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1. IEPEYEHHh KOMIETEHIIUA C YKABAHUEM DTAIIOB UX ®OPMHUPOBAHNS B
MPOIECCE OCBOEHHUS OFPA3OBATEJIBLHOM ITPOT'PAMMBbBI

B pesynprate ocBoenms OIIOIl marumcrparypsl mo HampasieHuto oOyuenus 21.04.02
3eMIIeyCTpOMCTBO M KaaacTpbl (Mpodwiib) «3eMIICYCTPOMCTBO W KaJacTp HEIBHKUMOCTHY,
oOyJaromuiicsi JOJDKEH OBJAJIETh CISAYIOIUMHI pe3yJbTaTaMd OOYy4eHHUS MO UCIHMIUIHHE
«MlHOCTpaHHBIH A3BIK B cepe MpodhecCHOHATbHOM KOMMYHHKAIIAN:

Tabnuma 1.1 — TpeboBanus K pe3yabTaTaM OCBOCHHSI TUCITUTUTHHEI

Kon NHpukarop noctrkeHus [lepeuens mIaHUpyeMBbIX PE3yabTATOB 00YUEHHUS
HMHJMKAaTOpa KOMIIETEHIUU 10 TUCLUIUIMHE
JOCTHKECHUS
KOMIIETEHIIUU

VYK-4 CniocobeH npuMeHsITh COBPEMEHHbIE KOMMYHHUKATUBHBIC TEXHOJIOTHUH, B TOM YHCIIE Ha
WHOCTPaHHOM (BIX) sI3BIKE (aX), 7151 aKaJIEMHUYECKOT0 U MPOPECCHOHAITBHOTO B3aUMOICHCTBUS

Hcnons3yer 3HATh: METO/IBI U
KOMMYHHKaTHBHBIE TEXHOJIOTHUH  aKaJeMUYEeCKOU U
TEXHOJIOT U1 Ui | IpoecCUOHAIBHON KOMMYHHUKAIIMU Ha
aKaJIEMUYECKOTO U | MHOCTPAHHOM (- bIX) SI3bIKE (aX).
podeccroHaIBHOTO YMeTh: UCTIONB30BATh

VYK 4.1 B3aUMOJCICTBUSA Ha | COBpEMEHHbIE NH()OPMALIMOHHO-
MHOCTPAaHHOM (- bIX) KOMMYHHUKaTUBHBIE CPEJICTBA HA UHOCTPAHHOM
SI3BIKE (aX) (BIX) sI3BIKE(AX).

Buiiazers: HOpMaMu ¥ ITPABHIIAMH aKaJIEMHUYECKOTO
U po(PeCCHOHAIBHOTO B3aUMO/ICHCTBHSI Ha
WHOCTPaHHOM (bIX) sI3bIKE(aXx).




2. OIMCAHUE MMOKA3ATEJIEA U KPUTEPUEB OLIEHUBAHUSI KOMIETEHIIMIA HA PA3JIMYHBIX DTATIAX UX
OOPMUPOBAHMUSA, OIIMCAHUE HIKAJI ONEHUBAHUSA

Tabnuna 2.1 — IlokazaTenu 1 KpUTEpUH ONpeieeHHs YpOBHS C(hOPMHUPOBAHHOCTH KOMITETEHIIUHN

Kon u Kputepuu onieHrBanus pe3yabTaToB 00y4eHUsI
HauMEHOBaHUE [Tnanupyemsl
HEY/IOBJIETBO OBJIETBOPHUTEIIb
HHIUKaTopa € PE3YJIbTAThI ya p ya p XOPOILIO OTJINYHO
WUTETHHO HO
KOMITCTEHITUH
YK-4. Cnocob0eH npuUMeHATh COBPeMEHHble KOMMYHMKATHBHbIE TEXHOJIOTHH, B TOM 4YHCJIe HA MHOCTPAHHOM (bIX) si3bIKe (ax), MJIs
aKaJIeMH4eCKOro U NpodeccuoHAIbLHOI0 B3auMo/IeiCTBHUS
N MuHUMaIIBHO
YpoBeHb 3HaAHUI . .
JOIYCTUMBIA  YPOBEHB . YpoBeHb 3HaHWUI
OCHOBHBIX NPUHIUIIOB . YpoBeHb 3HAHUH
3HaHUHU OCHOBHBIX OCHOBHBIX MPUHLIUIIOB
OpraHu3anun OCHOBHBIX MPHUHIIMIIOB
IMPUHIIUIIOB OpraHu3anuu JIETTOBBIX
3name: JICNIOBBIX KOHTAaKTOB; OpraHu3aluu JIeJIOBbIX
OpraHu3alui  JIEJIOBBIX KOHTaKTOB ~ METOJbl U
METO/IbI U | METOJbI U TEXHOJIOTUU KOHTaKTOB; METOJbl H
VK-4.1 . KOHTAaKTOB; METOAbl U TEXHOJIOTUHU
TEXHOJIOT U aKaJeMHUYEeCKOH, u TEXHOJIOTUU .
Hcnonbzyer . . TEXHOJIOTUU . aKaJIeMHYeCKOH, u
aKaJeMHuecKkod, U | mpodeccuoHaIbHOM . aKaJeMHYeCKOH, U .
KOMMYHHKATHUBHBI . aKaJeMHYeCKOH, u . npodeccuoHanbHON
npodeccuoOHaIbHON | KOMMYHHKAIIUH Ha . npodeccuoHanbHOI
€ TEeXHOJIOTUU JJIs npodeccuoHanbHOI KOMMYHHUKAIIUH Ha
KOMMYHHMKAI[UM  Ha | HHOCTPAaHHOM (- BIX) KOMMYHHUKAIIUH Ha
aKaJeMHYeCKOTO U KOMMYHUKAIIMU Ha WHOCTPAHHOM (- BIX) SI3bIKE
WHOCTPaHHOM (- BIX) | si3bIKE  (aX)  HHXKE WHOCTPaHHOM (-  BIX)
npoecCHoHAITBHO UHOCTPAHHOM (- BIX) (ax) B o0beme,
sI3bIKE (ax). MUHHUMAaJIbHBIX SI3BIKE (ax) c
ro . SI3BIKE (ax) HUXKE COOTBETCTBYIOIIEM
. TpeOOBaHUM, HMENIu HEKOTOPBIMH
B3aUMO/ICHCTBUS MUHHMAaJIbHBIX nporpaMMe  TOJTrOTOBKH,
MECTO rpyObie - HEJ0YeTaMHU
Ha UHOCTPAHHOM (- OLIGKIL TpeOoBaHUM, UMeEIu 0e3 omuboK
BIX) sI3BIKE (aX) MECTO IpyOble OITHOKHI
Ymemo: [Ipu pewmenun IIponemoHcTpUpo IIponeMoHcTpup [IponemoHcTpUpOBa
WCIO0JIb30BATh CTaHJApPTHBIX  3aJa4 | BaHbl OCHOBHBIE YMEHUS | OBaHbl BCE OCHOBHBIC | HBI BCE OCHOBHBIE yMEHUS
COBPEMEHHBI | 110 OCHOBHBIE  TIPHUHIIMIIBI | YMEHUS, MPUHLUIIEI | TPUMEHSTh MPUHIIUTIBI
€ MHQOPMAIIOHHO - UCIIOJIb30BAaHU | UCIIOJIB30BAHMS MCIIOJIb30BaHUS MCIIOJIb30BaHUS
KOMMYHHUKATHBHBIE | IO COBPEMEHHBIX COBPEMEHHBIX COBPEMEHHBIX
cpelcTBa Ha COBPEMEHHBIX | HH(GOPMAITMOHHO - | uapopmMaHOHHO - | uHpOpMAIIIOHHO -




Kon
HANMCHOBAHHEC
HHOUKAaTOpa
KOMIICTCHIIUN

Kputepuu onienrBanust pe3yabTaToB 00y4eHHUsI

[Inanupyemsl

& Pe3yNbTATEI HEYOBJIETBOP YIIOBJIETBOPUTEID XOpOLLIO O TIHHO
UTEJIbHO HO

WHOCTpaHHOM  (BIX) | HH(POPMAIIMOHHO - | KOMMYHHKaTHUBHBIX KOMMYHUKaTUBHBIX KOMMYHHUKaTUBHBIX CPEJCTB

SI3bIKE(ax). KOMMYHHUKaTUBHBIX CPENCTB Ha | CPEACTB Ha | HA  WMHOCTPaHHOM  (BIX)
CPENCTB Ha | ”HOCTPaHHOM (BIX) | MHOCTPaHHOM (bIX) | s3bIKE(ax)., BBIIIOJHEHBI BCE
WHOCTpaHHOM  (BIX) | si3bIKe(aX), C HETPYOBIMHU | SI3BIKE(AX)., C | 3aJaHus B OJIHOM o0beMe
sI3bIKe(ax).He OLIMOKaMH, BBINIOJIHEHBI | HETPYOBIMU OLIMOKAMU;
MIPOJIEMOHCTPUPOBAH | BCE 3aJjaHMsl, HO HE B | BBIIIOJIHEHBI BCE
bl OCHOBHBIE YMEHHs, | IOJHOM 0O0beMe 3aJaHusl B TIOJHOM

UMeIHn
rpyObIe OIUMOKHI

MECTO

o0bemMe, HO HEKOTOpbIe
C HEI0UYeTaMHU

Bnaoems: nopmamu
u MpaBUJIaMu
aKaJeMHUYecKoro U
podeccruoHaIbHOTO
B3aUMO/JICHCTBUS Ha
WHOCTPaHHOM  (BIX)
s13bIKe(ax).

[Ipn pemrennn
o

MIPUMEHEHHIO
OCHOBHBIX HOpM H
MIpaBuUII
aKaJeMH4eCcKoro u
npodeccuoHanbHOro
B3aMMOJICHCTBUS  Ha
WHOCTPAaHHOM  (BIX)
si3bIke(ax), HE
POJEMOHCTPUPOBAH
bl 0a30BbIe HABBIKH,
UMeNu MECTO
rpyObIe OIMOKN

Nwmeercs
MUHUMQJIbHBIA ~ HAOOD
HaBBIKOB 110

PUMEHEHHUIO
OCHOBHBIX ~ HOpPM |

IPaBWI aKaJIEMUYECKOTO
u  1npodeccuoHambHOTO

B3aUMOJICHCTBHS Ha
WHOCTPAHHOM (BIX)
si3bIke(ax), c
HEKOTOPHIMHU
HEJI0OYeTaMH

IIponeMoHcTpuUp
OBaHbI 6a3oBbIe
HaBBIKH 110

PUMEHEHHIO
OCHOBHBIX HOPM H
paBUII
aKaJIeMUYECKOTO U
npo(heCCHOHATLHOTO
B3aUMOJICHCTBHS Ha
WHOCTPAHHOM (BIX)
s3bIKe(ax), c
HEKOTOPBIMU
HEJI0YeTaMH

[IponemMoHcTpUpoOBa
HBI HABBIKH 110

MIPUMEHECHHIO
OCHOBHBIX HOPM W TPaBUII
aKaJIeMUYECKOTO u
po(heCCHOHATLHOTO
B3aMMOICHCTBHSI Ha
WHOCTPAHHOM (BIX)

s3pike(ax), 0e3 OmuOOK Hu
HEJIOYETOB




Onucanue mKaJbl OIICHUBAaHUA

1. OueHka «HEYIOBJIETBOPUTEIBHO» CTABUTCS CTYAEHTY, HE OBJIQJIEBILIEMY HU OJHUM U3 JIEMEHTOB KOMIIETEHIMH, T.€. OOHApYKUBLIEMY
CYLIECTBEHHbIE IpOOeNbl B 3HAHUM OCHOBHOIO MPOrPpaMMHOIO MarTepuajia IO AMCLUUILIIMHE, OIYCTUBILIEMY HIPUHLMINAIbHBIE OIIUOKU IpHU
MPUMEHEHUH TEOPETUYECKUX 3HAHWW, KOTOPHIE HE MO3BOJISIOT €My MPOJODKUTH OOydeHHE WM TMPUCTYIHUTh K MPAKTHYECKOW JesSTeIbHOCTH 0e3
JOTIOTHUTEIBHON NOATOTOBKU MO JAaHHOW JUCLMILIMHE.

2. O1eHKa «yJIOBJIETBOPUTEIBHOY CTABUTCS CTYIEHTY, OBJIAJEBIIEMY 3JI€MEHTaMU KOMIIETEHIIUH «3HATh», T.€. POSIBUBIIEMY 3HAaHUS OCHOBHOT O
MIPOrpaMMHOTO MaTepuaja Mo JAUCHUIUIMHE B 00beMe, HEOOXOIMMOM IS MOCJIEAYIOUIEro 00y4eHHsI U MPEJCTOAIEH NTPAKTUUECKON AesITeIbHOCTH,
3HAKOMOMY C OCHOBHOW DPEKOMEHJOBAHHOW JIMTEPATypOH, JOMYCTHUBIIEMY HETOUYHOCTH B OTBETE Ha JK3aMEHEe, HO B OCHOBHOM 00JaJarolieMy
HE0OXO0IMMBIMU 3HAHUSIMU JUISl UX YCTPAHEHUS! IPU KOPPEKTHUPOBKE CO CTOPOHBI IK3aMEHATOpa.

3. OleHKa «XOpOIIO» CTAaBUTCA CTYJCHTY, OBJIAJEBIIEMY 3JIEMEHTAMH KOMIIETEHIUHU «3HAaTh» U «yMETb», MPOSBUBLIEMY IOJIHOE 3HAHHE
MPOrpaMMHOTO MarepHaja Mo AMCLUUIIMHE, OCBOMBIIEMY OCHOBHYIO PEKOMEHIOBAHHYIO JIUTEpaTypy, OOHApYXHUBLIEMY CTaOMJIbHBIN XapakTep
3HAHUW U YMEHMH U CIIOCOOHOMY K HX CAaMOCTOSITEJIbBHOMY NPUMEHEHHI0O U OOHOBIIEHHIO B XOJI€ MOCIEAYIOIIEr0 OOy4eHHs M MPaKTUYECKOI
NeSITeIbHOCTH.

4. OueHka «OTJIMYHO» CTABUTCS CTYIEHTY, OBJIAJEBIIEMY JJIEMEHTAMH KOMIIETEHLIMHM <«3HaTh», «YMETb» M «BIJIAJIETH», MPOSIBUBIIEMY
BCECTOPOHHHE U TJIyOOKME 3HaHHA NPOrPaMMHOrO MaTepHaja MO JUCHMIUIMHE, OCBOMBILIEMY OCHOBHYIO U JOIMOJIHUTENbHYIO JHUTEPaTypy,
0oOHapyXHMBIIEMY TBOPUYECKUE CIIOCOOHOCTH B TOHUMAHUH, U3JI0KEHUH U MPAKTUUYECKOM HCIOJIb30BaHUHN YCBOCHHBIX 3HAHUH.

5. O1eHKa «3a4T€HO» COOTBETCTBYET KPUTEPHUSAM OLIEHOK OT «OTJIIMYHO» JIO0 «YIOBJIETBOPUTEIBHO.

6. O1ieHKa «HE 3aYTEHO» COOTBETCTBYET KPUTEPHUIO OLIEHKH «HEYIOBIECTBOPUTEIBHOY.



3. TUTIOBBIE KOHTPOJIBHBIE 3AJIAHUSA NJIN UHBIE MATEPUAJIbI, HEOBXOJNMBIE
JIJISI OEHKU 3HAHUM, YMEHHWH, HABBIKOB U (MJIA) ONIBITA JEATEJIBHOCTH,
XAPAKTEPHU3YIONINAX DTAIIBI ®OPMUAPOBAHUS KOMIETEHIIUI B ITPOIIECCE

OCBOEHHS OBPA3OBATEJIBHON ITPOT'PAMMBI

Tabnuma 3.1 — TunoBsle KOHTPOJIBHBIE 33JJaHUS, COOTHECCHHBIC C MHIUKATOPAMHU JIOCTHUKCHHUS
KOMIIETEHIIMI MAarucTpoB

NoNe 3anmanmii (BompocoB, OHWIIETOB,

WNuauxatop JOCTUKEHUS | TECTOB W Ip.) JUIsl OLEHKHU pe3yJbTaToB
KOMIIETEHIINH 00yuYeHHUsi MO0 COOTHECEHHOMY WHJIUKATOPY

JIOCTUKEHHS] KOMIIETEHIIUU

YK-4.1 Tect (Bompocs! 1-240)

Hcnone3yer KOMMYHUKATUBHBIC Huckyccust (Borpocsl 1-25)
TEXHOJOTUM I aKaJeMHYECKOTO U Henosast urpa (1-4)
po(ecCHOHAIbHOTO ~ B3aWMOJEWUCTBUSI  HA [Mpesentanus (Temsr 1-10)
MHOCTPAHHOM (- bIX) SI3bIKE (aX) Cocrarnenue nuceMm (rcbma 1- 6)

METOANYECKHUE MATEPUAJIbI, OIPEAEJISIIOIUE IPOUEAYPbI OUEHUBAHUWA
3HAHUHU, YMEHHUU, HABBIKOB U (MJIN) OIIBITA AEATEJBHOCTHN,
XAPAKTEPU3YIOHIUX TAIIBI ®OPMUPOBAHWS KOMITETEHIIUI

TECT

1. You are calling a company and need to be put through to your colleague. What do you say?
1) Hi! Mr Smith, please!’
2) Hello. Please could you put me through to Mr Smith?’
3) Good day. Would it be at all possible for you to connect me to the office of Mr Smith?’
4) Smith! Now!
2. You are phoning a friend’s house and a relative picks up the phone. Which of the following is the
most appropriate?
1) Hello. Could I speak to Mike, please?’
2) Mike? Mike? Is that you?’
3) | wanna speak to Mike.’
4) Could you possibly draw Mike’s attention to the fact that I am calling him?’
3. How would you ask someone politely to speak less quickly?
1) Slow down, for God’s sake. I can’t understand you!’
2) I can’t hear what you’re saying!’
3) Would you mind speaking more slowly, please?’
4) Don’t speak so fast!’
4. You ring to speak to your colleague but his secretary says he has gone out. What do you say?
1) Oh, blast. Never mind.’
2) Could I leave him/her a message, please?’
3) Get him to phone me back a.s.a.p.’
4) Nothing — you just hang up.
5. You’re phoning the operator to find out the number of a branch of your company. What do you
say?
1) Hello. Could you give me the number of VVJ-Study in Pskov, please?’
2) Hi. I need this number and, err, maybe you could help?’
3) Hello there. I require the number of VVJ-Study in Pskov. Now.’
4) | want the number for VJ-Study in Pskov.’
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The person on the phone is providing you with an address that you need but you don’t know how

the name of the road is spelt. What would you say?

1) What? Is that English?’

2) Could you spell out the name of the road, please?’

3) What was that again?’

4) T’mafraid I can’t spell that.’

The person on the other end of the phone is being rude to you. What do you do?

1) Slam the phone down.

2) Ask the person to calm down and be rational.

3) Get angry and start swearing.

4) Ask him/her to explain why they are unhappy.

You’re phoning a company in order to get a refund or replacement for something you’ve bought.

What do you say?

1) I’mreally upset with this vacuum-cleaner. What are you going to do about it?’

2) Give me a refund or you’ll be hearing from my lawyer’

3) | bought a vacuum-cleaner from your branch in Oxford Street and it appears to be faulty.
What’s your policy on refunds?’

4) One bought a vacuum-cleaner from yourselves recently. One was wondering what one could
do in order to gain a refund for said item.’

You phone your friend but you get the answer phone, and need to leave a message. How do you

begin?

1) It’s me. Phone me a.s.a.p.’

2) You just hang up.

3) John. John. It’s Brian. Are you there?’

4) This is a message for John from Brian. Could you ring me back, please?’

How should you include at the top of a formal letter?

1) Your address (full), their address (short), the date (full)

2) Your address (short), their address (full), the date (short)

3) Your address (short), their address (short), the date (short)

4) Just ‘Dear Sir/Madam,’

In an informal letter, what is normally included at the top of a letter?

1) Nothing

2) Just ‘Dear...” or ‘Hi...’

3) Just the date and ‘Dear...” or ‘Hi...’

4) The same as with formal letters

Which of the following sentences is the most appropriate for an informal letter?
1) I am sorry that my letter did not arrive with the usual punctuality.’

2) | do apologize for the tardiness of my reply. I have been rather busy.’

3) Please accept my greatest apologies for not having replied sooner.’

4) Sorry I haven’t written to you for such a long time, I’ve been pretty busy.’

What does FAO stand for?

1) For Assistants Only

2) For the Attention Of

3) From Australia’s Outback

4) From Assistants Only

If you DON’T know the person to whom you are writing, with which of the following should
you sign off a formal letter?

1) Yours sincerely,

2) Best wishes,

3) Yours faithfully,

4) Hugs and Kisses,

If you DO know the person to whom you are writing, with which of the following should you
sign off a formal letter?

1) Yours sincerely,



2) Best wishes,
3) Yours faithfully,
4) Hugs and Kisses,
16 In informal letters, it is acceptable to use...
1) Swearwords
2) Contractions (don’t, isn’t, ’'m...)
3) Txt (SMS) language
4) Highfaluting language
17 Which of the following would most likely be found in an informal letter?
1) Dear Sir/Madam,
2) Yours faithfully,
3) Take care, and | look forward to hearing from you soon!
4) We request that you pay the bill in full immediately.
18 Which of the following is an example of very formal language?
1) Hi there!
2) You attendance is requested at...
3) Hope you’re OK.
4) Gotta run. See you soon
19 You’re writing a letter to a company, you know the department you wish to write to, but don’t
know the name of the contact person. How should you start the letter?
1) FAO: Personnel Manager (new line) Dear Sir/Madam,’

2) Dear Personnel Manager,’
3) For the Personnel Manager,’
4) To whoever the Personnel Manager is,’

20 When writing an email, how should you start your message?
1) Simply with ‘Dear...” or ‘Hi...’
2) With the date, your postal and email addresses, and ‘Dear...’
3) Simply with the date
4) Nothing — you just start writing
21 When writing informal emails, what it usually left out?
1) Informal language
2) Vowels
3) Apostrophes
4) All punctuation
22 When writing a formal email, the body of the message should be...?
1) More or less like that of a formal letter
2) Written in very formal language
3) Written in fairly informal language
4) Handwritten
23 You do not need to include the date in the text you type because...
1) The recipient will remember it
2) The email will automatically include the date
3) Who cares anyway?
4) It wastes time typing it
24 In informal emails, it is acceptable to use...
1) Very offensive language
2) Highly abbreviated language
3) Highly formal language
4) Lower-case letters throughout
25 In an email, you are required to include...
1) Your email address
2) Your photo
3) Your signature
4) A subject heading
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In a standard email, which typeface should you use?
1) Arial or Times New Roman

2) Wingdings

3) A highly stylised font

4) A font that resembles handwriting

What is the main advantage of sending an email?
1) It’s fun

2) It’s fast

3) It’s permanent

4) It’s friendlier

What is the main disadvantage of sending an email?
1) It might not get there

2) The other person might forget to reply

3) It can be read by other people (not secure)
4) It’s slower than conventional postal systems

What can’t you send as an attachment?

1) A file

2) A picture

3) A document

4) A cheque

When writing a reference for someone, you should be...

1) highly critical, detailing all the persons flaws.

2) generally positive, detailing all the persons good qualities.

3) generally critical, but with a sentence about their good qualities at the end.
4) totally positive, to the point of lying.

A reference normally consists of how many sections?

1) 3

2) 2

3) 4

4) 5

What should you include at the beginning of a reference?

1) A photo of yourself.

2) A blank cheque as a bribe.

3) Your company, the address and the date.

4) Your name and the date.

In the first paragraph, you should detail...

1) How long the person from whom you are writing the reference has been working for you.
2) How much you like the person.

3) Why you took the person on in the first place.

4) How much money you pay him/her.

In the first paragraph, you should detail...

1) What the person looks like.

2) The person's general duties at your company.

3) The person's command of the English language.

4) How much you like the person.

In the second paragraph, you should detail...

1) some more detailed information about your person life.

2) some more detailed information about the performance of your company.

3) some more detailed information about the rumours you\'ve heard about the person.

4) some more information about your opinion of the person\'s capabilities.

In the final paragraph, you should include...

1) how much money you would pay him/her.

2) thanks to the person to whom the reference is being sent for taking the trouble to read it.
10
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3) a contact phone number, in case the person to whom the reference is being sent has any
further questions.

4) a summary of the person's best characteristics and which duties he could take on to the
maximum benefit of the company.

At the very end of the reference, you should include...

1) A photo of yourself

2) A photo of yourself and the person

3) Your full name, position and contact details

4) Just your signature

The language you use in references should be generally...

1) highly formal.

2) fairly formal.

3) fairly informal.

4) slangy and colloquial.

39 When writing a reference for someone, you should n\'t...

1) be positive about them or else they might get big-headed.
2) too critical because it might affect the person\'s chances of getting the job.
3) forget to include a blank cheque as a bribe.

4) include a contact telephone number.

40 A standard CV consists of how many sections?
1) 3

2) 4

3) 5

4) 6

41 What does CV stand for?

1) Change of VVocation

2) Currently Vacant

3) Curriculum Vitae

4) Currant Viscount

42 What is a CV called in the USA?

1) Story of my Life

2) Reference

3) Resume

4) Personal Program

43 The first section, Personal Information, should include...

1) Your full name, your postal address, telephone numbers, and email address.
2) Your current marital status, your postal address, your sexual orientation and your religion.
3) Just your full name and email address.

4) Just your full name and postal address.

44 Which of the following describes someone who does not need external encouragement to do
well?
1) positive
2) energetic
3) hands-on leader
4) self-motivated
45 The language you use in CVs should generally be...
1) slangy and colloquial.
2) quite informal.
3) quite formal.
4) highly formal.
46 Under the heading of Work Experience, you should first include...
1) the first job you ever had.
2) the most recent job you've had.
11



3) thefavourite job you've ever had.

4) your least favourite job.

47 Under the heading of Additional Skills, you should include...

1) A photo of yourself.

2) How much of a great person you think you are.

3) Your experience of working with women.

4) Your proficiency in foreign languages, experience with computers, and anything else you

consider appropriate.

48 Your CV should be completed in...

1) a legible, commonly-used font, such as Times New Roman, Helvetica or Arial.

2) a highly-ornamental, fancy, original font.

3) highlycolourfullettering.

4) blood.

49 Instead of including references or referees' contact details in the 'Reference’ section, you can
replace this section with...

1) Mind your own business

2) References available on request

3) My reference won’t say anything nice about me

4) I’m a wonderful person and don't need a reference

50 A plan of cash income and cash spending for a specific period of time.

1) business plan

2) profit and loss account

3) cashbudget

4) tender

51 A document which represents a part of the total stock value of a company and which shows
who owns it.

1) share certificate

2) balance sheet

3) letter of credit

4) contract

52 A formal agreement for the exchange of goods or services in return for payment.

1) cash budget

2) tender

3) contract

4) balance sheet

53 A formal description of income and costs for a time period that has finished.

1) insurance certificate

2) tender

3) business plan

4) profit and loss account

54 A document which states that a named person or company has paid for protection against
accidental loss or damage of goods or property.

1) letter of credit

2) tender

3) insurance certificate

4) balance sheet

55 A description of the ways a new business hopes to make money, showing possible income
and expenditure.

1) tender

2) business plan

3) cash budget

4) letter of credit

56 A formal letter with an offer to supply goods or services, containing a description of the
project, including costs, materials, personnel, time plans, etc.

12



1)
2)
3)
4)
57
1)
2)
3)
4)
58
1)
2)
3)
4)
59
1)
2)
3)
4)
60
1)
2)
3)
4)
61
1)
2)
3)
4)
62
1)
2)
3)
4)
63
1)
2)
3)
4)
64
1)
2)
3)
4)
65
1)
2)
3)
4)
66
1)
2)
3)
4)

share certificate
tender
contract
profit and loss account
An official notification from a bank that it will lend money to a customer.
letter of credit
balance sheet
cash budget
tender
A formal description of a company\'s financial position at a specified moment.
cash budget
balance sheet
profit and loss account
businessplan
The person who is responsible for an individual bank.
tax inspector
finance director
bank manager
marketanalyst
Someone who advises people on how to manage their financial affairs.
financial advisor
tax consultant
accountant
commodity trader
Someone who prepares an individual’s (or a company’s) tax return.
market analyst
stockbroker
accountant
tax inspector
The person who is responsible for the financial side of running a business.
bank manager
tax consultant
financial advisor
financedirector
A government official who checks that you are paying enough tax.
commodity trader
tax inspector
insurance broker
marketanalyst
The person who finds you the best insurance policy at the best price.
insurance broker
stockbroker
financial advisor
accountant

Someone who buys and sells stocks and shares for clients, and charges a commission.

commodity trader
market analyst
financial advisor
stockbroker
Someone who advises you or a company on how to pay less tax.
bank manager
tax consultant
financial advisor
financedirector

13



67
1)
2)
3)
4)
68

1)

3)
4)
69
1)
2)

4)
70
1)
2)
3)
4)
71
1)
2)
3)
4)
72
1)
2)
3)
4)
73
1)
2)
3)
4)
74
1)
2)
3)
4)
75

1)
2)
3)
4)
76

1)
2)
3)
4)
77

Someone who comments on business and share prices in a particular sector of the economy.
bank manager
accountant
market analyst
tax inspector
Someone who buys and sells large quantities of goods, especially food products such as tea,
coffee, and cereals, or raw materials such as wood, or metals.
bank manager
stockbroker
commodity trader
tax consultant
Something that the government collects and no one likes to pay.
dividends
tax
shares
assets
Where you go to borrow money or get cash.
accounts
profit
capital spending
bank
How you are charged for borrowing money.
pension
interest
turnover
mortgage
How you can pay for a house, unless you can pay for it in a single payment.
mortgage
liabilities
bankruptcy
bank
A type of investment made by a company when buying equipment.
shares
profit
capital spending
interest
What, in financial terms, a business hopes to make.
inflation
assets
turnover
profit
What a company has to prepare every year for presentation to its owners and to the relevant
authorities.
dividends
inflation
accounts
liabilities
The situation where a company does not have enough money or property to pay its debts, and
so the company closes.
turnover
assets
bankruptcy
accounts
The total amount of sales in a year.
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1)
2)
3)
4)
78
1)
2)
3)
4)
79
1)
2)
3)
4)
80
1)
2)
3)
4)
81
1)
2)
3)
4)
82

1)
2)
3)
4)

83
1)
2)
3)
4)
84

1)
2)
3)
4)
85

1)
2)
3)
4)
86
1)
2)
3)
4)

capital spending
dividends
turnover
tax
Rising prices, rising costs and rising wages in an economy.
inflation
shares
pension
profit
What you buy if you invest money in a company.
bank
shares
dividends
interest
Individuals who invest their money in a company hope to receive these regularly.
pension
tax
dividends
shares
When you are old, you hope to have one of these.
pension
dividends
tax
assets
The name for all the property, equipment, investments and money owned by a company (or
individual).
tax
shares
liabilities
assets

The name for everything that a company owes.

liabilities

interest

accounts

capital spending
This agreement is used to ensure the repayment of money borrowed, usually in monthly
installments.

consultancy agreement

distribution agreement

loan agreement

franchise agreement
This agreement is used where one party buys goods from the manufacturer and re-sells them
on his own account. He will however be given the right to use the manufacturer's intellectual
property rights.

shareholders agreement

distribution agreement

contract of employment

franchise agreement
This agreement sets out the terms and conditions on which a business supplies goods.

terms and conditions of sale agreement

loan agreement

directors service agreement

consultancy agreement
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87

1)
2)
3)
4)
88
1)
2)
3)
4)
89

1)
2)
3)
4)
90

1)
2)
3)
4)
91

1)
2)
3)
4)
92

1)
2)
3)
4)

This agreement is used where one party grants to another the right to run a business in the
name of the first party. Examples include Body Shop and McDonalds.

consultancy agreement

distribution

franchise agreement

manufacturing licence agreement
This is equivalent of a contract of employment for directors.

directors’ service agreement

contract of employment

loan agreement

consultancy agreement
This agreement is used where one party is providing services as an independent advisor to a
company.

shareholders™ agreement

terms and conditions of sale agreement

loan agreement

consultancy agreement
This agreement should be used where one party (the licensor) owns intellectual property
rights in respect of a product it has developed and wishes to license the manufacture of the
product to a third party.

distribution agreement

franchise agreement

manufacturing licence agreement

loanagreement
This is intended to govern the relationship between a number of shareholders in a company.
The agreement works as a second layer of protection preventing the company from being run
in a manner other than has been agreed.

consultancy agreement

shareholders™ agreement

terms and conditions of sale agreement

loan agreement
This contract comes into existence as soon as job offer is accepted whether that offer is oral
or in writing.

consultancy agreement

loan agreement

contract of employment

directors™ agreement

93 A business activity in which two more companies have invested together

1)
2)
3)
4)

1)
2)
3)
4)

1)

1) alliance
2) acquisition
3) merger
4) joint venture
94 When a company's top executives buy the company they work for
takeover
MBO
LBO
Integration
95 Something belonging to a business that has value or the power to earn money
facilities
assets
utilities
valuation
96 A business that is a single unit from a legal point of view
synergy
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2) integration
3) entity
4) cost centre
97 Something that must be done according to a law or rule
1) compatible
2) complementary
3) comparable
4) compulsory
98 When prices or the value of stocks and shares drop

1) failure
2) pitfall
3) downturn
4) loss
99 To put a plan into action
1) implement
2) install
3) integrate
4) indict
100 An organisation's different costs and the way they are related to each other

1)  cost structure
2)  cost savings
3) cost efficiency
4)  cost base
101 We have decided to open a new company by setting up a with another
company in same line of business as us.
1) merge
2) cutting edge
3) joint venture

4) guota
102 When we want to know what our company is worth at any given dates we consult
our
1) auditor
2) tariff
3) balance sheet
4) licence
103 Our are worried about our growing market share.
1) rivals
2) slogans
3) auditors
4) invoices
104 We have asked the shippers to send us their as proof that the goods
were sent.
1) profit and loss account
2) invoice
3) tariff
4) licence
105 The is checking our accounts for mistakes.
1) imperatives
2) balance sheet
3) auditor
4) entrepreneurs
106 The new advertising campaign fits our perfectly.

1) brand image
2) sole traders
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3) joint venture
4) subsidiary

107 We with one of our rivals and we now form the biggest software
company in the country.
1) losses
2) clash
3) to monitor
4) merged
108 Once we get over the initial bureaucratic , everything will be fine.
1) hurdles
2) imperatives
3) revenue
4) rival
109 When negotiating the agreement we must consider the of the
shareholders.
1) clash
2) imperatives
3) profit and loss account
4) hurdles
110 They are making our products under
1) brandimage
2) slogan
3) quota
4) licence

111. Use this type of English when speaking to a friend:
1) Formal
2) Informal
3) Polite
112. 'This is Ken' is used when:
1) Answering the telephone
2) Introducing yourself in person
3) Asking who is on the line
113. 'Employment History' means:
1) Which schools you have attended.
2) Which diplomas and certificates you have.
3) Where you have worked.
114. Which phrase is correct?
1) He's worked at that company for fifteen years.
2) He's working at that company for fifteen years.
3) He works at that company for fifteen years.
115. 2.56 is read:
1) two point fifty six
2) two point five six
3) two dot five six
116. Which question is used to ask about residential status?
1) Please sign here
2) What's your address?
3) Where are you from?
117. Which is a postcode?
1) 24 Green Street
2) 044
3) CM12XB
118. Which sentence is incorrect?
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1) He lives in London.
2) | arrived at home at 6 o'clock.
3) They drove to San Francisco on Saturday.
119. I saw him __ school.
1) on
2) to
3) at
120. TWhich question asks for advice?
1) What would you like to know?
2) What should I do with my plastic bottles?
3) I'mafraid | don't know where the entrance is.
121. Which form is correct in most situations?
1) Could you help me?
2) Help me?
3) Excuse me, | was wondering if you could possibly help me?
122. Which is a correct response to the question: How do you do?
1) I'm fine.
2) I'maclerk.
3) How do you do?
123. Which form gives instructions?
1) Open your book and turn to page twenty-five.
2) You open your book and turn to page twenty-five.
3) Do you open your book and turn to page twenty-five.

124. Which is not correct when answering the phone?
1) Ken speaking
2) This is Ken
3) What do you want?
125. Which is the most polite?
1) Can | help you?
2) Could I help you?
3) May I help you?
126. Which signature is the most formal?
1) Love,
2) Yours faithfully,
3) Best wishes,
127. Which phrase is not correct?
1) I'll put you through.
2) I'm putting you through.
3) I'mgoing to put you through.
128. Which phrase is correct?
1) When are you born?
2) When you born?
3) When were you born?
129. Which letter ending best goes with the opening 'Dear Personnel Director,"?
1) Best wishes,
2) Yours faithfully,
3) Best regards,
130. The average of 2, 4, 6 is:
1) 12
2) 6
3) 4
131. Which is good advice when writing a memorandum?
1) Use a polite style for your colleagues. You can contract verbs, but do not be too informal.



2) Provide a detailed employment history.
3) Use a formal register and sign: Yours faithfully,
132. Which is farthest in the past?
1) last week
2) aday before yesterday
3) a month ago
133. Which phrase is used during a presentation?
1) Thanks for giving me a hand.
2) Thank you very much for your time today.
3) Thank you for your quick response.
134. Which phase should a man making a presentation use?
1) Please feel free to interrupt me with questions.
2) Don't disturb me while I'm presenting these statistics.
3) No, you're wrong. We need more staff.
135. The EU is:
1) The European Union
2) The Europe Union
3) The Equal Union
136. Complete the question tag: They worked for Kaufman's,
1) did they?
2) haven't they?
3) didn't they?
137. TComplete the phrase: The Chicago Police
1) Institution
2) Staff
3) Force
138. Prepositions are always followed by:
1) The -ing form of the verb
2) The infinitive form of the verb
3) The verb without 'to’
139. Which is polite telephone English?
1) Why do you want him?
2) Who's that?
3) Who's calling please?
140. Which phrasal verb means 'mention'?
1) bring up
2) look into
3) find out
141. Which phrase is incorrect?
1) 1 picked up him at the station.
2) | picked him up at the station.
3) | picked up Tom at the station.
142. Which phrase refers to a future meeting?
1) 1 look forward to seeing you in March.
2) As you know, the meeting we attended concerned ...
3) I'd like to apply for the position of clerk.
143. You probably won't find a doctor in:
1) Anemergency room
2) An urgent care center
3) An information office
144. Which phrase is correct?
1) She brought the plan off.
2) She brought off it.
3) She brought the plan into.
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145. To Whom it May Concern:
1) Is an opening from an e-mail
2) Is an opening from an inquiry
3) Is anopening from a letter to a colleague
146. Which phrase refers to problems with someone outside the office?
1) Staff can resolve simple complaints.
2) Requests can be made before or after your sick leave.
3) Holiday requests can now be filed with your department director.
147. The personnel office deals with:
1) Clients
2) Management
3) Staff
148. Which phrase is incorrect?
1) Company reports must be filed electronically.
2) Company reports should be filed electronically.
3) Company reports doesn't have to be filed electronically.
149. Which does not necessarily need to be included in a report?
1) Terms of Reference
2) Conclusions
3) Requests
150. Replies to inquiries should include:
1) To Whom it May Concern:
2) | look forward to helping you.
3) Best wishes,
151. You should:
1) never include the address of the recipient at the top of a letter.
2) always include the address of the recipient at the top of a letter.
3) include the address of the recipient at the bottom of a letter.
152. Which topic might a memorandum to staff discuss?
1) Areply to an inquiry
2) A partnership
3) Changes in office procedure
153. Which is incorrect?
1) They'd love to visit your facilities.
2) They asked to visit your facilities.
3) They want visiting your facilities.
154. Which type of product is intangible?
1) Services
2) Production
3) Manufacturing
155. Which modal form requires an auxiliary verb (do, did, etc.)?
1) Must
2) Have to
3) Should
156. Which document is intended to provide clients with information about an organization?
1) Memo
2) Inquiry
3) Catalogue
157. 'Sick leave' refers to:
1) Time off work because of illness.
2) Time off work because of holidays.
3) Time off work because of family problems.
158. 'l would be grateful if you could ... ' means:
1) Thank you for ...
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2) I'd appreciate your ...
3) I'd like to invite you to ...
159. 'Please find attached' might be found in:
1) A letter
2) Aninquiry
3) Ane-mail
160. 'I'm afraid | have a bad line' means:
1) My connection is not good.
2) The extension doesn't work.
3) I didn't understand.
161. Which is correct?
1) They carried on discussing the health service.
2) They carried on discuss the health service.
3) They carried on to discuss the health service.
162. Finish this question: Do you know where
1) he works?
2) does he work?
3) he does work?
163. Which question is correct?
1) You live here, aren't you?
2) You live here, didn't you?
3) You live here, don't you?
164. Which series is correct when making a presentation?
1) Firstly, secondly, after that, finally
2) First, second, nextly, finally
3) Begin with, next, end with
165. Which phrase is incorrect?
1) They don't ever get up early on Sundays.
2) They don't never get up early on Sundays.
3) They don't usually get up early on Sundays.
166. Which is correct in American English?
1) Two thousand and four hundred twenty
2) Two thousand four hundred and twenty
3) Two thousand four hundred twenty
167. What should 'skills" include on your resume?
1) Your education
2) Your employment history
3) Other capabilities that are important for the job
168. A skill is:
1) Something you can do
2) Someone you know
3) Something you know
169. Which question is used to ask about your country of origin?
1) Where do you live?
2) Where are you from?
3) What is your last name?
170. E-mails are generally:
1) more formal than letters
2) less formal than letters
3) as formal as letters
171. Which phrase is used to make an invitation?
1) I was wondering if you could do the job.
2) Would you mind giving me a hand?
3) Would you like to attend the conference?



172. In which phrase do | write a message?

1) Would you like to take a message?

2) Would you like to leave a message?

3) Could you call back later, please?

173. Which should you use with women?

1) Mrs

2) Ms

3) Miss

174. Which question is correct?

1) Please could help me?

2) Could you help me, please?

3) Could please you help me?

175. Which question asks for advice?

1) What should I do?

2) What can you do?

3) What does he do?

176. Which phrase is correct?

1) Excuse me, may | ask you a question?

2) Please, you could tell me the time?

3) Pardon me, do you know where he lives?

177. Which phrase is correct?

1) Would you like taking a message?

2) Would you like to leave a message?

3) Please, you could take a message?

178. A memorandum is also called:

1) A memo

2) A memory

3) A fax

179. 100 mph is:

1) A weight

2) A speed

3) A temperature

180. Someone with a walking disability probably might not use:
1) Wheelchairs

2) Stairs

3) Access ramps

181. Which phrase means 'lose your job'?

1) Be hired

2) Be made redundant

3) Be unemployed

182. A surgeon is:

1) a kind of teacher

2) a kind of office

3) a kind of doctor

183. Which phrase probably comes from an e-mail?

1) I am writing to thank you for attending our presentation.
2) I would be grateful if you could attend our presentation.
3) Thanks for coming to our presentation.

184. Which phrase does not refer to a computer?

1) All reports must be filed electronically.

2) Minor complaints do not have to be reported to the director.
3) All requests must be forwarded to the personnel department.
185. Workplace safety data might contain information about:
1) Worker sick leave causes



2) Worker compensation rates

3) Worker satisfaction

186. Public administration, health and education are:

1) in the private sector

2) in the public sector

3) in the construction sector

187. Which phrase prohibits someone from doing something?
1) Staff mustn't use the company lounge.

2) Staff don't have to file holiday requests before they leave.
3) Staff shouldn't expect a response before next week.

188. Which form is used for advice?

1) You mustn't finish this report late.

2) You don't have to worry about your sick leave.
3) You should forward your request to personnel.
189. Which phrase is not correct?

1) He chose to continue his holiday.

2) He demanded to see the supervisor.

3) She doesn't mind to help you with your inquiry.
190. Finish the phrase: | hope

1) seeing you soon.

2) to see you soon.

3) see you soon.

191. Which phrase does not mean 'l will give him the message.'?
1) I'll pass this on.

2) I'll bring this up when | see him.

3) I'll look into this.

192. Which expresses the greatest growth?

1) Steady growth

2) Dramatic growth

3) Minor growth

193. A job at town hall is:

1) in the private sector

2) in the public sector

3) in manufacturing

194. Which heading from a report includes ideas for improvement?
1) Procedure

2) Findings

3) Recommendations

195. Finish the phrase: | suggest

1) to postpone our meeting until Wednesday.

2) postpone our meeting until Wednesday.

3) postponing our meeting until Wednesday.

196. Which type does not refer to time spent away from work?
1) Sick leave

2) Client complaint

3) Holiday request

197. E-mails are generally:

1) Shorter and more direct than letters

2) Longer and more formal than letters

3) Not used for business communication

198. Finish the phrase: | enjoy

1) meeting friends on weekends.

2) to meet friends on weekends.



3) meet friends on weekends.
299. 'l didn't catch that' means:
1) My connection is not good.
2) The extension is busy.
3) I didn't understand.
200. An extension is:
1) An internal telephone number
2) An external telephone number
3) A telephone call
201. Who was the British Prime Minister in 1979-19967
a) Margaret Thatcher b) James Callaghan c) Stanley Baldwin d) John Major
202. What is the name of the river which flows through London?
a) The Thames b) the Severn c)The Cam
203. Which of the following is a well known British food?
a) Frogs legs b) Fish and chips  c) Pasta
204. What is the name of the Queen’s residence in London ?
a) Westminster Abbey  b) The Tower  c¢) Buckingham Palace
205. Where are the Crown Jewels?
a) in the Tower of London b) in the British Museum c) in the Buckingham Palace
206. The national emblem of England is
a) fog b) rose c) daffodil
207. Who gave London its first name?
a) the Egyptians b) the Greeks  c¢) the Romans
208. What is another name for London’s Underground
a) metro b)tube c) subway
209. What’s the largest airport near London?
a) Nottingham Airport b) Heathrow c¢) City Airport
210. What is a “double-decker”?
a) aship  b)atrain c)abus
211. What is the emblem of Scotland?
a) a daffodil b) a thistle c) a dragon d) a red rose
212. The first woman Prime Minister of Britain was
a) Margaret Brown  b) Margaret Thatcher c)Margaret Smile
213. When was the great fire in London?
a) 1665 b) 1666 c) 1660
214. What holiday do Welsh people celebrate on the first of March?
a) St. David’s Day  b) St. Patrick’ Day  c¢) St. Paul’s Day
215. What is the name of the popular Scottish poet?
a) Robert Burns b) William Blake c) Geoffrey Chaucer
216. What is the nickname of the flag of the United Kingdom?
a) Union Nick b) Union Jack c¢) Union England
217. For what period are the members of the House of Commons elected?
a) 2 years b) 3 years c) 4 years d) 5 years
218. What chambers does the British Parliament consist of?
a) the Senate and the House of Representatives
b) the House of Lords and the House of Commons
c) the House of Lords and the House of Representatives
219. What is the highest mark in British schools?
a) A b)C ¢)G
220. Which of these cities is not in Britain?
a) New York  b) London c) Oxford
221. The Queen’s husband is ... .
a) the Duke of Edinburgh b) the Prince of Wales c) the Duke of York
222. What do the letters PM stand for?
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a) Personal Member b) Prime Minister c) Private Minister
223. The Princess Diana was the wife of...

a) Prince John  b) Prince Robert  ¢) Prince Charles

224. What is the official religion in the UK?

a) Catholicism b) Orthodoxy c) Protestantism

225. What city in Britain has nickname “The Smoke”?
a) Edinburgh b) Cardiff  c) London

226. What holiday is celebrated in Britain on the 25th of December?
a) St.Valentine’s Day b) Mother’s Day c¢) Christmas
227. Great Britain is divided into... .

a) 2 parts b) 3 parts c) 4 parts

228. What natural resources bring the most profits to the British economy?
a) coal reserves b) oil reserves c) gold reserves

229. What is the state system of the United Kingdom?

a) a constitutional monarchy b) a parliamentary republic c¢) a limited monarchy
230. What is the nickname of the Conservative Party?

a) the Tories b) the Whigs c) the Libs
231. Christopher Columbus landed in America in:

a) 1620

b) 1942

c) 1492

d) 1547

232. Washington, D.C., is a:

a) state

b) country

c) district

d) city

233. A popular American food is:

a) barbecue ribs

b) haggis

c) fishand chips

d) barbecued chicken

234. What is the national symbol of America?

a) The rose

b) The bald eagle

c) The shamrock

d) The Statue of Liberty

235. Where is the Statue of Liberty?

a) InNew York

b) In Massachusetts

c) InCalifornia

d) In Washington

236. When do Americans celebrate Independence Day?
a) July4

b) December 25

c) February 14

d) January 1

237. Who was the first man on the Moon?

a) Yuri Gagarin

b) John Glenn

¢) Neil Armstrong

238. How many chambers has the American parliament?
a) 4
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b) 3

c) 2

d 6

239. Who is the inventor of the electric lamps and the gramophone?

a) Alva Edison c) Henry Ford

b) Michael Faraday d) Alexander Graham Bell

240. How many basic levels are there in the USA educational system?
a) three

b) six

c) four

d) five

BOITPOCHI JUIA IUCKYCCUHA
Where are you from?
Where do you live?
What is your hobby? Tell me about things you like and dislike.
What university do you study at and why did you choose it?
When will you graduate from the university?
What can you say about your university?
Have you been abroad?
What can you say about your native country?
9. What countries would you like to visit? Why?
10. What places of interest do you recommend to visit in Kazan?
11. Does your country have any traditions and customs?
12. Do you know any traditions and customs of the UK and the USA?
13. What problems does the humanity face nowadays?
14. What informational technologies of the 21 century do we use?
15. What is your future profession?
16. What do you know about your future profession? (from its history, famous scientists,
inventions, achievements)
17. What subjects do you have to learn for your future profession?
18. What will your duties and responsibilities be?
19. Are there any relatives who are of the same profession?
20. We say that a modest man shows his politeness by never talking about himself. What
other things shouldn’t he do?
21. Why is it very useful to know the rules of behavior?
22. Why is it very important to be well-educated?
23. Do you know the most common way to begin looking for a job?
24. What does the company do if it needs to recruit new people?
25. How can people apply for a job?

NGk wWNE

JAEJIOBBIE UI'PbI

1. [enoBas urpa «CoBemaHue»

Henab nes10Boii Urpbl — NpUOOpPETEHHE HABBIKOB B OPTaHM3AIMY MTOJATOTOBKU U IPOBEACHUS JIEIIOBBIX
COBEIIaHUN C MAKCUMAIBbHOH 2(PPEKTUBHOCTHIO.
ITopsimok mpoBeneHNsI 1eJI0BOIl UTPHI:

o [lpu npoBeneHnn N€I0BOM UTPHI PACTIPEETICHUE POJIEH HE POU3BOIUTCS, @ YHaCTHUKAMHU
SIBJISIFOTCS BCE MIPUCYTCTBYIOIINE HA 3aHITHH.

e PykoBOauTENb UTPHl HATIOMUHAET YYACTHUKAM OCHOBHBIE TEOPETHUECKHUE TIOJIOKEHUS 110
MOJATrOTOBKE JIEJIOBBIX COBEIIAHMM, BKIIOYAIOLIUE CIEIYIOUME OCHOBHBIE IPYIIIbI I€UCTBUI:
IJTAHUPOBAHUE COBEIIAHMS; OPMUPOBAHUE MTOBECTKH JHS; OMPEIECICHUE COCTaBa YUACTHUKOB;
MOJITOTOBKA YYACTHUKOB K COBEILAHUIO; ITOJATOTOBKA K COBELIAHUIO PYKOBOUTEIIS; OATOTOBKA
MOMEIIEHUS; HEIOCPEACTBEHHOE IIPOBEACHUE COBEIAHMUS.
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3amanue
Bo1 — Benymuii cnienuanuct AIIK. B atom roay ydacTuiucek moskapbl Ha BallMX HOJIAX. JTO HAHOCUT
KOJIOCCATIbHBIN ymiepOd OusHecy. Bamr OrokeT mMO3BOJSET BBIACTUTH CPEJCTBA Ha pPELICHHWE ITOU
npo6iemsl B pazmepe 300 Toic. pyOmeii.
Takum 00pa3oM, OCHOBHas 3ajaya pa3paboTaTh IJIAH PElISHHs] BOMPOCA, KOTOPBIA Obl oOecrieunBai
HOpMaJbHbIe yciaoBus padotel AIIK.
Ilopsinok BbINOJIHEHHS PadOTHI:
1. Bsigenure u3 rpymnisbl 4-X CTYI€HTOB C IOPYYEHUEM OLIEHUTDH JIEHCTBUS U IOBEJCHHE
Y4aCTHUKOB coBellanus. OHOro U3 HUX Ha3HAUbTE PYKOBOJUTENIEM IPYIIIIbI AKCIEPTOB.
2. CdopmupyiiTe MOArPyIIEl YYaCTHUKOB MOJITOTOBKU COBEIIAHMUS (T€, KTO TOTOBSIT TIOKYMEHTHI K
COBEILIaHUIO, T€, KTO YYaCTBYIOT B COBEIIAHUH, T€, KTO TOTOBSIT JOKYMEHTHI [10CJI€ COBELLIAHUS).
3. OcranpHas 4acTh IPYIIBI CTYACHTOB — y4aCTHUKU COBEIIAHMUS, KOTOPBIE JOJKHBI 33/1aBaTh
BOIIPOCHI B XO/JI€ TIPOBEICHUS COBEILIaHNUS.
Ecnu, mo MHeHMIO Beaylero, Leidb COBEIIAHUS JOCTUTHYTa, MOJBOAATCS HUTOrM paboTsl. Ecnm
BbIPa0OTKA pEIIeHUs] HE MOIYy4aeTcsi, MOXKHO MONpoOOBaTh YIPOCTUTH 33/1a4y, U3MEHUB IpeiiaraeMble
obOcrositenscTBa. B 3akmioueHune QopmynupyeTrcss WTOTOBOE pELIEHHE W 3alucbiBaeTcss B (popme
PE30ITIOIHH.
2. JenoBas urpa «IIpoBeaeHue neperoBopoB»
Leab nes10Boil Urpbl — IPUOOPETEHNE HABBIKOB BEJICHUS JIEJIOBBIX IIEPETOBOPOB.
Nucrpykumsa aas yyactHuka Ne 1. Bor — xommanus «Hy», 3anumaromasics npoaaxei cemsiH. Ban
keHT, OO0 «AxkBa’kcnepTy, MpOCPOUYMWI OIUIaTy. 3a JBa AHSA O CpOKa oruiaThl Bbl HanmoMHWIN
TUPEKTOPY HSTOM KOMIAaHUM (MMEHHO OH 3aHMMAaeTcsl 3aKyllkaMd U OTAAeT paclopsbKeHUs o
MEPEYUCIICHUN JIeHer) O MpHUOIMKEHWH CpOoKa OIUIaThl, OH obeman oruatuTh cuer. [lpumen neHs
OIUIaThl, HO JEHbIM TaK M HE NOCTYNWUIH, MO3TOMY Ha CIEAYIOUIMH JeHb Bbl pemwnu Ju4HO
BCTPETUTHCS C JOJDKHUKOM.
Kommanus «AkBadkcnepT» ABISETCS KPYIMHBIM KIMEHTOM, KOTOPBIA MPUHOCUT XOPOILIUM 10X01d, U Bbl
HE XOTHTE MCIOPTUTH OTHOLIEHUS C HHUM. PerymspHo OTKpbhIBas HOBBIA (uiamai, 3Ta KOMIAHHS
oOparrarTcs K BaM 3a yCIyramu.
Bama 3agaua: 1oOUTHCS OMIAThl OKA3aHHBIX YCIYT, HE UCIIOPTUB MIPU TOM OTHOIICHHUSI C KITUEHTOM.
Hucrpykuus aiasi yuactHuka Ne 2. Ber — gupekrop OOO «AkBaskcnept». Bwl 3akynuin cemeHa
BrkomnaHus «H» ¢ oTcpoukoii miarexa, 4To Juisl Balllel KOMIAHUU O4YeHb BbIroJHO. Kak mpaBuio, Bel
orutaunMBaeTre cyera BoBpemsa. Ho B a3toT pa3 Bel mpocpounmnu naTy muiatexka, XOTS MEHEIKep
HanomuHas Bam 00 orutare 3a 1Ba AHS 10 OKOHYAHUS CPOKa, MOCKOJIbKY JaHHAas cymMMa HyxHa Bam ans
oOyueHus nepcoHasna. Bel Moxkere oriatuTh cuet, HO Bam 310 HeBbironHo. Ha cnepyromuii nens mnocine
HACTYIUICHUS 1aThl JUPEKTOP MIpUEXa K BaM Ha BCTPEUy.
Bama 3agaya: MakcUMabHO OTTSAHYTHh CPOKH OILIAThl YCIYTH, HE UCIIOPTUB IIPU 3TOM OTHOILLIEHUS.
JTanbl UIPHI: ATAIbI IPOBEICHUS IEPETOBOPOB.
Pacnpenenenue poJieii: YcCIOBHO paszienseM ayIuTOPUI0 Ha JABE KoMaHAbl: kommaHus «H» u
koMmmanusi OOO «AKBa’KCHepT». YUAaCTHUKU BBIOMPAIOT JUPEKTOPOB, 3aMECTHTENEH, MHCIEKTOPOB,
SKOHOMUCTOB U T.J. U IPOJYMBIBAIOT apT'yMEHTHI B 3aLIUTY CBOUX MO3ULIUN.
CocraBJ/ieHHe JOKYMEHTAIUM:
1. TIpoTokon o pacmpeleneHuu JOHKHOCTEN.
2. Tlucemo — npeanokeHue (0Ha JOTOBapUBAIOIIAsCS CTOPOHA) M OTBET Ha Hero (Apyras
JIOTOBAPUBAIOIIASACA CTOPOHA).
3. Jlorosop.
4. AKTBI BBIIIOJTHEHHBIX paboT.
Bce 1oKyMeHTBI IOAIINBAOTCS B MANIKE U MIEPEAAIOTCS OKCIIEPTHON IpyIIIIE.
Ounenka aeiicTBUH y4aCTHUKOB MI'PBI:
Banbl: 32 uCnonb30BaHUE PEUEBBIX 3TUKETHBIX (OPMYN, 3a HCHOJIb30BaHUE NPO(ECCHOHATBHBIX
TEPMHHOB, 32 UCIIOJb30BAHUE PEUEBBIX TAKTHK.
HITpadubie 6a/11bI: 32 HECOOTIOIEHUE PEUEBOr0 ITUKETa, TPaMMAaTHUYECKUE OIIMOKHU, peueBble
OLIMOKH, HEKOPPEKTHBIN BOMIPOC, U3JIUIIHIOI SMOIIMOHAIBHOCTD, HEITPABHIBHOE HCIIOJIb30BAaHHUE
po(heccHOHATBHOTO TEPMHHA.
3. HesoBas urpa «Hoes koBuen»
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1 Henb: akTuBHM3alMs HAaBBIKOB WM YMEHUH  JUCKYTHPOBaHUsS, OOCYXICHUS,
apryMeHTHPOBaHMsI, yOEXK/I€HNs HAa UHOCTPAHHOM SI3bIKE

2 Pousn:

- n30paHHuKH B Oyaymiee (MOryT ObITh MUHHU-TPYIIIIBI);

- apOuTpHI;

- CylIeliCKas KOJUIETHUS

3 Xoa HMrphl: paclupenessioTcss PoM MEXAYy CTYyJAEHTaMU C YYE€TOM YPOBHSI 3HaHMI,
c(OPMHUPOBAHHOCTH HABBIKOB W YMEHUW BIIAJCHHUS HHOCTPAHHBIM SI3BIKOM. Wrpokam OOBSCHSIOTCS
MpaBUJIa UTPHL: a) BpPEMEHHAs perjiaMeHTaIust; 0) HopMbl oBeieHus. Mrparommm HanoMruHaeTcs MU} o
HoeBom koBuere n u3zbpaHHukaMm B Oyayliee Ipeaiaraercsi COCTaBUTh IME€pPEeUeHb TOTO, 4TO, MO HX
MHEHHUIO, HEOOXOJMMO COXPaHUTh JUId OydyHmIMX IOKOJIEHWH (PKUBOTHBIE, PAacCTEHUs, NPOU3BEACHUS
UCKYCCTBa, TEXHUKY M T.1.) M OOCYIUTh 3TOT IMEpedYeHb C JApPYrMMH Hrpokamu. Bce 3asBieHus
obcyxnatorcs. Cynelickas KOJUJIETHs, Ha OCHOBE COIOCTABIIEHUS MPEUIOKEHUH M apryMeHTOB B
IpoLecce TUCKYCCUHU, MPUHUMAET OKOHUYATENIbHOE pellieHrne. ApOUTpbI B TE€UEHHUE BCEH UTPHI CIEIAT 3a
MOPSIIKOM, JIENal0T 3aMEeYaHus, MOTYT JIMIIUTh IIPaBa rojloca CIUIIKOM OYHHBIX HTPOKOB.

4 Oxunaembiii (e) pesyabrar (bI): d>(PdeKTuBHAS COBMECTHas JCSATEIBHOCTh W
WHOSI3BIYHOE OOIIIeHre; (OPMHUPOBAHNE HABBIKOB U YMEHHUM PEIICHUs] MTPOPECCHOHATBHBIX U PEUYEBBIX
3a/1a4; peanusalys TBOPUYECKOIro MOJIX0/1a; TPEHUPOBKA B YHOTPEOJEHUN IPaMMaTHUYECKUX CTPYKTYp U
SI3BIKOBBIX CJTMHHUII.

5 Kpurtepuu ouenku: «omauyno» (11-10 6amoB) — mogHOE W KAYECTBEHHOE HUCTIOTHEHUE
POJIEBBIX 3ajJla4; MCUYEpIbIBAIOLIEE, IMOCIEeI0BATEbHOE, YETKOe, JIOTHYeCKOe, apryMEHTHUPOBAHHOE
BBICKa3bIBAHUE II0 CBOEH pPOJM; OTCYTCTBUE (Majoe KOJIMYECTBO) OIIMOOK; TBOPUYECKUN MOAXO] B
WCIIOJIHEHUU POJI;

«opowoy (7-9 GamnoB) — TBepAbIE apryMEHTUPOBAHHBIE BBICKA3bIBAHHS 0€3 CYIIECTBEHHBIX
HETOYHOCTEW U OIMO0K; OTCYTCTBHE 3aTPyIHEHUS B pealln3allii PeYeBbIX AEHCTBUM;

«yoosnemeopumenbHo» (4-6 0alIoB) — TIOBEPXHOCTHBIC BBICKA3bIBAaHUS;, HEAOCTATOYHO
MpaBUWIIbHOE (OPMHUPOBAHUE CBOMX BBICKA3bIBAHUI; HATMUKME OIIMOOK; 0OJIBIIOE KOJIUYECTBO BPEMEHH,
3aTpayrBaeMOro Ha BBIOJHEHUE UTPOBBIX JICHCTBHIA.

OneHka «Hey0o81emeopumenbHo 3a yaacTue B pOJI€BON UTPe HE CTABUTCAL.

4. JlesoBas urpa «Vcrnonp30BaHNEe XUMHUKATOB B CEIBCKOM XO3SHCTBE»
Posmn. CtyneHTtsl paboTaloT B Mapax, COCTaBJISIOT IUAJIOT COTJIACHO CUTYalluU Ha KapTOYKe.
Xoa urpel. CTyIeHThI BEAyT KOPOTKUI AUAJIOT - Oecely B COOTBETCTBHHU C 3aJJaHHBIMU CUTYaIHUsIMU
1. Hdenarcs Ha rpynmnbl U OOCYXKAAIOT IUTIOCBI U MUHYCHI HCIIOJb30BAaHUS XHMHUKATOB B CEIHLCKOM
XO35HCTBE.
Oxunaembiil pe3yiabTart. CTyACHTH TPAKTUKYIOT KOMMYHHUKATUBHBIE HABBIKHU 10 TPOMJACHHON TEMeE
(MOynI0), IOCIIE Yero MOTYT CBOOOHO MIPUMEHSATH MOJyYCHHbIC 3HAHUS B CUTYAIUSAX PEAIbHOTO
oO1eHus.
Kputepuu onenku. J[aHHbIi BUI 3aJaHUI OLIEHUBACTCS 11O CJIETYIOLIIUM KPUTEPUSIM:
- Cobmronenue nmpaBui BeeHUs quaora (MpaBUibHO BEIOPAHHBIN CTHII OOIEHHUSI, BEXKIUBOCTh U
T.IL);
- KoppekTHoe ucnonbp3oBaHue JEKCUKU MO0 TEME «BEICHUE IEPETOBOPOBY (CJIOB, CIIOBOCOYETAHUH,
KIIUIIIE);
- I'pammaTnueckas npaBUIBHOCTH UCIOIb3YEMBIX CTPYKTYP.
OrneHKa «OTJIIMYHOY» CTaBUTCS CTYJAEHTY MPH COOIIOJICHUH BCEX TPEX KPUTEPHUEB MM HE3HAUUTEIbHBIX
OIIMOKaxX B OJJHOM U3 KOMIIOHEHTOB; «XOPOIIIOY - HE3HAUUTEIbHBIE OITUOKH KacaTelbHO IBYX-TPeX
KOMITIOHEHTOB; «YZOBIETBOPUTEIHHO» - TPpyOble OMIMOKH B OJHOM M3 KOMIIOHEHTOB U HE3HAUYUTEIbHbIE
B OCTaJIbHBIX;

NPESEHTALIUA
Heasb. Llenpto npe3eHTanUu SBISAETCA OLCHUBAHUE YPOBHS 3HAHUW CTYIEHTOB OIIPENEICHHOMN
TEMBl 0 MPOMACHHOMY MOIYJIO IUCLUUIIIUHBL. BO Bpems NMOArOTOBKM K IPE3CHTALMMU CTYIEHTHI
JIOJKHBI TI0JIB30BATHCS JOMOJHUTENIBHOM JTUTEeparypoil s Oojiee TiyOOKOTro MOHUMAaHUS W3y4eHHOU
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TCMBI, 4 B XO0AC MPE3CHTAINU CTYACHTBI JCMOHCTPHUPYIOT IMMOJYUCHHBIC HA 3aHATUAX U CaMOCTOATCIIBHO
3HAaHUA, YMCHUSA U HABBIKM HWCIIOJIb30BaHMA, HpOﬁﬂCHHOFO JICKCUYCCKOTO U TI'paMMAaTHYCCKOTIO
marepuana. llpeseHTanmuu mNoApa3yMeBalOT CBOOOJHYIO JAUCKYCCHIO MEXKJy CTYAEHTaMH, YTO
PACKpPBIBACT HX CIIOCOOHOCTH IOJIL30BAaTLCSI TaKXkKe H KOMMYHUKATUBHBIMU HAaBbIKaMH, IIO3BOJIACT
OTKPBITO BbIPpAXKAaTh, U APrymMCHTHUPOBAHO OTCTAaWBATL CBOIO TOYKY 3pPCHHUA Ha aHTJIINHCKOM SI3BIKE B
paMKax 3alaHHOU TE€MBI.

CoNo~WNE

TEMBI HPE3EHTAL[I/H7I
Problems that farmers face nowadays
Erosion of soil.
Fertilizers. Pros and Cons.
Food and Fertilizers.
Crops and Fertilizers.
Types of Soil and Crops.
Soil Phases
Pests
Weed control

10. Future of Russian agriculture

Kpurepun ouenku. /[aHHBIN BUJ 3aJaHUN OLEHUBAETCA MO CIECIYIOIIUM KPUTEPUSIM:

- CobmroieHre MpaBMJl COCTaBJICHUs Mpe3eHTaluuu (0QopMIIEHHE CIaiiioB, COOTHOILIIEHHE
«TEKCT-KapTUHKW» Ha ClIaii/laX, UCIOJIb30BaHUE AUarpaMm, TabIuI U T.11.);
- KoppekTHoe ucmosib30BaHe JEKCHKH 10 TeMe «BpIpanmBanne cellbCKOX035HCTBEHHBIX
KYJIBTYp» (CIIOB, CJIOBOCOYETAHHMN, KITHIIIE);
- I'pammatndeckass TPaBHIBHOCTh HCIOJIB3YEMBIX CTPYKTYp, TOCIEIOBATENBHOCTh |
JIOTUYHOCTh PEYH.
- OneHKa «OTIUYHO» CTaBUTCSA CTYAEHTY NpH COONIIOJEHMH BCEX TPEX KPUTEPHEB WU
HE3HAYUTEJIbHBIX OIIMOKAX B OJHOM W3 KOMIIOHEHTOB; «XOPOIIO» - HE3HAUYUTENIbHbIE OIIMOKU
KacaTeJIbHO JIByX-TPEX KOMIIOHEHTOB; «YIOBJIETBOPUTENIBHO» - I'pyOble OIIMOKH B OJHOM H3
KOMIIOHEHTOB M HE3HAUUTEJIbHBIE B OCTAJIbHBIX; «HE YJOBJIETBOPUTEIBHO» - TPYOble OIIMOKH B
IBYX U 00Jiee KOMIIOHECHTAX.

PABOTA C ITPO®ECCHUOHAJIbHBIM TEKCTOM

Text 1.THE SOIL

STARTING UP
Discuss this question.
e  Yro BBI 3HaETE O MMO4BE?
READING

Soil is an incredibly complex substance. It is produced from rock by the process of
weathering and by activities of plants, animals and man. Soil has physical and chemical
properties that allow it to sustain living organisms — not just plant roots and earthworms but
hundreds of different insects, wormlike creatures and microorganisms. When these organisms are
in balance, soil cycles nutrients efficiently, stores water, drains the excess and maintains an
environment in which plants can thrive.

To recognize that a soil can be healthy, one has only to think of the soil as a living entity.
Soil can breathe, transport nutrients. It can interact with its environment and even purify itself
and grow over time.

Cover crops play a vital role in ensuring that soil provides a strong foundation for a
farming system. Cover crops improve soil in a number of ways. Protection against soil loss from
erosion is the most obvious benefit of cover crops. Cover crops contribute to overall soil health
by catching nutrients before they can leach out of the soil profile or in the case of legumes, by
adding nitrogen to the soil. Their roots can even unlock some nutrients, converting them to more
available forms. Cover crops provide habitat or a food source for some important organisms,
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break up compacted layers in the soil and help to dry out wet soils.

The general character of a soil depends on the nature of parent material. Thus coarse-
grained sandstone will generally produce a sandy soil, and a stratum of shale a “heavy soil”.
COMPREHENSION
1. Are the following statements TRUE or FALSE?

a) Soil has only chemical properties. TRUE / FALSE

b) Soil can't breathe, transport and transform nutrients. TRUE / FALSE

C) Cover crops play a very important role in ensuring that soil provides strong foundation
for a farming system. TRUE / FALSE

d) Cover crops worsen soil in a number of ways. TRUE / FALSE

e) Protection against soil loss from erosion is the least obvious benefit of cover crops.
TRUE / FALSE

2. Answer the questions.

a) What is soil produced from?

b) What kind of properties does soil have?

C) When does soil cycle nutrients efficiently?

d) What can soil do?

e) Do cover crops improve soil in a number of ways?

SPEAKING

Your friend knows nothing about the soil. Give her/him general information. Information
below may help you.

ITouBa - »3TO CcMech MHUHCPAJIBHOIO BCUIECCTBA, OPraHUYCCKOTO BCIICCTBA M KHBBIX
opranu3MoB. [louBa — 3TO MPOIYKT OKpyxaromei cpenpl. [louBa mHOrAa pa3BUBAETCS OYEHB
MEIJIEHHO B CyXHMX pailoHax MyCTBIHU U Oojee ObICTPO — BO BJIAXKHBIX TPONMUYECKUX palioHaXx.
MHorounciieHHble  OakTepuu, TPUOKH, UYEpPBU, HACEKOMbBbIC, MAaJICHbKHE TPBI3YHBI |
MIJICKOIMUTAIOMIUE HACCIIAIOT II0OYBY. MHorre #u3 ATHX OpraHMU3MOB IIOMOTAIOT MOAACPKHUBATH
IJIOIOPOIUE ITOYBEI.

Text 2.SOIL PHASES

STARTING UP
Discuss this question.
* Uto Bei 3HaeTe 0 «dazax mouBb»?
READING

Soil is a three phase or polyphasic system consisting of (1) solid phase, (2) liquid phase,
and (3) gaseous phase in some proportions. Normally the proportion is 50:25:25, but this may
vary from soil to soil. In some occasions, liquid or gaseous phase may be absent. For example, in
water logged soil, air is not present; similarly in desert dry sandy soils water is not present.
(1) Solid Phase is made of minerals, organic matter and various chemical compounds.
() Minerals. The mineral particles are the chief components of most soils. They consist of
remains of parent rock and particles developed by weathering or deposited in bulk by wind or
water force. The proportion and sizes of these particles determines the soil texture.
(b) Organic matter. The organic fraction consists of both plant and animal matter. It varies from
1-5% by weight in different soils. Normally in tropics, red soil contains less than 1% and heavy
soil up to 2% of organic matter.
(c) Chemical compounds. The chemical components of soils are made of silica and silicates. It
varies from profile to profile; generally the larger particles contain more silica content and finer
particles contain more of potassium, calcium and phosphorus. The dominant minerals are quartz
in sand, quartz and feldspars in fine sand and silt, vermiculite, montmorillonite, kaolinite and
amorphous colloids in clay. Oxides, carbonates and sulphates are the other common minerals
present in the soil.
(2) Liquid Phase of soil consists of water, dissolved minerals and soluble organic matter. This is
known as soil water, which is stored in the space between soil particles known as pore space.
This pore space is the most important physical structure and plays a vital role in irrigation
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studies. Plants absorb water from the pore spaces and hence this water must be replenished by
rain or irrigation water for the successful growth of crops.

(3) Gaseous Phase. The spaces in between soil particles are not only filled with water, but some
spaces are occupied with air. The soil air differs from the atmospheric air in its composition. Soil
air contains less O2 content and more CO2 than atmospheric air, because of the respiration of
soil microorganisms and plant roots in which oxygen is consumed and carbon dioxide is
released. So, the pore spaces enclosed by soil matrix are shared by soil-air and soil-water.
COMPREHENSION

1. Are the following statements TRUE or FALSE?

a) Soil is a three phase system. TRUE / FALSE

b) There is no water or air in some soils. TRUE / FALSE

c) Solid phase is made of minerals only. TRUE / FALSE

a) Liquid phase is not important for the successful growth of crops. TRUE / FALSE

b) The soil air differs from the atmospheric air. TRUE / FALSE

C) There is less oxygen in the soil air. TRUE / FALSE

1. Answer the question.

a) What are three main phases of soil?

b) What does organic matter consist of?

C) Where is quartz the dominant mineral?

d) Where is soil water stored?

e) What is the difference between soil air and atmospheric air?

2. Find English equivalents from the text.

a) B HekoTopbIX cilydasx jkuaKas U razoo0pasHas pa3sl MOTYT OTCYTCTBOBATb.

b) YacTtuilbl MUHEPAJIOB — IJIABHBIE KOMIIOHEHTHI MHOTHX TTOYB.

C) OO0BIYHO, YeM OOJIBIIIEC YACTHUIIBI, TEM OOJIbIIIE ABYOKHCH KPEMHUS OHU COJIEpKaT.

d) DTO MOYBEHHAs Bjiara, KOTOpasi XpaHUTCS B IOPOBOM MPOCTPAHCTBE.

e) [TouBeHHBIN BO3yX, IO CPAaBHEHHUIO C aTMOC(HEPHBIM, COACPIKUT OOJBIIE YTIEKHCIIOTO
ra3a 1 MCHbIIC KUCJIOpOaa.

SPEAKING

Retell the text choosing 6-7 sentences that give the main ideas of the text. Add phrases given
below.

It’s interesting to know that...

| know that...

As far as | know...

| think ...

COCTABJIEHHME IITUCEM

1) ORDER LETTERS

Planning your order letter is important so that you have all the information you need at hand before you

begin to write. Require clear information about the specific product, the method of payment, and how
and where they should be sent, and any deadlines that apply.

2) LETTER OF APPLICATION

In a letter of application, you are really promoting yourself and selling your skills. You want to interest
the audience (the reader) in your qualifications so that he/she will think you are right for the job. The
real purpose of a letter of application is to get a job interview.

3) LETTER TO THE EDITOR

Letters-to-the-editor are really a persuasive expository essay written in a letter format. Because you are

trying to change attitudes, this kind of letter requires a lot of thought, planning, and in some cases

research to find convincing facts. Start with a statement that tells what issue the letter is about, followed

by a clear statement of your opinion. Then provide a number of body paragraphs that give background
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information and convincing supports for your opinion. End the letter with a summary, a hope that
something can be done, or a suggestion for change.

4) LETTERS OF INQUIRY AND REQUEST

Because these kinds of letters need the recipient to respond, it is important to write them in such a way
that you get a favourable response.

5)

At first, letters of request may look easy, but they require the same kind of thought, planning, and
revision as any good composition. If your question is worded vaguely, the reader may have to guess
what you want. If you ask too forcefully for something, the reader may be offended and ignore your
letter completely or put off doing anything about it. The purpose of this kind of letter is to get someone,
whom you probably don’t know, to do you a favour. Often in cases like these, stating the reason for
your request or showing how the recipient can benefit from it can be persuasive. A successful request
letter, therefore, demands good clear questions and a polite, persuasive tone. If you have several
questions, it is acceptable to present them in a numbered list.

5) RESPONSE LETTERS

When you can provide what the writer has asked for, you are bringing “good news” in your response.
The body of a “yes” response letter should acknowledge the request and include an exceptions to the
request.

6) LETTERS OF COMPLAINT

The best complaint letters do not sound complaining or angry. Even though you may be upset and
frustrated by the time you decide you need to write a letter, abuse and insults will certainly mean that
your problem will go to the bottom of the pile and may even be ignored altogether. A good complaint
letter states your problem calmly and if possible suggests a reason why it is in the company’s best
interest to deal positively with your situation.

4. METOANWYECKHUE MATEPHAJIbI, OITPEJE/ISIIOINAE ITPOUEAY Pl OHEHUBAHUSI
3HAHUH, YMEHHH, HABBIKOB U (UJIN) OIIBITA JEATEJIbHOCTH,
XAPAKTEPU3YIOIIUX 9TAIIbI ®OPMHUPOBAHUA KOMIIETEHIIUN

N3ydenne  aucumminabl  «MHOCTpaHHBIM  s3bIK B cdepe  MpodecCHOHATBLHOM
KOMMYHHUKAIIMK» OCYILECTBIISIETCS M0 CIEAYIOUIUM (hopMaM: MPAKTUUECKUE 3aHATHS U CAaMOCTOSTEIbHAS
paboTa MarucTpaHra.

BaxkupiM yciioBHeM [j1s1 OCBOEHUS TUCLMILIMHBI B MPOIECCE 3aHATHM SBISIETCS BEACHUE
KOHCIIEKTOB, OCBOEHHE U OCMBICICHHE TEPMHUHOJOTMM U3y4yaeMOW JMCHUIUIMHBL —MaTepuasl
MPAKTUYECKUX 3aHITUN CJIETyeT CBOEBPEMEHHO MOAKPEILISATH MPOPAOOTKOM COOTBETCTBYIOLIUX Pa3esioB
B YueOHHMKaX, Y4eOHBIX MOCOOUSAX B COOTBETCTBUM CO CIIMCKOM OCHOBHOW U JOTOJIHUTEJIBHOM
nutepatypbl. JlomomHUTenbHas MNpopabOTKa H3ydyaeMoro marephajia TpPOBOJUTCS BO  BpeMs
MPAKTUYECKUX 3aHATHH, B XOJ€¢ KOTOPBIX AaHAIM3UPYIOTCS M 3aKPEIUIAIOTCS OCHOBHbBIE 3HAHUS,
MOJTy4YEHHbBIE TI0 JUCLHUTUIHHE.

[Ipy mnoaroToBKE K MPAKTUYECKUM 3aHSATHSIM  CIEAYeT HCIOJb30BaTb OCHOBHYIO U
JOTIOJIHUTENIbHYIO ~ JINTEpaTypy M3 MPEJICTaBIEHHOro chnucka. Ha mpakTHYecKuX  3aHATUAX
MIPUBETCTBYETCA aKTUBHOE Y4acTHUE B OOCYKJIEHUU CUTyallui, CIOCOOHOCTh Ha OCHOBE MOJYYCHHBIX
3HaHUW HaxoAWTh Hambosee 5((EeKTUBHbIE pEIICHUs IOCTABICHHBIX MPOOIEeM, yMETh HAaXOIWTh
TI0JIE3HBIN IOTIOIHUTENBHBIN MaTepHai Mo TEMAaTHUKE MPAKTUYECKUX 3aHSATHI.

B pamkax u3yueHHUS IUCHUIUIMHBI HEOOXOJMMO HCIOJB30BaTh IEpelIoBble HH(POPMAIMOHHBIE
TEXHOJIOTUU — KOMIBIOTEPHYIO TEXHHUKY, JIEKTPOHHBIE 0a3bl JaHHBIX, IHTEepHET.

Lenstmu camocTosTENHHOM PabOTOI MarkCTpaHTa SBISETCS:

- CHCTeMaTH3alusi U 3aKpEIJICHUE MOJYyYEHHBIX TEOPETUYECKUX 3HAHUNW W TPAKTUYECKUX YMEHUU
MarvcTpaHToB;
- yrinyOJieHre U pacliipeHne TEOPeTUIeCKX 3HaHUM;
- popMHpOBaHKE YMEHHUS UCTOJIH30BATh CIIPABOYHYIO IUTEPATYPY;
- Pa3BUTHE UCCIIEOBATENbCKUX YMEHUIA.
CamocrtosiTenbHass paboTa BBIMOMHSAETCS MAruCTPaHTOM TIO 3aJlaHUI0 MPEMoAaBaTeNsl M MOXKET
COJIepXKaTh B cede creayronee 3alaHus:
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- M3y4eHHE MPOTrPaMMHOTO MaTepHana JUCHHUILIMHEI (paboTa ¢ y4eOHMKOM, M3YUeHHE PEKOMEHIyeMbIX
JIUTEPATYPHBIX HCTOUHUKOB, KOHCIIEKTUPOBAHUE HCTOUYHUKOB);

-BBITIOJTHEHUE KOHTPOJIBHBIX PadoT;

- paboTa ¢ NIeKTPOHHBIMU HH(POPMAIIMOHHBIMH PecypcaMu B pecypcamu Internet;

- BBIIIOJIHEHHE TECTOBBIX 3aJaHUI;

- IOJArOTOBKA ITPE3EHTALU;

- OTBETHI Ha KOHTPOJIbHBIE BOIIPOCHI;

- AaHHOTUPOBAHUE;

- IOATOTOBKA K 3aHATUSM, IPOBOJUMBIM C UCIIOJIB30BaHUEM aKTUBHBIX (popM 00yueHUs

(menoBbIe UIpBI);

W3ydeHune AUCHUIUIMHBI IPEAIoJIaracT HaInYue NPOMEXYTOUYHON aTTeCTAllUH 110 IUCLUIUIMHE.

[TpomexxyTouHas aTTecTaus MpoBoAUTCS B popme 3adera.

HeobOxonumbiM ycnoBueM (OpMUPOBaHUS KOMIIETEHIMM SIBISIETCS] MOCEIIEHHE MPAKTHUYECKUX
3aHSTUH, Ha KOTOPBIX MAaruCTPaHT BBINOJIHIET I'paMMaTHUECKUeE, JIEKCUUECKHE YIIPaKHEHUs, PAKTUKO-
OpUEHTHPOBAHHBIE 3aJIaHUS 10 MEPEBOJY, MTUCBMEHHOMY U YCTHOMY pe(epupoBaHUIO, aHHOTHPOBAHUIO
Hay4YHBIX TEKCTOB, IOATOTOBKA TE3UCOB W TIPE3CHTAllMM BBICTYIUICHHS Ha KOH(epeHuuax amis
pUOOpETEeHUs] YMEHHMH, HEOOXOAMMBIX JUIsl ydacTus B paboTe pPOCCHUICKUX U MEXIYHapOJHBIX
HCCIIEIOBATENIbCKUX KOJUIEKTUBOB 110 PEIICHUI0 HAaydyHbIX W HaydyHO-00pa30oBaTENIbHBIX 3a1ad |
HCI0JIb30BAHUS COBPEMEHHBIX METOJIOB ¥ TEXHOJIOTUN HAyYHOW KOMMYHMKAIIMKM Ha TOCYAAPCTBEHHOM U
MHOCTPAaHHOM SI3bIKaX M OBJAJIEHUS HaBbIKAMH pPEYEBOIl MHCHbMEHHOM U YCTHON KOMMYHUKAallUU B
Hay4yHOU cepe Mo HanmpaBIEHUIO MOATOTOBKH.

Kputepun orieHKH KOHTPOJIBHBIX padOT CTYJEHTOB 3a0YHOTO 00YyUEHHS:

«3auTeHo» CTaBUTCSA, €CIU KOHTpOJbHash paboTa BBIOJIHEHa B CpOK, He TpedyeT
JIOTIOJTHUTEIBHOTO BpPEMEHM Ha 3aBepUICHHE; KOHTPOJbHas paboTa BBINOJHEHAa MOJHOCTHIO: JAaHbI
OTBETHl Ha BCE BOMPOCHI, MMEIOLIMECS B KOHTPOJIbHOUM paboTte; 0e3 JOMOJHUTENbHBIX MOSICHEHUMN
UCHOJIb3YIOTCSL 3HAHMs, IIOJIyYCHHBIC IIPU HW3Y4YCHHH JUCLUUIUIMH; JaHbl CCBUIKM HAa HMCTOYHUKH
uHbopMaluu 1 pecypcsl cetu MHTepHeT, ucnonp30BaHHbIE B PabOTe; KOHTPOJIbHAS paboTa aKKypaTHO
odopmIIeHa;

«He 3aureHO» cTaBUTCS, €CIU KOHTpPOJIbHAs paboTa HE BBINOJHEHA B YCTAaHOBJIEHHBIH CPOK,
IPOJEMOHCTPUPOBAHO MOJHOE Oe3pa3nuuve K pabore, TpeOyeTrcs NOCTOSIHHAs KOHCYJIbTAlMsl [Uis
BBITIOJIHEHUS 3a/1aHUsl; B KOHTPOJIBHON paboTe MPUCYTCTBYET OOJIBIIOE YUCIIO OIIMOOK; HE MOJHOCTHIO
WIA ¢ OomMOKaMHU pPEUIeHbl 3a7a4M, JaHbl HENOJHbBIC WJIM HENpPaBUIIbHBIE OTBETHl Ha IOCTaBJIEHHbBIE
BOIPOCHI; OTCYTCTBYIOT CCBUIKM Ha MCTOYHUKM HH(popMmManmuu U pecypcbl cetu MHrepher,
UCIOJb30BaHHbIE B pab0Te; KOHTPOJbHAsE paboTa BBHINOJHEHA C HapyLICHUSIMM; KOHTPOJbHas pabora
BBITOJIHEHA 110 HENIPABUIIBHO BHIOPAaHHOMY BapUaHTY.
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