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1. IEPEYEHb KOMIIETEHIIMA C YKABAHUEM ITAIIOB X ®OPMHUPOBAHMUSA
B NTIPOLNECCE OCBOEHHUSA OBPA3OBATEJIBHOU ITPOI'PAMMBbI

B  pesynbrate

OCBOCHMUA

OIIOII

mo HampaieHuto noarotopku  38.04.04

['ocymapCTBEHHOE M MYHHIMIIAIBHOE YIPABJICHUE, HAMPABICHHOCTH (MPOQMIb) MOATOTOBKU
«["ocynapcTBeHHas U MyHHIIMIIAIBHAS CIIy:K0a» 00ydaroluiics JOKEH OBJIAIETh CIEAYIOIIUMU

pe3ynbraTaMu  OOydeHHUs 10 JAWCHUILIMHE (TPaKTUKE)

npodecCuoHaNbHOM KOMMYHHUKAITUN.

«HOCTpaHHBIN S3BIK B cdepe

Tabmuma 1.1 — TpeboBaHus K pe3yabTaTaM OCBOSHUS JUCITUTIINHBI

KOH 1 HAUMCHOBAHUEC

KOI[ 1 HAUMCHOBAHUEC
HWHIUKATOpa TOCTHXKCHHUA

HepequL MJIAHUPYEMBIX PE3YJIbTATOB O6y‘IeHI/I$l 10

WHOCTPAHHOM (bIX)
a3bIKe (ax), Iis
aKaJeMUYeCKOTO U
pohecCHOHATBHOTO
B3aUMOJICUCTBUS

WHOCTPaHHOM (BIX)
SI3BIKE (aX)

KOMIICTCHITUN JUCITUTLITNHE
KOMITCTCHITUU

VK-4. Criocoben VK-4.1 Ucnonb3yet 3HaTh: METOABI U TEXHOJIOTUH aKaJCMUYECKOU, U
IPUMEHST KOMMYHI/IKaTI/IBHI)Ie HpO(peCCHOHaJ'H:HOﬁ KOMMYHHKaIIUM Ha
COBpEMEHHBIE TEXHOJIOTUH IS WHOCTPAHHOM (- BIX) SI3BIKE (aX).
KOMMYHHKATHBHBIE aKaJeMUYECKOTO U YMeTb: HCTIO/Ib30BATh COBPEMEHHbIE
TEXHONOTHH, B TOM POdeCCHOHATBHOTO MH(GOPMAITMOHHO - KOMMYHHUKATHBHBIE CPEICTBA Ha
JHCIIe HA B3AUMOJICHCTBIA Ha WHOCTPAHHOM (bIX) SI3bIKe(aX).

Buaianers: HopMaMu U IPaBUIIAMU aKaIEeMHUYECKOIO
1 Tpo(heCCHOHATILHOTO B3aUMOJICHCTBUS Ha
MHOCTPaHHOM (bIX) sI3bIKE(aX).

2. OIUCAHME IOKA3ATEJIEA U KPUTEPUEB OHIEHUBAHUS KOMITETEHIIUIA

HA
OIEHUBAHMUA

PA3JIMYHBIX DJTAIIAX HX ®OPMHUPOBAHUSA, OIIMCAHHUE HKAJI

Tabmuua 2.1 — Iloka3zaTenu M KpUTEpUH ONpEIENCHHs] YPOBHS CHOPMHUPOBAHHOCTH
KOMIETEHIUH (MHTErprupoBaHHAas! OLIEHKA YPOBHS CPOPMUPOBAHHOCTH KOMIETEHITHI)

Konn OrieHka ypoBHs c(QOPMHUPOBAHHOCTH
HanMmeHoBanue | [lnanupyembie
HHJIUKaTopa PE3yILTATHL HEYJOBIETBOP | yJAOBIETBOPHUTEIND
JOCTHKEHNUSI 00yueHust ATEILHO HO Xopoto OTIMIHO
KOMTICTEHIIUH
VK- 4.1 YpOBefn, MI/IHI/IMaJ'IBHVO YpoBeHb 3HaHUK | YPOBEHb 3HaHUU
SHAHHUH OITYCTHMBIiA OCHOBHBIX OCHOBHBIX
Hcnonbp3yer Aomy .
OCHOBHBIX YPOBEHb 3HAHUIT MPUHITAIIOR TPHUHIIATIOB
KOMMYHUKa 3 .
HAmMb: METOIbl | MPUHLIUIIOB OCHOBHBIX OpraHU3alH{u OpraHU3alu
THBHBIC Y TEXHOJIOTUH OpraHM3aIn TIPUHIIMTIOB JIETIOBBIX JIETIOBBIX
TEXHOJIOTHUM | aKageMU4YecKoH, | JEeTOBBIX OpraHU3alHu KOHTAKTOB,; KOHTAKTOB
TSt U KOHTAKTOB; JIeTIOBBIX METO/Ibl U METOJIbI U
npodecCHOHANbH | METOIBI U KOHTAKTOB; TEXHOJIOTUH TEXHOJIOTUH
akazemuuec | "POP 2 : 5 .
oif TEXHOJIOTHH METO/BI U aKaJeMUYECKOH, | aKaJeMHYECKOH,
Koro n KOMMYHHUKAIHH aKaJIeMHYECKO | TEXHOJIOTHH " u
IPO(ECCHOH | ya unoctpantom | if, u aKaJeMUIecKoi, 1 | mpodeccHoHanb | mpodeccHoHas
AJIILHOTO (- BIX) s13BIKE npodeccroHan | MpodeCCHOHATBHO | HOM HOM
B3amMoyeiic | (ax)- BHOI 7 KOMMYHHKAIIMH | KOMMYHHKAIIMH | KOMMYHHKAIIHH
KOMMYHHKAIA | HA HHOCTPAHHOM Ha MHOCTPAHHOM | Ha HHOCTPAaHHOM
TBUA Ha
W Ha (- BIX) s13BIKE (aX) (- bix) s3pike (aX) | (- BIX) s13bIKE (aX)
MHOCTPaHHO HHOCTPAaHHOM | HHIKe C HEKOTOPBIMHU B 00BeMe,




M (BIX) (- BIX) sI3BIKE MHUHHMaJIbHBIX HeJloYeTaMu COOTBETCTBYIOIL
s3bIKE (ax) (ax) HmKe TpeOOBaHNUH, €M TIporpaMmme
MHUHHAMAJBHBIX | UMEIH MECTO MIOJTOTOBKH, 0€3
TpeOOoBaHNUH, rpyObIe ommOKH ommnbdoK
HUMEIH MECTO
rpyOBIe
omnoOKH
IIpu pemennn IIponemoHcTpup
CTaHJIapTHBIX OBaHBI BCE
IIponeMoHcTpUp
3aj1a4 1o [IponemMoHCTPUPO | OCHOBHBIE
OBaHBI BCe
UCIIONIb30BAaHU | BaHBI OCHOBHBIE yYMEHU,
OCHOBHBIE
10 YMEHHS OCHOBHBIE | TPHHIIMITBI
yMEHHUS
COBPEMEHHBIX | IPUHIUIIEI UCIIOJIb30BAHUS
Ymemsn: IIPUMEHATH
nH(OpPMALMOH | WUCIIOIB30BAHUS COBPEMEHHBIX
HCTIONIb30BaTh TIPUHIIATIBI
HO - COBPEMEHHBIX nH(pOpMannoOHHO
COBPEMCHHBIE HCTIONIb30BaHUSA
KOMMYHUKAaTHB | WH(pOpManMOHHO - | -
MH()OPMALIMOHHO COBPEMCHHBIX
HBIX CPE/ICTB KOMMYHUKaTHBHBl | KOMMYHHKaTHBH
- HHPOPMANOHHO
Ha X CPEACTB Ha BIX CPEZICTB Ha
KOMMYHHUKaTHBH -
HMHOCTPAHHOM HWHOCTPAHHOM HMHOCTPAHHOM
BI€ CPEJCTBA Ha KOMMYHUKaTHBH
(BIX) (pIx) s3bIKE(aX), ¢ | (BIX) sA3bIKE(AX).,
MHOCTPaHHOM BIX CPE/ICTB Ha
sI3bIKe(ax).He HerpyoBIMU C HerpyObIMU
(BIX) s13BIKE(AX). UHOCTPaHHOM
MPOJAEMOHCTPH | OUIHOKaMH, OnIMOKaMu;
(pIX) s13BIKE(AX).,
PpOBaHbI BBINOJIHEHBI BCE BBITIOJTHEHBI BCE
BBITIOJTHEHBI BCE
OCHOBHBIE 3aJ[aHusl, HO HE B 3aJlaHus B

yYMEHHUSI, UIMEJIN
MECTO TpyObIe

MOJIHOM 00BeEME

IIOJIHOM 00BbeME,
HO HEKOTOPBIE C

3aaHUS B
[MOJIHOM 00BEME

OIIHOKH HeJloYeTaMu
IIpu pemennn
o
TIPUMEHCHIIO IIponemoncTpu IIponemoncTpu
OCHOBHBIX Nmeercs P pHb P PHp
. OBaHBI 0a30BEIE OBAHBI HABBIKH
HOPM U IIPaBWJI | MUHAMAJIbHBIA
HaBbIKH 10 o
Bnaoemw: aKaJeMHYecKor | Habop HaBBIKOB MO
NPUMEHEHHUIO MPUMEHEHHUIO
HOpPMaMH U ou IPUMEHEHHUIO
OCHOBHBIX HOPM | OCHOBHBIX HOPM
MIpaBUIaMHU npodeccroHall | OCHOBHBIX HOPM M
U [IPaBuUIl Y TIpaBHII
aKaJeMHUYEeCKOTO | BHOTO HpaBUII
. aKaJEeMHUYECKOT0 | aKaJeMHYeCKOTro
" B3AUMOJIEHCTB | aKaJIEMHUECKOTO M | "
npodeccuoHanbH | US Ha npodeccroHabEHO
mpodecCHOHaNb | MPOodECCHOHATD
oro HMHOCTPAHHOM ro
. . HOTO HOTO
B3aUMO/eHCTBUS | (BIX) B3aUMOJCHCTBUS N N
B3aUMOJCHCTBUS | B3aMMOJAEHCTBUS

Ha MHOCTPaHHOM

si3bIKe(ax), He

Ha NHOCTPAaHHOM

Ha THOCTPAaHHOM

Ha NHOCTPAaHHOM

BIX) SI3bIKE(aX). mpoaeMoHCTpH | (BIX) sI3bIKe(ax), ¢
(b13) A3bIE(@X). | MPOAENORCTPH | (b0) MSWIE(X), € | (11 gaprme(ax), | (ix) samice(a)
gagome HEI0U egaMn C HEKOTOPBIMH 6e3 omMuboK 1

HaBBbIKH, UMCJIU
MecTo TpyOnIe
OINOKHU

HCIoUCTaMu

HEOO0YCTOB

Onucanye MKabl OLICHHUBAHUA

1. OneHka «HEYIOBIETBOPHUTEIBHO» CTABUTCS CTYACHTY, HE OBJIQJICBIIEMY HU OJIHUM W3
AIIEMEHTOB KOMIIETEHIIUH, T.€. OOHAPYKUBIIEMY CYIIECTBEHHBIC TTPOOENbI B 3HAHUH OCHOBHOTO
MPOrpaMMHOTO MaTepuajia MO JUCHUIUIMHE (MIPaKTHUKE), IOMYCTUBIIEMY MPUHIIMITHAIBHBIC
OIIMOKU TPU MPUMEHEHHH TEOPETHUECKUX 3HAHWM, KOTOPhIE HE MO3BOJSIOT €My MPOJIOJIKUTH
0o0yJYeHue WIM TMPUCTYMHUTh K MPAKTHUECKOW JEATEINHHOCTH 0€3 JOMOTHUTEIHHOW MOATOTOBKU
M0 TAaHHOW JUCIUIUIMHE.

2. OrmeHka «yJOBJIETBOPUTEIbHO» CTAaBUTCS CTYIEHTY, OBJAQJACBIIEMY 3JI€MEHTaMU
KOMIIETEHIIMM «3HAThy», T.€. MPOSBUBILEMY 3HAaHUS OCHOBHOIO MPOTPaMMHOIO Marepuajia Io
TUCIUTIIMHE (TMpakTHKe) B 00BbEME, HEOOXOAUMOM i TIOCIEAYIONIEro OOyYeHHs] W
MPEACTOAIIEH TMPAKTUYECKOW AEesTEeNbHOCTH, 3HAKOMOMY C OCHOBHOM pEKOMEHJI0BAaHHOMU
JUTEpaTypoil, JOMYCTUBLUIEMY HETOYHOCTH B OTBETE€ Ha JK3aMeHe, HO B OCHOBHOM



obnamaroneMy HeOOXOAMMBIMU 3HAHUSIME IS MX YCTPAHEHUS MPU KOPPEKTHUPOBKE CO CTOPOHBI
JK3aMeHaTopa.

3. OleHKa «XOpOLIO» CTaBUTCS CTYIEHTY, OBJIAJICBIIEMY 3JIEMEHTAMU KOMIICTCHIINH
«GHATb» U «YMETh», IPOSBUBILEMY MOJHOE 3HAHUE MPOrPAMMHOr0 MaTepHaia Mo JUCIHUILINHE
(IpaKkTUKE), OCBOMBIIEMY OCHOBHYIO PEKOMEHJOBAaHHYIO JIUTEpaTypy, OOHapyXUBLIEMY
CTaOUIIBHBIN XapakTep 3HAHUI U YMEHHI U CIIOCOOHOMY K MX CAMOCTOSTEILHOMY MPUMEHEHHIO
¥ OOHOBJICHUIO B X0JI€ TIOCJICAYIOMIETO O0YyUSHHS U TIPAKTUUECKOH NesITeTbHOCTH.

4. OueHka «OTJIMYHO» CTaBUTCS CTYIEHTY, OBJIQJICBIIEMY 3JEMEHTAMH KOMIIETCHIIUU
«3HaTh», «YMETh» W «BIAJCTHhY», MPOSBHUBIIEMY BCECTOPOHHHE U TJIYOOKHE 3HAHUS
OPOrpaMMHOT0 MaTepuana [0 JAWCHUIUIMHE (IIPaKTUKE), OCBOMBIIEMY OCHOBHYIO U
JOTIOTHUTEIIFHYIO JIMTEPaTypy, OOHAPYKUBIIEMY TBOPYECKHUE CIIOCOOHOCTH B IOHUMAHHH,
U3JI0’KEHUU U MPAKTUYECKOM MCIOJIb30BAaHUN YCBOCHHBIX 3HAHUM.

5. OueHka «3a4T€HO» COOTBETCTBYET KPUTEPHUSM OIEHOK OT «OTJIUYHO» [0
«YAOBIIETBOPUTEIHHOY.

6. OLIeHKa «HE 3a4T€HO» COOTBETCTBYET KPUTEPHIO OIIEHKU «HEYIOBIECTBOPUTEIHHO.

3. TUTIOBBIE KOHTPOJIBHBIE 3ATAHUA NJIN UHBIE MATEPUAJIbI,
HEOBXOJMMBIE JIJIsI ONEHKHA 3HAHWI, YMEHUI, HABBIKOB U (MJIN)
OIIBITA AEATEJBHOCTH, XAPAKTEPU3YIOIIUX 3TAIIbI ®OPMUPOBAHUA
KOMIIETEHIIAM B ITIPOIIECCE OCBOEHUS OBPA3OBATEJIBHOM
ITPOI'PAMMBbI

Ta6mz1ua 3.1 — Tunossie KOHTPOJIbHBIC 3adadaHHA COOTHCCCHHBLIC C HWHAWUKATOPAMU
JOCTIKCHHS KOMIICTCHITHM

Nunukatop noctmxenus komrereHuu | NeNe 3aganuit (BompocoB, OUIETOB, TECTOB U TIP.)
JUTSI OLIEHKU PE3yIbTaTOB 00Y4YEeHHUS 110
COOTHECEHHOMY MHAUKATOPY HOCTHKEHUS
KOMIIETCHIIUU

VK-4.1 MHcnone3yeT KOMMYHUKAaTHBHBIE | TecT

TEXHOJOTHH I aKaJIeMH4YeCKOro ¥ | AHHOTHPOBaHHWE MPOQeCCHOHATBLHO-
NpoQ)eCCHOHANTLHOTO  B3aMMOJCHCTBHS HA | OPHEHTHPOBAHHBIX TEKCTOB

WHOCTPAHHOM (- BIX) SI3BIKE (aX) JlenoBbIe UTPBI, UTPBI TPOOJIECMHBIE CUTYaIUN
[Ipe3eHTanuu Ha 3aJaHHYIO TEMY
Jlexcuko-rpaMMaTHiecKue 3aJjaHus, COCTABICHHE
nUceM 10 00pasily, COCTaBIeHUE JHaJOroB Ha
3aJIaHHYI0 TEMY

Juckyccnu Ha 3aIJaHHYIO TEMY

1. Tect THMOBBIE BONPOCHI (321aHUA) K 3a4eTy:
Bribepute cooTBeTcTBYIOMICE Onpeenenue: solution
1. money paid regularly for work done
2. answer to a problem
3. secretly storing and hiding goods for use later
Haiinure cooTBETCTBUA

1 time-series analysis 1 3aTpynHATH

2 cross-sectional analysis 2 aHaJM3 TaHEebHBIX JaHHBIX

3 complicate 3 3aTpyIHATH aHAIU3 BPEMEHHBIX PsIIOB
4 panel data analysis 4 nepeKpECTHBIN aHAJH3

Haiingure cooTBeTCTBUA

1. demand curve 1 cripoc

2 law of demand 2 KpuBas cripoca



3 available 3 noCTyNHBIN

4 taxes 4 Hanorw.
Haiigute cooTBeTCTBUS
1. to increase 1 obmiecTBEHHOE MHEHHE BO3pACTaHUE
2 public opinion 2 yBENMYUBATHCA
3.bank accounts 3 GaHKOBCKHE cYeTa
4. to save money 4 coXpaHUTh JIEHbIH.

Kaxoit mpudt cnegyer ucmnonpb3oBaTh B 00OBIYHBIX AJIEKTPOHHBIX MUChMaXx?

1) Avrial or Times New Roman

2) Wingdings

3) A highly stylised font

4) A font that resembles handwriting

Kaxkoe u3 HUKCTIPUBCACHHBIX CJIOB OIMUCBIBACT LCICYCTPEMIICHHOT'O yeJoBeka?
1) positive

2) energetic

3) hands-on leader

4) self-motivated

B paszaene Further qualifications, cieayer Hamucars. ..

1) A photo of yourself.

2) How much of a great person you think you are.

3) Your experience of working with women.

4) Your proficiency in foreign languages, experience with computers, and anything else you
consider appropriate.

Professional experience' o3nauaer:

1) Which schools you have attended.

2) Which diplomas and certificates you have.

3) Where you have worked.

31.  Kakyto ¢pasy ynorpebiseM, KOraa XOTUM y3HaTh MECTO JKUTENbCTBA?
1) Please sign here

2) What's your address?

3) Where are you from?

Kakyro ¢pazy cienyer ucrnonb3oBaTh, YTOObI IONPOCUTH COBET Y KOro-1100?
1) What would you like to know?

2) What should I do with my plastic bottles?

3) I'm afraid | don't know where the entrance is.
Bri6epute npaBuibHBIN 0TBET K Bompocy: How do you do?
1) I'm fine.

2) I'm a clerk.

3) How do you do?

Kakas u3 aTux ¢ppa3 o3Havaer ykazanue?

1) Open your book and turn to page twenty-five.

2) You open your book and turn to page twenty-five.

3) Do you open your book and turn to page twenty-five.

Kakyro ¢pazy He cienyeT ynotpedisith, korjna Bel orBeyaere Ha Tesne(OHHBIN 3BOHOK?
1) Ken speaking

2) This is Ken

3) What do you want?

Kakas u3 ¢pa3 saBnsercs camoit BeXXIMBOH (opMOii?

1) Can | help you?

2) Could I help you?

3) May | help you?

Kakoe 3akitouenue sSBisieTcs caMoit ouIuaibHO-1eT0BON (HopMOit?



1) Love,

2) Yours faithfully,

3) Best wishes,

Br16epuTe npaBUIbHBIN BapUaHT

1) When are you born?

2) When you born?

3) When were you born?

UYro ob6o3Hauaet abopeuarypa the EU?

1) The European Union

2) The Europe Union

3) The Equal Union

Kakas dpaza siBiasieTcst BKIMBOM IpH pa3roBope 1o Teneony?
1) Why do you want him?

2) Who's that?

3) Who's calling please?

Kakas ¢pa3a ozHauaet Baire HamepeHue BCTPETUTHCS € KeM-JIH0o B Omkaiiiiem Oyaymiem?
1) | look forward to seeing you in March.

2) As you know, the meeting we attended concerned ...
3) I'd like to apply for the position of clerk.

Kakoii u3 qokyMeHToB aeT nHpopMaiuio 00 opranu3aliy U ee NpoAyKIHUU KIueHTam?
1) Memo

2) Inquiry

3) Catalogue

Bribepure cunonum ¢passl | would be grateful if you could ... "
1) Thank you for ...

2) I'd appreciate your ...

3) I'd like to invite you to ...

®paza 'I'm afraid | have a bad line' o3nauaer:

1) My connection is not good.

2) The extension doesn't work.

3) I didn't understand.

“A skill” o3nauaer:

1) Something you can do

2) Someone you know

3) Something you know

Kaxk CJIeayer 06paTI/ITLCH K JKCHIIMWHE, KOTOpasA 3aMyKCM HJIIM K XKCHIIUHE, O KOTOpOI71
HEHU3BCCTHO 3aMY>KEM OHA UJIN Het?

1) Mrs

2) Ms

3) Miss

Kakoe u3 3Tux npeayioxkeHnii BepHO?

1) Would you like taking a message?

2) Would you like to leave a message?

3) Please, you could take a message?

3asepmmmre (pasy: I hope...

1) seeing you soon.

2) to see you soon.

3) see you soon.

3aepmmmte (pazy: I suggest...

1) to postpone our meeting until Wednesday.

2) postpone our meeting until Wednesday.

3) postponing our meeting until Wednesday.



| didn't catch that' o3mnauaer:

1) My connection is not good.

2) The extension is busy.

3) I did not understand.

CrnoBo “unemployment” OTHOCHTCS K TEM JIOASIM, KOTOpHIE:
1) Have a job

2) Are without work

3) Provide jobs

Kakoe u3 HukenpuBeIeHHBIX COKPAIICHUN 03HAYAET «IIOCJIE MOy THS»?
1) e.g.

2) am

3) pm

Crenenp OakanaBpa T'yMaHUTapHBIX HAYK — 3TO ...
1) BA

2) BSc

3) MA

4) MSc

Crenens 6aKanaBpa C€CTCCTBCHHBIX HAYK — 3TO ...
1) BA

2) BSc

3) MA

4) MSc

Crenenp MarucTpa ryMaHMUTapHbIX HAyK — 3TO ...
1) BA

2) BSc

3) MA

4) MSc

Crenensn MarucTpa €CTCCTBCHHBIX HAYK — OTO ...
1) BA

2) BSc

3) MA

4) MSc

Kakoli mpensor npaBuibHbIN?

1) your application to

2) your application of

3) your application for

HpennomeHHe OINIaTUTBH PaCXO/bI:

1) will be reimbursed

2) will be refunded

3) will be paid

Pacxozpl Ha TOCTHHHUILY ¥ TPAHCIIOPT:

1) hotel and travelling expenses

2) hotel and voyage expenditure

3) costs of lodging and travelling

Kaxk Ha anTnmiickoMm si3bike OyneT ¢pasza «Bech JE€HbY?
1) during the day

2) throughout the day

3) since the day

Bri6epute npaBuiIbHBIA BapHaHT:

paboTa Ha MOJIHBIN pabounii 1eHb

D)full-time employment

2)part-time employment



Bribepure npaBuIbHbIN BapHAHT:
Paboromarens

1) experienced

2) employer

3) referee

Br16epuTe npaBUIIbHBINA BapUAHT:
OTka3zaThCst OT a0OHEMEHTa:!

1. To unsubscribe

2. Recipient

3. To subscribe

Bribepure npaBuIIbHBIN BapUaHT:
ITo pa6ore:

1. On business

2. For business

3. To do business

Br16epuTe npaBUIIbHBINA BapUAHT:
As mentioned in my letter of ...

1. Kak s ynmomsiHyJ1 B CBOEM IIHCBHME OT ...
2. Ha ocHoBanmuu MoO€ero mucpma or ...
3. HanmomMuHaeM 0 HAIIEM MTUCBME OT ...

Bri6epuTe npaBUIbHBINA BapUaHT:
Be1, HaBepHOE, 3aMETUIIH, YTO ...

1. We are pleased to inform you that ...
2. It may have come to your attention that ...
3. You may be aware that ...

Br16epuTe npaBUIIbHBIN BapUAHT:

Please confirm whether / if ...

1. CoobmuTe MHE ...

2. [Ipoury cooOmuUTh MHE ...

3. [Ipoury noaTBepauTh ...

Bri6epuTe npaBUIbHBINA BapHaHT:

S Ob11 OBI pan ...

1. I would be pleased to ...

2. I would be grateful for ...

3. I would gladly ...

BeiOepuTe npaBuIbHBINA BapUaHT:

At your earliest convenience

1. Kak MoxHO ckopee

2. C oOpaTHoli mouTOM

3. IIpu nepBoit BO3MOXKHOCTH
JononmuauTe 0OBSBICHHE B Ta3eTe:

For Rent

beautiful villa on the island of Jersey.

Four bedrooms, each private
bathroom; spacious lounge with sea ;
swimming pool with diving board

a) with

0) view

Bripaxxenue «I look forward to our next meeting.» ynorpeomsiercs:
1. B JIMYHOM, SMOIIMOHAIIBHOM MHUCHME
2. B J€JIOBOM IHUCHME

Haitngure coorBercTBus:



1. K MmoeMy GOJIBIIOMY COKAICHHUIO ...
2. C coxanenuem yBegomiisieM Bac ...

3. 51 MOT'Y TOJIBKO COXAaJeTh ...
Haiinute cooTBETCTBHUA:

1. Bel He Morau ObI ...

2. Mb1 xoTeau OFI ...

3. Ilpocum Bac ...

Haiinyute cooTBETCTBHUA:

1. ITpocum nepecnarts ...

2. [Ipomry BeICIIATh MHE ...

3. ByabTe 1100€3HbI, BBIIUIUTE MHE ...

Br16epuTe npaBUIIbHBINA BapUAHT:
IJIaTUTh BIIEpEa

1. forward a deposit

2. send a guarantee

3. enclose a fine

Bri6epuTe npaBuUIbHBINA BapUaHT:
KaK ... TaK U ...

1. as well as

2.and

3. and also

Br16epuTe npaBUIIbHBINA BapUAHT:
aK3eMILIsIp (Karayora)

1. an example

2. a selection

3. acopy

Kakoii npensor npaBuiIbHBIN?

1. on the same time

2. at the same time

3. in the same time

Haitgure cooTBeTcTBUSA:

1. Pazpemute mocoBeToBaTh ...
2. 51 GBI IOCOBETOBA ...
3. Mp! ObI TOPEKOMEHIOBATH ...

Bri6epuTe npaBUIbHBINA BapHaHT:

Ms1 Oynem pazsl ... / B oxxunanum ...

1. Thanks for

2. We hope for

3. We look forward to

Bribepure npaBuIIbHBIN BapUaHT:

Omnmncanue Pa3BUBAOMICTOCA PbhIHKA:

1. there are good facilities

2. there is a promising market

3. there is big demand

Bri6epute npaBuiIbHBIA BapHaHT:

1. Much to my regret ...
2. I can only regret ...

3. We regret to inform you ...

1. We would like ...
2. Could you please ... ?
3. You are requested ...

1. Please send me ...
2. Would you kindly send me ...
3. Please forward to ...

1. We are able to suggest ...
2. I would suggest ...
3. May I suggest ... ?

Ecau 661 Bel cMorimn YAOBJICTBOPHUTDH HAIIIA KCJIAHUS

1. If you can do what | want

2. Should you be able to satisfy these requirements

3. If this is OK by you

Bribepure npaBuIIbHBIN BapUaHT:
[Toxaiyiicra, CBSKUTECH C ...

1. please get in touch with ...



2. please contact ...

3. please inform my secretary ...
Bribepure npaBuIIbHBIN BapUaHT:
OBITH I10]] BIIEYATIICHHEM (OT Y4ero-nbo)
1. to be impressed with

2. to be impressed on

Bribepure npaBuIIbHBIN BapUaHT:
MIPEAOCTABIIATH ONTOBYIO CKHJIKY
1. for some orders exceeding

2. for all orders bigger than

3. for all orders exceeding
Br16epuTe npaBUIIbHBINA BapUAHT:
Having recently attended ...

1. INocemas HexaBHO ...

2. HenaBHo s mocetu ...

3. IIpuHsB HE1TaBHO yYaCTHUE B ...
Bri6epuTe npaBuUIbHBINA BapUaHT:
In addition I would like ...

1. Kpome Toro, st ObI XOTEII ...

2. JlormoaHUTEIbHO s OBl XOTEII ...
Bri6epuTe npaBUIbHBINA BapUaHT:

a leaflet
1. katasior
2. Tabimna
3. 6porrtopa
Br106epuTe npaBUIIbHBINA BapUaHT
His grandfather from his job a year ago.
1. has retired 3. retires
2. was retiring 4. retired
BeiOepuTe npaBuIIbHBINA BapuaHT
She her work already.
1. hasn't finished 3. finished
2. has finished 4. is finished
BeiOepuTe npaBuIIbHBINA BapUaHT

he about the opera before?
1. had spoken 3. has spoken
2. was speaking 4. did speak

BeiOepuTe npaBuIIbHBINA BapUaHT

We're late. The film finished by the time we

1. is finished, get

2. will be finished, '11 get

3. will have finished, get

4. finished, 11 get

Bribepure npaBuiIbHbIN BapHaHT

He it for an hour before | came.

1. have been doing 3. had been doing
2. had been done 2. did

Bribepure npaBuiIbHbIN BapuaHT

The documents by the time I come.
1.'11 have been typed 3.'11 be typed
2.'11 have typed 4. will be typing

Bribepurte npaBuiIbHbIN BapHaHT

to the center.



1 have not phoned Ann for ages. | phone her tonight.

1. could 3. must

2. can 4. have

Br16epuTe npaBUIbHBINA BapHaHT

1 get up early tomorrow, because my train leaves at 7:30.
1. need 3. must

2. have to 4. might

Br16epuTe npaBUIbHBINA BapUaHT

We do not have much time. We hurry.

1. should to 3. must

2. have 4. might to

2 PejpepupoBanue TekcTa (MpuMepHbIA 00pa3el TekcTa)
Pabota ¢ npodeccrnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM. Llenbio paboThl sBIIsIETCST 00y4YeHHe
IIOATrOTOBKA K pe(bepHpOBaHmo N aHHOTHPOBAHUIO JIUTEPATYPHI 110 CIICHUAJIBHOCTH.
KpnTeme OIICHKMU. K TCKCTY HAaCTCA 3adaHUA Ha o6mee IIOHUMAaHHUE TCKCTA, Ha IICPCBOA U
3alIOMHUHAHUEC JICKCHUYCCKOro Marcpuaja M IMNCpPCeBOJ Ha I/IHOCTpaHHblf/'I SI3BIK. 3a IMpaBUJIbHO
BBITIOJIHCHHBIC 3aJaHUA HAYUCIACTCS 6aJ'IJ'II>I, MaKCHMAaJIbHOE KOJIMYECTBO OallioB 10, qTo
COOTBCTCTBYCT CJICAYIOIIUM OLICHKAM:
L Brinmonnenue Bcex SaﬂaHI/Iﬁ K TCKCTY «OTJIMIHO)» - 9-10 6aJ'IJ'IOB;
e BrinonHeHnue SaﬂaHI/Iﬁ WIM HaJINYME HE3HAYUTEIBbHBIX OIIHOOK B 3 3aIaHUAX K TCKCTY
«xoporoy - /-8 06aoB;
e Brmonnenue 6 3aaHus WU HaJIM4Yue OIIIMOOK BO BCEX 3aIaHUAX «YyHOBJICTBOPUTCIIBHO»
- 6-7 OayIoB;
e Hamuune OOJBHIOrO KOJIMYECTBA OIIMOOK MM HEBBIIIOJIHEHUE 3aI[aHI/II>i - «HC
YIIOBJICTBOPUTEIILHOY» - MCHEE 5 0alIoB.
Unitary System
In a unitary system of government, the central government holds most of the power. The unitary
state still has local and regional governmental offices, but these are under the auspices of the
central government. The United Kingdom is one example of a unitary nation. Parliament holds
the governing power in the U.K., granting power to and removing it from the local governments
when it sees fit. France is also a unitary government. The national government rules over the
various provinces or departments. These local bodies carry out the directions of the central
government, but never act independently.
Federalist System
Federalism is marked by a sharing of power between the central government and state, provincial
or local governing bodies. The United States is one example of a federalist republic. The U. S.
Constitution grants specific powers to the national government while retaining other powers for
the states. For example, the federal government can negotiate treaties with other countries while
state and local authorities cannot. State governments have the power to set and enforce driving
laws while the federal government lacks that ability. Modern Germany is also a federalist
republic. The national government shares power with provincial political entities, known as
—Léander.
Confederations
A confederation has a weak central authority that derives all its powers from the state or
provincial governments. The states of a confederation retain all the powers of an independent
nation, such as the right to maintain a military force, print money, and make treaties with other
national powers. The United States began its nationhood as a confederate state, under the
Articles of Confederation. However, the central government was too weak to sustain the
burgeoning country. Therefore, the founding fathers shifted to a federal system when drafting the
Constitution. A contemporary example of a confederation is the Commonwealth of Independent
States, which is comprised of several nations that were formerly part of the Soviet Union. These



nations formed a loose partnership to enable them to form a stronger national body than each
individual state could maintain.

Advantages and Disadvantages

One has only to look at the advantages and disadvantages of each system to see the greatest
differences among them. In a unitary system, laws and policies throughout the state are uniform,
laws are more easily passed since they need only be approved by the central government, and
laws are rarely contradictory since there is only one body making those laws. There are
disadvantages of this type of government. The central government may lose touch with or
control over a distant province or too much power in the central authority could result in tyranny.
In a federal system, a degree of auton- omy is given to the individual states while maintaining a
strong central authority and the possibility of tyranny is very low. Federal systems still have their
share of power struggles, such as those seen in the American Civil War. Confederate
governments are focused on the needs of the people in each state, the government tends to be
more in touch with its citizenry, and tyranny is almost impossible. Unfortunately, confederations
often break apart due to internal power struggles and lack the resources of a strong centralized
government. (http://classroom.synonym.com/differences-unitary-confederate-federal-
formsgovernment-16423.html)

BapuaunTsl 3a1aHui 1JI1 HHTEPAKTHUBHBIX 3aHATHI, CAMOCTOSATEIbHBIX U KOHTPOJIbHBIX
padot

1. IIpoGsemHnoe 3aganue
Heab. Llenbio mpoOneMHOro 3aiaHus SIBISETCS OLICHMBAHME YMEHUN M HABBIKOB CTYJIEHTOB
HCIIOJIB30BAaTh HA MPAKTUKE ITOJYUYCHHBIC 3HAHUA JICKCUUCCKOTO U TPpaMMATHYCCKOI'0 XapaKTepa
[0 NPONJAEHHOMY MOAYJII0 AUCUMIUIMHBL. CTyqeHThl pelarT NpoOJeMHOE 3aJaHue B
MMCbMEHHOU (popme.
Following the correct layout of a letter, write a short letter according to the given conditions.

1. Inform your partners that you will not be able to order from them any longer, because the

prices are too high for you and you have found another company to work with.

Inform your partners that you are not satisfied with delays and ask for discounts.

3. You cannot supply the ordered goods to your partner firm. Apologize and explain the
reasons for the delay.

4. You sent new equipment to your partner firm. Inform them about it and offer your
assistance in case any difficulties arise.

N

Kputepuu ouenku. J[aHHbIN BUJ 3aJaHUI OIEHUBACTCS 110 CIEAYIOIUM KPUTEPUSIM:

- CobmroneHue CTpyKTyphl AETOBOTO MHUCHMA;

- KoppekTHoe wucnonbp3oBaHuE JEKCUKH JEIOBOW IMEPENnUucKu (CJIOB, CIOBOCOYETAHUH,
KJIMILE);

- I'pammaruueckas IpaBUIBHOCTb UCIOJIB3YEMBIX CTPYKTYP.

OneHka «OTJIMYHO» CTaBUTCS CTYACHTY IpH COOJIOJICHMH BCEX TpPEX KpUTEpUEB WU
HE3HAYUTENILHBIX OIIMOKaX B OIHOM M3 KOMIIOHCHTOB, «XOpPOIIO» - HEC3HAYHUTCIbHBIC OIITNOKH
KacaTeJIbHO JBYX-TPEX KOMIIOHEHTOB; «yIOBJIETBOPUTENILHO» - TPyOble OLIMOKH B OJHOM W3
KOMITOHCHTOB W HE3HAUUTCIIBHBIC B OCTAJIBHBIX; «HC YAOBJICTBOPHUTCIBHO) - rpy651e OIIIMOKHU B
JBYX U 00Jiee KOMIIOHEHTaX.

4. lesioBasi urpa
Hean. llenpio fgeno0BOMl Wrpbl  ABISETCS OIICHUBAaHUE YMEHHs HCIOJIb30BaTh
KOMMYHHKATHBHBIC HAaBBIKH B CMOJICTUPOBAHHON CHUTYaIluH, OJNM3KOH K YCIOBHSIM PEaIbHOTO
oOmienus. /lenoBast urpa mpoBOAMUTCS B YCTHOI (popme.


http://classroom.synonym.com/differences-unitary-confederate-federal-formsgovernment-16423.html
http://classroom.synonym.com/differences-unitary-confederate-federal-formsgovernment-16423.html

BapuanT nesnoBoii urpsli_‘lTleperoBopsr”
Posu. CtyneHTsl paboTaroT B mapax, COCTABIISIOT AAAIOT COTJIACHO CUTYaIlMH HA KapTOYKe.

Xoa urpbl. CTyIeHTHI BelyT KOPOTKHH Juajor - 6eceay 1o teiaedoHy B COOTBETCTBHH C
3aJJaHHBIMU CUTYyallUsSIMU

1. 3BOHAT cekperapi0 pPYKOBOAWUTENS BAIIEr0 HCCIEN0BATEIbCKOIO HHCTUTYTA, YTOOBI
HA3HAYUTh BCTPEUY;

2. BBl 3BOHUTE PYKOBOJUTEIO0 HHOCTPAHHON KOMITaHUH, YTOOBI OOCY/IUTH AaTy U BpeMs Ipuesa
Ballleil Jienerauy K 3apyO0eKHbIN YHUBEPCHUTET;

3. 3BOHSAT CBOEMY NAPTHEPY, YTOOBI OTMEHUTH BCTPEUY;

Oxunaemplii pe3yabtart. CTyACHTH IPAKTUKYIOT KOMMYHHUKATHBHBIE HABBIKHU 110 TPOMACHHON
Teme (MOJYJII0), TIOCJIEe YeTr0 MOTYT CBOOOTHO IPUMEHSTh MOTyYCHHbIE 3HAHUS B CUTYaIUSIX
peabHOTO OOIICHUS.

Kpurepum ouenku. /[aHHblil BUJ 33JaHUI OLIEHUBAETCS 10 CIAEAYIOLIIUM KPUTEPHUSM:

- CoOmroneHue npaBuil BeJIeHUs Auanora (MpaBuiIbHO BEIOpaHHBIN CTHIIb OOIIEHUS,
BEXKJIMBOCTh U T.I1.);

- KoppekTHoe HCroIb30BaHHE JICKCUKHU 10 TEME «BEACHHUE MIEPETOBOPOBY (CIIOB,
CJIOBOCOYETAHUH, KIIHIIIE);

- rpaMMaTI/I‘leCKaH MMPaBUIIBHOCTH UCIIOJIB3YEMbIX CTPYKTYDP.

OI_IGHKa «OTJIMYHO» CTAaBUTCS CTYACHTY IIPpU CO6J'IIO,Z[CHI/II/I BCCX TPEX KPUTCPUCB UIIU
HE3HAYUTEJIBHBIX OIIMOKAaX B OJIHOM M3 KOMIIOHCHTOB; «XOpOLIIO>» - HC3HAYNTCIIbHBIC OIINOKHU
KaCaTCJIbHO JABYX-TPEX KOMIIOHCHTOB; «YAOBJIICTBOPUTCIILHO) - FPY6LIC OIINOKH B OJHOM U3
KOMIIOHCHTOB M HC3HAYUTCIBHBIC B OCTAJIBHBIX;

5. Ilpe3enTanus

HCJ'H:. HeJ’ILIO IMMPE3CHTAlIUN ABJIAACTCA OLCHKA YPOBHSA 3HAHUH CTYACHTOB OHpCI[CJ'ICHHOfI TEMBI
1o HpOﬁHeHHOMy MOAYJIFO AUCHUIIIINHBI. Bo BpEMA IHOATOTOBKHU K IIPE3CHTALMN CTYIACHTLI
JOJIZKHBI ITOJB30BAThCA Z[OHOHHHTCHLHOﬁ JII/ITepaTypoﬁ JJIIs1 Oonee l"J'Iy60KOl"0 IIOHUMAaHUu
H3y‘leHH01>i TEMBI, a B X0JI€ TIPC3CHTANN, YIAIUCCA JCMOHCTPUPYIOT IMOJTYYCHHBIC HA 3aHATUAX
U CaMOCTOATCIIbHO 3HAHHA, YMCHHUA W HABBLIKW HCIIOJIB30BaHUA, HpOfI)IeHHOFO JICKCUYECCKOI'0O U
rpaMMaTH4ecKoro marepuana. [IpeseHTanuu moapa3yMeBarOT CBOOOJHYIO JUCKYCCHIO MEXKIY
CTYACHTAaMH, 4YTO PACKPBLIBACT HUX CIIOCOOHOCTH IIOJIB30BATLCS TAKXKE U KOMMYHUKATHBHBIMU
HaBbIKaMH, ITO3BOJISICT OTKPBLITO BbIPAXKATh, U API'YMCHTHUPOBAHO OTCTAMBATE CBOIO TOUKY 3PCHUA
Ha aHTJIMHCKOM SI3BIKE B paMKax BaI[aHHOﬁ TEMBI.

Temwt npezenmayuii “Forms of business organization”
1 The most popular forms of business organization in Russia.
2 The most popular forms of business organization in Britain.
3The most popular forms of business organization in the USA.
4 Difficulties businesspersons face in Russia.
5 Top most successful corporations in the world.
Kputepuu onienku. J[aHHBIN BUT 3aaHUN OLEHUBAETCS MO CIETYIOIIMM KPUTEPHSIM:
- CO6J’IIOI(CHI/IC IpaBHUJI COCTABJICHUA MPEC3CHTALIUN (O(I)OpMJ'ICHI/Ie CJI&IZI[OB, COOTHOLICHUCEC
(TCKCT-KapTUHKW» Ha cnaﬁz[ax, HCIIOJIb30BAHUEC JUarpamMm, Ta6J’II/ILI u T.H.);
- KOppCKTHOC HUCIOJIL30BAaHUE JIEKCUKHM N0 TeMe «THImbl Hpelll'[pﬂﬂTHﬁ» (CJ'IOB,
CJIOBOCOYETAHUM, KIIHIIIEC);



- I'pammarnueckass NPaBUIBHOCTh HCIOJIB3YEMBIX CTPYKTYp, IOCIEIOBAaTEIbHOCTh U
JIOTUYHOCTh PEUH.

OneHka «OTJIMYHO» CTaBUTCS CTYACHTY IPH COOJIOJCHUHM BCEX TpPEX KpUTEPUEB WU
HE3HAYUTENIbHBIX OIIMOKAaX B OJHOM M3 KOMIIOHEHTOB; «XOPOIIO» - HE3HAYUTEIbHBIC OIINOKH
KacaTeJIbHO JBYX-TPEX KOMIIOHEHTOB; «yIOBJIETBOPUTEIILHO» - TPyObIE OMIMOKH B OJHOM W3
KOMIIOHEHTOB M HE3HAUUTENbHBIE B OCTAJIbHBIX; «HE YIOBJICTBOPUTEIILHO» - TPyObIe OIIKUOKU B
JIBYX U 00Jiee KOMITOHEHTAX.

6. Tembl 1yst TUCKYCCHU

1. Have you been abroad? What can you say about your native country? What

countries would you like to visit? Why?

Traditions and customs of the UK and the USA.

3. What problems does the humanity face nowadays? What informational
technologies of the 21 century do we use?

4. What do you know about your future profession? (from its history, famous

scientists, inventions, achievements)

Entrepreneurship: advantages and disadvantages.

Partnership: advantages and disadvantages.

7. Corporations: advantages and disadvantages.

N

oo

Kpurepun oueHku: KoJu4ecTBO 02J1710B
«omauunoy» (11-10 OGammoB) — ObIcTpass W MpaBWIbHAS pPEaKIUs HA BOIPOCHI

MperoiaBaTelisi; TPAaMOTHOCTh PEYH; HCIIOJIb30BAaHHE JIEKCUKU IO TEME; PaCCyXICHUS
BEYTCSI TOJIbKO Ha UHOCTPAHHOM SI3BIKE;

«xopouto» (7-9 6annoB) — AOCTATOYHO OBICTpasi peakiusi Ha BOIPOCHI MpernoaBaTeis u
OTBETHl 0€3 CYIIECTBEHHBIX HETOYHOCTEW W OIIMOOK; OTCYTCTBUE 3aTPyJHEHHUS B
peanu3anru peueBbIX JEHCTBUM;

«yoosnemseopumenvrho» (4-6 0amIioB) — TIOBEPXHOCTHBIE OJHOTHITHBIE OTBETHI,
HEJ0CTATOYHO MPABWIBHOE (OPMHUPOBAHUE CBOUX OTBETOB; HAIMYKE OIIMOOK; OOJIBIIOE
KOJIMYECTBO BPEMEHHU, 3aTPavyrMBacMOro Ha ()OPMYIIMPOBKY OTBETA,
«Heyoosremeopumenvnoy» (1-3) — 1utoxasi WM HENpaBHIbHAS PEaKIUs Ha BOMPOCHI
MpenojaBaTelnis; OTCYTCTBUE IMOHHUMAaHHS BOMPOCOB; OONBIIOE KOJIUYECTBO OIIMOOK;
HEYMEHHE MPABUIILHO CTPOUTD MPEIJIOKEHUS; HE3HAHUE JIEKCUKH T10 TeMe

7. JlekcuKO-TpaMMaTHUYeCKUe 3aJaHUS U TMAJIOTH

Hcnonb30BaHre HHTEPAKTUBHOM TOCKU MIO3BOJIIET aKTUBU3UPOBATh YUEOHYIO
JIeATEIbHOCTD Ha 3aHATHH, CO3J1aTh CUTYALUIO 3aMHTEPECOBAHHOCTU. IHTEpakTUBHAs HOCKa
MO3BOJISIET UCTIOJIB30BATh 33/1aHUS PA3HOT'O YPOBHS CI0KHOCTH, TEM CAMBIM CIIOCOOCTBYET
YCIEIIHOCTH CTYACHTOB.

Pabota ¢ MHTEpaKTUBHOI TOCKOM JaeT MUPOKUMA IPOCTOP JIJIsi TBOPUECTBA
IIPENOaBaTelld U CTYACHTOB.

Ieab: ynydmnTs MOHUMaHNE, 3aIIOMUHAHUE U YMEHHE IIPUMEHSTh MOJy4YE€HHbBIE 3HAHUS

Fill in the gaps with prepositions where necessary and translate the sentences.
How are you getting _ ?
My best regards ____ your parents!
| am very grateful ___ you!
Hold __ amoment, please.

A



S. I’m afraid sheis  the moment.
6. Do meafavor ___ answering ___ my question.
7. Youcanrely _ what I tell you.
8. I am __ your disposal.
9. | object __ that.
10.  That does not depend __ me.
2. Write the appropriate reply to the following sentences.
1. - Would you like some tea?
. I love tea!
2. - Will you take part in the conference?
. If I have time | definitely will.
3. - Can | be sure of the information you have given to me?
Trust me, .
4. - Please, can you assure me that you will make the Board of Directors change their
decision?
. I’'ll do my best, I promise.
5. - We can make some workers redundant and increase the workload for the rest or just
reduce salaries. What do you think of that?
No way!
6. - How is it going?
. I don’t feel very good today.

7. - Let me introduce you to my colleague Jane. She is an accountant.

, Jane! I’'m Kate.
8. - I really have to go now.
9. - Thank you for helping me.

. It’s my job.

10. - I’m terribly sorry. I can’t come to the meeting tonight.

. We will have one more meeting next week.

1. Translate the following dialogue from Russian into English.
- Ao, kommanus «Black & Co». Uem mory ObITh mos1€3Ha?
- He mory 1151 TOroBOpHUTH € T€HEPAIBHBIM TUPEKTOPOM?
- [Togoxxaure MUHYTOUKY, IOKaIyicTa. Sl mocMoTpro Ha Mecte Jii OH. K coxanenuto, ero
cenyac Her.
- He moackaxwute, korna oH BepHETCs?
- Hackonbko MHE M3BECTHO, €ro He OyJeT paHbllleé BTOPHHUKA BO BTOPOW TMOJOBHHE HHSL.
[Tepenats emy uTo-HHOYAB?
- He mornm Obl BBl mepenaTh €My, 4TO 3BOHWJI TUPEKTOpP OTAeNa MPOJaK KOMITaHUU
«Fortunex»?
- Ja, xoHeuHo. Y Hac ecTh Baml Homep: 233-15-48. Bepuo?
- Her, 310 HE TOT HOMED.
- Mory s 3anmcars Bam HoMep?
- Ja, koneuno. 537-06-06.
- UynecHo!
- Orpomuoe ciacu0o. 3BuHuUTE 32 0€CIIOKONCTBO.
- He crour. [lo cBunanbs!
- o ceunanbs!

2. Complete the sentences.
1.Liz is tired all the time. She shouldn't go to bed so late.



If Liz didn't go to bed so late, she wouldn’t be tired all the time.

2.1t's rather late. | don't think Ann will come to see us now.

I'd De SUIPISEA 1T ANN ..o
3. I'm sorry I disturbed you. I didn't know you were busy.

I I'd KNOWN YOU WETE DUSY, 1...oviiiieiicie e s e
4. The dog attacked you, but only because you provoked it.

5. I don’t want them to be upset, so I've decided not to tell them what happened. They .......... if
Unfortunately, | didn't have an umbrella and so | got very wet in the rain. |
I1. Use your own ideas to complete these sentences.
1. I'd go out this evening if
2. I'd have gone out last night if
3. If you hadn't reminded me, We wouldn't have been late if
4. 1f I’d been able to get tickets,
5. Who would you phone if

5. Wishes
1o WISH.ooc e here. She'd be able to help us.
(Am/be)
2 e e e Aren't they ready yet? | wish
.................................................................................. (they/hurry up)
3 It would be nice to stay here. | wish ...........ccccceevveennnnee. to go now. (we/not/have)

4 When we were in London last year, we didn't have time to see all the things wewanted to see.
I wish
more time, (we/have) ..... .
T It’s freezing today. | wish so cold. | hate cold weather, (it/not/be)
........................... What’s her name again? I wish remember her name.( I/can).

6. Translate the sentences using the infinitive or —ing form

OH yTBep:>KJaeT, 4YTO OHU HE YBaXalOT €ro.

OH TOBOpHT, 4UTO OHA TOOMIIACH ycIieXxa B CBOEH padoTe.

CuTtyanus Oblja CIMIIKOM CTPECCOBOI, YTOOBI OHa MOTJIa €€ MPEeoI0ETh.

OH nomnpocuin OyxranTepa BbAATH 3apIuiaTy paboyum.

OH xouet, 4T0Obl OHU MOJIMHUCAIN STOT HEBBITOIHBIA KOHTPAKT,

OH 3acTaBuJI €€ YBOJIUTHCS C BHICOKOOIIAYMBAEMOU PabOTHI.

A He X0uy, YTOObI OHM UTHOPUPOBAJIM CBOM 0053aTeNIbCTBA.

Ota paboTa CIUIIKOM HU3KOOIIJIauMBaeMasi, YTOOBI OH 3aXOTEN YCTPOUTHCS Ha HEE.
. Ota paboTa HE HACTOJIBKO Oe301acHa, YTOObI 1 MOT BBITTOJIHUTD €€.

10 MHe o4eHb IPUATHO IOMOTATh BaM.

©CoNoOOR~wWNE

7 Write the synonyms

wage - to use to
interim to fire
to seek to employ
entrepreneur outgoing
profit loss
shy outlay
to account to answer to

8. Translate



l.uckath paboty
2.MpoBOIUTH coOeceI0BaHNE
3.TMYHOCTHBIEC KaueCTBa

4. xapbepucT

5.HaHUMATh

6.1oJ1y4aTh IpUObLIb

7 UMETH MOJHBIA KOHTPOJIb
8.0cBOOOXKIATHCS OT HAJIOTOB
9. TMKBUAMPOBATHCS
10.6BITh 3aMKHYTHIM

11. «ramute» ¢ mudpamu
12.matuTh HAJIOTH
13.6aHKOBCKUH cUeT

9, HalimnTe COOTBETCTBHSI:

1. Bel HE MOTTIH OB ... 1. We would like ...

2. M1 X0T€H OB ... 2. Could you please ... ?

3. Ilpocum Bac ... 3. You are requested ...
Haiinure cooTBETCTBHS:

1. ITpocum niepecnars ... 1. Please send me ...

2. Ilpoury BbICIaTh MHE ... 2. Would you kindly send me ...
3. Byapre n100€3HBI, BBIIIUIUTE MHE ... 3. Please forward to ...
Haiinure cooTBETCTBHS:

1. ITporry OTBETHTS ... 1. Please contact ...

2. IIpocuM CBSI3aTBCA C ... 2. Would you please confirm ...?
3. IIpocuM NOATBEPIUTS ... 3. Please reply ...

Haiinure cooTBeTCTBUS:

1. Pa3permmte mocoBeToBaTs ... 1. We are able to suggest ...
2. 51 GBI TOCOBETOBAT ... 2. 1 would suggest ...
3. Mp1 GBI TOPEKOMEHOBATH ... 3. May I suggest ... ?

Hatiaure coorBeTcTBUS:

1. MsI yBepeHsl, 4To ... 1. It would seem that ...
2. BrionHe BepOsTHO, UTO ... 2. We are convinced that ...
3. o Bceii BEpOSITHOCTH ... 3. It is quite possible that ...

Bribepute npaBmibHbI BapuaHT: It would be great to catch up.
1. Be11o 651 UyIECHO YBUIETHCS C TOOOH CHOBA.
2. bbu1o 661 OTJIMYHO NOOONTATh ¢ TOOOH CHOBA.

Bri6epute npaBuibHbINA BapuaHT: Mubl 6ydem paowl ... / B odxcudanuu ...
1. Thanks for
2. We hope for
3. We look forward to
8. CocraBiienne nucem
Kpurepun oneHKky. 3a KaXIblil MPaBUIIEHO BBIOJIHEHHBIH YHKT HAUUCIseTcs 2 0aa 3a
BBINTOJIHEHHE BBIIIE YKa3aHHBIX YCIOBHIA CTYACHT MOXET MOJYYHTh MAaKCUMAIIbHOE KOJTMIECTBO
6am10oB 10, 4TO COOTBETCTBYET CIIEAYIOUIMM OLIEHKAM:
«otuHoy - 9-10 Oasos;
«XOpouIo» - 7-8 6aios;



«yIOBIETBOPUTEIBHOY - 6-7 OaioB;
«HEYIOBJIETBOPUTEILHOY» - MEHee 5 0ajlIoB.

1) ORDER LETTERS

Planning your order letter is important so that you have all the information you need at hand
before you begin to write. Require clear information about the specific product, the method of
payment, and how and where they should be sent, and any deadlines that apply.

2) LETTER OF APPLICATION

In a letter of application, you are really promoting yourself and selling your skills. You want to
interest the audience (the reader) in your qualifications so that he/she will think you are right for
the job. The real purpose of a letter of application is to get a job interview.

3) LETTER TO THE EDITOR

Letters-to-the-editor are really a persuasive expository essay written in a letter format. Because
you are trying to change attitudes, this kind of letter requires a lot of thought, planning, and in
some cases research to find convincing facts. Start with a statement that tells what issue the
letter is about, followed by a clear statement of your opinion. Then provide a number of body
paragraphs that give background information and convincing supports for your opinion. End the
letter with a summary, a hope that something can be done, or a suggestion for change.

4)  LETTERS OF INQUIRY AND REQUEST

Because these kinds of letters need the recipient to respond, it is important to write them in
gych a way that you get a favourable response.

At first, letters of request may look easy, but they require the same kind of thought, planning,
and revision as any good composition. If your question is worded vaguely, the reader may have
to guess what you want. If you ask too forcefully for something, the reader may be offended and
ignore your letter completely or put off doing anything about it. The purpose of this kind of
letter is to get someone, whom you probably don’t know, to do you a favour. Often in cases like
these, stating the reason for your request or showing how the recipient can benefit from it can be
persuasive. A successful request letter, therefore, demands good clear questions and a polite,
persuasive tone. If you have several questions, it is acceptable to present them in a numbered
list.

5) RESPONSE LETTERS

When you can provide what the writer has asked for, you are bringing “good news” in your
response. The body of a “pes” response letter should acknowledge the request and include an
exception to the request.

6) LETTERS OF COMPLAINT

The best complaint letters do not sound complaining or angry. Even though you may be upset
and frustrated by the time you decide you need to write a letter, abuse and insults will certainly
mean that your problem will go to the bottom of the pile and may even be ignored altogether. A
good complaint letter states your problem calmly and if possible suggests a reason why it is in
the company’s best interest to deal positively with your situation.

Write a letter of complaint

Sample Letterl

On March 17 | ordered a box of letterhead stationery for our central office in Springfield. We
received your shipment within one week, but the letterhead carried another firm's address.

I am returning the stationery under separate cover, with the needed correction noted. I will
appreciate your sending me the correct stationery as soon as possible. Also, I trust you will
credit my account with $4.86, the cost of returning the stationery.

Thank you for your attention to this matter.

Sample Letter 2



I received my order of Doe Tulips yesterday. Unfortunately, they looked as though they had
been dropped many times and run over at least once. Further, we ordered six dozen. We
received only four dozen. Since these tulips would need a miracle to grow, | would appreciate it
if you could send me six dozen more of the same tulips. Unless you require me to return them, |
will throw the first order in the garbage. | appreciate your guarantee of satisfaction.

1. Keep in mind that most errors are unintentional and realize that most businesses and
organizations want to address and clear up complaints quickly in order to have satisfied
customers or members.

2. Address your letter to a specific person. Letters addressed to "Dear Sir" or "To Whom it May
Concern" are not as effective and will likely not reach the right person.

3. Be brief. Keep your complaint letter to one page, and write short paragraphs rather than long
ones. Be honest and straightforward. Include sufficient detail to back up your claim and to show
that you have thoroughly researched the subject. However, omit irrelevant details.

4. Maintain a firm but respectful tone, and avoid aggressive, accusing language. In many cases,
you can increase the effectiveness of your letter by getting several others to sign it with you.

5. Do not threaten! Avoid making generalizations about the company or organization if your
complaint letter focuses on a single individual. Use tact, and be direct, but respectful. Include
your name, address, phone number, and e-mail address, if desired, so that the person(s) can
reach you to discuss any questions or concerns.

CamocrosiTesibHas padoTa

Heasp. Lenpro camocTosTeIbHON pabOThI SBISIETCA OLICHUBAHUE YPOBHS YCBOEHHUS CTYIEHTaMU
ONpENIeNIEeHHOW  IpaMMaTU4YecKOH  TeMbl [0  MPOHAEHHOMY  MOAYJIO  JUCLHUIUIMHBL
CamocrosTenpHas padoTa MPOBOJUTCS B MUCHBMEHHOW (opMe, IMEET XapaKTep cpe3a 3HAHUH U
3aHuMaet He Oosnee 10 MUHYT.

Kputepun omnenku. 3agaHus i CaMOCTOSITENIBHOW paboThl comepkar mo 10 myHKTOB. 3a
KaX/Iblii NMpaBWIBHO BBIIOJHEHHBIM MyHKT Hauyuciserca 1 0aml, T.0. 32 KaXA0€ U3 BbIIIE
yKa3aHHBIX 3aJ]aHUH CTYJEHT MOJXET MOJNYYHTh MaKCHMajbHOe KojmdecTBo OamnoB 10, 4ro
COOTBETCTBYET CJIEAYIOIINM OLIEHKaM:

«otuuHOY - 9-10 Oamnos;

«Xopouio» - 7-8 6aios;
«yJIOBJIETBOPUTEIHHOY - 6-7 6aLIOB;
«HE YJIOBJIETBOPUTEIILHOY» - MeHee 5 6aJljIoB.

I Change the number of the noun in italics where possible and make all other
necessary changes.
1. That lady was a wife of the captain. 2. The child was laughing while watching a cartoon. 3.
The student found out some valuable information for his report. 4. Have you seen a mouse in the
hall? 5. There has been a severe crisis in the country for several years. 6. His hair was as dark as
coal. 7. The boy has hurt his foot with something sharp. 8. Where is the knife? 9. Health is better
than money. 10. The wife of the sailor has been waiting for the news from him.

Il. Rewrite the sentences using ‘s or s’ where possible with the underlined phrases.
1.The clothes of the boys were very dirty. 2. We are going to have a journey of 2 days to Athens.
3. The walls of the room haven’t been painted. 4. Friday and Saturday are my favourite days of
the week. 5. Will you come to the birthday of my daughter next Sunday? 6. The construction of a
new factory is the work of seven years. 7. | have already met the secretary of Mr Black. 8. |




adore the colour of the leaves in Indian summer. 9. The mother smiled when she heard the happy
voices of her children. 10. The kittens of our cat are so cute!

4. METOJUYECKHE MATEPHAJIBI, ONPEJIEJSIOIIUE ITPOIEIYPbI
OLIEHUBAHMS 3HAHU, YMEHUM, HABBIKOB U (1JIN) OIIBITA
JESITEJIbHOCTH, XAPAKTEPU3YIONIUX DTAINIBI ®OPMUPOBAHMUS
KOMIIETEHIIUI

N3yuenne paucuuIuMHbl  «/[€0BOM  WMHOCTPAaHHBIA — S3BIK»  OCYILIECTBISETCA IO
cienyromuM popMaM: MPaKTUYECKHUE 3aHATUS U CAMOCTOsITeNIbHAs pab0Ta MarucTpaHTa.

BaxxubpiM yciioBHUEM 711 OCBOCHHUSI AUCLUIUIMHBI B MPOLECCE 3aHATHUI SIBIIIETCS BEICHUE
KOHCIIEKTOB, OCBOCHHME WU OCMBICIECHUE TEPMHUHOJOTMM HM3y4aeMOM AMCLMIUIMHBL Marepuansl
MPAKTHYECKUX 3aHATUH CIEIyeT CBOCBPEMEHHO MOIKPEIUISATh MPOPabOTKONW COOTBETCTBYIOIIMX
pa3fenoB B Y4eOHMKaX, Y4YeOHBIX IOCOOMSIX B COOTBETCTBUM CO CIHCKOM OCHOBHOM U
JOTIOTHUTEJIBHON  JuTeparypbl.  JlomonHuTenbHas mpopaboTKa M3ydyaeMoOro Marepuaia
MIPOBOJUTCS BO BPEMSI IIPAKTUUECKUX 3aHATUH, B XOJ€ KOTOPBIX aHATU3UPYIOTCS U 3aKPEIUISIOTCS
OCHOBHBIE 3HAHUS, IOJIYYEHHBIE TIO IUCLIUIUIMHE.

[Ipy mOArOoTOBKE K MPAaKTUYECKUM 3aHATUSAM CIEAYEeT MCIOJIb30BATh OCHOBHYIO M
JIONIOJIHUTENIBHYIO JINTEPATypy M3 TMPEACTABICHHOrO crucka. Ha mnpakTHYecKux 3aHsITHSAX
MPUBETCTBYETCS AaKTUBHOE YydYacThe B OOCYXIEHUM CHUTYyallMil, CHOCOOHOCTb Ha OCHOBE
MOJTyYCHHBIX 3HAHUN HaXoJuTh HambOosee 3()(EeKTHBHBIE PEHMICHWs TOCTABJICHHBIX MPOOJIEM,
YMETh HaXOAUTh MOJIE3HbIN TONOJHUTEIbHBIA MaTepHall IO TEMATUKE MPAKTUYECKHUX 3aHATUM.

B pamkax wu3ydeHUs ~ JUCHMIUIMHBI ~ HEOOXOJUMO  HCIIOJb30BaTh  IE€PEAOBbHIC
WH(GOPMAIIMOHHBIE TEXHOJOTMH — KOMIIBIOTEPHYIO TEXHHKY, JJICKTPOHHBIE 0a3bl JaHHBIX,
WNurepHer.

Lenstmu camocTosITeNbHON PabOTOI MarucTpaHTa sSBISETCS:

- CHUCTeMAaTH3aIMs U 3aKPEIUICHUE MOTYYCHHBIX TEOPETHUECKUX 3HAHUM U TTPAKTUUECKUX

YMEHUI MaruCTPaHTOB;

- yriiyOJieHHe U pacIlIupeHne TEOPETUUECKUX 3HAHUI;

- (opmupoBaHUE yMEHUs UCTIOIB30BATH CIIPABOYHYIO JIUTEPATYDPY;

- Pa3BUTHE UCCIIEOBATEIBCKUX YMEHUI.

CaMocrosiTenbHass paboTa BBIMOJIHSAETCS MaruCTPaHTOM IO 33/IaHUIO TIpErnojaBaTelns U
MOKET COZIepXKaTh B ceOe CIeAyIolee 3a/1aHus:

- U3yuYeHHUE MPOrpaMMHOT0 Marepuaia TUCIUILTUHBI (paboTa ¢ y4eOHHMKOM, HU3Yy4eHUE

PEKOMEHTyeMBbIX JINTEPATYPHBIX UCTOYHUKOB, KOHCIIEKTUPOBAHUE HCTOYHUKOB);

-BBITIOJTHEHUE KOHTPOJIBHBIX padoT;

- paboTa ¢ 3NMeKTpOHHBIMU HH(POPMAIIMOHHBIMU pecypcamMu U pecypcamu Internet;

- BBITIOJTHEHHUE TECTOBBIX 33JIaHUH;

- IOJrOTOBKA MIPE3EHTAIHII;

- OTBETHI Ha KOHTPOJILHBIE BOIIPOCHI;

- aHHOTUPOBAHME;

- IOJITOTOBKA K 3aHATHSM, IIPOBOJIUMBIM C UCTIOJI30BAHUEM aKTHBHBIX (hOpPM 00YyUICHUS

( 1enoBBIE UTPHI);

ATTecranus mpoBOAUTCS B GopMe 3adeTa.

HeobxomumbiM  ycinoBueM  (OPMHUpPOBAHHS ~ KOMIETCHIIMH  SIBISETCS — MOCEIICHUE
MPAKTUYECKUX 3aHATHI, Ha KOTOPHIX MAarvCTPaHT BBIMOIHSIET TPaMMATHYECKHE, JEKCUUYECKUE
YOPA)KHEHUS, MPAKTUKO-OPUEHTUPOBAHHBIE 3a/laHus [0 TEPEBOJY, MUCbMEHHOMY M YCTHOMY
pedepupoBaHNi0, AaHHOTUPOBAHHWIO HAYYHBIX TEKCTOB, IMOJTOTOBKA TE3WCOB WM TPE3CHTAINH
BBICTYIUICHUSI Ha KOH(MEPEeHLHUSAX ISl MPUOOpETEeHUS YMEHHH, HEOOXOAMMBIX ISl Y4acTus B
paboTe POCCHUCKUX W MEXIYHAPOJIHBIX HCCIEIOBATEIBCKUX KOJUIGKTUBOB TIO PEIICHHUIO
HAyYHBIX W HAYYHO-OOPA30BATENBHBIX 33/lad W HCIIOJIIb30BAHUS COBPEMEHHBIX METOJIOB U
TEXHOJIOTMI HAayYHOM KOMMYHHMKAIlMM Ha TOCYJAapCTBEHHOM M HMHOCTPAHHOM S3bIKaxX M



OBJIQ/ICHUSI HaBBIKAMU PEUYEBOM MHCbMEHHOW M YCTHOM KOMMYHHUKAllMM B HAay4yHOU cdepe 1o
HAIPAaBJICHUIO IOJTOTOBKHU.
Kpurepun onieHKH KOHTPOJIBHBIX PA0OT CTYIEHTOB 3204HOTO 00OyUEHUS:

Kpurepun onenkn: kom4yecTso 6a/J10B

«omauunoy (100-86 GamioB) — Xopolee 3HaHUE MaTepHalia; TPaMOTHOCTh MHUChbMEHHOMN
peuu; UCIOJIb30BaHNE OOJBIIIOTO KOJINYECTBA TICKCUICCKUX SIMHHII,

«xopouto» (85-71 OamoB) — Xopollee 3HaHWE MaTepuaya; OTCYTCTBHE CYIIECTBEHHBIX
HETOYHOCTEH W OIMOOK;, OTCYTCTBUE 3aTPYAHCHHS B HAMKMCAHWU; TMOJIHBIC, CHOPMUPOBAHHBIE
PEJI0OKEHUS;

«ooeremsopumenvuoy (Menee 71 Oamma) — HenomHbIe, HecHOPMHUPOBAHHBIC
MpeJIOKEHHS; HeIOCTaTOYHOE 3HAaHUE MaTepHalia; HAIUYue OIIHOOK.

OreHKa «Hey0061emeopumenbHo» He CTaBUTCS.



