement
This agreement is used where one party is providing services as an independent advisor
to a company.

shareholders’ agreement

terms and conditions of sale agreement

loan agreement

consultancy agreement
This agreement should be used where one party (the licensor) owns intellectual property
rights in respect of a product it has developed and wishes to license the manufacture of
the product to a third party.

distribution agreement

franchise agreement

manufacturing licence agreement

loanagreement
This is intended to govern the relationship between a number of shareholders in a
company. The agreement works as a second layer of protection preventing the company
from being run in a manner other than has been agreed.

consultancy agreement

shareholders’ agreement

terms and conditions of sale agreement

loan agreement

10



92 This contract comes into existence as soon as job offer is accepted whether that offer is
oral or in writing.

1) consultancy agreement
2) loan agreement

3) contract of employment
4) directors’ agreement

93 A business activity in which two more companies have invested together
1) alliance
2) acquisition
3) merger
4) joint venture
94 When a company's top executives buy the company they work for

1) takeover
2) MBO
3) LBO

4) Integration
95 Something belonging to a business that has value or the power to earn money
1) facilities

2) assets
3) utilities
4) valuation
96 A business that is a single unit from a legal point of view
1) synergy
2) integration
3) entity
4) cost centre

97 Something that must be done according to a law or rule
1) compatible
2) complementary
3) comparable
4) compulsory
98 When prices or the value of stocks and shares drop

1) failure
2) pitfall
3) downturn
4) loss
99 To put a plan into action
1) implement
2) install
3) integrate
4) indict

100An organisation's different costs and the way they are related to each other
1)  cost structure
2)  cost savings
3) cost efficiency
4)  cost base

101We have decided to open a new company by setting up a with another
company in same line of business as us.
1) merge
2) cutting edge
3) joint venture
4) quota

11



1)
2)
3)
4)

1)
2)
3)
4)

1)
2)
3)
4)

1)
2)
3)
4)

1)

3)
4)

1)
2)
3)
4)

102 When we want to know what our company is worth at any given dates we consult
our
auditor
tariff
balance sheet
licence
103 Our are worried about our growing market share.
rivals
slogans
auditors
invoices
104 We have asked the shippers to send us their as proof that the goods
were sent.
profit and loss account
invoice
tariff
licence
105 The is checking our accounts for mistakes.
imperatives
balance sheet
auditor
entrepreneurs
106 The new advertising campaign fits our perfectly.
brand image
sole traders
joint venture
subsidiary
107 We with one of our rivals and we now form the biggest software
company in the country.
losses
clash
to monitor
merged
108 Once we get over the initial bureaucratic , everything will be fine.
hurdles
imperatives
revenue
rival
109 When negotiating the agreement we must consider the of the
shareholders.
clash
imperatives
profit and loss account
hurdles
110 They are making our products under
brandimage
slogan
quota
licence

111. Use this type of English when speaking to a friend:
1) Formal

12



2) Informal
3) Polite
112. 'This is Ken' is used when:
1) Answering the telephone
2) Introducing yourself in person
3) Asking who is on the line
113. 'Employment History' means:
1) Which schools you have attended.
2) Which diplomas and certificates you have.
3) Where you have worked.
114. Which phrase is correct?
1) He's worked at that company for fifteen years.
2) He's working at that company for fifteen years.
3) He works at that company for fifteen years.
115.2.56 is read:
1) two point fifty six
2) two point five six
3) two dot five six
116. Which question is used to ask about residential status?
1) Please sign here
2) What's your address?
3) Where are you from?
117. Which is a postcode?
1) 24 Green Street
2) 044
3) CM12XB
118. Which sentence is incorrect?
1) He lives in London.
2) Tarrived at home at 6 o'clock.
3) They drove to San Francisco on Saturday.
119. I saw him __ school.
1) on
2) to
3) at
120. TWhich question asks for advice?
1) What would you like to know?
2) What should I do with my plastic bottles?
3) I'm afraid I don't know where the entrance is.
121. Which form is correct in most situations?
1) Could you help me?
2) Help me?
3) Excuse me, I was wondering if you could possibly help me?
122. Which is a correct response to the question: How do you do?
1) I'm fine.
2) I'ma clerk.
3) How do you do?
123. Which form gives instructions?
1) Open your book and turn to page twenty-five.
2) You open your book and turn to page twenty-five.
3) Do you open your book and turn to page twenty-five.

124. Which is not correct when answering the phone?



1) Ken speaking
2) This is Ken
3) What do you want?
125. Which is the most polite?
1) Can I help you?
2) Could I help you?
3) May I help you?
126. Which signature is the most formal?
1) Love,
2) Yours faithfully,
3) Best wishes,
127. Which phrase is not correct?
1) TI'll put you through.
2) I'm putting you through.
3) I'm going to put you through.
128. Which phrase is correct?
1) When are you born?
2) When you born?
3) When were you born?
129. Which letter ending best goes with the opening 'Dear Personnel Director,'?
1) Best wishes,
2) Yours faithfully,
3) Best regards,
130. The average of 2, 4, 6 is:
1) 12
2) 6
3) 4
131. Which is good advice when writing a memorandum?

1) Use a polite style for your colleagues. You can contract verbs, but do not be too informal.

2) Provide a detailed employment history.
3) Use a formal register and sign: Yours faithfully,
132. Which is farthest in the past?
1) last week
2) aday before yesterday
3) amonth ago
133. Which phrase is used during a presentation?
1) Thanks for giving me a hand.
2) Thank you very much for your time today.
3) Thank you for your quick response.
134. Which phase should a man making a presentation use?
1) Please feel free to interrupt me with questions.
2) Don't disturb me while I'm presenting these statistics.
3) No, you're wrong. We need more staff.
135. The EU is:
1) The European Union
2) The Europe Union
3) The Equal Union
136. Complete the question tag: They worked for Kaufman's,
1) did they?
2) haven't they?
3) didn't they?
137. TComplete the phrase: The Chicago Police

14



1) Institution
2) Staff
3) Force
138. Prepositions are always followed by:
1) The -ing form of the verb
2) The infinitive form of the verb
3) The verb without 'to'
139. Which is polite telephone English?
1) Why do you want him?
2) Who's that?
3) Who's calling please?
140. Which phrasal verb means 'mention'?
1) bring up
2) look into
3) find out
141. Which phrase is incorrect?
1) I picked up him at the station.
2) Ipicked him up at the station.
3) Ipicked up Tom at the station.
142. Which phrase refers to a future meeting?
1) Tlook forward to seeing you in March.
2) As you know, the meeting we attended concerned ...
3) I'dlike to apply for the position of clerk.
143. You probably won't find a doctor in:
1) An emergency room
2) An urgent care center
3) An information office
144. Which phrase is correct?
1) She brought the plan off.
2) She brought offit.
3) She brought the plan into.
145. To Whom it May Concern:
1) Is an opening from an e-mail
2) Is an opening from an inquiry
3) Is an opening from a letter to a colleague
146. Which phrase refers to problems with someone outside the office?
1) Staff can resolve simple complaints.
2) Requests can be made before or after your sick leave.

3) Holiday requests can now be filed with your department director.

147. The personnel office deals with:
1) Clients
2) Management
3) Staff
148. Which phrase is incorrect?
1) Company reports must be filed electronically.
2) Company reports should be filed electronically.
3) Company reports doesn't have to be filed electronically.
149. Which does not necessarily need to be included in a report?
1) Terms of Reference
2) Conclusions
3) Requests
150. Replies to inquiries should include:

15



1) To Whom it May Concern:
2) Ilook forward to helping you.
3) Best wishes,
151. You should:
1) never include the address of the recipient at the top of a letter.
2) always include the address of the recipient at the top of a letter.
3) include the address of the recipient at the bottom of a letter.
152. Which topic might a memorandum to staff discuss?
1) A reply to an inquiry
2) A partnership
3) Changes in office procedure
153. Which is incorrect?
1) They'd love to visit your facilities.
2) They asked to visit your facilities.
3) They want visiting your facilities.
154. Which type of product is intangible?
1) Services
2) Production
3) Manufacturing
155. Which modal form requires an auxiliary verb (do, did, etc.)?
1) Must
2) Have to
3) Should
156. Which document is intended to provide clients with information about an organization?
1) Memo
2) Inquiry
3) Catalogue
157. 'Sick leave' refers to:
1) Time off work because of illness.
2) Time off work because of holidays.
3) Time off work because of family problems.
158. 'l would be grateful if you could ... ' means:
1) Thank you for ...
2) I'd appreciate your ...
3) I'dlike to invite you to ...
159. 'Please find attached' might be found in:
1) A letter
2) An inquiry
3) An e-mail
160. 'I'm afraid I have a bad line' means:
1) My connection is not good.
2) The extension doesn't work.
3) I didn't understand.
161. Which is correct?
1) They carried on discussing the health service.
2) They carried on discuss the health service.
3) They carried on to discuss the health service.
162. Finish this question: Do you know where
1) he works?
2) does he work?
3) he does work?
163. Which question is correct?
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1) You live here, aren't you?

2) You live here, didn't you?

3) You live here, don't you?

164. Which series is correct when making a presentation?
1) Firstly, secondly, after that, finally

2) First, second, nextly, finally

3) Begin with, next, end with

165. Which phrase is incorrect?

1) They don't ever get up early on Sundays.

2) They don't never get up early on Sundays.
3) They don't usually get up early on Sundays.
166. Which is correct in American English?

1) Two thousand and four hundred twenty

2) Two thousand four hundred and twenty

3) Two thousand four hundred twenty

167. What should 'skills' include on your resume?
1) Your education

2) Your employment history

3) Other capabilities that are important for the job
168. A skill is:

1) Something you can do

2) Someone you know

3) Something you know

169. Which question is used to ask about your country of origin?
1) Where do you live?

2) Where are you from?

3) What is your last name?

170. E-mails are generally:

1) more formal than letters

2) less formal than letters

3) as formal as letters

171. Which phrase is used to make an invitation?
1) I was wondering if you could do the job.

2) Would you mind giving me a hand?

3) Would you like to attend the conference?
172. In which phrase do I write a message?

1) Would you like to take a message?

2) Would you like to leave a message?

3) Could you call back later, please?

173. Which should you use with women?

1) Mrs

2) Ms

3) Miss

174. Which question is correct?

1) Please could help me?

2) Could you help me, please?

3) Could please you help me?

175. Which question asks for advice?

1) What should I do?

2) What can you do?

3) What does he do?

176. Which phrase is correct?
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1) Excuse me, may I ask you a question?

2) Please, you could tell me the time?

3) Pardon me, do you know where he lives?

177. Which phrase is correct?

1) Would you like taking a message?

2) Would you like to leave a message?

3) Please, you could take a message?

178. A memorandum is also called:

1) A memo

2) A memory

3) A fax

179. 100 mph is:

1) A weight

2) A speed

3) A temperature

180. Someone with a walking disability probably might not use:
1) Wheelchairs

2) Stairs

3) Access ramps

181. Which phrase means 'lose your job'?

1) Be hired

2) Be made redundant

3) Be unemployed

182. A surgeon is:

1) a kind of teacher

2) a kind of office

3) a kind of doctor

183. Which phrase probably comes from an e-mail?

1) I am writing to thank you for attending our presentation.
2) I would be grateful if you could attend our presentation.
3) Thanks for coming to our presentation.

184. Which phrase does not refer to a computer?

1) All reports must be filed electronically.

2) Minor complaints do not have to be reported to the director.
3) All requests must be forwarded to the personnel department.
185. Workplace safety data might contain information about:
1) Worker sick leave causes

2) Worker compensation rates

3) Worker satisfaction

186. Public administration, health and education are:

1) in the private sector

2) in the public sector

3) in the construction sector

187. Which phrase prohibits someone from doing something?
1) Staff mustn't use the company lounge.

2) Staff don't have to file holiday requests before they leave.
3) Staff shouldn't expect a response before next week.

188. Which form is used for advice?

1) You mustn't finish this report late.

2) You don't have to worry about your sick leave.

3) You should forward your request to personnel.

189. Which phrase is not correct?
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1) He chose to continue his holiday.

2) He demanded to see the supervisor.

3) She doesn't mind to help you with your inquiry.
190. Finish the phrase: I hope

1) seeing you soon.

2) to see you soon.

3) see you soon.

191. Which phrase does not mean 'l will give him the message.'?
1) I'll pass this on.

2) I'll bring this up when I see him.

3) I'll look into this.

192. Which expresses the greatest growth?
1) Steady growth

2) Dramatic growth

3) Minor growth

193. A job at town hall is:

1) in the private sector

2) in the public sector

3) in manufacturing

194. Which heading from a report includes ideas for improvement?
1) Procedure

2) Findings

3) Recommendations

195. Finish the phrase: I suggest

1) to postpone our meeting until Wednesday.
2) postpone our meeting until Wednesday.
3) postponing our meeting until Wednesday.
196. Which type does not refer to time spent away from work?
1) Sick leave

2) Client complaint

3) Holiday request

197. E-mails are generally:

1) Shorter and more direct than letters

2) Longer and more formal than letters

3) Not used for business communication
198. Finish the phrase: I enjoy

1) meeting friends on weekends.

2) to meet friends on weekends.

3) meet friends on weekends.

299. 'T didn't catch that' means:

1) My connection is not good.

2) The extension is busy.

3) I didn't understand.

200. An extension is:

1) An internal telephone number

2) An external telephone number

3) A telephone call

201. Who was the British Prime Minister in 1979-1996?

a) Margaret Thatcher b) James Callaghan c¢) Stanley Baldwin d) John Major
202. What is the name of the river which flows through London?

a) The Thames b) the Severn ¢)The Cam
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203. Which of the following is a well known British food?

a) Frogs legs b) Fish and chips  c) Pasta

204. What is the name of the Queen’s residence in London ?

a) Westminster Abbey  b) The Tower  c¢) Buckingham Palace
205. Where are the Crown Jewels?

a) in the Tower of London b) in the British Museum c) in the Buckingham Palace
206. The national emblem of England is

a) fog b)rose c) daffodil

207. Who gave London its first name?

a) the Egyptians b) the Greeks  c¢) the Romans

208. What is another name for London’s Underground

a) metro b)tube c)subway

209. What’s the largest airport near London?

a) Nottingham Airport b) Heathrow c¢) City Airport

210. What is a “double-decker”?

a) aship b)atrain c)abus

211. What is the emblem of Scotland?

a) a daffodil b) a thistle c¢) a dragon d) a red rose

212. The first woman Prime Minister of Britain was

a) Margaret Brown  b) Margaret Thatcher c¢)Margaret Smile
213. When was the great fire in London?

a) 1665 b) 1666 c) 1660

214. What holiday do Welsh people celebrate on the first of March?
a) St. David’s Day  b) St. Patrick’ Day  c¢) St. Paul’s Day
215. What is the name of the popular Scottish poet?

a) Robert Burns b) William Blake c) Geoffrey Chaucer

216. What is the nickname of the flag of the United Kingdom?

a) Union Nick b) Union Jack c¢) Union England

217. For what period are the members of the House of Commons elected?
a) 2 years b) 3 years c) 4 years d) 5 years

218. What chambers does the British Parliament consist of?

a) the Senate and the House of Representatives

b) the House of Lords and the House of Commons

c¢) the House of Lords and the House of Representatives

219. What is the highest mark in British schools?

a) A b)C ¢)G

220. Which of these cities is not in Britain?

a) New York  b) London ¢) Oxford

221. The Queen’s husband is ... .

a) the Duke of Edinburgh b) the Prince of Wales c¢) the Duke of York
222. What do the letters PM stand for?

a) Personal Member b) Prime Minister c¢) Private Minister

223. The Princess Diana was the wife of...

a) Prince John b) Prince Robert  ¢) Prince Charles

224. What is the official religion in the UK?

a) Catholicism b) Orthodoxy c) Protestantism

225. What city in Britain has nickname “The Smoke™?

a) Edinburgh ~ b) Cardiff  ¢) London

226. What holiday is celebrated in Britain on the 25th of December?
a) St.Valentine’s Day b) Mother’s Day c¢) Christmas

227. Great Britain is divided into... .

a)2parts b)3parts c)4 parts
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228. What natural resources bring the most profits to the British economy?
a) coal reserves b) oil reserves c¢) gold reserves

229. What is the state system of the United Kingdom?
a) a constitutional monarchy b) a parliamentary republic c¢) a limited monarchy
230. What is the nickname of the Conservative Party?
a) the Tories b) the Whigs c) the Libs
231. Christopher Columbus landed in America in:

a) 1620

b) 1942

c) 1492

d) 1547

232. Washington, D.C., is a:

a) state

b) country

c) district

d) city

233. A popular American food is:

a) barbecue ribs

b) haggis

c) fish and chips

d) barbecued chicken

234. What is the national symbol of America?

a) Therose

b) The bald eagle

¢) The shamrock

d) The Statue of Liberty

235. Where is the Statue of Liberty?

a) InNew York

b) In Massachusetts

¢) In California

d) In Washington

236. When do Americans celebrate Independence Day?
a) July4

b) December 25

c) February 14

d) January 1

237. Who was the first man on the Moon?

a) Yuri Gagarin

b) John Glenn

¢) Neil Armstrong

238. How many chambers has the American parliament?

a) 4

b) 3

c) 2

d 6

239. Who is the inventor of the electric lamps and the gramophone?
a) Alva Edison c¢) Henry Ford

b) Michael Faraday d) Alexander Graham Bell
240. How many basic levels are there in the USA educational system?
a) three

b) six

c) four
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d) five

BOITPOCHI 1JIs1 JUCKYCCHUHA
Where are you from?
Where do you live?
What is your hobby? Tell me about things you like and dislike.
What university do you study at and why did you choose it?
When will you graduate from the university?
What can you say about your university?
Have you been abroad?
What can you say about your native country?
What countries would you like to visit? Why?
10. What places of interest do you recommend to visit in Kazan?
11. Does your country have any traditions and customs?
12. Do you know any traditions and customs of the UK and the USA?
13. What problems does the humanity face nowadays?
14. What informational technologies of the 21 century do we use?
15. What is your future profession?
16. What do you know about your future profession? (from its history, famous scientists,
inventions, achievements)
17. What subjects do you have to learn for your future profession?
18. What will your duties and responsibilities be?
19. Are there any relatives who are of the same profession?
20. We say that a modest man shows his politeness by never talking about himself. What

WX kW=

other things shouldn’t he do?

1.

21. Why is it very useful to know the rules of behavior?

22. Why is it very important to be well-educated?
23. Do you know the most common way to begin looking for a job?
24. What does the company do if it needs to recruit new people?
25. How can people apply for a job?

JAEJIOBBIE UT'PbI
JenoBasi urpa «CoBemanue»

Llesb 1€J10BOI UIPBI — MPHOOPETEHNE HABBIKOB B OPraHU3allUy OATOTOBKU M IIPOBECHUS
JIEJIOBBIX COBEIAHUHN C MAaKCUMAaJIbHOM 3()PEeKTUBHOCTHIO.
IHopsiiok npoBeaeHNs 1€10BOI UIPHI:

HpI/I MMPOBCACHUN HGHOBOﬁ UI'pbl paclIpCacIICHUC pOJ'IGfI HC IMPOU3BOJUTCA, 4 YHACTHUKAMHU
SABJIAIOTCS BCC MPUCYTCTBYIOIIUC HA 3aHATHUH.

PYKOBO)II/ITGJ'[B HUI'PbI HAIIOMUHACT YHACTHHUKAM OCHOBHBIC TCOPCTUUCCKUC ITOJIOKCHUA 110
OArOTOBKE ACJIOBBIX COBCH_[aHHfI, BKJTFOHAIOMUC CIICAYIOIINEC OCHOBHBIC I'PYIIIIbI ﬂeﬁCTBHﬁI
IJIaHUPOBAHNEC COBCUIAHN, (bOpMI/IpOBaHI/IC MOBCCTKHU OHS; OIPCACIICHUC COCTAaBa
YYaCTHHUKOB; MOATOTOBKA YYACTHHUKOB K COBCIIAHHUIO, MMOATIOTOBKA K COBCIIAHUIO
PYKOBOJUTCIIA,; ITOATOTOBKA ITOMCIHICHUA; HCIIOCPCACTBCHHOC ITPOBCACHUC COBCUIAHMA.

3aganue

Bel — Benynmii cnenuanuct AIIK. B 3TomM roay ydacTWinuch mokapbl Ha BalllMX HOJAX. JTO
HAHOCHT KOJIOCCATIbHBIN yIiepo OusHecy. Bai Or0keT O3BOIISIET BBIACIUTh CPEICTBA HA PEIICHHUE
3TO# mpobsiemsl B pazmepe 300 Toic. pyOIeit.

Taxum 06pa3oM, OCHOBHAs 3a7aua pa3paboTaTh IMIaH pEIIeHUs BOIIPOca, KOTOPbIi Obl 00ecrieunBa
HOpMaJibHBIE yciioBus pabotsl AITK.

IHopsiok BeINOTHEHUS PadOThI:

1.

BI)I)ICJ'[I/ITG H3 I'pyHIIbI 4-x CTYACHTOB C ITIOPYUYCHHEM OLUCHUTD ﬂCﬁCTBHH M ITOBCICHUC
Y4aCTHHUKOB COBCIIAHUA. O,Z[HOFO W3 HUX HA3HAYBTC PYKOBOJIUTCJICM I'PYHIIBI SKCIICPTOB.
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2. CdopmupyiiTe NOArpyIIbl Y4aCTHUKOB MOATOTOBKH COBEIIAHUS (T€, KTO TOTOBSIT
JIOKYMEHTBI K COBELIaHHIO, T€, KTO YYaCTBYIOT B COBEIIIAHUH, T€, KTO TOTOBAT JOKYMEHTBI
MIOCJIE COBELLAHUS).
3. OcranpHas 4acTh TPYMIIBI CTYACHTOB — YYaCTHUKU COBEIIAHMUs, KOTOPbIE JOJKHBI 331aBaTh
BOIIPOCHI B XOJI€ MPOBE/ICHNUS COBEILIAHUS.
Ecnu, mo MHEHHWIO BeAyILIEro, IeNb COBEMIAHUS TOCTUTHYTA, MOABOISATCS UTOTU paboThl. Eciu
BbIpa0OTKAa pEIIEHUsT HE IOJy4YyaeTcsi, MOXKHO IONpoOOBaTh YIPOCTUTh 3ajady, H3MEHUB
npearaeMbeie  00CTOATENbCTBA. B 3akimioueHne (GOPMYyIHUPYETCs MTOTOBOE pEIICHUE U
3aMMChIBAaETCs B (hOpMeE pe30ITIOINH.
2. JlesoBasi urpa «IIpoBeneHue neperoBopos»
eab aes10Boii MTpbI — IPUOOPETEHNE HABBIKOB BEJICHUS JI€JIOBBIX [1EPETOBOPOB.
HNucrpykuus musa yyactHuka Ne 1. Bor — kommanus «H», 3anumaromasicss mpojgakeil cemsiH.
Bamr xmment, OOO «AkBadKCcHepT», MPOCPOUMI OIUIaTy. 3a ABa JHS JO CpoKa oriaTel Bbl
HAallOMHUJIM JTUPEKTOPY OTOW KOMIAHUM (MMEHHO OH 3aHMMAaeTCs 3aKylKaMH U OTAaeT
PacTOpsHKEHHS O TIEPEUUCIICHUH JICHET) O MPUOIMKEHHH CPOKa OTUIATHI, OH 00€IIa OTUIaTHTh CYET.
[Tpuien neHp OMIAThI, HO ICHBIH TaK U HE TOCTYMHIIU, TIO9TOMY Ha CJIEAYIOMUNA JeHb BoI perm
JIMYHO BCTPETUTHCS C TOJIKHUKOM.
Komnanus «AkBaskcmnepT» SBISETCS KPYHMHBIM KIMEHTOM, KOTOPBIA MPUHOCUT XOPOIIHHA JOXOM, U
BBl HE XOTHTE UCIOPTHUTH OTHOIIEHUS C HUM. PerynsipHO OTKpbIBasi HOBBIN (hriiHai, 3Ta KOMIIaHUS
oOpainarTcs K BaM 3a YCIyramH.
Bama 3amaua: 100UThCS OIUIaThl OKa3aHHBIX YCIYr, HE MCIOPTUB MPU STOM OTHOILUEHUS C
KITUEHTOM.
Nucrpykuus masa ygactHuka Ne 2. Ber — mgupektop OOO «AxBaskcnept». Bbl 3akynuim
cemeHa BkoMmmaHus «H» ¢ oTcpoukoil mnateka, 4yTo s Ballleil KOMIIAHUU OYeHb BBITOJHO. Kak
npasuiio, Bel omnaunBaere cuera BoBpems. Ho B 3ToT pa3 Bl nmpocpounnu pary miarexa, XoTs
MeHeKep HanoMuHaia Bam 00 omate 3a Ba AHS 10 OKOHYAHUS CPOKa, TOCKOJIBKY JaHHAsI CyMMa
Hy>kHa Bam 1 oOydenust nepconana. Bel Moxkere omnartuthk cder, Ho Bam 310 HeBhirogHo. Ha
CJIETYIOIIMIA JIEHb MOCJIe HACTYIIJICHUS 1aThl TUPEKTOP MpUeXajl K BaM Ha BCTpeUy.
Bama 3agauya: MakcUMaJbHO OTTSIHYTh CPOKH OILIAThl YCIYTH, HE UCTIOPTUB MIPU 3TOM OTHOILICHHUS.
JTanbl UTPBI: 3TAbl IPOBEICHUS IEPETOBOPOB.
Pacnpenesienne poJieii: YCIOBHO pasfensieM ayJuTOPUIO HAa JIBE KOMaHbl: KommnaHus «H» u
kommaausi OOO  «AKBadKcmepT». YYaCTHUKH  BBIOMPAIOT  JUPEKTOPOB, 3aMECTUTENIEH,
MHCIIEKTOPOB, SKOHOMMCTOB U T.[l. U IIPOYyMbIBAIOT aPTyMEHTHI B 3aIIUTY CBOUX MO3HUILIMMI.
CocraBiieHHe JOKYMEHTAIMU:
1. IlpoTokoia 0 pacnpeneneHuu JOIKHOCTEN.
2. Ilucemo — npennoxkeHne (0Ha TOTOBAPUBAIOIIASCS CTOPOHA) M OTBET HA HETO (Ipyras
JIOTOBAPHUBAIOIIASICSI CTOPOHA).
3. [Horosop.
4. AXTHI BBITIOJIHEHHBIX PadoT.
Bce n1okyMeHThI MOAIIMBAIOTCS B MANKE U MEPEJatoTCs SKCIEPTHOM rpyIie.
OueHka eiicTBUl Y4aCTHUKOB UTPbI:
Banabl: 32 UCHIOIB30BaHUE PEUYEBBIX ATHUKETHBIX (OPMYJI, 32 UCIIOJIb30BAHUE MPO(eccroHaTbHBIX
TEPMHUHOB, 32 UCIIOJIL30BAHUE PEUECBBIX TAKTHUK.
IITpadubie 6a/IbI: 32 HECOOTIOIEHNE PEUEBOTO ITUKETA, TPAMMATUYECKHIE OIITMOKH, PEUEBBIC
OLIMOKH, HEKOPPEKTHBINA BOIIPOC, U3JIUIIHIOI YMOLMOHATIBHOCTD, HETIPABHIILHOE UCIIOJIb30BaHUE
po(eCCHOHAIBHOTO TEPMHUHA.
3. JenoBas urpa «HoeB koBYer»
1 Heab: axkTUBU3aIMs HABBIKOB W YMEHHMHA JHCKYTHPOBAaHMs, OOCYXICHHUS,
apryMEHTHPOBaHUS, YOKICHUS Ha MHOCTPAHHOM SI3bIKE
2 Poau:
- n30paHHUKH B Oyayiiee (MOTYT ObITh MUHU-TPYTITIHI);
- apOuUTpHI;
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- CyeicKas KOJUIerus

3 Xoa Mrpbl: pacrpelensioTcs pojaud MEXIy CTyJAeHTaMH C YYETOM YpPOBHS 3HaHMI,
c(OPMHPOBAHHOCTH HABHIKOB M YMEHUH BIIaJICHUS HHOCTPAHHBIM SI3bIKOM. MIrpokam OOBSICHAIOTCS
IpaBUiIa UIPhl: a) BpEMEHHas perjaMeHTanus; 0) HopMbl noBeaeHus. VrparomuM HanoMUHaeTcs
mud o HoeBom koBuere u n3bpaHHHKaM B Oyryiiee MpeuiaraeTcsi COCTaBUTh IIepeveHb TOTO, UTO,
IO MX MHEHHMIO, HEOOXOIMMO COXpaHWMTh JUIsl OyAyIIMX MOKOJEHHH (KUBOTHBIC, DPACTCHMS,
NPOM3BEICHUS UCKYCCTBA, TEXHUKY U T.J.) 1 OOCYJNUTH 3TOT MEPEYEHb C IPyIMMHU Hrpokamu. Bee
3agBneHust obOcyxnatorca. Cynelckas KOJUIETHs, Ha OCHOBE COIOCTaBJICHUS MPEUIOKEHUH Hu
apryMEHTOB B IpOLIECCE AMCKYCCHH, TPUHIMAET OKOHUYATEIHbHOE perieHue. ApOUTpBI B TEUCHHE
BCEl WIpBI CIEIAT 3a MOPSIKOM, JENalT 3aMeyaHMs, MOTYT JHMIIUTh IPaBa IoJioca CIHULIKOM
OyHHBIX UTPOKOB.

4 O:xupaemplii (e) pesyabtatr (bl): 3GQeKTUBHAs COBMECTHas JESITEIbHOCTb U
MHOSI3BIYHOE OOIIeHne; (HOpMUPOBAHME HABHIKOB W yYMEHUH pEHICHUS NPOPECCHOHATIBHBIX H
peueBBIX 3a/1a4; peau3alys TBOPYECKOro M0X0/1a; TPEHUPOBKA B YIOTPEOJIEHUU IPaMMaTHUECKUX
CTPYKTYD Y SI3bIKOBBIX €IMHUII.

5 Kputepun ouenku: «omiauyno» (11-10 0OamnoB) — mMOAHOE W KauyeCTBEHHOE
UCTIOTHEHUE POJICBBIX 3a/la4; MCUEPIBIBAIONIEE, MOCIEA0BATENbHOE, YETKOE, JIOTMYECKOE,
apryMEHTHPOBAHHOE BBICKA3bIBAHHWE IO CBOEH pPOJIM; OTCYTCTBHE (MaJlo€ KOJMUYECTBO) OLIMOOK;
TBOPYECKHUI TIOJXO/T B HCTIOTHEHUH POJIH;

«xopowo» (7-9 OannoB) — TBepAble AapryMEHTUPOBAaHHbIE BBICKA3bIBaHUA 0e3
CYIIIECTBEHHBIX HETOYHOCTEH W OMmMMOOK; OTCYTCTBHE 3aTPyJHEHHS B pEANIN3alUU PEYEBBIX
JEUCTBUIA;

«yoosremeopumenvHo» (4-6 0aJUIOB) — IMOBEPXHOCTHBIE BBICKA3bIBAHUS; HEIOCTATOYHO
npaBWiIbHOE (OPMHPOBAHHE CBOMX BBICKAa3bIBaHUM; Haluuue OIIMOOK; OOJBIIOE KOJIMYECTBO
BpPEMEHHU, 3aTPAYUBAEMOT0 Ha BHIITOJIHEHHE UTPOBBIX JACHCTBUIA.

OneHka «HeyoosnemseopumenbHoy» 3a y4acTUe B POJIEBOM UIpe HE CTaBUTCH.

4. JlenoBas urpa «Vicrnonp3oBaHrne XMMHKATOB B CEJTCKOM XO3SMCTBE»
Posn. CtyieHThl paboTaroOT B Mapax, COCTABISIOT AUAJIOT COTJIACHO CUTYAIlUU Ha KapTOUKeE.
Xon urpsel. CTyZIeHTbI BeAyT KOPOTKHUI IUajor - Oece/ly B COOTBETCTBHHU C 3aJaHHBIMU
CUTYyalUsIMU
1. denarca Ha rpynnbl U 00CYKIAIOT IUIFOCHI U MUHYCBI UCIIOJIb30BAHUS XUMHUKATOB B CEIbCKOM
XO35UCTBE.
Oxxuaaemplii pe3yjabTaT. CTyJE€HTHI TPAKTUKYIOT KOMMYHUKATUBHBIC HABBIKU 1O MPOUIEHHON
Teme (MOJYJII0), IOCJIE YeT0 MOTYT CBOOOJHO IPUMEHSTh MOJTYUYCHHbIE 3HAHUS B CUTYaIUSIX
peagbHOTO OOIICHUS.
Kputepun onenku. /[anHbiil Buj 3ajaHuil OLICHUBAETCS IO CJICTYIOLIUM KPUTEPHUSIM:
- CoOmroneHue mpaBuil BeACHUS Arayiora (MPaBUJILHO BEIOPAHHBIN CTHIIH OOIICHHUS,
BEXKJIMBOCTbD U T.IL.);
- KoppekTHoe ncnoib30BaHue JIEKCUKH 10 TEME «BEJECHHE MEPETOBOPOBY (CIIOB,
CJIOBOCOYETaHUM, KIIMIIIE);
- I'pammarnueckas nmpaBHJIbHOCTb HCIIOJIb3YEMBIX CTPYKTYD.
OreHKa «OTJIMYHOY» CTaBUTCS CTYACHTY MPHU COONIIOIEHNHU BCEX TPEX KPUTEPUEB WITH
HE3HAYUTEJbHBIX OLIMOKAX B OJIHOM M3 KOMIIOHEHTOB; «XOPOILO0» - HE3HAYUTENIbHbIE OIIMOKH
KacaTelbHO ABYX-TPEX KOMIIOHEHTOB; «YOBIETBOPUTEIHHOY» - TPyObIe OIIHMOKH B OJHOM U3
KOMITOHEHTOB ¥ HE3HAYUTEIbHBIC B OCTATBHBIX;
MHNPE3EHTALIUSA
Heas. Ilenpro 1mpe3eHTallMM  SBISAETCA OLECHMBAHUE YPOBHS 3HAHMM  CTYJIEHTOB
OTIpEeIeICHHOM TEeMbl MO MPOHACHHOMY MOJYJIO IUCHHUIUIUHBL. BO Bpems MOArOTOBKH K
NPE3CHTAlMU CTYAEHThl JIOJDKHBI I0JIb30BAThCA JOMOJHUTEIBHONW JHUTEepaTypoil st Oosee
IyOOKOTO TIOHMMaHUSl M3yUYEeHHOM TEeMbl, a B XOJA€ MpPE3CHTAMU CTYICHTHl JEMOHCTPUPYIOT
MOJIYYCHHBIE Ha 3aHIATHSIX M CAMOCTOSITEIbHO 3HAHUS, YMEHHUS M HaBBIKA HCIOJIb30BaHMUS,
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NPONJEHHOIO JIEKCMYECKOT0 M TpamMmaTHueckoro marepuana. IIpeseHtauuu mnoapasymeBaroT
CBOOOJHYIO JMCKYCCHIO MEXIy CTYIEHTaMH, YTO PAcCKpbIBa€T HMX CIIOCOOHOCTH MOJB30BaThHCS
TaKk)k€ U KOMMYHUKATUBHBIMU HaBbIKaMH, TO3BOJISIET OTKPHITO BBIpa)kaTh, U apTyMEHTUPOBAHO
OTCTauBaTh CBOIO TOUKY 3PEHHUS HA aHTJIUIICKOM S3bIKE B paMKax 3aJaHHON TEMBI.

1
2
3
4.
5.
6
7
8
9
1

TEMBI ITPE3EHTALII
Problems that farmers face nowadays
Erosion of soil.
Fertilizers. Pros and Cons.
Food and Fertilizers.
Crops and Fertilizers.
Types of Soil and Crops.
Soil Phases
Pests
Weed control

0. Future of Russian agriculture

Kpurepun ouenku. /[aHHbIi BUJ 3aJaHUIA OIICHUBAETCS MO CIEAYIOIIUM KPUTEPUSIM:

- ColOnroeHue TpaBWJI  COCTaBIGHUsA  Mpe3eHTanuu  (0hOpMIICHHE — CIIAlJIOB,
COOTHOUICHUE «TEKCT-KapTUHKI» Ha Cllaiax, NCIOIb30BaHNE TUarpaMMm, TaOJIHUIl U T.11.);
- KoppexTtHoe UCTIOJIb30BaHUE JICKCUKHU o TEMe «BoIpanBanue
CEIIbCKOXO03SHCTBEHHBIX KYJIbTYp» (CIOB, CIIOBOCOYECTAHHMN, KITUIIIE);
- I'pammartnyeckas MpaBUIBHOCTh HUCHOJIB3YyEMbIX CTPYKTYD, HOCIEIOBATEIBHOCTD U
JOTUYHOCTH PEUH.
- OreHka «OTIMYHO» CTABUTCS CTYJCHTY IPU COOJIIOAEHUH BCEX TPEX KPUTEPHEB HITU
HE3HAYUTEIBHBIX OIMMOKAaX B OJHOM W3 KOMIIOHEHTOB; «XOpOIIO» - HE3HAUYHUTEIIbHBIC
OLIMOKYU KacaTeJIbHO JABYX-TPEX KOMIOHEHTOB; «YyIOBICTBOPUTEIBHO» - TPyOble OMIMOKH B
OJTHOM W3 KOMIIOHCHTOB M HE3HAYUTEIIbHBIE B OCTAIBHBIX; «HE YIOBJICTBOPUTEIHHOY» -
rpyOble OMOKH B IBYX U 00JIee KOMITOHEHTAX.

PABOTA C TIPO®ECCHUOHAJIBHBIM TEKCTOM

SOIL
STARTING UP
Discuss this question.

e  UYto BRI 3HaeTe 0 mo4yBe?
READING

Soil is an incredibly complex substance. It is produced from rock by the process of
weathering and by activities of plants, animals and man. Soil has physical and chemical
properties that allow it to sustain living organisms — not just plant roots and earthworms but
hundreds of different insects, wormlike creatures and microorganisms. When these
organisms are in balance, soil cycles nutrients efficiently, stores water, drains the excess and
maintains an environment in which plants can thrive.

To recognize that a soil can be healthy, one has only to think of the soil as a living
entity. Soil can breathe, transport nutrients. It can interact with its environment and even
purify itself and grow over time.

Cover crops play a vital role in ensuring that soil provides a strong foundation for a
farming system. Cover crops improve soil in a number of ways. Protection against soil loss
from erosion is the most obvious benefit of cover crops. Cover crops contribute to overall
soil health by catching nutrients before they can leach out of the soil profile or in the case of
legumes, by adding nitrogen to the soil. Their roots can even unlock some nutrients,
converting them to more available forms. Cover crops provide habitat or a food source for
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some important organisms, break up compacted layers in the soil and help to dry out wet
soils.

The general character of a soil depends on the nature of parent material. Thus coarse-
grained sandstone will generally produce a sandy soil, and a stratum of shale a “heavy soil”.
COMPREHENSION
L Are the following statements TRUE or FALSE?

a) Soil has only chemical properties. TRUE / FALSE

b) Soil can't breathe, transport and transform nutrients. TRUE / FALSE

c) Cover crops play a very important role in ensuring that soil provides strong
foundation for a farming system. TRUE / FALSE

d) Cover crops worsen soil in a number of ways. TRUE / FALSE

e) Protection against soil loss from erosion is the least obvious benefit of cover crops.
TRUE / FALSE

2. Answer the questions.

a) What is soil produced from?

b) What kind of properties does soil have?

C) When does soil cycle nutrients efficiently?

d) What can soil do?

e) Do cover crops improve soil in a number of ways?

SPEAKING

IlouBa - 3TO cmech MHHCPAJIBHOI'O0 BCIICCTBA, OPraHUYCCKOI0O BCUICCTBA U KUBBIX
OpTaHHU3MOB. ITouBa — 31O MMPOAYKT oxpyxcaromeﬁ Cpeabl. ITouBa HHOI'’Ia pa3BUBACTCA OYCHb
MCIJICHHO B CYXHUX paﬁOHax MyCTBIHU U Ooiee 6I)ICTp0 — BO BJIQ&XKXHBIX TPOIMHUYCCKUX
paﬁOHaX. MHOTOo4YMCIIEHHBIE 6aKTepI/II/I, FpI/I6KI/I, YCpBU, HACCKOMbBIC, MAJICHBKUC I'PBI3YHbI U
MJICKOIMUTAOIIUC HACCIIAKOT ITOYBY. MHorue u3 3TUx OpTraHrU3MOB IIOMOT'AKOT NOAACPIKUBATH
IJI0J0pOArE IMOYBEI.

Text 2. SOIL PHASES

STARTING UP
Discuss this question.
* Yro Brl 3HaeTe 0 «da3zax mouBs»?
READING

Soil is a three phase or polyphasic system consisting of (1) solid phase, (2) liquid
phase, and (3) gaseous phase in some proportions. Normally the proportion is 50:25:25, but
this may vary from soil to soil. In some occasions, liquid or gaseous phase may be absent.
For example, in water logged soil, air is not present; similarly in desert dry sandy soils water
is not present.
(1) Solid Phase is made of minerals, organic matter and various chemical compounds.
(a) Minerals. The mineral particles are the chief components of most soils. They consist of
remains of parent rock and particles developed by weathering or deposited in bulk by wind
or water force. The proportion and sizes of these particles determines the soil texture.
(b) Organic matter. The organic fraction consists of both plant and animal matter. It varies
from 1-5% by weight in different soils. Normally in tropics, red soil contains less than 1%
and heavy soil up to 2% of organic matter.
(c) Chemical compounds. The chemical components of soils are made of silica and silicates.
It varies from profile to profile; generally the larger particles contain more silica content and
finer particles contain more of potassium, calcium and phosphorus. The dominant minerals
are quartz in sand, quartz and feldspars in fine sand and silt, vermiculite, montmorillonite,
kaolinite and amorphous colloids in clay. Oxides, carbonates and sulphates are the other
common minerals present in the soil.
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(2) Liquid Phase of soil consists of water, dissolved minerals and soluble organic matter.
This is known as soil water, which is stored in the space between soil particles known as
pore space. This pore space is the most important physical structure and plays a vital role in
irrigation studies. Plants absorb water from the pore spaces and hence this water must be
replenished by rain or irrigation water for the successful growth of crops.

(3) Gaseous Phase. The spaces in between soil particles are not only filled with water, but
some spaces are occupied with air. The soil air differs from the atmospheric air in its
composition. Soil air contains less O2 content and more CO2 than atmospheric air, because
of the respiration of soil microorganisms and plant roots in which oxygen is consumed and
carbon dioxide is released. So, the pore spaces enclosed by soil matrix are shared by soil-air
and soil-water.

COMPREHENSION

1. Are the following statements TRUE or FALSE?

a) Soil is a three phase system. TRUE / FALSE

b) There is no water or air in some soils. TRUE / FALSE

¢) Solid phase is made of minerals only. TRUE / FALSE

a) Liquid phase is not important for the successful growth of crops. TRUE / FALSE

b) The soil air differs from the atmospheric air. TRUE / FALSE

c) There is less oxygen in the soil air. TRUE / FALSE

L Answer the question.

a) What are three main phases of soil?

b) What does organic matter consist of?

C) Where is quartz the dominant mineral?

d) Where is soil water stored?

e) What is the difference between soil air and atmospheric air?

2. Find English equivalents from the text.

a) B HekoTOphIX cityuyasix ®KHIKas U ra3000pa3zHas Gpa3bl MOTYT OTCYTCTBOBATh.

b) YacTuisl MUHEPAJIOB — INIaBHBIE KOMITOHEHTHI MHOTHX TTOYB.

c) OO0b14HO, YeM OOJIbIIIE YACTHUIIBI, TEM OOJIbIIE IBYOKUCH KPEMHUS OHH COJIEPKaT.

d) OTO MOYBEHHAs BJIara, KOTOPas XpaHUTCS B TIOPOBOM ITPOCTPAHCTBE.

e) [TouBeHHBINT BO3MYX, IO CpPaBHEHHIO C aTMOC(HEPHBIM, COAEPKUT OOJbIIE
YTIJIEKUCIIOTO Ta3a ¥ MEHbIIE KUCIOPOA.

SPEAKING

Retell the text choosing 6-7 sentences that give the main ideas of the text. Add phrases
given below.

It’s interesting to know that...

I know that...

As far as [ know...

I think ...

COCTABJIEHME ITUCEM

ORDER LETTERS

Planning your order letter is important so that you have all the information you need at hand before
you begin to write. Require clear information about the specific product, the method of payment,
and how and where they should be sent, and any deadlines that apply.

LETTER OF APPLICATION
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In a letter of application, you are really promoting yourself and selling your skills. You want to
interest the audience (the reader) in your qualifications so that he/she will think you are right for the
job. The real purpose of a letter of application is to get a job interview.

3) LETTER TO THE EDITOR

Letters-to-the-editor are really a persuasive expository essay written in a letter format. Because you
are trying to change attitudes, this kind of letter requires a lot of thought, planning, and in some
cases research to find convincing facts. Start with a statement that tells what issue the letter is
about, followed by a clear statement of your opinion. Then provide a number of body paragraphs
that give background information and convincing supports for your opinion. End the letter with a
summary, a hope that something can be done, or a suggestion for change.

4) LETTERS OF INQUIRY AND REQUEST

Because these kinds of letters need the recipient to respond, it is important to write them in such a
way that you get a favourable response.

5)

At first, letters of request may look easy, but they require the same kind of thought, planning, and
revision as any good composition. If your question is worded vaguely, the reader may have to
guess what you want. If you ask too forcefully for something, the reader may be offended and
ignore your letter completely or put off doing anything about it. The purpose of this kind of letter is
to get someone, whom you probably don’t know, to do you a favour. Often in cases like these,
stating the reason for your request or showing how the recipient can benefit from it can be
persuasive. A successful request letter, therefore, demands good clear questions and a polite,
persuasive tone. If you have several questions, it is acceptable to present them in a numbered list.

5) RESPONSE LETTERS

When you can provide what the writer has asked for, you are bringing “good news” in your
response. The body of a “pes” response letter should acknowledge the request and include an
exceptions to the request.

6) LETTERS OF COMPLAINT

The best complaint letters do not sound complaining or angry. Even though you may be upset and
frustrated by the time you decide you need to write a letter, abuse and insults will certainly mean
that your problem will go to the bottom of the pile and may even be ignored altogether. A good
complaint letter states your problem calmly and if possible suggests a reason why it is in the
company’s best interest to deal positively with your situation.
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