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1 Ilepevyenb MJIAHMPYEMBbIX Pe3yJbTATOB 00yUeHHS MO TUCHHUILINHE, COOTHECEHHBIX C
IJIAHUPYEMBIMH pPe3y/IbTaTaMHU OCBOCHHS 00pa30BaTe/IbHON NPOrpaMMblI

B pesynbraTe OCBOCHHsS OCHOBHOM MpO(ecCHOHAIBHOW 00pa30BaTENbHON MPOrPAMMbI
(OIIOII) mo HanparieHuto mnoaroroBku 38.03.04 TocynapcTBEHHOE W MYHHUIMIIATBHOE
yOpaBJieHHe HampaBieHHOCTh (mpoduib) «[OCymapcTBeHHas W MYyHHIUMAIbHAS CIyxKOay,
oOyuaromuiicst o qucuuiuinie «OCHOBBI JETOMPOU3BOICTBAY JOJKECH OBIAICTh CIICIYIOIIUMHE
pe3yibTaTamu:

Kon
NHaukaTop JOCTHIKEHUS
WHIUKaTOpa [TepedyeHs mIaHUPYEMBIX PE3YIHTATOB
KOMIICTCHIINN
JOCTHUIKXCHUA 06y‘I€HI/ISI 110 JZUCIIUITJINHE
KOMIIETEHI[NHA

YK-4 CriocobeH ocymiecTBIATh JeI0BYI0 KOMMYHHUKAIIMIO B YCTHOW U MUCbMEHHOM (popmax
Ha TOCyIapCTBEHHOM s3bIke Poccuiickoit denepariuu 1 ”HOCTPaHHOM(BIX)
sI3bIKE(ax)

3HaTh: npaBuiia J€JI0BOM NEPENUCKH,
0COOEHHOCTH CTUIIMCTUKU O(QUITHATEHBIX
1 Heo(hULIMaIbHBIX MHCEM,
COLIMOKYJIBTYPHBIC pa3u4us B hopmare
KOPPECHOHICHIIUU Ha TOCYIapCTBEHHOM U
MHOCTPAHHOM (-bIX) SI3bIKaX.

Bener nenoByro nepenucky, YMerb: OCYILIECTBIATH JI€I0OBYIO
YUUTBIBasE OCOOCHHOCTHU MEPENUCKY, YUYUTHIBAsE OCOOCHHOCTH
CTUJIMCTUKU OUIINATBHBIX U CTHUJIUCTUKH O(UIIMATILHBIX U
HEOPHUIHATLHBIX TTUCEM, HEO(UIIUATIBHBIX TTHCEM,

YK-4.3
COMOKYJIbTYPHBIC PA3JINYHsI B COIUOKYJIbTYPHBIC PA3JINYUA B Q)opMaTe

(dhopMaTe KOpPECTIOHCHIINY Ha | KOPPECTIOHICHITUN HA TOCYIapPCTBCHHOM U
roCy/1apCTBEHHOM U WHOCTPAHHOM (-bIX) SI3bIKAX.
WHOCTPAHHOM (-BIX) SI3BIKAX. BnaneTs: HaBBIKAMH JISIIOBOM ITEPETTUCKH,
YUUTHIBasi 0COOEHHOCTH CTUITHUCTUKH
0opUIIMATBEHBIX U HEO(DUIIUATBHBIX ITHCEM,
COLIMOKYNBTYPHBIE paznuyus B popmare
KOPPECTIOH ICHITUHN Ha TOCYIapPCTBCHHOM U
WHOCTPAHHOM (-bIX) SI3bIKAX.

OIIK-2 CnocoOeH pa3pabaTbIBaTh U PEATU30BbIBATH YIIPABICHUECKUE PEIICHUS, MEPbI
PEryIHpyIOIIEro BO3AEHCTBUS, B TOM YHCJI€ KOHTPOJIbHO-HA30pHbIE (PYHKIINH,
rOCyIapCTBEHHBIE U MYHUIIMNIAIIBHBIE IPOTPaMMBbl HA OCHOBE aHAJIN3a COLIMAJIBHO-
9KOHOMHUYECKUX ITPOLECCOB

Crioco6HOCTh HaXOAUTh 3HaTh: OCHOBHBIE ITOHATHSI,
OpraHu3alMOHHO- npodeccuoHaNbHYI0 TEPMUHOJIOTHIO B
YIPaBIEHYECKUE PELICHUS U 00J1aCTH IPUHATHUSL OPTaHU3AIOHHO-
TOTOBHOCTb HECTH 32 HUX YIpaBJIECHUYECKUX PELeHU];
OTBETCTBEHHOCTb C MO3ULUI YMerh: aHanmu3UpOBaTh IPUHUMAEMBbIE
OIMK-2.1 COLIMAJILHOM SHaYMMOCTH OpraHU3alMOHHO-YIIPABICHYECKNE
IIPUHUMAEMBIX PELLEHUM. pEILIEHNUS U OLIEHNUBATh UX MOCIIECTBUS.

B.HalIeTl): HaBbIKaMU IMPUHATHA
OpTraHU3aIMOHHO-YIPABIEHYECKUX
pELIEHUI T TOCTHKEHUS
MaKCHUMaJbHOTO Pe3yNbTaTa B

PO ECCHOHATBHON e TEIHHOCTH.




[1K-2 Crioco6HOCTh K oOpraHu3anuy ¢ poBoi TpanchopManui 1 GOPMUPOBAHUIO IIUPPOBBIX
KOMAaH/]I B OpraHax rocy/1apcTBEHHOW ¥ MyHHIIMTIAJIbHOW BJIACTH
Crnoco0eH npuMeHsTh 3HaTh: OCHOBHBIE HH(POPMAITHOHHO-
COBpEMEHHBIE HH()OPMALIMOHHO- | KOMMYHUKAIIHOHHBIE TEXHOJIOTHH B
KOMMYHHKAITIOHHBIC rOCYJJapCTBEHHBIX OpraHax
TEXHOJIOTHH B TOCY/IapCTBEHHBIX | YMeTh. paboTaTh B CHCTEME
K-2.3 OpraHax: MCIOJIb30BaHUE JIEKTPOHHOTO JOKYMEHT0000pOTa
MEXBEJIOMCTBEHHOTO U BuiiajeTs: HaBbIKaMH pabOTHI €
BEJOMCTBEHHOTO JIEKTPOHHOTO | COBPEMEHHBIMU TEXHOJIOTHSIMU
JTOKYMEHTO0000pOTa, JOKYMEHTAIIMOHHOTO 00eCTIeYeHHS
nH(OPMALIMOHHO- yIpaBICHUS
TEJIEKOMMYHHKAIIMOHHBIX CeTeH

2 Mecro aucuunimnsl B crpykrype OIIOII BO

JlucuuniuHa OTHOCUTCA K o0si3aTtenbHoU yactu Onoka 1 «/lucuumnuueny. M3yuaercs B 4
ceMecTpe Ha 2 Kypce IpH O9HOH opMe M 09HO-3a09HOM Popme 00ydICHHS.

N3yueHne JUCHUIUIMHBI MPEAINONAaraeT MpeABAapUTEIbHOE OCBOCHUE CIEIYIOLIUX
JTUCLUIUIMH y4eOHOro IutaHa Pycckuil s3bIK M KyabTypa peud, [lenoBbie OTHOILIECHUS W
HETBOPKUHT.

JucuunnuHa SBISETCS OCHOBOIOJATAIONICH, MPU W3YYEHUU CIHEAYIOMUX TUCIUTIINH:
CBsi3u ¢ 00LIECTBEHHOCTBIO B OpraHax BiacTu, OCHOBBI rOCYAapCTBEHHOTO U MYHUIIUTIAIBHOTO
YIIpaBJICHHUS.

3 O0beM TUCHUILIMHBI B 324€THBIX €TMHHUIAX C YKA3aHHEM KOJHYECTBA
aKajgeMHYecKHX YacoB, BblJIeJIEHHbIX HA KOHTAKTHYI0 padoTy 00y4yaomuxcs ¢
npenoaasareseM (110 BUAAM yUeOHBIX 3aHATHII) 1 HA CAMOCTOAITEJILHYIO padoTy
o0yyarmuxcsi

OO01mas TpyI0eMKOCTh AUCIUIUIHHBEI COCTABISET 4 3a4eTHHIX enuHuI] (3.€.), 144 gacos

Tabmuma 3.1 - Pacnipenenenue GpoHa BpeMeHH 10 ceMeCTpaM U BUJIaM 3aHSTH, B yacax

OYHO-320YHOE
Ounoe o0yueHue

Bun yueOHbIX 3aHATHI oOyueHune
4 cemectp CEMECTp 2 xypc, 4 ceccus
KonrakTHas padora o0y4yaommxcst 69 X 15

¢ nmpenojasarejieM (Bcero, 4ac)
B TOM YHUCJIE:
- JTEKIIMH, Yac 34 X 4
B TOM YHCJI€ B BHJIC MPAKTHIECKOM
MOATOTOBKHU (ITPY HAJIMYUU), Yac
- mabopaTopHbIe (IPAKTUIECKUE) 34 X 10
3aHSATHSA, Yac
B TOM YHCJI€ B BHJIC MPAKTHIECKOM

MOATOTOBKHU (ITPU HAJIMYUH), Yac 8 2
- 3aYeT, Jac X X X
- DK3aM€H, Jac 1 X 1




CamocrosiTesibHas pa6oTa 75 X 129

o0yuawmuxcs (Bcero, 4ac)

B TOM YHCIIE: 30 X 60

-IIOArOTOBKA K JIa0OpaTOPHBIM

(IpakTUYECKUM) 3aHSATHSIM, Yac

- paboTa ¢ TecTaMH M BOIIPOCAMH ISt 27 X 60

CaMOIIOITOTOBKH, Yac

- BBITIOJTHEHUE KYPCOBOTO MPOEKTA X X X

(paboThl), yac

- MOITOTOBKA K 3a4eTy, 4ac X X X

- IOATOTOBKA K YK3aMEHY, 4ac 18 X 9

OO01ast TPy10eMKOCTh yac 144 X 144
3.e. 4 X 4

4 Conep:xanue TMCHUIIMHBI, CTPYKTYPUPOBAaHHOE 10 pa3/jejiaM U TeMaM ¢ YKa3aHueM
OTBEJE€HHOI0 HA HUX KOJMYECTBA aKaJeMUYeCKHX YaCOB U BUI0B YUeOHBIX 3aHATHI

Tabmuna 4.1 - Pa3aenbl TUCIUTUIHHBL M TPYJOSMKOCTD 10 BUIaM yUeOHBIX 3aHATHH
(B akaJleMUYECKHX Yacax )

Bunpsl yaeOHOM paboThl, BKIHOYAsk CAMOCTOSTENBHYIO PaboTy
CTYJIEHTOB U TPYAOEMKOCTb, B yacax
No JEKIUH nabopaTopHbIe BCETO CaMOCTOsITeNIbHAs
TeN;H Paszpen nucnurninmHbl (mpakTHYecKue) | ayAUTOPHBIX pabora
paboThI 4acoB
OYHO | OYHO- | OYHO | OYHO- | OYHO | OYHO- | OYHO OYHO-
3204HO 3204HO 3204HO 3204HO
1 OcHoBBI
JIOKyMEHTALIMOHHOTO | g 5 3 5 16 4 12 30
o0ecrnieyeHus
yTIpaBJIEHUS
2 | Moxywment n 8 2 8 > | 16| 4 14 30
CUCTEMBI TOKYMEHTa
3 OpranuzannoHHo-
paBoBast 8 X 8 2 16 2 14 30
JOKYMEHTalus
4 Ynpasnenueckas
JIOKyMEHTaIUsl.
TpeGoBanus K 10 X 10 4 20 4 17 30
COCTaBJICHUIO U
0(hOpPMIICHUIO
Hroro | 34 4 34 10 68 14 57 120
Tabnuua 4.2 - Coaep:xanue TUCHUILTNHBI, CTPYKTYPUPOBAHHOE O pa3/ieiaM U TeMaM
Bpewms, ak.uac
No | Copeprxanue paznena (TeMbl) TUCITUTUTHHBI (oumof

OYHO-320YHO)

OYHO

| ouno-3aouno




BCETO B TOM YHCJIC B BCCTO B TOM YHCJIC B
thopme thopme
TIPAKTUICCKON TIPAaKTUICCKON
MHOATOTOBKH THOATOTOBKH
(pu (pu
HAJIUYUH) HAJIUYUH)
1 Paznen 1. OCHOBBI JOKYMEHTAIIHOHHOTO OOECTICYEHHUS YIIPABICHHS
Jlexyuu
1.1 | Ucropusi  BO3HUKHOBEHMS U  pa3BUTUSA 2 X
yIpaBIeHYECKON JOKYMEHTAINH
1.2 | Opranusanus JIOKyMEHTOO0OpOoTa  Ha 2 2
IpePUITHH
1.3 | Aenonpou3BOACTBO MO JUYHOMY COCTABY 2 X
1.4 | Homenkinarypa nen. [ToaroToBka 10KyMEHTOB 2
JUIsS XpaHEHUs B apXHBE
Jlabopamopusie (npakmuueckue) pabomoi
1.4 | Cemunap Ha TEMY: «Opranuzanus 4 X
JIOKYMEHT0000pOTa HA MPEITPUSITUI
1.5 | CocraBnenue u oopmileHUE TOKYMEHTOB I10 2 2 2
JUYHOMY COCTaBY
1.6 | CocraBnenue u oopmiIeHIE TOKYMEHTOB JJIs 2 X
C/Ia4yM B apXUB
2 Paznen 2. JIoKyMeHT U CHCTEMBI JOKYMEHTA
Jlexyuu
2.1 | OcHOBHbIE = TOHATUS  JOKYMEHTHPOBAHUS 2 2
YIPABJICHYECKON EATEIBHOCTH
2.2 | OcHOoBHBIE TpeOOBaHUS, TMPEABABIAEMbIE K 2 X
JIOKYMEHTY.
2.3 | CrangapTu3anus nporecca 4 X
JIOKYMEHTHPOBaHUS
Jlabopamopuvie (npakmuueckue) pabomoi
2.4 | Cemunap Ha TeMmy: «/lokymeHTHpOBaHUE 4 X
YIPABJICHYECKON 1E€ATEILHOCTH»
2.5 | TpeboBaHuss K peKBU3UTaAM U OJlaHKaM 4 2 2
JTIOKYMEHTOB
3 Paznen 3. Oprann3anuoHHO-IIPaBOBast JOKyMEHTAlN
Jlexyuu
3.1 | Opranu3aioHHO-TIPaBOBast JOKYMEHTAIUS 4 X
3.2 | Ocobennoctu SI3bIKOBOT'O CTHIIS 4 X
Opraau3anoOHHO-TIPABOBOM TOKYMEHTAITUH
Jlabopamopuvie (npakmuueckue) pabomol
3.3 | CoctaBnenne u OQOpPMIIEHHE JOKYMEHTOB 4 2 X 2
OpraHU3aIMOHHOTO nopsiika (ycras,
MTOJIOXKEHUE)
3.4 | CocraBiienne W OQOPMIICHHE JIOKYMCHTOB 4 2
OpPraHU3alMOHHOTO TOpPAIKa (JOKHOCTHAS
WHCTPYKIUS, IPaBUiIa U JIp.)
4 | Paznen 4. YipasneHueckas JokyMeHTanus. TpeOoBaHHs K COCTABICHUIO U 0(OPMIICHUIO
Jlexyuu
4.1 | PacniopsimutenbHas fokymeHTanus. [I1nanosas 4 X
W OTdyeTHas JokyMeHTanus. CrpaBOYHO-




uH(pOpMalOHHAs u CIPaBOYHO-
aHAIUTUYEeCKash  JOKyMeHTanus. JlemoBoe
MUCHMO

4.2 | OcobenHoctu SI3BIKOBOT'O CTHIIS 4 X
yIpaBIeHYECKON JOKYMEHTAINH
Jlabopamopuvie (npakmuueckue) pabomol
4.3 | CocraBnenne u odoOpMIICHHE TMpHKa3a II0 4 2
OCHOBHOH  J€ATENILHOCTH  (pacnopsiKeHU,
yKa3aHUH, peleHui )

4.4 | CocraBnenue #  OQOPMIICHHE JIETIOBOTO 2 2 2
UChMa

4.5 | Pa3paboTka u opopmieHue TeneOHOTPaMMBI, 2 X
aKTa u Jp.

5 llepeuyeHb y4eOHO-MeTOAMYECKOTr0 0OOecredeHHs AJIsl CAMOCTOATEIbLHOIH padoThI
00y4YaKOIIHUXCS M0 TUCHHUILINHE
1. 3aganus ¥ METOAMUYECKUE YKa3aHUs K IPAKTHUECKUM 3aHSTUSAM JJIS CTYJIEHTOB IO
HanpasiieHuIo «['ocyaapcTBeHHOE U MyHULIMIIAIbHOE yipaBieHue» Kazanckoro 'AY no

JUCHUILINHE «/le10oBble KOMMYHHMKALMKU U 1e10Ipon3BoacTBO», Kazans: M3n-Bo Kazanckoro
'AY, 2015. - 24 c.

6 ®@oH/1 OLEHOYHBIX CPECTB /1JIsl MPOBEAeHUSI MPOMEKYTOYHOM aTTecTalli 00y4alommuXcsi
M0 TUCIUILIHHE
[IpeacraBnen B mpwiokeHWH K pabodei mporpamme JIUCHUIUIMHBI  «OCHOBBI
JIEJIONPOU3BOICTBAY

7 IlepeyeHb OCHOBHOIi U I0TOJIHUTEIbHOI y4eOHOM JINTepaTyphbl, HeOOXOAUMOM /1151
OCBOEHHS THCIHUIIIMHBI

OcHoBHas ydyeOHas auTeparypa:

1. I'anenkxo, H. H. OcHoBsl nenonpoussoacTtsa: yuebHoe nmocodbue / H. H. Nanenko. —
Camapa: CamI'AY, 2019. — 181 c. — ISBN 978-5-88575-562-7. — TekcT: aneKkTpoHHbli // JlaHb:
ANEKTPOHHO-OMOMMoTeunast cucrema. — URL: https://e.lanbook.com/book/123610 (mara
oOpamtenus: 16.04.2020). — Pexxum foctymna: i aBTOPU3. MOJIb30BaTEICH.

2. Ky3nenos, 1. H. [lenonpousBoactro: cnpaBodroe mocobue / M. H. Ky3nenos. — 6-¢
m3a. — Mocksa: JlamkoB u K, 2017. — 460 c¢. — ISBN 978-5-394-01981-4. — Tekcr:
SIIEKTPOHHBIN I Jlaub: 3IIEKTPOHHO-OUOIMOTEIHAS cucTema. — URL:
https://e.lanbook.com/book/105543 (mata oOpamenus: 06.05.2021). — Pexum poctyma: ans
aBTOPH3. NIOJI30BATEIICH.

3. Cemko, . A. OcHoBBI nenonpousBojcTBa: ydyeOHoe nocooue / 1. A. Cemko, JI. A.
AnryxoBa. — Crasponosib: Ct'AY, 2018. — 119 ¢. — Tekcr: anexkrpounsii // JlaHb:
ANIeKTpOHHO-OuOMMoTeunass cucremMa. — URL: https://e.lanbook.com/book/141613 (mara
obparmenust: 06.05.2021). — Pexum goctyna: AJist aBTOPHU3. MOJIH30BaTENEH.

JlononHUTENRHAS IUTEPATYypa

1. Jlenonpou3BOACTBO U TOKYMEHTOOOOPOT: MPAKTUKYM: yUeOHOE TT0coOUe / COCTaBUTEh
JI. JI. KotnsipoBa. — moc. KapaBaeBo : KI'CXA, 2020. — 44 c. — Tekct: anexTponHsiii // Jlans :
ANIeKTpOHHO-OuOMMoTeuHass cucremMa. — URL: https://e.lanbook.com/book/171710 (mara
obparmenust: 06.05.2021). — Pexum goctyna: AJist aBTOPHU3. MOJIH30BaTENEH.

2. Ky3nenos, 1. H. JlenonpousBoacTBo : yuebHo-cripaBoyHoe nocodue / M. H. Ky3Henos.
- 9-e w311, mepepad. — Mocksa : [lamkos u K, 2020. — 405 c. - ISBN 978-5-394-03881-5. - Teker



anektporHbii. - URL: https://znanium.com/catalog/product/1093496 (mara oOpameHus:
06.05.2021). — Pexxum J0OCTYyIIA: 11O MOAIMHKCKE.

3. [Tanacenko, 0. A. Jlenonpon3BoCTBO: JOKYMEHTAIIMOHHOE O0SCTICUCHUE YITPABICHHUS:
VYuebnoe nmocodue / ITanacenko FO.A., - 3-e u3a. - Mocksa :PUOP, UHDPA-M, 2016. - 112 c. -
(BO: bakanaBpuar). - ISBN 978-5-369-01054-9. - Tekcr : osnektponHsii. - URL:
https://znanium.com/catalog/product/542773 (mara obpamenus: 06.05.2021). — Pexxum noctyma:
IO TTO/TIHCKE.

8 Ilepeyenn pecypcoB HHGOPMAIHOHHO-TEJIEKOMMYHHKANMOHHOI ceTH « AHTepHETY,
HEe00XO0AUMBIX /IJISl OCBOCHUSI JUCIUNJIMHBI
1. http://pravo.gov.ru - OdunuanbHeli HHTEPHET-TIOPTAJ IPABOBOM WHGOPMAIIUN

2. http://gossluzhba.gov.ru - ®enepanbHbIi MOPTA TOCYAAPCTBCHHOMN CIYXKObI 1
YIPaBJICHYECKUX KAJPOB

3. https://www.youtube.com/watch?v=S_0WNeluRVE — JlenonpousBoactso. O6pa3zoBanue ajis
BCEX.

4. https://www.youtube.com/watch?v=NZ6bUra0PeM — OcHOBBI 1€710IIPOU3BO/ICTRA:
yHU(HUKALKSA ¥ CTAHAAPTU3AIMS JOKYMEHTOB, 0hOpMIIEHHE PEKBU3UTOB

9 MeToanyeckne yKa3zaHus 1/l 00y4aIOIMMXCS 0 OCBOEHHIO THCIUILTHHBI

OCHOBHBIMH BHJAMH YYEOHBIX 3aHATUH M CTYACHTOB 1O JaHHOMY Kypcy ydeOHOMU
JMCLUILIMHBI SBJISIOTCS: JICKINH, PAKTHUECKHUE 3aHATUS U CAMOCTOSATENbHAsE pab0Ta CTYICHTOB.

MeToanyeckue ykKa3zaHusl K JIEKIMOHHBIM 3aHATHAM. [lpuctynas K H3y4YeHHIO
JMCUUIUIMHBL, HEOOXOAMMO B TEPBYIO OYepeab O3HAKOMHUTHCS C COJep)KaHHEeM paboueii
nporpaMMbl TUCHMITIMHBL. [Ipu u3ydeHMM M TpopaboOTKe TEOPETHYECKOTo MaTepuana s
CTYZIEHTOB HEOOXOAMMO: MMOBTOPUTH 3aKOHCIICKTHPOBAHHBIN Ha JICKITHOHHOM 3aHSATHH MaTepHal
U JONOJHHUTH €ro C y4eTOM PEKOMEHJIOBAaHHOH JIMTEPaTyphl; IPU CaMOCTOATEIBHOM H3y4CHHUU
TEOPETUYECKOM TeMbl CjelaTh KOHCIEKT, MCIOIb3ysl PEKOMEHJOBAaHHbIE JIUTEepaTypHbIE
HCTOYHUKH; OTBETUTH Ha KOHTPOJIBHBIE BOTIPOCHI 110 T€ME, MPEICTABICHHBIE B TPUIIOKECHUN; TIPU
MOJArOTOBKE K TEKYIEMY KOHTPOJIIO MCIOJb30BaTh MaTepualibl (POHAA OIEHOYHBIX CPEACTB
(mpuIIOKEHHE ).

B nexkmusax u3nararoTcsi OCHOBHBIE TEOPETHUECKHE CBEICHHUS, COCTABIIAIONIME HAYYHYIO
KOHIIETIHNIO Kypca. [l yCTIeHOro 0CBOEGHUS JIEKIIMOHHOTO MaTepuala peKOMEeHIyeTCs:

- TI0CJIe MPOCITYILIMBAHUS JIEKIIUH ITPOYUTATh €€ B TOT JK€ JICHb;

- BBIJICIUTH MapKEPaMU OCHOBHBIE TTOJIOKEHHSI JICKITHH;

- CTPYKTYPHUPOBATh JIEKIIUOHHBIA MaTepHai ¢ MOMOLIbIO 3aMETOK Ha MOJISIX B COOTBETCTBUU
C IPUMEPHBIMHU BOIIPOCAMH ISl TIOJTOTOBKH.

B npotiecce NeKIIMOHHOTO 3aHATHUS CTYCHT JI0JIKEH BBIJIENATh BaXKHbIE MOMEHTBI, BBIBO/IBI,
OCHOBHBIE TIOJIOKEHUS, BBIICISTH KITFOUEBBIE CII0OBA, TePMHUHBL. OO03HAYUTH BOTIPOCHI, TEPMUHBIL,
MaTepHual, KOTOPbI BbI3bIBAET TPYAHOCTH, IIOMETUTh W TONBITATbCS HAWTH OTBET B
pekomMeHayemMoii nurepatrype wiu cetn «MHTepHer». Ecnmm camocrosTensHO He ymaéres
pa3o0paThCsi B MaTrepuaie, Heo0XoIuMo chOpMyIHpOBaTh BOIPOC U 3aJaTh MPENoIaBaTeo Ha
KOHCYNIbTallK, Ha 3aHATHH. CTYIeHTY pPEKOMEHIYeTCS BO BpEMs JIGKIIMA Y4YacTBOBaTh B
00CYX/IeHUU TPOOJIEMHBIX BOIPOCOB, BBICKA3bIBaTh M apryMEHTHPOBATH CBOE MHEHHE. DTO
CIIOCOOCTBYET JIy4IIEeMy YCBOCHHUIO MaTepualia JISKIUH W 00JerdaeT 3allOMHHAHUE OTAEIBHBIX
BbIBOZIOB. [IpociymanHblit MaTepuan JeKIUH CTYAEHT JOJKEH IpopadboTats. OT TOro, HACKOJIBKO
3¢ (deKTUBHO ATO OYyAET CIeNlaHO, 3aBUCUT M IMPOYHOCTh YCBOEHUS 3HaHUU. PexomeHnmyercs
NepeuynuTaTh TEKCT JIeKI[MH, BBIIBUTH OCHOBHbIE MOMEHTHI B KaXJIOM BOIIPOCE, 3aTeM
O3HAKOMHUTHCSI C H3JIOKEHHEM COOTBETCTBYIONIEH TeMbl B y4eOHWKaX, MpPOAHAIH3HPOBATH
JIOTIOJTHUTEIIBHYIO YUeOHO-METOIMUECKYIO U HAYUHYIO JIUTEPATypy [0 TEME, PACIIMPHUB U yIiIyOuB


http://pravo.gov.ru/
http://gossluzhba.gov.ru/
https://www.youtube.com/watch?v=S_oWNe1uRvE
https://www.youtube.com/watch?v=NZ6bUra0PeM

CBOM 3HaHU:. B mporecce peKOMEH 1yeTcsl BBITUCHIBATh U3 U3YUEHHOH TUTEpaTyphl U OJ0UpaTh
CBOM IIPUMEPBI K U3JI0KEHHBIM Ha JICKIUH TOJIOKEHUSIM.

Meroanyeckue peKOMEHAalUH CTYIeHTAM K IPAKTHYEeCKUM 3aHATHAM. [[pakTnueckue
3aHATHUS MPOBOJATCS C LIETBIO YIIyOIeHUs U 3aKPETICHUs] 3HaHUH, MOTYYCHHBIX Ha JICKIUAX U B
npolecce caMOCTOSTEIbHON paboThl HaJ HOPMATHBHBIMU JOKYMEHTaMHM, Y4eOHOW M HAyYHOUH
autepatypoil. Ilpu MOAroToBKE K MPAKTUYECKOMY 3aHITHIO JUIS CTYACHTOB OYHOH (OpMbI
0o0y4yeHHsT HEOOXOAMMO: H3YYWTh, MOBTOPHUTH TEOPETHUECKUH Marepuan Mo 3aJaHHOH TeMe;
M3YYUTh MaTepualbl 10 33JaHHON TeMe, yaelsis 0coboe BHUMaHUE pacuyeTHbIM GopMyiiaM; Npu
BBIIIOJIHCHUM [JIOMAIllHUX pPAC4YeTHBIX 3aJaHUM, W3y4UTb, IIOBTOPUTH THUIIOBBIC 3aJaHUs,
BBITOJIHSEMbIE B AyAUTOPHH. [[71s1 yckopeHust paboThl M o0ecrieueHus: ycBoeHus 0oubiero oorema
3HaHWUN JJIs CTYAEHTOB pa3padOTaHbl METOAMYECKHUE YKA3aHUA JJI CAMOCTOSTENIbHOM paboThI IO
aucuurimHe «OCHOBBI JIETONPOU3BOJICTBAY, COJEPIMKAIIUE OIPEACIICHHbIE 3a/laHUsl, KOTOPBIE
CTYJIEHT JJOJIKEH BBIIIOJIHUTD.

B mpouecce opraHuzanuMud  camMOCTOSITENBHOM pabOThl  CTYJEHTOB Ha  3aHATHUSX
UCTIONIB3YIOTCS  TPAAUIMOHHBIE (OPMBI W METOAbl (AHHOTHPOBAHWE, KOHCIIEKTUPOBAHHE,
MOJATOTOBKA BBICTYIJICHUS, JOKJIaJa) M HMHHOBAIMOHHBIE Takue Kak padoTa B Tpymmax,
NIEJarOTMYECKUI TPEHHUHT, JEJIOBBIE HWIPBI, «MO3FOBOM IITYpM», aHAJIM3 I1€1arOrMYecKux
CUTyallui, u3y4eHHe u OoO0O0OIIeHHe TEeJaroru4eckoro OIbITa, aHajdh3 pe3yJbTaToB
AKCIEPUMEHTAaX MCCIEAOBAHUN, «KPYIJVIBIA CTOM» W JAp. AHHOTUPOBAaHUE JIUTEPATYPHI -
MIEPEYUCIIEHNE OCHOBHBIX BOIIPOCOB, paCCMAaTPUBAEMBIX B TOU WM MHOM pabote. Ocobo crieayer
BBIJICJIATH BOIIPOCHI UMEIOIINE IIPSIMOE OTHOILLIEHUE K JEATEIBHOCTH IIEAAarora Wik K U3y4aeMon
npobiieme. CTpyKTypa aHHOTALIUU: aBTOP, Ha3BaHHWE PaOOTHI (KHUTU, CTAaThbU), €€ BBIXOJHBIE
JAaHHbIE, OCHOBHBIE HJEH pPa0OThl, HMX HOBH3HA, JIMYHOCTHOE OTHOUICHHE K HHUM.
KoHcniektupoBaHnue JauTEpaTtypbl - KpaTKO€ H3JI0KEHUE CONEP)KAHMUS CTaTbU, KHUIH,
BBICTYIUIEHHUS, pe4H U T. 1. TpeOoBaHUSA K KOHCIEKTUPOBAHUIO: KPATKOCTb, SICHOCTh, ITOJIHOTA U
TOYHOCTh PACKPBITHUSI pacCMATPUBAEMOT0 Bompoca Wiu npobiemsl. s qocTHkeHUs OOJbIIen
TOYHOCTH OCHOBHBIE ITOJIOKEHHSI Pa0OTHI HEOOXOMMO 3alKChIBaTh B (HOPMYIMPOBKAX aBTOpa C
yYKa3aHUEM CTpaHullbl nepBoucTouHuKa. IloaroroBka  BeicTyruieHWs.  [laHHBIE  BHI
CaMOCTOSITENIbHOM paboThl MPEACTaBIAET HAMOOJBIIYIO CIOXKHOCTD JJis cTyAeHTa. [loromy, uro
BAXHO HE TOJBKO IMOATOTOBUTH XOPOILIMH JOKJIad, HO U CyMETh JOHECTHU HMOLMOHAIBHO U B
UHTEpecHOU (opme nns ciaymareneil. PaboraTte HaJ TOKIAIOM PEKOMEHIYETCS B CIEAYIOLIeH
MIOCJIEIOBATEIbHOCTH: M3Y4YUTh PEKOMEHJIOBAHHYIO JIUTEPATYpy IO JAHHOMY BOIIPOCY;
KPUTHYECKH OLICHMBATh IPUBJIEKAEMYIO I JOKJIaJa HAy4dHYH JIUTEpaTypy, NOAyMaTb HaJ
IIPABWJIBHOCTBIO M JIOKA3aTEJIbHOCTHIO BBIABUTAEMBIX ABTOPOM TE€X WM MHBIX IIOJIOKEHUM;
IIPOyMaTh JIOTUKY BBICTYIUIEHHUS M COCTaBUTH ILIAH JOKJIA/Aa; COIIOCTABUTh PACCMATPUBAEMBbIE B
U3YyYEHHBIX PaboTax MOJNOXKEHUs, (aKThl, BBLACIUTh B HUX oOliee M 0ocoOeHHOe, 0000LIUThH
W3Y4YEHHBII MaTepHall B COOTBETCTBUH C HAMEUYEHHBIM IUIAaHOM JOKJIA/1a; TIIATEIbHO IIPOyMaTh
MIPaBUIBHOCTh M3JI0KEHHOI'O B JOKJIAJE€ TOIO0 WM HHOIO IIOJIOKEHUS, CUCTEMaTHU3UPOBATH
ap-I'yMEHTBI B €r0 3alUTY WU IPOTUB HEMIPaBUIIbHBIX CYKJIEHUH; CJIeIaTh HEOOXOIMMBbIE CCHUIKU
Ha UCIOJIb30BAHHYIO B JOKJIAJIE NICUXO0JIOTO-IIEJarOrHYeCKyI0 JIUTEPATYPY, APYTUE UC-TOUHUKU;
MOJIFOTOBUTH HEOOXOAUMBIE K padoTe MPE3eHTALINN.

[Ipy MOATrOTOBKE K MNPAKTUYECKUM 3aHATHSAM HYXKHO HE IPOCTO YHUTaTh, HE IPOCTO
3alIOMUHATh ONpee’eHns U (PaKThl, a CTPEMUTHCS BBISIBUTH M OCMBICIUTH B3aUMOCBSI3b SIBJICHUN
BHYTpU CUCTEMBI. 1Ipy IOArOTOBKE OTBETOB CIIEYET AYMATh HE TOJIBKO O TOM, 4TO BbI TOKHBI
COOOIUTh, HO U O TOM, KaK, B KaKoW TocienoBaTelbHOCTH Bbl Oynere mznmarath y4eOHBIN
Marepuas. XOpoIlo OCBOUB JIOTHYECKYIO CTPYKTYPY JaHHOM TE€MBI, HE TaK TPYIHO 3alIOMHUTH U
3aTeM, NMpU HAJOOHOCTH, W3BJEYb W3 MaMATH HYXHYI HHpopMmanuio. Ilpu moaroroske k
CEMUHAPCKHUM 3aHATUAM CJIEAYET: BBIACHUTH TEMY INPEACTOSIIEr0 BUAA CEMUHAPCKOIO 3aHATHSA,
W3Y4YUTh IUIAH, COCTaBUTh OPHEHTHPOBOYHBINA IUIAH IOJArOTOBKM K 3aHATHIO; HOBTOPHUTH H
BOCCTAHOBUTb B IIAMATHU COJAEpXKAHUE 3allUCEd KOHCIIEKTa, a 3aTeM H3Y4YUTb TEKCT
COOTBETCTBYIOILIETO pa3jieia yueOHHKA; 03HAaKOMJIEHHE C PEKOMEHJYyEeMOM JTUTepaTypoil B TOM
NOpsIIKE, KaK OHA YKa3aHa B IJIaHE: BHAYaJle OCHOBHOM, 3aTEM - JONOJHUTENBHON (IIPU YTEHNUU



MOJIE3HO JeNIaTh paboYHe 3alucu MO KakKJIOMY IYHKTY IUIaHA, JKEIaTelbHO BBINHCHIBATH
HETIOHATHBIE CJIOBA U BOIIPOCHI HA MOJISAX KOHCIEKTA, ¢ TeM, YTOOBI B MOCIEAYIOLIEH paboTe Ha
TEMOM YTOYHHUTH UX 3HAUEHUE); COCTABUTH PA3BEPHYTHIN IJIaH BBICTYIJIEHUS B COOTBETCTBUHU C
0COOEHHOCTSIMH Ka)XKIOr0 BHJIa CEMUHAPCKMUX 3aHATUI; MpopaboTaTk BONPOCHl IO U3ydyaeMOMH
teme. Ycnex Bamieil paboTsl Ha CEMHHAPCKOM 3aHSATHH BO MHOTOM 3aBHCHUT OT TOTO, HACKOJIBKO
KaueCTBEHHO BBl MOArOTOBWIIMCH K HEMY M HACKOJIbKO AKTUBHO M CaMOCTOSITEJIIBHO B HEM
yuacTBoBaM. CBOE BBICTYIJICHHME HAa CEMHUHApE CJIEAyeT CTPOUTh HE B MH(POPMALMOHHOM, a
[0JIEMUYECKOM CTHIIE. OJTHAKO 9TO HE HCKIIIOYAET U3JI0KECHHSI OCHOBHBIX MJI€H, KOHLICIIIUHI U T.JI.

MeTtoauyeckue peKOMEHIAUH CTYAeHTAM K OPraHM3alHH CAMOCTOATEJIbHOH padoThl.
[Tpu camocTosTenpHOW pPaboTe BaKHO IMOMHHUTH, YTO YCBOCHHME OCHOB JIIOOOW HAayKu - 3TO
OBJIaJIcHUE €€ TEPMHUHOJOTMel, KOTOpas II03BOJISIET MOHATh HE TOJIBKO OTHOILIEHUS
NEAArOTUYECKUX SIBJICHUM, HO M B3aUMOCBS3b IIOHATHH B CHCTEME HAYYHOI'O IOCTPOEHUS.
HCKIIOUMTENBHO BaXHOE 3HAUEHUE IIPU IOJITOTOBKE CTYIEHTAa HMEIOT JIEKIMH, KOTOpbIE B
COOTBETCTBUM C yU€OHBIM paclucaHueM 00s3aH MOoCceIaTh KaX/Iblil CTYAEHT By3a. B cogepxanun
JIEKLIMU OTPa)KaeTCsl BCE HOBOE U LIEHHOE, YTO UMEETCS B IaHHOM HAayKe Ha CErOHALIHUMN J€Hb, U
TO, YTO HE HAIUIO CBOEr0 OTPaXEHMs B y4yeOHHKax M yueOHbIX mocoOusx. OT Toro xak Bel
MOJrOTOBMJIMCH K JIGKIIMH, BO MHOTOM OyJIET 3aBHCETh Ka4eCTBO ee ycBoeHus. [IpeaBapurensHast
HOJrOTOBKA K JIEKLMHU BKJIFOYAET: MIOBTOPEHHE YUEOHOI0 MaTepuaia NpeecTBYIOeH JIeKIUU
IIyTEM IIPOCMOTpa €€ 3aluced I0 KOHCIEKTY; O3HAKOMIIEHHE C IPUMEPHBIM COIEPKaHUEM
IIPEICTOSAIEH JEKIMU U KOHTPOJIbHBIE BOIIPOCHI 110 JAHHOW TE€ME; OIPENEICHUE BOIIPOCOB, Ha
KOTOpBIE cleayeT oOpaTUTh 0co00€ BHHMaHUE B XOJ€ CIYyUIaHWs HPEACTOALICH JEeKIUH;
IOJrOTOBKA OCHOBHBIX M BCIIOMOTAaTEJIbHBIX MAaTEPUANOB Il pabOThl B XOJA€ MPOCITYILINBAHUS
nekiuu (oOmias TeTpagb A KOHCIEKTa, pydka, LBETHAs IacTa sl 3aluCcei, YepTeKHBIC
IOPUHAICKHOCTH U T. J.); ONpENeNeHUe IIeJeBON YCTAaHOBKM Ha MPEACTOSILYIO JIEKLUHUIO U
CO3JJaHME HAa €€ OCHOBE IICUXOJOTMYECKONW HACTPOEHHOCTH. II0ATrOTOBKA K CIIYIIAHUIO JIEKUUU
crocoOCTByeT 0osiee pe3yJbTaTUBHOMY M CUCTEMaTHUYeCKOMY YCBOEGHHIO ee Marepuana. K tomy
*e BaMm creyer HayuuThes CIylIaTh JEKLUUI0 C MAaKCUMaJIbHOM I0JIb30H, YMETh BOCIIPUHUMATh
COJIep/KaHue JIEKIUU TBOPYECKH, C NPEACIBHO SICHBIM NOHMMaHueM. [Ipu ciymanum nexuuu
HY>KHO YCBOUTh: HAyYHYIO CYLIHOCTh U3y4aeMOro MaTepuaia; Hay4HYIo JIOTUKY CBSI3U TEOPUU C
YKU3HBIO U NIPAKTUKOM; B3aMMO3aBUCUMOCTb JAHHOM JIEKIIMK C JPYTUMH JIEKIUSAMU U CMEKHBIMU
HayKamMH; TIyOOKO OCMBICIUTh C(HOPMYIHpPOBaHHBIE 3aKOHOMEPHOCTH U TIOHATHSA HAYKH,
NpUBEJCHHbIE (DAKThI, JOKA3aTELCTBA, APTYMEHTALINIO BbIIBUTAEMBIX TOJI0KEHUH.

CoBeThl 1O MOATOTOBKE K SK3aMeHY. J[OMOIHUTENBHO K M3YYEHHMIO KOHCIIEKTOB JIEKIIMH
HE00X0/MMO TM0JIb30BaThcs ydeOHMKOM. Kpome «3aydnmBaHus» MaTepuasa 3K3aMeHa, OYeHb
BaXXHO JOOUTHCA COCTOSHUS TOHMMAHHUS M3y4aeMbIX TeM JUCHUIUIMHBL. C 3TOH UeNbio
pPEKOMEH 1yeTcs IOCIIe U3y4eHHs OUepeHOro naparpada BBIIOIHUTh HECKOJIBKO YIPaXXHEHUH Ha
JaHHyto TeMy. KpoMme Toro, oueHb MOJE3HO MBICIEHHO 3a/aTh ce0e ClieAyIolue BONpochl (1
NoNpoOOBaTh OTBETUTH HA HUX): O YeM 3TOT naparpad, Kakue HOBbIE TOHATHUS BBEJIEHBI, KAKOB X
CMBICJ, 4TO AacT 3T0 Ha mpaktuke? [Ipm moAroroBke K SK3aMEeHY HY)KHO H3YYHUTh TEOPHIO:
OIpPEEIIEHUS BCEX MOHATHM M NOIXO/bI K OLICHUBAHUIO J0 COCTOSIHUS IIOHUMaHUs MaTepuasna u
CaMOCTOSITENIbHO PEIINTh 10 HECKOJBKY TUIIOBBIX 3a/1a4 U3 Kaxaol Tembl. [Ipu pemenun 3amau
BCerja Heo0X0AMMO YMETh KaYeCTBEHHO HHTEPIPETUPOBATH UTOT PELICHHUS.

HCpC‘-ICHL MCTOANYCCKHX y1(a3aHPIﬁ MO JUCHUIIIINHEC!

1. 3aganus U METOIMYECKHUE YKAa3aHUS K MPAKTUYECKUM 3aHATHUSAM JUIsl CTYJEHTOB 110
HarpaBJeHuto «['ocy1apcTBeHHOE U MyHHUITUTIATbHOE yripaBieHue» Kazanckoro 'AY mo
JUCUUILIIMHE «/]e0Bble KOMMYHHMKALIUU U JEI0NPOou3BOACTBOY», Kazanb: M3a-Bo Kazanckoro
'AY,2021. - 24c.
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Ne39 JlekuuoHHas ayquTOpUsl € MYJIbTUMEIUWHBIM 000pPY10BaHHEM

420015, Pecny6muka Tarapcran, r. Kazawp, yn. K. Mapkca, 1.65
Cnernmanu3upoBaHHasi wMeOenb: Habop yueOHOUW wmeOenmu Ha 70
MOCAJ0YHBIX MECT; JIocka — 2 IIT., Kadeapa-1 mr., cTox 111 HOyTOYKa-
1 IIT.
VY4ueOHO-HarsAAHbIe MOCOOUs: HAaCTeHHbIE IUIakaThl «[ yMaHUTapHbIE
HayKu» 14 IT.
Hoyroyk  ASUS  K50C, wmynetumenua npoektop  EPSON
— 1 mt., 3xpan Screen Media -1 mT.; 10ocka, TprOyHa, CTOJ U CTYJT JUISI
IPEeroJIaBaTessi, CTOIbI M CTYJIbs JUISl CTYJCHTOB.

IIpakTHueckue
3aHATUA

No46 AyauTtopus 1uisi TPaKTHYECKUX U CEMUHAPCKUX 3aHITUH

420015, Pecniyonuka TarapcraH, r. Kazans, yi. K.Mapkca, 1.65
Cnemumanu3upoBaHHass wMebOenb: HaOop yueOHoOW Mebennm Ha 48
MOCAJ0YHBIX MECT; JOCKa MejoBas — 1 mrT.; TpubyHa — 1 1T

VY4eOHo- HarisAHbIE TOCOOMS —10 TOCYAAPCTBEHHO- MYHUIIUIIAIBHOMY
YIPaBIEHUIO — § IIT.




CamocTrogrenpHas
pabora

No 18 KommbroTepHblii KJacc, ayguTOpHUsi Uil CaMOCTOSITEIbHOU
paboThI, TEKYIIEro KOHTPOJIS U TPOMEKYTOUHOM aTTECTAIIHH.

420015, Pecriyoniuka Tarapcran, r. Kazans, yin. K.Mapkca, 1.65
CriernanusupoBanHas me6enb: Kommbiorepst - mporeccop IntelCeleron
E3200 2,4, O3Y1 gb, HDD 160gb,-14 mt., Monutopst 19*LG — 14 mir.,
Hoununzarop- 2 mr., XAb Dlink 24nopra; [Ipuatep HP LG m 1005 — 1
IIT., CTOJ [ penojiaBarens — 1 mT., CTyn Ajs npenoaasarens- 1 mr.,
CTOJIBI JUISL CTYJICHTOB- 14 IT. CTybs s CTYAeHTOB- 14mT., mkad-1
IT., 3epKayo-1 mr.

Ne 20 KomnbroTepHblil Kilacc, ayauTOpus s CaMOCTOSITEIbHOM
paboThl, TEKYILIEro KOHTPOJIS U TPOMEKYTOUHOM aTTeCTAIUH.

420015, Peciybnuka Tarapcran, . Kazans, yn. K.Mapkca, 1.65
CrnernmanusupoBanHas mebens: Kommbrotepsl - mporieccop IntelCeleron,
O3y 500mb, HDD 80gb — 29 mr., Monutopsr 17*Dell — 7 mr.,
MounwuTtops! 17* Asus — 20 mt., MoHnzaTop — 2 mT., 10cKa- 1 1T., CTOMBI
JUISL IpeTioiaBarenieii- 41T., CTyJIbs JUIsl IpernojaBaresei -4 mT., CTOJIbI
JUISl CTYIGHTOB- 28 LIT., CTYJIbS JUIs CTY/IEHTOB- 28 IIT., CKameiika-1 mr.,
KOHJIUIIUOHEP- 1 11IT.

Ne 41 KomnbroTepHbIil KJ1acc 11 CaMOCTOSITENIbHOM paOOTHI.

420015, Pecriybnuka Tarapcran, r. Kazans, yn. K.Mapkca, 1.65
CnemuamusupoBanHass ~ meOens:  KommberoTepsl —  mporeccop
IntelCeleron, O3Y 500mb, HDD 80gb — 18 mt., Monutopst 18 mir.,
HoumzaTop — 2 MmMT., CTOJIBI ¥ CTYJbsS JUIA CTYACHTOB, HAOOp y4eOHOI
Mebenu Ha 26 MOcagoYHbIX MECT, CTOJI M CTYJ IS mpenojaBatens — 1
IIT.




