MHUHHCTEPCTBO CEJILCKOI'O XO3SHCTBA
POCCHICKOW ®EJEPAIINH
DENEPAJIBHOE FOCY IAPCTREHHOE BIOJDKETHOE
OBPA3OBATEJBLHOE YUPEXKEHUE BBICLIETO OBPAZOBAHMS
«Kaszaucknit rocynapersennsii ArpapHbLi YHHBEDCHTET)
(®I'BOY BO KA3AHCKHIT TAY)

HHeTHTyT 9)0HOMIKH

Kadenpa aaoctpanHsix s3picor

POHJ ONEHOYHKIX CPEJICTE 8
AJIA NPOBEJEHUA IIPOMEXYTOYHOI ATTECTALIAY
110 TUCIMITIHHE
«UHOCTPAHHLIN S3BIK»

é",'ll “u" .\%Q
w, 94105212 pal A
& 43 4 iy

110 HAMPABJIEHHUIO MOATOTOBKH
35.03.05 CapoBoacrso

Hanpagnennocts (mpoduns) noareTosxu
HexopaTusHoe cagoBoacTBo B JARAmMAGTHBI AH3AHH

VYpoBeHn
fakanaBpuara

Dopma obyuenus
O4HAaA

Kazaus — 2020

Cocrasutens: Gaccaxona I y3ens Padkatbesna, K.1LH., fouenT
Henamosa JInmus PycramoBua, ct.open

OueHounble cpencrsa o6CyieHbl W 0n0BpeHEl Ha 3aCCHaHnH Kadenprl HHOCTpaHHBIX
A3b1koB 27 anpemn 2020 rona (mpoToion Ne 9

laraynnuna P.B.

4

3as. kadeapod, k.d.1., 1oueHT

PaCCMOTpCHbI H 0}.[06])6]-“:[ Ha 3aCeNaHMH METOAHYECKOH KOMHCLH

CcTHTYTa 12 Man 2020
r. (mpotokon Ne 11) i

I'atuna O,

Hpcn. METOI. KOMHCCHH, K.9.H., ,[[DJ.[C?T

Cornacosano: "} |
Aupexrop UnerutyTa skonomMuky, k9.1, fouerr '] \ Huzamytnmios MM,

LY

Hpotokon Yuenoro cobera M3 Ne 9 o1 12 masg 2020 r.



1. [TIEPEYEHb KOMIIETEHI{MH C YKA3AHHEM DTAIIOB UX ®OPMHUPOBAHUS B
IPOUECCE OCBOEHMSI OBPA3OBATEJILHOM ITPOI'PAMMAGBI

B pesynvrare ocsoenms OITOI] Gakanaspuara 1o HanpasieHuto o0yuenns 35.03.05 CapoBomcrso
OOYHAIOIMHCS JOIKEH  OBJIAACTE CHEAYIOIIMMH  PE3yJIbTaTaMu 00yueHHs 1o HCHMIIHHE
«MHOCTPaHHBIH S3BIK»:

Tabymma 1.1 — Tpe6oBanus k pesymThTaTaM 0CBOEHUS AHCIUILTHHE!

pemakwas, npyhpuausr)

Kon Muaukarop JocTimxeHus Ilepeuens MIaHUPYEMBIX Pe3yJIbTATOB 06YdeH s
HHJIIKaTOpa KOMIICTEHITHH 10 AHCLHUILTHHE
JOCTIDKCHAUA
KOMIICTCHIIHH

YK-4. CnocoGen 0CymecTBIsITh 1e10BYI0 KOMMYHHKAIHIO B yCTHOH M MHCbMEHHOI (hopmax

Ha TOCYIapCTBEHHOM si3bike Poccuiicko

il Degepanun H HHOCTPAHHOM(BIX) SI3bIKe(ax)

3uame:
HH(OPMALMOHHO-KOMMYHHKATHBHBIE TEXHOIOTHH,
HEOOXOIMMBIE 17 PELICHHS CTAHAAPTHBIX

Hcnonssyer
3y KOMMYHUKATHBHBIX 3a1a4 Ha MHOCTPAHHOM (-bIX)
HH(DOPMALHOHHO-
KOMMYHHKALHOHHBIE A3bIKAX
Ymeme:
TEXHOJIOTHH ITPH [IOMCKE
5 HCIIONL30BaTh HH(OPMAHOHHO-
R — KOMMYHUKAIIMOHHbIE TEXHOJIOTHHU MPH TOUCKE
| .
VK-4.2 urbopMaIym B nporecce 5 — p
| HEeoOXOAMMOl HH(OPMALIMH B IIPOLIECCE PEMIEHNS
PENICHUS CTAaHAAPTHBIX )
CTaH/1apTHBIX KOMMYHHKATHBHBIX 3324 Ha
KOMMYHHUKATHUBHBIX 3a/1a9
HHOCTPAHHOM S3BIKE
Ha roCyJapCTBEHHOM U
Braoemo:
UHOCTPAHHOM (-BIX)
. HaBBIKaMH MCII0/Ib30BAHHUA HHPOPMALMOHHO-
’ KOMMYHUKALHOHHBIX TEXHOIOIHH IIPH HOUCKE
HeoOXoauMolt ME(OpMALHH B Hpoliecce peleHys
CTaH/IAPTHBIX KOMMYHHKaTHBHBIX 3a1a4 Ha
HHOCTPAHHOM sI3bIKE
3uame:
- OCHOBBI [TEPEBO/Ia MPOPECCHOHATBHBIX TEKCTOB C
HHOCTPAHHOI0 A36IKa Ha IOCY/1apCTBEHHBIIN 1
obparuo.
Ymemn:
- IICPEBOIUTH NPO(ECCHOHATLHBIE TEKCTEI C
MHOCTPAHHOTO A3bIKa HA FOCYJAPCTBEHHbIN H
JemoHCTpHpYeT yMeHHE e arras
|VK-4.5 BBITIONHATE TICPEBOJL PapHg;
- HCIOJIB30BATh OCHOBHBIE CTPATETHI
NpotheCcCHOHANBHBIX

TEKCTOB ¢ HHOCTPAHHOTO (-
bIX) HA POCYAAPCTBEHHbII
A3BIK ¥ OOPATHO.

PCeAAKTUPOBAHMA (PEAAKTYDA, [IPABKA,
VUCIPABJIEHHE, TIOCTPEIAKTHPOBAHKE, IPOBEPKA,
eIk, pyppuImEnr)

Braoems:

- HaBBIKaMH MIEPEBO/1a NMPO(eCCHOHANBHBIX TEKCTOB
€ HHOCTPAHHOTO A3bIKA HA TOCYJAPCTREHHBIH U
obpaTHO

- HaBbIKAMH MCTIOJILb30BAHMA OCHOBHBIX CTPATErHif
PeNaKTHPOBaHMS (PEeNakTypa, IIpaBKa,

HUCTIPABIIEHME, MOCTPEHAKTHPOBAHME, IIPOBEpPKaA,

L



2. OITUC AHUE IIOKA3ATEJIEN M KPHTEPUEB OLIEHHBAHUS KOMITETEHLMIA HA PA3JTMYHBIX D TAIIAX MX ®OPMHPOBAHMUS,

OIMMCAHME IIKAJI OLIEHUBAHKWA

TaBnnua 2.1 - Toxasatenn u xpHTepHK

&,
popanp

YPOBH3

TH KOMMETEHLHI

Koan ‘ ITnanunpyemste

Ouenkn chopmup

M KO!

<IlpuBenensl MpuMeps! Gopmy.HpoBok. OnpeaensTcs CaMOCTOSTEBHO.

Hucunnanna

SRAEISHOHARHE | [CROIEMTHL HeobxoumnmMo 0003KaUUTh CBA3L C AUCLUTLTHHON> (pasen)

HHAHKATOPA <omp TCA yueGHoro

CoMTCTCHI l s HEY/I0BNIeTBOPHUTENbH | YIOBJIETBOPHTEILHO | XOPOLIO OTIHYHO /-
o

VK-4. Cnocoben 0CyuiecTBAATE ALT0BYI0 KOMMYHHKALHIO B YCTHOH # dop HA FOCYAAp s3bixe P HCeKOH

Deney H HHOCTD (b1x) si3bIKE(AX)

VK-4.2 Snamp: Vposens 3natui Munuvansro Yposenb 3HaHui VYposens 3HaHHIT

Hcnonb3yer HH(QOPMALIHOHHO- HHOOPMALHOHHO- AOnycTHMbIT yposeus | uHbOp HO- dop

HHPOPMAINOH | KOMMYHHKATHBHBIE | KOMMYHUKATHBHBIX Hundop - y THBHBIX | KOMMYHHKATHBHEIX Tex-

HO- TEXHOJOTHH, TEXHOJIOrHI, OHHO- TEXHONOrHIT, HOJIOTHH, HCITONB3YEMBIX

KOMMYHMXaUH  HeoOXOamMbIe IS | HCTIONb3YEMBIX B KOMMYHHKATHBHBIX MCMONIb3yeMEIX B B 1€71080#

OHHbIE peulenns 1enoBoii T Wi, i KOMMYHHKALHH HA

TeXHOIOTHH CTaHAPTHEIX KOMMY! LHK HA HCIIONb3YeMBIX B KOMMYHHKAIMHHA | HHOCTPAHHOM A3bIKER

NpH noucke KOMMYHMKATHBHBIX | HHOCTPAHHOM A3bIKE | JICJIOBOI MHOCTPAHHOM obneme,

HCOOXOMMMOIT  3anau Ha HIKe JLHDI KOMMY! TN HA A3BIKCH 00beMe, COOTBETCTBYIOIEM

nu(OpMAUNH B HHOCTP (-p1x) | TpeG nMenu MHOCTPAHHOM A3LIKE, | COOTBETCTBYIONIEM | MPOrPAMME IOUIOTOBKH,

npouecce S3bIKAX mecro rpydsie JIONYLIEHO MHOTO nporpamMme Ge3s oumbok

peleHns omnbKH HerpyOrix omnbok MONrOTOBKH,

CTAHZAAPTHBIX TomyIIeHo

KOMMYHHKATH HECKOIbKO

BHBIX 337184 HA HerpyGhIX OLINSOK

rocynapcTeeH  Vems: IIpu pewrennn IIp PH] Ip pupos | Ilp P

HOM H HCTIONb30BaTh CTAHOAPTHLIX 337134 B | BI OCHOBHBIE aHbl BCE OCHOBHBIC | BCE OCHOBHBIC

Ouenxit chOpMHPOBAHHOCTH KOMIETCHIA I

Jucuunnuna

Koau Tlnanupyembie
HRGIEEE | P <[lpuecncHsl npuMeps! GOPMYNHPOBOK. Onpenvenxmrcn CAMOCTOATEABHO. i)
Heobxoanmo 0B03HAYUTS CBA3b ¢ TUCUHNIHHON>
MHAHKATOPA p TCR yuebHoro
anerenn || caxtoetmerenel HEY/IOB/IETBOPHTENILH | YZIOBIGTBOPHTENLHO | XOPOLLO OTIANYHO e
[
HHOCTPRHHOM  HHDOPMALHOHHO- npouecce YMEHHAHCIIOALIOBAHN | YMeHHs YMEHHAHCNONLIOBAHHA
(-BIX) A3bIKAX.  KOMMY HBIE | HCTIONb! 2 HHo| HCIIOJB! HHS uHpof -
TeXHOOTHH MpH MH(OPMANHOHHO- KOMMYHIt dor - | xommy OHHI
noHcKe KOMMY X Wit [1pH T Wit Npi MoHcke
Hec i Tex: nit mpu TIOHCKE MOIT | BIX TeX i 6. i
undopvauun B roucke HeodXxonuMOil | HHPOPMALKMH B TIpY noHCKe iidopmMauny B nponecce
‘ P ep dop B npouecce peles s B: i P CTAHIAPTHBIX
CTAHIAPTHBIX npolecce pelleHis CTAaHAAPTHBIX nHpOPMALIH B KOMMY HUKATHBHBIX
KOMMYHUKATHBHBIX | CTAHAAPTHBIX KOMMYHUKATHBHBIX fponecce peLleHys | 3312y HA HHOCTPAHHOM
3azay Ha KOMMYHUKATHBHBIX 3a/ja4Ha HHOCTPAHHOM | CTAHAAPTHBIX A3bIKe, pellleHbl Bee
MHOCTPAHHOM S3BIKE | 3A/IAYHA MHOCTPAHHOM | H3hIKE, PELIEHBL KOMMYHUKATHRHEIX | OCHOBHbIE 330a%H C
A3bIKEHE THIOBbIE 32/]a4K C 341184 HA OTARMBHAIMHK
TIPOICMOHCTPHUPOBAH | HerpyBbIMi MHOCTPAHHOM HeCYIIeCTBeHHAIMH
! bl OCHOBHBIC YMEHHUS, | OlnBKamH, A3bIKC, PCUIEHB BCE | HEJOYETAMH, BLIIOTHEHBT
| HMEMH MeCTO rpyOble | BRINONHEHS! Boe OCHOBIbIE 3A7AYH C | BCE 3aJaHNA B IOMHOM
‘ omubKy 3QJaHIA, HO HE B HerpyGbiMu obbeme
ONHOM 08LemMe ourubramu,
BLITIOJIHEHEI BCE
3a1AHKA B TIONHOM
obbeme, HO ¢
HeKOTOPLIMH
| | HenoHeTamMu
[ Baaoems: Ilpu pewrenun Hmeercs IIp pupos | Ilp PHPOBAHBI
6



Ouerki chopMUPOBAHHOCTH KOMIETeHLH

Outenku chop:

H KON L

Kon u TInauupyemeic <TIp o T— Onip T — Hucuummisa
HaUMEHOBAHME Pe3yTBTaThl 2 (pasnen)
Heobxonumo 0603HAUHTE CBA3R € AHCLUMIIUHON>
ope <onp BOPHUTENLH | Y PHTEIEHO p OTAUHHO yuebuoro
KOMIETEHUHH | CAMOCTOATENLHO> o TUAHA
HaBBIKAMH CTAHIAAPTHBIX 33784 MHHHMANLHLLG Habop | anbl Gaszossie HaBBIKY NPH PeLUEHUH
MCMOIb30BAHHS HE HABBIKOB 7715 HABLIKH NPH HECTAHAAPTHBIX 33/1a4 ©
MHDOPMALMOHHO- NPOJEMOHCTPHPOBAH | PELICHHST pelnennu MCIONB30BAHMEM
KOMMY Hel | Bt O CTaHZAPTHBIX 337184 CTaHAAPTHEIX 1H(OPMALHOHHO-
X TEXHONOrHi NpH HABBIKHMCTIONB3OBAHH | IPH HCNOJIB30BAHNM | 33JaY B lIpolecce | KOMMYHHKAUHOHHbIX
oucKe 5 uHpop - op HO- Heronk: TEXHOJIOTHII TIPH MMOHCKe
Heolx oMol KOMMY X | KOMMY nHbopM: i
undopmanuy TEXHONOTHIE, IPH T HH, Tpy KOMMY wonn | nHopMaiiy B npouecce
p p nowcke NOHCKE HEOOXOANMOIE | bIX TEXHOSOTHH, PeLUeHHs CTAHAAPTHLIX
CTAHIAPTHBIX dop B dop B npu noucke KOMMYHHKATHBHBIX
KOMMYHHKATHBHBIX | TIPOUECCE PeLICHUS TPOLECCE PeLeHNS Heodxomumoii 3a/1a4Ha HHOCTPAHHOM
3334 Ha CTAHJAPTHEIX CTAHAAPTHRIX nHbOPMALIHK, B a3bikedes ownbok 1
WMHOCTPAHHOM A3bIKE | KOMMYHHKATHBHEIX KOMMYHHKATHBHEIX npolecce peliens | Heno4eros
3amay Ha 3271a4HA MHOCTPAHHOM | CTAHZAPTHBIX
HHOCTPAHHOM A3bIKE, | A3BIKEC HEKOTOPBIMIT | KOMMYHHUKATHBHBIX
umenu Mecto rpyOble | Henoueramn 3azauHa
oundKit HHOCTPAHHOM
A3BIKEC
HeKOTOphLIMH
HegoveTamis
VK-4.5 3name: Yposenp 3Hanuii MiHIMATEEO VpoBeHb 3HAHHT Vposexs 3uannii ocos | Mnoctpauus
JleMOHCTpHpYe - OCHOBBI NepeBoia OCHOB rnepesoaa JOMYCTHMELi YPOBEHb | OCHOB MEPEROIA nepesoaa i A3BIK
T yMeHHE pod X pod ALHBIX | 3HAHNIT OCHOB npod APOGEcCHOHAIBHEIX

f{(:;a:{emsaune ::3;:22?:“8 <Ilp prnmepbt GopMyIHp Ony e TCS CAMOCTOATENLHO. é’;;;::;l HHa
R 0 - Heo6x0a11M0 0603HAYNTE CBA3E € AUCLMILIHHON> eiard
S S P o :eyncsnerhopuTcnbﬂ YHOBNETBOPHTENLHO | XOPOLLO OTINHHO s,
BBINOJIHATS TEKCTOB C TEKCTOB C nepesosa X TEKCTOB € TEKCTOB ¢ HHOCTPAHHOID
nepesox HHOCTPAHHOrO HHOCTPAHHOTO A3bKA | NPOECCHOHALHBIX | MHOCTPAHHOrO A3IKA HA
npodiecCHOHAN  A3bIKA HA HA roCyAapCTBEHHbIll | TEKCTOB © A3BIKA HA rOCYA@PCTEEHHER 1
LHBIX TEKCTOB  FOCYHApCTBeHHbtii # | M 0BpaTHO HitKe HHOCTPAHHOrO A3bIKA | rOCYAAPCTBEHHbIH | OOPATHO, OCHOBHBIX
[ oBparHo MHHHMATLHEIX Ha TOCYAapCTBEHHbI | 1 00paTHO, cTpateruit
MHOCTPAHHOTO TpeboBaHii, nMen 1 O6PATHO, DCHOBHBEIX | OCHOBHBIX PpenaKTHpOBaHHA
(-b1x) Ha MecTo rpyObie cTpaTertit cTparerii (penaxtypa, npasxa,
rocynapcTeeH ounbrm PenaKTHPOBAHHSA PenaKTHPOBAHMA HenpaBeHue,
HEIA A3BIK H (penaxTtypa, npaska, | (penakTypa, MOCTPEAAKTHPOEAIE,
oBpatHo. HCMPAB/ICHHE, TpaBKa, TIPOBEpPKa, peaakuus,
HOCTPENAKTHD X T npydpuanHr) B oGBeMe,
TIPOBEPKA, PERaKUHA, | NOCTPEUNAKTHPOBAH | COOTBETCTRYIOLIEM
npyppuannr), He, MpoBepKa, nporpamMme MoaAroTORKH,
YIIEHO MHOTO p 3 Gez owmnbox
HerpyObIx ownBoK npydpummHr) B
obbeme,
COOTBETCTBYIOIIEM
nporpamme
[IOArOTOBKH,
JOMYLEHO
HECKOMLKO
Herpyosix
owndox>
8




Kos nt
HAMMEHOBR e
HHOHKATOPA
KOMMETEHIHI

ILianupyessie

Quenxn cdOpMUPOBAIHOCTH KOMMETEHUM
<Ilpusenenst npumepst dopmyniposok. OnpegeisioTes CaMOCTOATENEHO,

11pOGECCH OHANEHBIE
TEKCTHI C
HHOCTPAHHOrO
A3BIKA HA
TOCYAAPCTBEHHBIH 1
ofpaTHo;

- MCTONBL30BATE
OCHORHBIE CTPATErHil
PEAKTHPOBAHMKS
(penaKTypa, mpasxa,
HCITPaBIIEHHE,
NOCTPENAKTHPORAHI
€, mpoBepxa,
PenaKuEs,
npythpuansr)

npn nepesone
NpodeCeHOHATEHERX
TEKCTOB €
HHOCTPAHHOTO A3bIKA
H& FOCYNapCTREHHBIH
u oBpartHo,
MCIONEIOBAHHE
OCHOBHEIX CTpaTerni
PEIAKTHPOBAHUA
(penaxTypa, npapexa,
KEIPABACHHE,

TOCTPERAKTHPORAHME,

T[DGBBPKZ!, penaxuHa,
1pyhPHINHT) He
NPOAEMOHCTPHPOBAH
bl OCHOBHBIE YMEHMHE,
HMenn MecTo rpydsle
ounGKH

nepesoua
npodeccHORATEHBIX
TEKCTOB C
HHOCTPAHHOI® A3b1Kd
Ha rocy/apeTReHHbH
H 0BpaTHO,
HCNOAR30BAHHA
OCHOBHAIX CT‘paTE]'Hﬁ
PEAAKTHPOBAHHA
{penaxTypa, mpaska.
HenpasieHue,

TMOCTPEeAAK THPORAHKE,

TIpOBEPKA, PEOARUHA,
apydprannr)
PELIEHB! THIIDELIE
3ana4i C HEI'pyEE]MIT
ownBraMH,
BBLIIOIHEH B BCE
3AJIAHHA, HO HE B
NoJHOM ofLeme

YMEHHS IlepeBola
npodecCHosaIEHEE
X TEKCTOB ¢
HHOCTPAHHOrO
AIBIKA HE
FOCYNAPCTBEHHBIR
1 obpartHo,
UCTIONB3OBAHHS
OCHOBHBIX
cTpaTersi
PENAKTHPOBAHIS
(pesaxrypa,
TpaBKa,
Henpasnenue,
MOCTPEAAKTHPOEAH
HE, IPOBEPKA,
PEmAKLTS,
npydpiansry
PELICHE! BCC
OCHOBHLIE 3a/124H ¢
HerpySLIMiI

Pe3YALTATE 2 = =
Heobxoaumo 0803HAYNTS CHASK © AHCIHITAHBOH>
<ONPeETHITC
HEYZOBNETROPHTENEH | YOOBNETEOPHTENEHO | XOpOLIO OTNHYHO
CAMOCTOATENLHO
| o
Ymemn: Tpn pewennn Tlpopemonctpuposan | Ipogesonctpupos | TTpogeMeHETDHPOBAHBL
= MepeBOOHTE CTAaHAAPTHLIX 33034 LI OCHOBHLIS YMEHHA AHbI BCe OCHOBHBLIE | BCE OCHOBHBLIE YMEHH

nepesosna
NPodeceroHATBHRIX
TEKCTOBR C HHOCTPAHHOTO
S3bIKA HA
rOCYAAPCTEEHHENT 1
00paTHO, HCITONbI0BAHIA
OCHOBHLIX CTpaTerui
PeIaKTHPOBAHMHS
(penaxTypa, npapka,
HCnpaBTEnie,
NOCTPENAKTHPOBAHHE,
[IPOBEPKE, PEAAKLHA,
NpydpHANKET) peliens
BCE OCHOBHELE 3a0a4H ©
OTHEIEHEIMH
HECYLICCTREHHBIMI
HENIOUETAMH, BRITIGNHEHB!
BCE 33AHMA B [TONHOM
o0neme

Iucunnasna
(paanen)
yuefuoro
niaHa

Ouenky chopmMHPOBAHHOCTH KOMNETEHLINIT

HK::I\:EHOBaHHE ;:;};:}:: ::Me <[Ipupenens: npumeps! hopMyTHposoK. ONpenensioTes caMocTeATENbHO ’F;;i;l::; L
o— S — Heobxomumo 0G03HAUNTE CBA3L C AHCITHMAHKOT> yaeSiiora
e Eeyﬂoau&:mﬂpuﬂ:ﬂbl{ YHOBIETBOPHTENEHO | XOPOWO OTAHYHO e
OLUHGKAMH,
BBINOJIHEHBI BCC
3a0aHKA B IONHOM
| obrene, Ho
HCKOTOpRIE C
Heo4eTaMH
Baadems: Tpy pernenusn Hmeerea Tponesouctpupos | IpoaeMOHCTPHPOBAHLT -
‘ - HaBBIKAMY CTAHAAPTHEIX 3a7a4 MUHUMANBHBI Halop | aBer Gazceble HABBIKHA NMepesoaa
nepesoma HE HABBIKOB Nepesosa HaBbIXH nepesoa npolbeccu(:n;mbﬂbzx
NPOBECCHORAMLHEIX | MPONEMOHCTPHPOBAR | NPOBECCHOHATEHEIX TPO(hECCHOHANBHL | TEKETOB ¢ MHOCTPAHOTO
TEKCTOB C bi Ga30BhIe HABBIKK TKCTOER ¢ X TEKCTOB ¢ A3EIKA HA
HHOCTPaHHOr O nepesona HMHOCTPAHHOTO R3LIKA | HHOCTDAHHOTO TOCYNAPCTBEHHETH |
S3EIKA Ha | npotheccH oHATBHBIX Ha FOCYJAPCTBEHHBIH | A3bika HA o8paTHe; HABLIKK
TOCYNAPCTEEHHBIA i | TeKcTen © ¥ 06pATHO, HABLIKOB | FOCYAAPCTEEHHEIR | HENONB30BAHUA
obpatHo HHOCTPAHHOIO A3LIKA | HCMIOAEI0RAHHS # ODPATHO, HABLIKH | OCHOBHKIX CTpaTertii
- HABLIKAMH | HQ rOCYDAPCTBEHHBI | OCHOBHLIX CTPATETHA | MCHONs30BAHMR PeNaKTHPOBAHIA
HCNONE30BAHES 1 0BpaTHO, HABBIKK PEAKTUPORAHNA OCHOBHBIX {penakTypa, npaeka,
OCHOBHBIX HCMOAL3OBAHNT (pepaxtypa, npaska, CTpaTeruil UCTIPARICHHE,
cTpaTersit | OCHOBHBIX CTPRTErHH | HCIpanaeHHe, PEAKTHPOBAHAR TOCTPENAKTHPOBAHHE,
PeIAKTHPOBAHHA PeTaKTHPOBAHITA TocTpeNakTUpoBanne, | (pemaktypa. NPOBEPKA, PeNakiIng,
(penakrypa, npaska, | (pegakTypa, mpapka, MpOBEpKE, PEAakLMs, | NPaBEKa, npydipuanar) npu
HCTIPABACHHE. HCTIPaBIIEHHE, npypuanar) s HCTIPABIEHHE, peLenHi
TIOCTREAAKTHPORAHH | NOCTPEAAKTHPOBAHHE, | PELIEH s | MOCTpenaKTHPOBAH | HECTAHAAPTHEIX 3ajay
10




Ouenkn chOpMUPOBAHHOCTH KOMITETEHUHIT

Kon 1 Ilnanupyembie Hucuunmmna
G | By <Ip P pbI POPMYIH] Onp TCSE CAMOCTOA TETBHO.
HAHMEHOBAHHE | PesynbTATHI P . (pasnen)
HeoGxonmo 0603Ha4NTE CBA3M C HCHUUNITHHOI>
HHIHKATOPA <onp otCs yuebHoro
HEY/IOBJETBOPHTENbH | YAOBNETEOPHTENBHO | XOPOLIO OTJIHYHO
KOMTIeTeHUHH l CAMOCTOATENLHO> niaxa
0
€, npoBepKa, NPOBEPKA, PEAAKIUMA, | CTAHAAPTHBIX 33424 C | i€, IPOBEPKA, Ges ownbok 1 HenoveTon
Ppenaxums, npyhpHUINHT), HMEIH | HEKOTOPEIMH penaKLs,
npybpuansr) MecTo rpybuie HeloYeTaMi npydpuanHT) npu
otmubky PELIEHITI
CTaHIAPTHLIX
3ajay ¢
HEKOTOPLIMI
HEIOMETAMH

Ormcanue 1mKansl OLICHHUBAHMSA

1. OneHka «HEYHOBICTBOPHTENBHO» CTABATCS CTYCHTY, HE OBJIAJICBIIEMY HH OJTHUM M3
INICMEHTOB KOMIIETCHIMH, T.¢. 0OHAPYXHBINEMY CYIIECTBEHHBIE TPOGENH B 3HAHMH OCHOBHOTO
TMpOTPaMMHOro  Marepuana MO AMCLHMIUIMHE, JONYCTHBLIEMY TPUHLMIHAILHBIE OMMOKH Npu
TIPUMCHCHHH TEOPETHECKUX SHAHMH, KOTOPbIE HE MO3BOJAIOT €My NPOAOMKUTL OGYMCHUC Wi
NPUCTYIMTE K NPAKTHYECKOH HEATCALHOCTH 6€3 JONONHHTEILHON IOArOTOBKM MO AAaHHOI
JIHCITMTITHHE.

2. Oneska «yIOBIETBOPUTEIBHO» CTaBUTCH CTYIGHTY, OBNAJCBIIEMY 3IEMEHTAMH
KOMMETEHLH «3HATEY, T.C. NPOABUBIUEMY 3HAHMA OCHOBHOTO MPOrPAMMHONO MATEpHa€a 1o
AMCLHMTIMHE B 00beMe, HEOOXOAMMOM /i TOCTEAYIOUIEro O0ydeHUus W MPEACTOSAINEH
NPAKTHIECKOH  JEATE/BHOCTH, 3HAKOMOMY C OCHOBHOH pEKOMEHIOBAHHO JIATEPATYPOid,
/0Ty CTUBINCMY HETOYHOCTH B OTBCTC Ha K3aMEHE, HO B OCHOBHOM 007TaJAIOMIEMY HEOOXOMMMBIMK
SHAHMSIMU JUIL HX YCTPAHEHNS IIPH KOPPEKTHPOBKE CO CTOPOHBI SK3aMEHATOPA,

3. OueHka «XOpOMIO» CTABHICH CTYMIEHTY, OBJIAACBIIEMY JJIEMEHTAMH KOMITCTEHLIUH
(BHATBE» U CYMEThY, MPOABHBLIEMY MOIHOE 3HAHWE MPOIrPAMMHOrO MaTephana IO JUCUHILIHHE,
OCBOMBINEMY OCHOBHYIO PCKOMCHI0BAHHYIO JIMTEPATYPY, OOHAPYXUBIIEMyY CTAOHIBHEIH XapakTep
3HAHMI W yMEHHIT Il CIOCOGHOMY K MX CAMOCTOATENBLHOMY IPUMEHEHUIO M OGHOBJICHIIO B xoze
TOCTICAYIONIErO 00YYEHHUS U IPAKTHIECKON ACATETBHOCTH.

4. OueHKa «OTIHYHO» CTABHMTCA CTYACHTY, OBIAJEBIICMY 3/€MEHTAMH KOMICTCHIIHH
«SHATBY, KyMETh) H «BIAJCTLY, NPOABUBLIEMY BCCCTOPOHHHE H TIYOOKHE 3HAHHS POTPAMMHOIO
Marcpuaia [0 JUCHHIUIMHG, OCBOHMBLUEMY OCHOBHYIO M JIOTIONHHTENLHYIO —JTHTCPATYpY,
OOHApYKHBIIEMY TBOPUECKHE CIIOCOGHOCTH B TOHHMAHMH, W3NOKEHHH W TIPaKTHYECKOM
HCTIONIL30BAHUH YCBOCHHBIX 3HAHHIA.

5. Ouenka «3a4TCHO» COOTBETCTBYET KDPHTEPHAM
«YIOBIETBOPUTEIEHO Y.

6. OLeHKa «HE324TEHO» COOTRETCTBYET KPHTEPHIO OLICHKH «HEYIOBIETBOPHTEIBHO Y.

OLCHOK OT «OTJHYHO»  [I0

3. TUIIOBBIE KOHTPOJILHBIE 3A TAHHSI HJIH HHBIE MATEPHAJIBI,
HEOBXOJAUMBIE JUIA OUEHKH 3HAHUN, VMEHMI1, HABBIKOB U (WJIH) OIIBITA
JEATEJbHOCTH, XAPAKTEPU3YIOIIHUX ITAIIbl ®OPMHUPOBA HUS]
KOMIIETEHIIMIT B PO ECCE OCBOEHUSI OBPA3OBATE/ILHOIL ITPOTPAMMBI

Tabmana 3.1 — THNOBbIE KOHTPOHHBIC 3aJaHHS COOTHECEHHBIE C MHIHKATOPaMH
JOCTHKEHHA KOMICTCHIIHI GakanaBps!

NeNe 3ayamuit (Borpocos, GUIETOB, TECTOB U
1Ip.) /1751 OLIEHKHM PE3yJIbTATOR O0YIEHHA 110
COOTHECEHHOMY HHAMKATOPY JOCTIKEHUS

KOMIIETEHIIMH

MH}JHKHTOP JOCTIDKEHHA KOMIIETEHIIHU

VK-4.2 Ucnonb3yer HHOPMALIHOHHO-
KOMMYHHKALHOHHbIC TEXHOJIOTHH [IPH
MOHUCKE HEOOX0MMOM HHDOPMALHMHU B
NPOLIECCE PEIICHUs CTAHAAPTHBIX
KOMMYHHKaTHBHBIX 33/1a4 Ha
rOCY/IapCTBEHHOM M MHOCTPAHHOM (-bIX)
A3bIKAX.

Tecr (rompocsr 1-200)
Juckyceus (Bompocs! 18-23)
I[TpoekTHas paGora(1; 2)

Jlenosas urpa (1,2,3)
Cocrapnenue miceM (micsMa 1- 6)

VK4.5 JleMoucTpupyer ymeHue
BBIIIOJHATE IIEPEBOL MPOPECCHOHATLHEIX
TEKCTOB ¢ MHOCTPAHHOIO (-bIX) HA
IOCY/IApCTREHHBIH A3bIK ¥ OOPATHO.

Tecr (Bonpocsr 1-5; 132-142; 151-160; 186-
200)

PaBoTa ¢ npodeccHoHaIbHEIME TEKCTaAM K
(rexersr 1-5)




4. METOJJMMECKHE MATEPHAJIBI, OIIPEAETAIONAE [TPOLE/JLYPbI
OUNEHHUBAHHA 3HAHAN, YMEHMI, HABBIKOB H (MJIH) OLIBITA
JAEATEJIBHOCTH, XAPAKTEPU3VIONIUX ITAIILI ®OPMHPOBAH S
KOMIIETEHIMIT

TECT
IpaMMAaTHKA
1. Fill in the blanks.
A} do B) does C) Is
D) are E) have F) has
What subjects _ she good at?
_ your brother got a camera?
. _ your mother like cocking?
. What floor _ your bedroom on?
. _ your parents in France now?
Where _ the nearest book-store?
. _ your friend have any money?
. Where _ your uncle work?
9. What sports _ they fond of?
10. What bike _ you got?
11. What _ the weather like today?
12. What languages _ you speak?
13. _ you like science fiction?
14. What _ your favourite pop group?
15. What bike _ she got?
16. How many apples _ you got?
17. What subject _ you like best?
18. Where _ the capital of your country?
19. _ you know what time it ?
20. How far __ London from Liverpool?
2. Put the verbs into the correct form,the Past Perfect or Past Simple.
A) Past Perfect B) Past Simple
1. Jane (to wash) all the test-tubes after she
(to complete) the experiment.
2. She (to do) the cleaning by 6 o'clock yesterday.
3. After the stewardesses (1o serve) lunch to the
passengers, they (to calm) down.
4. I (not to have) my watch, so I (not to
know) the exact lime.
5. He (to feel) sick because he (to eat) too much.
6. She (to finish) her report, and was feeling rather
tired, so she (to go) to bed.
7. By two o'clock he (to answer) all the letters he
(to receive).
&» The bus (to leave) before I (to reach) the
bus station,
9. As soon as they (to finish) breakfast, they
(to run) out to play,
10. When we (to meet) our friends they
(already to know) the news.
11. When you (to call) me, I (not yet to do)
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the sum.

12. She (to intend) to make a cake for you, but she
(to Tun) out of time.

13. Hardly we (te go) to bed when somebody

(to knock) at the door.

14. No sooner she (to come) than she (to fall) ill.

3. Put the verbs into the correct form, the Past Perfect,Past Perfect Continuous, Past Simple
or Past Continuous.

A) Past Simple B) Past Continuous

C} Past Perfect D) Past Perfect Continuous

1. The workers (to be) on a strike for three weeks
when the agreement on pay (to be reached).

2. When she got the results of her medical tests, she realised
that she (to be feeling ) ill since she (to

be) on holiday.

3. The door was unlocked. She (to wonder) who
(leave) the door open.

4. He (to play) football when the ball (to

hit) his head.

5. He (to drive) to work for half an hour when
suddenly his car (to break) down.

6. When he arrived at the office he (to discover) that
he (to leave) all the necessary papers at home.

7. Susan (to type) some letters when the boss.

(to ask) her into his office.

8. She looked tired. She (to type) letters all moming.
8. Yesterday afternoon it (still to rain) when I

(to get) home.

10. He (to clean) the car when the phene rang, so he
(not to answer) it.

11. When I (to be) little, my mother (to use)

to feed me.

12. Jane's clothes were wet. She (to wash) her dog.
13. Jerry (to be) nervous, for he (never to

flow) in an aeroplane before.

14. 1 (never to like) geing to the cinema on my own
when I was a teenager.

15, Kate (to dance), but when she saw a newcomer
she (to stop).

4.Fill in the blanks with the correct form.

1. Susan is person in the whole band.

A) a wonderful

B) a more wonderful

C) the most wonderful

2. He is alse person than Paul.

A) a polite

B) a more polite

C) the most polite

3. She has job of all.

A) a difficult

B) a more difficult

() the most difficult
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4. I think dogs are than cats.

A) intelligent

B) more intelligent

C) the most intelligent

5. Don't talk about them. Let's talk about something
A) an interesting

B) more interesting

C) the most interesting

6. Money is , but isn't thing in life.

A) important

B) more important

C) the most important

7. Which instrument makes music in the world?
A) a beautiful

B) more beautiful

C) the most beautiful

8. This room is not so as that one on the first floor.
A) comfortable

B) more comfortable

() the most comfortable

9. Happiness is than money.

A) important

B) more important

C) the most important

10, This coat is of all,

A) an expensive

B) a less expensive

C) the least expensive

11. That painting is than the one in your living
room.

A) impressive

B) less impressive

C) the least impressive

12. Betty is than Jane, but Kate is of all.
A) a hard-working

B) less hard-working

C) the least hard-working

5. Choose the correct form

1. Would you mind , please?

A) to open the window

B) open the window

C) opening the window

D) to the window opening

2. You your seats beforehand if you want to go to
Paris on a through train.

A) had better to book

B) had better book

() had to better book

2) had to book better

3. I'm likely very busy tomorrow.

A)is B) -

C) be D) to be

4. L hadn't expected Jane to apologise, but [ had hoped .
A) her calling me

B) her to call me

C) that she would call me

D) that she call me

5» They him because Nick didn't say that.
A} must misunderstand

B) had to misunderstand

C) must be misunderstanding

D) must have misunderstood

6. I'd like to know about the incident.

A) each B) everything

C)all

7. You should have your tooth soon.

A) be take out B) take out

C) be taken out D) taken out

8. Harry succeeded passing the test.

A)at B)in

C) on D) with

9. I really appreciate to help me.

A) you to offer B) that you offering

C) your offering D) that you are offering
10. The tickel agent said that the plane would be boarding
at.

A) the gate six B) gate six

C) sixth gate D) the six gate

11. T asked for .

A) a two coffee B) two coffee

C) the two coffee D) two coffees

12. Neither Jim nor Jack there.

A) was invited C) were invited

B) was been invited D) were been invited
13. Her house wasn't .

A) a better than ours B) any better than our
C) better than our D) any better than ours
14. The trains run here three hours.

A)each B) every

C)all

15. You to your uncle like that, It was rude.
A) shouldn't speak

B) should speak

C) shouldn't have spoken

D) should have spoken

16, The day was that we skipped our lessons and
went to the centre to do window-shopping.
A) so beautiful B) such beautiful

() so a beautiful D) such a beautiful

17. He has books on history as my Dad has.
A) half of B) half as many

C} a halfless D) a half as many

18. The midterm was the beginning.

A) like B) same



C) alike D) similar

19. If you feel that you don't trust someone, you are suspicious
A) at him B) of them

C) with them D) en him

20. He felt satisfied he had done.

A) with all the work B) by all the work

C) at all work D) by all

CTpaHoBeIeHHE
6. Who was the British Prime Minister in 1979-1996?

a) Margaret Thatcher b) James Callaghan c) Stanley Baldwin d) John Major
7. What is the name of the river which flows through London?

a) The Thames b) the Severn ¢)The Cam

8. Which of the following is a well known British food?

a) Frogs legs b) Fish and chips  ¢) Pasta

9. What is the name of the Queen’s residence in London ?

a) Westminster Abbey  b) The Tower  ¢) Buckingham Palace

10. Where are the tombs of many British kings and queens and other famous people?
a) in the Tower of London b) on the cemetery

c) on the river bank d) in Westminster Abbey

1. What is the name of the government building?

a) The Parliament b) The British Museum  ¢) Whitehall

12. Who is the “Architect of London?”

a) Inigo Jones b) Edward Bailey ¢) Christopher Wren d) Henry Tate

13. What is the name of Shakespeare’s famous theatre?

a) Shakespeare’s theatre  b) The Globe ¢) London theatre

14, London Zoo is found in which park?

a. Hyde Park b. St. James’s Park c. Regent’s Park

15. Which museum is one of the largest and greatest in the world?

a) The British Museum  b) The Tate Gallery c) Historical Museum

16. Where are nearly all Kings and Queens of England crowned?

a) St. Paul’s Cathedral b) Westminster Abbey ¢) The Tower of London
17. What is the address of the Prime Minister?

a) No 10 Downing Street  b) Parliament Square  ¢) Whitehall

18, The first bridge in London is called ...

a) London Bridge  b) Tower Bridge  ¢) Oxford Bridge

19. The Great Fire started ...

a) at the bakery of Thomas Farriner b) at the shop of Jchn Smith

c) at the city market

20. Shakespeare was born

a) in London b)in Edinburgh  ¢) in Stradford-upen-Avon

21. Where can you see the wax models of famous people?

a) in Madam Tussaud sMuseum b) in the British Museum c) in the Tower of London
22. Where are the Crown Jewels?

a) in the Tower of London b) in the British Museum c) in the Buckingham Palace
23. The national emblem of England is

a) fog  b)rose c) daffodil

24. Who gave London its first name?

a) the Egyptians  b) the Greeks c) the Romans

25. What is another name for London’s Underground

a) metro b)tube c) subway

26. What’s the largest airport near London?

a) Nottingham Airport b) Heathrow  ¢) City Airport

27. What is a “double-decker™?

a) aship b)atrain c)abus

28. What is the emblem of Scotland?

a) a daffodil b) a thistle c) a dragon d) a red rose

29. Who designed St. Paul's Cathedral?

a.) Christopher Wren. b.) Benjamin Hall c.)the Duke of Wellington
30. When was Westminster Abbey built?

a) 10thcentury b) I3thcentury  c) 11th century

31. An English write best-known for her novel Jane Eyre

a) Lewis Carroll b) Agatha Christie ¢) Charles Dickens d) Charlotte Bronte
32. What is the capital of Northern Ireland?

a) Cardiff b) Dublin ¢) Belfast d) London

33. When was the Westminster Abbey founded?

a) in the 12th century b) in the 10th century c) in the 11th century
34. The Tower of London now is

a)aprison  b) apalace c¢) amuseum.

35. The first woman Prime Minister of Britain was

a) Margaret Brown  b) Margaret Thatcher c)Margaret Smile
36. Who wrote “The Picture of Dorian Gray”?

a) Mark Twain b) Oscar Wilde c¢) Edgar Poe d) Walter Scott

37. When was the great fire in London?

a) 1665 b) 1666 ¢) 1660

38. The Prime Minister of the UK now is ...

a) Gordon Brown  b) David Cameron c¢) Tony Blair

39. What is the national musical instrument in Scotland?

a) the violin ~ b) the bagpipes c¢) the guitar

40. What street did Sherlock Holmes live in?

a) High Street  b) Flect Street  ¢) Baker Street

41. What holiday do Welsh people celebrate on the first of March?
a) St. David’s Day  b) St. Patrick’ Day  c¢) St. Paul’s Day

42. What is the name of the popular Scottish poet?

a) Robert Burns b) William Blake c) Geoffrey Chaucer

43. What is the nickname of the flag of the United Kingdom?
a) Union Nick b) Union Jack ) Union England

44. For what period are the members of the House of Commons elected?
a) 2 years b) 3 years ¢) 4 years d) 5 years

45. The population of Lendon is about

a) 10 million b) 5 million c) 7 million

46. Who invented the telephone?

a) Alexander Graham Bell b) Niels Bohr ¢} James Binney

47. Who wrote “Oliver Twist”?

a) Charles Dickens b) Robert Burns ¢) William Shakespeare d) Robert Stevenson
48. Which is the longest river in Britain?

a) the Clyde, bjthe Severn, c)the Thames

49. The changing of the guard happens every day at ...

a) 12.30 am b) 12 o’clock c) 11.30 am d) 10 o’clock

50. Who was Mary Stuart?

a) The Queen of Scotland. b) The Queen of England ¢) The Queen of Wales.
51. What chambers does the British Parliament consist of?

a) the Senate and the House of Representatives

b) the House of Lords and the House of Commons
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¢) the House of Lords and the House of Representatives

52. What is the highest mark in British schools?

a)A b)C oG

53. Which of these cities is not in Britain?

a) New York  b) London ¢) Oxford

54. Where is Nelson’s Column situated?

a) in Parliament Square  b) in Trafalgar Square  ¢) in Piccadilly Circus
55. What holiday do English people celebrate on the 26th of December?
a) Christmas Day b) Christmas Eve  ¢) Boxing Day

56. Lewis Carol was:

a) a teacher b) an actor ¢) a writer

57. The Queen’s husband is ... .

a) the Duke of Edinburgh b) the Prince of Wales ¢) the Duke of York

58. The legend says that without them The Tower will fall. They are...
a) the pigeons  b) the squirrels c¢) the ravens

59. London is more than ...

a) one thousand years old b) two thousand years old ¢) three thousand years old
60. What do the letters PM stand for?

a) Personal Member b} Prime Minister c¢) Private Minister

61, The Princess Diana was the wife of...

a) Prince John  b) Prince Robert  ¢) Prince Charles

62. A king was a founder of the British Navy. What was his name?

a) Edward b) George c) Alfred

63. What is the name of the highest mountain in Wales?

a) Ben Nevis b) Snowdon ¢) Scaffel Pike d) Alps

64. Who presides in the House of Lords?

a) the Lord Chancellor b) the Speaker ¢} the Chancellor of the Exchequer
d) the Prime-Minister

65. What is the official religion in the UK?

a) Catholicism b) Orthodoxy c¢) Protestantism

66. Where is the lake Loch Ness situated?

a) Scotland b)England  ¢) Wales

67. What is the most popular drink in Britain?

a) apple juice b) tea ¢) milk d) coffee

68. What does the word “Albion”, the poetic name of Great Britain mean?
a) gteen b)) white c) red

69. What city in Britain has nickname “The Smoke”?

a) Edinburgh  b) Cardiff  c¢) London

70. What holiday is celebrated in Britain on the 25th of December?

a) St.Valentine’s Day b) Mother’s Day c¢) Christmas

71. Great Britain is divided into... .

a)2 parts b)3parts c)4 parts

72. What natural resources bring the most profits to the British economy?
a) coal reserves b) cil reserves  ¢) gold reserves

73. What is the state system of the United Kingdom?

a) a constitutional monarchy b) a parliamentary republic ¢} a limited monarchy
74. What is the nickname of the Conservative Party?

a) the Tories b) the Whigs c) the Libs

75. What street do many British government offices stand in?
a).Whitehall b) Piceadilly Circus ¢) Fleet Street

76. What countries does the United Kingdom consist of?

a) England, Scotland, Wales
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b) Great Britain & Northern Ireland

¢) England & Scotland

d)Great Britain, Northern Ireland and The Irish Republic.
77. What countries does Britain include?

4} England, Scotland, Wales b) Great Britain and Northern Ireland
¢) England & Scotland d) England, Wales
78. When do Englishmen eat dinner?
a)at6pm.b)atllam. ¢)at9pm. d)at2pm.
79. What is the emblem of the world famous Edinburgh Festival of Music and Drama?
a) the poppy b) the daffodil ¢) the thistle d) the leek
80. What is a limerick?

a)asong b)agame c) apoem d) a dance

81. What is tartan?

a)a bird b) an animal c) a pattern of the Kilt d) a singer
82. Christopher Columbus landed in America in:
a) 1620

b) 1942

c) 1492

d) 1547

83, Washington, D.C., is a:

a) state

b} country

c) district

d) city

84. How many states are there in America?

a) 50

b) 52

c) 25

dy 13

85. A popular American food is:

a) barbecue ribs

b) haggis

c) fish and chips

d) barbecued chicken

86. Who discovered America?

a) Christopher Columbus

b) George Washington

¢) The pilgrims

d) Amerigo Vespucci

87. What is the national symbol of America?

a) Therose

b) The bald eagle

¢) The shamrock

d) The Statue of Liberty

88. Where is the Statue of Liberty?

a) InNew York

b) In Massachusetts

¢) InCalifornia

d) In Washington

89. The American flag has...

a) thirteen stripes

b) thirty stripes
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c) fifty stripes

d) ten stripes

90. Where is the tallest building (skyscraper) in the world?
a) InNew York City

b) In Chicago

¢) InSan Francisco

d) In Atlanta

91. When do Americans celebrate Independence Day?
a) July4

b) December 25

c) February 14

d) January 1

92. What is the national sport in America?

a) football

b) soccer
¢) baseball
d) softball

93, Who was the first man on the Moon?

a)  Yuri Gagarin

b) John Glenn

c) Neil Armstrong

94. How many chambers has the American parliament?

a) 4

by 3

cy 2

d) 6

95. What holiday do the Americans celebrate on the 4th of July?
a) Thanksgiving Day ¢) Independence Day

b) Memorial Day d) Decoration Day

96. Who is the inventor of the electric lamps and the gramophone?
a) Alva Edison ¢) Henry Ford

b) Michael Faraday d) Alexander Graham Bell

97. In what game do the teams wear special clothing and helmets?
a) football ¢) Soccer

b} baseball d) softball

98. Who is the game of golf played by?

a) men ¢) children

b) women d) beth nmen and women

99. How many basic levels are there in the USA educational system?
a) three

b) six

c) four

d) five

100. What is the residence of the president of the USA?

a) Executive Office ¢) Executive Mansion

b) White House Office d) Administration

101. What is the Loch?

a) A person who is not clever b) a lake ¢} a valley d) a dale

102. What is the currency of the country?

a) pound, consisting of 100 pence b) dollar, consisting of 100 nickels
¢) pound, consisting of 100 cents d) pound, consisting of 100 nickels
103. Where is Hollywood, the center of the US film business?
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Not far from:

a) New York ¢) San Francisco

b) Detroit d) Los Angelis

104. What is the largest state in the USA compared to all other states?
a) California ¢) Texas

b) Alaska d) Nevada

105. Where was Gold discovered in 18597

a) in Nevada c) in Alaska

b) in California d) in Oregen

obuleHne

106.You are calling a company and need to be put through to your colleague. What do you
say?

1) Hil Mr Smith, please!”

2) Hello. Please could you put me through to Mr Smith?’

3) Good day. Would it be at all possible for you to connect me to the office of Mr Smith?”

4) Smith! Now!
107.Xou are phoning a friend’s house and a relative picks up the phone. Which of the
following is the most appropriate?

1) Hello. Could 1 speak to Mike, please?’

2) Mike? Mike? Is that you?

3) Iwanna speak to Mike.”

4) Could you possibly draw Mike’s attention to the fact that [ am calling him?’
108.How would you ask someone politely to speak less quickly?

1) Slow down, for God’s sake. I can’t understand you!”

2) 1can’t hear what you're saying!’

3) Would you mind speaking more slowly, please?’

4) Don’t speak so fast!’
109.You ring to speak to your colleague but his secretary says he has gone out. What do you
say?

1) Oh, blast. Never mind.’

2) Could I leave him/her a message, please?’

3) Get him to phone me back a.s.a.p.’

4) Nothing - you just hang up.
110.You’re phoning the operator to find out the number of a branch of your company. What
do you say?

1} Hello. Could you give me the number of VJ-Study in Pskov, pleasc?’

2) Hi. I need this number and, ezr, maybe you could help?’

3) Hello there. I require the number of VJ-Study in Pskov. Now.”

4) I want the number for VJ-Study in Pskov.’
111.The person on the phone is providing you with an address that you need but you don’t
know how the name of the road is spelt. What would you say?

1} What? Is that English?’

2) Could you spell out the name of the road, please?’

3) What was that again?

4) P’m afraid I can’t spell that.
112.The person on the other end of the phone is being rude to you. What do you do?

1) Slam the phone down.

2) Ask the person to calm down and be rational.

3) Getangry and start swearing.

4) Ask him/her 1o explain why they are unhappy.
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113.You’re phoning a company in order to get a refund or replacement for something you’ve
bought. What do you say?
1) I'm really upset with this vacuum-cleaner. What are you going to do about it?’
2) Give me arefund or you'll be hearing from my lawyer’
3) Ibought a vacuum-cleaner from your branch in Oxford Street and it appears to be faulty.
What's your policy on refunds?’
4) One bought a vacuum-cleaner from yourselves recently. One was wondering what one
could do in order to gain a refund for said item.’
114.Which phrase shows disagreement?
1) Would you mind repeating that?
2) I'm afraid I don't see your point.
3) I'm afraid I can't see the tower.
115.Use this type of English when speaking to a friend:
1) Formal
2) Informal
3) Polite
116. 'This is Ken' is used when:
1) Answering the telephone
2) Introducing yourself in person
3) Asking who is on the line
117.Which question asks for advice?
1) What would you like to know?
2) What should I do with my plastic bottles?
3) TI'm afraid I don't know where the entrance is.
118.Which form is correct in most situations?
1) Could you help me?
2) Help me?
3) Excuse me, [ was wondering if you could possibly help me?
119.Which form gives instructions?
1} Open your book and turn to page twenty-five.
2) You open your book and turn to page twenty-five.
3) Do you open your book and turn to page twenty-five,
120. Which is not correct when answering the phone?
1) Ken speaking
2) Thisis Ken
3) What do you want?
121.Which is the most polite?
1) Can I help you?
2) Could I help you?
3) May [ help you?
122.Which phrase is not correct?
1) I'll put you through,
2) I'm putting you through.
3} I'm going to put you through.
123.Which phrase is correct?
1) When are you born?
2) When you born?
3) When were you born?
124.Which phrase is used to make an invitation?
1) I'was wondering if you could do the job,
2) Would you mind giving me a hand?
3) Would you like to attend the conference?
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125.In which phrase do I write a message?
1} Would you like to take a message?

2) Would you like to leave a message?

3) Could you call back later, please?

126. Which should you use with women?

1) Mrs
2) Ms
3) Miss

127.Which question is correct?

1) Please could help me?

2) Could you help me, please?
3) Could please you help me?

128.Which question asks for advice?

1) What should 1 do?
2) What can you do?
3) What does he do?

129.Which phrase is correct?

1) Excuse me, may [ ask you a question?

2) Please, you could tell me the time?

3) Pardon me, do you know where he lives?

130.Which phrase is correct?

1) Would you like taking a message?

2) Would you like to leave a message?

3) Please, you could take a message?

131. Which is a correct response to the question: How do you do?

1) I'm fine.

2) I'maclerk.

3) How do you do?
132.Match the words:

1. position 1. pan
2. interview 2. JOIMKHOCTE
3. experience 3. onsIT
4. series 4, cobeceyoBaHue
133. Match the words:
L. short list of candidates 1. kparkuit cMUCOK KaHAHAATOR
2. curriculumvitae 2. areHTCTRO TO TPYAOYCTpOitcTRy
3. recruitmentagency 3. 3aABJICHHE O MPHEME
4. coveringletter 4.pezrome
134. Matchthewords:
1. paBora 1. hire
2. HaHMMAaTh 2. abroad
3. 3apybexoM 3. fire
4. yBONBHATE 4. job
135. Match the words:
1. mpocMoTpeTh 1. prices
2. 1eHH 2. abroad
3. sapyBexoM 3. delivery
4. nocrasxa 4. lookthrough
136. Match the words:
1. nmeperosopsl 1. checkin
2. BcTpeda 2. appointment
3. perucrparms 3. required
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4. Tpebyercs 4, negotiations

137. Match the words:

1. 3axazathb 1. cash

2. 3a0pOHMPOBAMIILIL 2. available

3. Hamu4HBIC 3. reserved

4. JoCTYHHBIH 4. order
138. Match the words:

1. nHOCTpaHHBIH 1. pay

2. pasHHIE 2. tax

3. uagor 3. foreign

4. marath 4. difference
139. Match the words:

1. consumer 1. npou3BORUTENE

2. distribution 2. JKOHOMMKA

3. ecenomics 3. pacupeleneHue

4. producer 4. norpeburens
140. Match the words:

1. consumption 1. npousBoCTRO

2. distribution 2. Hauus

3. production 3. pacnpenenetne

4. nation 4. norpebrenue
141. Match the words:

1. satisfy 1. ucoonszosats

2, produce 2. yIOBIETBOPATH

3. study 3. npou3BOANTE

4. use 4. usyyars

142, Match the words:

1. science 1. semus

2. labour 2. TpyA

3. land 3. IPABHTENBCTBO
4. government 4. nayka

143. Match the words:

1. producers 5. pecypcel

2. resources 6. TOBaphI

3. goods 7. norpeburenn
4. consumers 8. npoM3BOAMTENH

144. Match the questions with their answers:
1. Would you like a coffee?

2. How’s business? 2. Yes, please.

3. What’s the problem? 3. I'm a product manager.
4. What do you do? 4. Fine.

145. Match the questions with their answers:
1. Are you Japanese?

2. Are you a graphic designer?

3. Is your sister a manager?

4. 1s she German?

146. Match the questions with their answers:

1. Myprinterdoesn’twork.

1. No, she’s an analyst.

2. No, I'm Chinese.

3. No, she’s Swedish.

4. No, I'm a sales manager.
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1. Hello. I'm Hans Beck.
2. Are you Mr. Schmidt?
3. Good to see you again,
4. Is Jamal from Production?

147. Match the questions with their answers:
1. Are you from China?

2. Do you live in the hotel?

3. Is your room large?

4. Is she a sales manager?

148.Match the questions with their answers::
1. How are you?

2. How do you do?

3. Nice to meet you,

4. Is Jill from Portugal?

149.Match the questions with their answers:
1. What 1s he?

2. Where is he?

3. How is he?

4. Who is he?

150. Match the questions with their answers:
1. What would you like?
2. Where do you live?
3. How de you come to work?
4. Who is your best friend?
151. Choose the correct answer,
[ heard of a new company today with which we
should co-operate and business with.

1} create

2) make

3) have

4) do
152. Choose the correct answer.
They went business shortly after their
children had left home and got married.

1) on

2) into

3) in

4) out
153. Choose the correct answer.
As soon as they heard what had happened,
they. it their business to find out the
truth,

1) called

2) made

3) tried

4) managed

Yes, [ am,

No, he is in charge of R&D.
- Hi. My name’s Pedro Lopez.
. You, to,

i b g

- No, she’s an analyst.
. Yes, ’'m Chinese.

. Ne, quite small.

No, [ don’t.

L b —

. Yes, too.

. No, he is from Rome.
. How do vou do.

. Fine, thanks.

£l R

. In Italy

. My elder brother.
. A sales manager.
. Fine, thanks.

B G R

. Irent a flat.

. My elder brother.

. Tusually drive.

4. Some cold drink, please.

L M) —
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154. Choose the correet answer.
Despite all the alterations that are taking place
in the department store, the management
wanted to explain it was business as

1) commeon

2) frequent

3) practical

4) usual
155. Choose the correct answer.
We really can't delay any more with our plans
and must down to business as scon as
possible.

1) set

2) cut

3) get

4) find
156, Choose the correct answer.
Although they had high hopes that they would
be successful, they out of business
within six months.

1) came

2) went

3) turned

4y fell
157. Choose the correct answer,
That's really not my concern at all and I'm
certainly not the business of telling
others what to do.

1) out

2) of

3) in

4) by
158. Choose the correct answer.
I'm afraid it won't be possible to talk to the
boss today because he's away business
till Tuesday.

1) for

2) on

3) to

4) off
159, Choose the correct answer.
The whole site has nothing but offices and
administration centres and that's why we call it
a business

1) park

2) situation

3) field

4) place
160. Choose the correct answer.
All the famous film stars, actors, directors and
writers were at the festival representing the
world of business
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1) performance
2) show

3) drama

4) play

161.Which of these phrases fits a formal business letter?
1)Hi there!

2)You attendance is requested at...

3)Hope you’re OK.

4)Got to run. Seeyousoon

162.You are writing a letter to the company, you know the department to which you are
writing, but you do not know the name of the representative of this department, What phrase
will start the letter?

1) FAQ: Personnel Manager (new line) Dear Sir/Madam,’
2)Dear Personnel Manager,”

3)For the Personnel Manager,’

4)To whoever the Personnel Manager is,”

163. What phrase do you start an email?

D)Simply with *Dear...” or ‘Hi..."

2)With the date, your postal and email addresses, and ‘Dear. ..’
3)Simply with the date

4)Nothing — you just start writing

164. When you send a formal business letter, you do not print the date in the text itself,
because ...

1) The recipient will remember it

2)The email will automatically include the date

3)Who cares anyway?

4) It wastes time typing it

165. In unofficial e-mails it is customary to use ..

1)Very offensive language

2)Highly abbreviated language

3)Highly formal language

4)Lower-case letters throughout

166. In e-mails, you must write ...

1)Your email address

2)Your photo

3)Your signature

4)Asubjectheading

167. Which phrase is the most official business form?
1)Love,

2)Yours faithfully,

3) Best wishes,

168. The advantage of e-mails

DIt’s fun

2)It’s fast

3)It’s permanent

NIt sfriendlier

169. What you can not send the file attached to an email?
1) A file

2) A picture
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3) A document

4)Acheque

170. Which of the following is a post code?

1) 24 GreenStreet

2)044

3HCM1 2XB

171. What phrase means your intention to meet someone in the near future??

1) Ilook forward to seeing yeu in March.

2) As you know, the meeting we attended concerned ...

3) I'd like to apply for the position of clerk.

172. Which of the documents gives information about the organization and its products to
customers?

1) Memo

2) Inquiry

3) Catalogue

173. 'Choose the synonym I would be grateful if you could ... ":

1) Thank you for ...

2) I'd appreciate your ...

3) I'd like to invite you to ...

174. The phrase 'Please find attached' is used in ...

1) A letter

2)An inquiry

3)Ane-mail

175. E-mails are mostly ...

1) more formal than letters

2) less formal than letters

3) asformalasletters

176. How should I address a woman of whom I do not know whether she is married or not?
1} Mrs. — Misses

2} Ms — Mizz

3) Miss — Miss

4) Mr. — Mister

177. Complete the phrase: T hope...

1) seeing you soon.

2) to see you soon.

3) see vou soon.

178. Complete the phrase: Isuggest...

1) lo postpone our meeting until Wednesday.

2) postpone our meeting until Wednesday.

3) postponing our meeting until Wednesday.

179. In what order should the address be indicated in the letter 17 Hillside Road, Apt. 12,
London WI13HR England

1) HoMep IOMa C Ha3BAHHEM YIHLBI, YEpe3 3anATyIC HOMEp KBapTHphl. Ha caenyromeli crpoxe
YKa3bIBAETCH FOPOJL ¢ OYTOBBIM HHACKCOM, Ha CeyIoIei CTpoKe — CTpaHa.

2) crpana, HOMEp JoMa C Ha3BaHHEM YIHIpL Ha craeqyromeli CTpoke yKasbIBaeTca ropol ¢
TIOYTOBbLIM HHJEKCOM, Ha CIEIYIOMEH CTPOKE — Yepes 3aATyI0 HOMEp KBapTHPEL

3) ropox ¢ roYTOBEIM HHICKCOM, Ha CICAYIOEH CTPOKS — CTpaHa, HOMEp J0Ma C Ha3BaiueM
YAHIBL, HEpes 3alATyIC HOMEP KBAPTHPEL

180. The house number in the address: (12 Nelson Street, Apt. 5 Chicago 19 200 USA)
112

2)5

3) 19200
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181 Find the equivalent:
1. We are able to confirm to you  1.Mbl XxoTenun Gel 0GpaTHTs Bale BHHUMAaHHE Ha
2. I'm writing to let you know that. .. 2.5 nuwty, 4ToOsl COOBIINTE O . ..
3. We would like to point out that 3. MBI MOeM HOATBEPINTS ...
182 Find the equivalent:
1. We are able to confirm to you... 1. MsI MO%eM NOITBEPIMID ...
2. I am delighted to tell you that... 2. K coxaTenuro, MBI BLIHYXAEHB! COOBLIUTE BAM O. ...

3.We regret to inform you that... 3. Mbl ¢ Y/I0BOJLCTBHEM COOBLIASM O ...
183 Find the equivalent:

1. We would also like to inform you ... 1. B oTBeT Ha Bam 3arpoc o..

2 Regarding your question about ... 2. MBbI Takske XoTenH Obl. .,

3. In answer to your enquiry about 3. OTHOCHTENBHO BAIIEro BOMPOCA O

184 Find the equivalent:

1.Could you possibly... 1.4 Gb11 Ob1 IPH3HATENICH BaM, €CIIH Obl BEI. ..
2. I would be grateful if you could ... 2. He mormu Gsl 85I, ..

3. I would like to receive... 3.He Mornu GEI BBI BBEICTIATE MHE. ..

4. Please could you send me... 4. 51 611 XOTeJI NOMYHKTb. ..

185 Find the equivalent:

1.Could you pessibly... 1.He Mornu Gbt Bbl...

2. 1 would be grateful if you could ... 2.51 6511 Gb1 UpH3HATENEH BAM, CCH GBI BHI ...
3. I'would like to receive. .. 351 6B XOTEII IOy YHTE. ..

186. Choose the correct answer:
Tomatoes are the most popular vegetables in many countries. Tomatoes are easy to grow.
They can be red, pink, vellow, orange/tangerine, green, purple, brown, or black in colour.
Tomatoes are packed with vitamin C, fibre (knergarka) and vitamin A,
Tomatoes are difficult to grow.

L TRUE

2 FALSE
187. Choose the correct answer:

Tomatoes are the most popular vegetables in many countries. Tomatoes are easy to grow.
They can be red, pink, yellow, orange/tangerine, green, purple, brown, or black in colour.
Tomatoes are packed with vitamin C, fibre (kiiergatka) and vitamin A.

Tomatoes have only vitamin C.
1. TRUE
2. FALSE
188. Choose the correct answer:

Tomatoes are the most popular vegetables in many countries. Tomatoes are casy to grow.
They can be red, pink, yellow, orange/tangerine, green, purple, brown, or black in colour,
Tomatoes are packed with vitamin C, fibre (reruarka) and vitamin A.

Tomaioes are popular vegetables.
1. TRUE
2. FALSE
189. Choose the correct answer:

Tomatoes are the most popular vegetables in many countries. Tomatoes are easy to grow.
They can be red, pink, yellow, orange/tangerine, green, purple, brown, or black in colour.
Tomatoes are packed with vitamin C, fibre (knergarka) and vitamin A.

Tomatoes can be different colour.
1. TRUE
2. FALSE
190. Choose the correct answer:
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Tomatoes are the most popular vegetables in many countries. Tomatoes are casy to grow.
They can be red, pink, yellow, orange/tangerine, green, purple, brown, or black in colour.
Tomatoes are packed with vitamin C, fibre (k7eT7aTxa) and vitamin A.
Tomatoes can not be hlack in colour.

1. TRUE

2, FALSE
191. Choose the correct answer:
Vegelables are generally grown on mineral or organic soils. Temperature, enough water, day length
is important for the productivity of vegetables. Cool season vegetable crops (cabbage, cauliflower,
broccoli, onions) grow best between 12 and 20° C. Warm season vegetable crops (cucumber,
pepper, tomato) grow best between 18 and 28° C.

Cabbage is a cool season vegetable crop.

iI. TRUE

2. FALSE
192. Choose the correct answer:
Vegetables are generally grown on mineral or organic soils. Temperature, enough water, day length
is important for the productivity of vegetables. Cool season vegetable crops (cabbage, cauliflower,
broceoli, onions) grow best between 12 and 20° C. Warm season vegetable crops (cucumber,
pepper, tomato) grow best between 18 and 28° C.

Vegetables are grown only on mineral soils.

1. TRUE

2. FALSE
193. Choose the correct answer:
Vegetables are generally grown on mineral or organic soils. Temperature, enough water, day length
is important for the preductivity of vegetables. Cool season vegetable crops (cabbage, cauliflower,
broceoli, onions) grow best between 12 and 20° C, Warm season vegetable crops (cucumber,
pepper, tomato) grow best between 18 and 28° C.

Temperature isn’t important to the productivity of vegetables.

1. TRUE

2. FALSE
194. Choose the correct answer:
Vegetables are generally grown on mineral or organic soils, Temperature, enough water, day length
is important for the productivity of vegetables. Cool season vegetable crops (cabbage, cauliflower,
broccoli, onions) grow best between 12 and 20° C. Warm season vegetable crops (cucumber,
peppet, tomato) grow best between 18 and 28° C.

All vegetables are cool season crops.

1. TRUE

2 FALSE
195. Choose the correct answer:
Vegetables are generally grown on mineral or organic soils. Temperature, enough water, day length
is important for the productivity of vegetables. Cool season vegetable crops (cabbage, cauliflower,
broccoli, onions) grow best between 12 and 20° C. Warm season vegetable crops (cucumber,
pepper, tomato) grow best between 18 and 28° C.

Pepper and tomatc groew best between 18 and 28° C.

I. TRUE
2. FALSE
196. Match the words:
1) protection 1) ®HBOTHEIE
2) crop 2) nepeso
3) tree 3) zammra
4) animals 4) xynsTypa

197. Match the words:

1) seed 1) ypoxait

2) annual 2) cems, 3epPHO
3) spring 3) oxHoneTHHIT
4) yield 4) Becua
198. Match the words:
1)double 1) yapauearn
2) soil 2) npupona
3) nature 3) kucnopox
4) oxygen 4) nouna
199. Match the words:
1) barley 1) azor
2) nitrogen 2) 6orarsrit
3) rich 3) mueHnIa
4) wheat 4) srameHn
200. Match the words:
1) seed 1) pacterue
2) successful 2) ycreurHsIit
3) plant 3) cema, 3epHO
4) number 4) YHCno, KOTHYECTRO

HNPO®ECCHOHAJIBHBIE TEKCTHI

Terer 1. AGRICULTURE

STARTING UP

Discuss this question.

* Yro Bel 3HaeTe o cenbekoM Xo3siicTpe?

VOCABULARY

Read and translate these words and word combinations into Russian.

Economic, natural resources, protect, management, production, agronomy, entomology,
pathology, microbiology, control, ornamental, narcotic, agricultural engineering,
component, machinery, materials for industries, utilization, integration, production group.
READING

Essential vocabulary

allied — poyicTBeHHBIH, CMEKUEII

condiments — IpUNPABLL, T0HABKH

deterforation — yXyamenne, WaHoc

disease — Gole3Hs

enhanced — YReNTHYESHHEIH, TOBBIIICHHLLH

JSucilitate — cnocoGeTBOBATE

Jfibre — BonokHo, KneTyaTka
Sodder — xopM, kopMoroe pacTenne

horticulture — cajosoactse

husbandry — x03sicTBO

livestock —cxot

mistuse — HEMPaBHIIBHO HCTIONB30BATE

perennial — MHOTONETHHUIT

Prawn — KpepeTka

raw — CeIpoit

shrimp — Menxaa KpepeTka

timber — jieCoMaTEpPHAN, APCBECHEIH

tool — opyjue, MHCTPYMCHT
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Yyield - ypoxaii

Agriculture means cultivation of land, producing creps and livestock for economic purposes.
It studies field crops and their management, including soil management. The primary aim of
agriculture is to protect land from deterioration and misuse to achieve high productivity.

Crop production — it deals with the production of various crops such as food crops, fodder
crops, fibre crops, sugar, oil seeds, etc. It includes agronomy. scil science, entomoelogy, pathology,
microbiology, etc. The aim is to have better food production and how to control the diseases.

Horticulture — branch of agriculture which deals with the production of flowers, fruits,
vegetables, ornamental plants, spices, condiments (includes narcotic crops — opium, ete., which has
medicinal value) and drinks.

Agricultural Engineering — it aims to produce modified tools to facilitate proper animal
husbandry and crop production tools, implements and machinery in animal production.

Foresiry — it deals with production of perennial trees for supplying wood, timber, rubber,
etc. and also raw materials for industries.

Animal Husbandry — it is common for both crops and animals.

Fishery Science — it is for marine fish and inland [ish including shrimps and prawns and
other types of seafood.

Home Science — it deals with application and utilization of agricultural produces in a better
manner, When utilization {s enhanced production is also enhanced.

On integration of all the seven branches, first three are grouped as for crop production group
and next two for animal management and last two as allied agriculture branches.

COMPREHENSION

1, Are the following statements TRUE or FALSE?

a) The only aim of agriculture is to protect land from deterioration and misuse. TRUE /

FALSE

b) The aim of crop production is to have better food production and to control the

diseases, TRUE / FALSE

c) Agricultural Engineering doesn’t plan to modify tools. TRUE / FALSE

d) Animal Husbandry is both for crops and animals. TRUE / FALSE

e) There are seven branches of agriculture. TRUE / FALSE

f)

Answer the questions.

a) What is agriculture?

b) Why does agriculture protect land?

c) What branch of agriculture deals with production of flowers, fruits, vegetables?
d) What does forestry deal with?
€) When production is enhanced?
VOCABULARY

1. Match the words.

a) protection 1) GonesHpb
b) crop 2) aepese

¢) disease 3) sammTa

d) implement 4) xyneTypa
e) animals 5) opynue

f) tree 6) JKHMBOTHBIC

2. Put the letters in the correct order to make nouns. The first letter is underlined.
Cugairlreut  agriculture

a) deyli
b) leifd
) Ibegevelas

d) narcbh

e) nilama
WRITING
1. Find the following word combinations in the text and copy their English variants
to your notebooks.

B T0 k¢ Bpems, MpOM3BOAMTL OOHIBHO, PA3NHMHHBIE KYIBTYPLL, KOPMOBLIC KYJILTYPEI,
BAKHLIA KOMIIOHEHT, MHOTOJIETHHE [EPEBBA, CHIPOH MarcpHan, ©eMb OTpached,
CENBCKOXO3AHCTBEHHEIE OTPACTH.

I:' Match tz’he wo Imlve§ to make words.
| § o : A |5 ; |e o
micre’ |_in | (@94 mis | |vege ' |ew/E/

Jand| yation| wse | foble] bioksy| cuttord

2. Complete the sentence with a word from Exercise I.
a) means growing of crops.

b) Fishery deals with marine and fish.

c) is a part of Crop production branch.

d) is the process of cultivating.

) Agriculture tries to protect land from .
3] a plant or part of a plant used as food.
GRAMMAR

1. Write down questions to the underlined words.
a) Agriculture studies field crops and their management.

b) Agricultural Engineering is an important cemponent for crop production and
horticulture.

c) Forestry deals with production of perennial trees.

d) Home Science deals with application and utilization of agricultural produces in a
better manner.

e) Agriculture has seven main branches.

2 Find all sentences in Present Simple with the -s ending. Put down questions to

these sentences. Make these sentences negative,

3. Look through the text again and find 5 nouns with the suffix “tion”, Write these
nouns into the chart, make verbs from them.
noun verb

4. Complete the text with the verbs and prepositions from the brackets.

Agriculture crops and livestock _ economic purposes. It field crops
and their management. Agriculture severl main branches. Every branch ___ important for
land protection and high productivity, Crop productien branch better food production and
disease control. Horticulture the production _ flowers, fruit, vegetables, etc.
Agricultural engineering modified tools. Forestry industries wood,
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timber and raw materials. (deals with, supplies, studies, is, produces, for, produces, of, has, aims at,
with).

SPEAKING
1. Muake questions about the Agriculture using the chart below. Answer these
questions.
agriculture produce modified tools?
What agriculture mean?
Where do farmers control diseases?
Why does horticulture deal with?
How farmers use machinery?
timber, wood and raw materials come from? |
2 Choose one or two branches of agriculture which you think are the most

important. Explain your ideas. Check your ideas with your group.

Teker 2. AGRICALTURE IN GREAT BRITAIN

STARTING UP

Discuss this question.

* YTo BhI 3HAETE 0 CENBCKOM X03AHCTRE B Benukobpuranmu?
VOCABULARY

Read and translate these words and word combinations into Russian.
Natural resource, proportion, climate, farm, mechanize, area, principal, production, import,
distance.

READING

Essential vocabulary

acreage — TWIOMAE 3EMIH B aKpax

because of — n3-3a

cane sugar — TPOCTHUKOBBII caxap

conducive — 61aronpHUATHBIT

county — rpaicTRO
Sertile — nnoaOpoAHETH

grain crop — 3epHOBAs KyIbTYpa

holding — yaactok 3eMin

livestock — noMalHKMi cxoT

majority — GONBLIHHCTBO

witdespread — IMPOKOPACIPOCTPAHEHHBLH

yield — ypoxaiiHocTb

The physical environment and natural resources of England are more favorable to
agricultural development. A greater proportion of the land consists of lowlands with good soils
where the climate is conducive to crop growing. The majority of English farms are small, most
heldings are less than 250 acres (100 hectares); nonetheless, they are highly mechanized.

Wheat, the chief grain crop, is grown in the drier, sunnier counties of eastern and southern
England, where new, stronger varieties have become increasingly widespread and its average yields
have risen significantly.

Barley is grown mainly for livestock feeding. The acreage under oats is gradually declining.
Corn (maize) and rye are also grown. Principal potato-growing areas are the fenlands of Norfolk,
Cambridgeshire and Lincolnshire.

Sugar-beet production depends on government subsidy because of competition from
imported cane sugar. In recent years acreage and yield of rape have increased.

The growing of vegetables, fruit and flowers is often done in greenhouses and is found
within easy trucking distance.

The fertile soil of Kent has always been conducive to fruit growing. The county Kent is a
major supplier of fruits and vegetables (apples, pears, cabbage, cauliflower, ctc.). Hereford and
Worcester are noted for their plums while Somerset and Devon specialize in apples.

The agriculture of England is primarily concerned with livestock husbandry and with milk
production,

COMPREHENSION

1. Are the following statements TRUE or FALSE?

a) The majority of English farms are large. TRUE / FALSE

b) In recent years acreage and yield of rape have decreased, TRUE / FALSE

c) The county of Kent is a major supplier of crops (wheat, corn, barley). TRUE /
FALSE

d) Main potato-growing areas are the fenlands of Norfolk, Cambridgeshire and

Lincolnshire. TRUE / FALSE

2. Answer the questions.

a) Where is wheat grown?

b) What is barley grown mainly for?

c) Where 1s the growing of vegetables, fruit and flowers done?
d) When cultivation was first established?

e) What kind of soil has always been conducive in Kent?
WRITING

1. Write down questions to the underiined words.

a) In recent years acreage and yield of sugar-beet have increased
b) Sugar-beet production depends_on government subsidy.

c) The county Kent a major supplier of fruits and vegetables.

d) Hereford and Worcester are noted for_their plums.
€) Corn and rye are also grown.

2. Find the following word combinations in the text and copy their English variants
to your notebooks:

a) Ha Gonbuieil wactd TeppHTOPUE IPEOONAJAUOT HUAMEHHOCTH C XODOMIMMH
[OYBAMH, & KIMMAT GIAaronpUATEH M4 BEIPALIMBAHHA CEIbCKOX O3HHCTREHHBIX KYILTYD.

b) Sumenb BRIpAIMBAETCS TTABHBIM 0GPa3OM U4 KOPMA KPYIIHOTO POTATOT0 CKOTA.

c) Takske BLIPANUBACTCA KYKYPY3a H POKb,

d) B nocne/iHie rojibi BHIPOCTH HOCEBE] H YPO3Kail parica.

e) I'pagerso KenT ocHoBEGIT MOCTABIMEK ()PYKTOB M 0BOLIEH,

SPEAKING

Tell your friend about Agriculture in Great Britain.

Texer 3. THE SOIL
STARTING UP
Discuss this question.
e Yo BHI 3HaeTE O NouBE?
VOCABULARY
1 Read and translate these words and word combinations into Russian.
Substance, process, physical, chemical, farming system, erosion, organism, character,
nature, cycle, microorganism,

2 Conplete the chart below. Translare.
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Noun Verb Adjective
protection protective
convert
convertible
import, importance important
character, characterize
characteristics
produce productive,
productional
foundation foundational
improve improvable
recognition recognize
READING
Essential vocabulary

coarse-grained sandstone — KpyIHOZCPHUCTEIH TECYAHPK
ervironment — OXpyxarlias cpena

legumes — Gobosrie

parent material — MarepuHckas xopona

stratum of shale — niacT TIVHICTOrO ClanIa

substance — BewecTso

thrive — npouseTars

weathering — BLBETPHBAHNE

Seil is an incredibly complex substance. It is produced from rock by the process of
weathering and by activities of plants, animals and man, Soil has physical and chemical properties
that allow it to sustain living organisms — not just plant roots and earthworms but hundreds of
different insects, wormlike creatures and micreorganisms. When these organisms are in balance,
soil cycles nutrients efficiently, stores water, drains the excess and maintains an environment in
which plants can thrive.

To recognize that a soil can be healthy, one has only to think of the soil as a living entity.
Soil can breathe, transport nutrients. It can interact with its environment and even purify itself and
arow over time.

Cover crops play a vital role in ensuring that soil provides a strong foundation for a farming
system. Cover crops improve s0il in a number of ways. Protection against soil loss from erosion is
the most obvious benefit of cover crops. Cover crops contribute to overall soil health by catching
nutrients before they can leach out of the soil profile or in the case of legumes, by adding nitrogen
to the soil. Their roots can even unlock seme nutrients, converting them to more available forms.
Cover crops provide habitat or a food source for some important organisms, break up compacted
layers in the soil and help to dry out wet soils,

The general character of a soil depends on the nature of parent material. Thus coarse-grained
sandstone will generally produce a sandy soil, and a stratum of shale a “heavy soil”.

COMPREHENSION

1. Are the following statements TRUE or FALSE?

a) Soil has only chemical properties. TRUE / FALSE

b) Soil can't breathe, transport and transform nutrients. TRUE / FALSE

c) Cover crops play a very important role in ensuring that soil provides strong

foundation for a farming system. TRUE / FALSE

d) Cover crops worsen soil in a number of ways. TRUE / FALSE

e) Protection against soil loss from erosion is the least obvious benefit of cover crops.

TRUE / FALSE
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2. Answer the questions.

a) What is soil produced from?

b) Whalt kind of properties does soil have?

c) When does soil cycle nutrients cfficiently?
d) What can seil do?

e) Do cover crops improve soil in a number of ways?

VOCABULARY

1. Put the letters in the correct order to make nouns. The first letter Is underlined.
a) ntasubesc 5. liso

b) rivmontnenn 6, tabahit

c) ruterace 7. toro

d) minsgaor 8 ecyle

WRITING

1. Fiill in the blanks with the right words.

Obvious, grow, source, transform, properties.
a) Soil has physical and chemical ... .

b) Soil can breathe, transport and ... nutrients.

c) Protection is the most ... benefit of cover crop.

d) Scil can purify itsell and ... over time.

el Cover crops provide a food ... for some important orzanisms.
2 Write down questions to the underlined words:

a) Soil is an incredibly complex substance.

b) Cover crops play a vital role in ensuring that soil provides a strong foundation for a
farming system,

¢) Crops provide habitat or a food source for some important organisms.

d) The general character of a soil depends on the nature of parent material.

€) A coarse-grained sandstone will generally produce a sandy soil, and a stratum of shale

3 Find the following word combinations in the text and copy their English variants
fo your notebooks:

a) Touna uMeeT (usndecKue B XUMHYCCKHE CBOHCTRA.

b) [To4Ba MOKET JLIATE, NEPEHOCHTE K TPAHCTIOPTHPOBATS IUTATEMLULIE BEICCTRA,

¢) OuHz MOXeT B3auMOAeiicTBORATE ¢ ¢e OKpYy*arommeii cpenoii.

d) XapakTep NOMBEI 3ALHCHT OT NPAPOABI MATEPHHCKOH HOPOJIBI,

¢) KpyHO3epHHCTBIH HecHanik GyAeT BrIpalaTLBaTh [IECYaHYTO TIOYBY.

GRAMMAR

1 Form the nouns from the following verbs.

Transport, transform, interact, produce, purify, contribute, add, provide,

2, Translate the phrases using Participle I or Participle IT from the text,
Hobasnas aser, npepaman HX B QOPMBI, CHCTEMA 3EMICIENIS, KUBbIC OPTaHH3MEI, TUIOTHO
YIOKEHHbIE CAOH, 3CPHHCTEIA IIeCYAHHK,

3. Make up sentences paying attention to the word order.

a) help, soils, crops, dry out, Cover, wet.

b) its, can, environment, intetact, Soil, with.

¢) plants, in, Soil, an environment, can, maintains, thrive, which.

d) rock, by, produced, weathering, Soil, from, is, the process, of,

¢) are, nutrients, When, cycles, these, in, efficiently, balance, organisms, soil,



4. Put the following sentences in the Passive Voice.

a) Cover crops play a vital role in a farming system.

b) Cover creps improve soil in a number of ways.

c) Soil cycles nutrients efficiently for some important organisms.

5. Fill in the gaps with the correct forms of the adjectives.

a) i — the greatest.

b) _—smaller—

c) wet—_ —

d) _ —newer—

e) _—_ —thebest

f) ____—more attractive —

6. Select a word that will correctly complete the sentences.

a) Crops growing on this soil will have difficulty penetrating the subsoil with their
roots.

- great

= greater

= the greatest

b) substances may be formed when bonds between atoms and ions are formed.

* new

° newer

= the newest

c) For similar minerals, participles will dissolve fast.

* smaller

= more small

= more smaller

d) How minerals nutrients are transformed and bound in soil leads to
fertilization.

= gooder

= better

7 Look through the text and find sentences with Participle 1. Define its functions.

8. Find all sentences in Present Simple with the -s ending, Put down questions to

these sentences. Make the sentences negative.

SPEAKING

Your friend knows nothing about the soil. Give her/him general information. Information

below may help you.

[Tousa - ar0 cMechs MHHEPAaTLHOTO BCIUCCTBA, OPraHHYICCKOro BCIIECTBA M KHBBIX

oprasusMos, [Toysa — 3T0 NPOLYKT OKpyKaowmei cpeasl. IToYRa HHOTAA PA3BHBAETCA OYEHD
MEUIEHHO B CyXHX paffoHaxX MycTelHH H Bonee GLICTPO — BO BA@KHBIX TPOITHHYECKHX
paifonax. Muorouucnennsle GakTepuu, TPHOKH, YePBH, HACEKOMbIE, MAIIEHBKHE TPHI3YHBI U
MIICKOTTMTAIONIME HACE/IAIOT MOUBY. MHOTHE H3 9THX OPraHH3MOB TOMOTAIOT MOIEPKUBATE
IUIOIOPOINE [OUBEL

Teker 4. CEREALS

STARTING UP
Discuss these questions.

e Uro

Ber 3naere o snaxax? Kaxue snaky Beipainusarot B Bamem peruone?

VOCABULARY
Read and translate these words and word combinations into Russian.
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Cultivate, type, climate, cultivation system, season, climate, system, irrigation, calorie,
protein, diet.
READING
Essential vocabulary
annual — O HONETHHIL, I010BOH
cereql — XJICOHBIH 314K, 38PHOBOH
edible - cLe106HbIH
Jfiber — BOOKHO, KiIETHATKE
harvest — youpats ypoxai
mature — 3penbli, 3peTs
optional — BLIGOpoYHBEIH, HeOA3ATEILHEIH
protein - Genok
quantity — KONMUECTBO, pasMep
similar — noxoxuii, nogoGHbIA
starch - kpaxman
femperate - YMEPEHHLIH
variefy — pasHooOpasue, BT
vernalization - spoBuzarus
yield — ypomaii, naBate ypoxaii

‘The cercals are crop plants which belong to the grass family (Graminea). Cereals are mostly
cultivated for their edible seeds. Cereals are grown in greater quantities than any other type of crop
because they are the most important source of food for a man and domestic animals. Wheat, rice,
maize, millet, sorghum, rye, oat and barley are more important than any other crop.

The cultivation of all cereal crops is similar, All cereals are annual plants: one planting
yields one harvest. Wheat, rye, oat and barley are cool-season cereals. They are generally grown in
the temperate climates.

There are winter and spring varieties of cereal crops. Winter varieties are sown in autumn
and they mature in late spring or garly summer. This cultivation system makes optional use of water
and frees the land for another crop. Spring cereals are planted in early springtime and mature late
the same summer without vernalization. Spring cereals need more irrigation and give less harvest
than winter cereals.

Cereal grains supply most of their calories as starch. They are also a source of protein.
Whole grains are good source of dietary fiber,

COMPREHENSION

1. Ave the following statements TRUE or FALSE?

a) There is no protein in cereal grains. TRUE / FALSE

b) All cereal crops give one harvest. TRUE / FALSE

c) There are only winter varieties of cercal crops. TRUE / FALSE

d) There are only two important cereal crops. TRUE / FALSE

e) Winter cereals need more irrigation. TRUE / FALSE

2. Answer the questions.

a) Why are cereal grains grown in great quantities?

b) What are the most important cereal crops?

c) What crops are cool-season cereals?

d) What is the difference between winter and spring cereals?
e) What do people get from cereal grains?

VOCABULARY

1. Match the words.

a) seed 1) ypowxaii

b} animal 2) yMmepeHHbIi
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¢) annual 3) cemd, 3epHO
d) spring 4) opHONEeTHHA
e) temperale 5) BecHa

f) harvest 6) SHMBOTHOS

2. Pui the letters in the correct order to make nouns. The first letter is underlined.

relace cereal

a) TCuEos
b) milaan
c) vsehtar
d) rewta

&) mserum

WRITING
1. Find English equivalents from the text and copy them to your notebook.
a) 3CpHOBEIE KYJIBTYPH BEIDAINMBAIOT B GONBIINX KOMIYCCTBAX, 4eM JOGHIC ApYTHE

KYJIBTYPBL.
b) Oaun noces AaeT 0OUH YPOKai.
c) CYIIECTRYIOT 03HMEIC H SIPOBLIE BIABL KYIBTYD.

d) SIpoBbic KYIBTYphl HYMKIAIOTCA B OONBIOCM IIONHBE M JAIOT MEHBLIE YPOXaH, HeM
O3HMBIE.

2. Make questions to the anderlined words using the question word given below. Wriie
down questions in yeur notebooks.
a) Cereals are grown in great quantities because they are

the most important source of food. How much?

b) One planting of cereals yields one harvest. When?

) Cereal crops are grown in the temperate climates. Why?

d) There are winter or spring varieties of cereal crops. Where?

€) Spring cereals are planted in early springtime. What?

GRAMMAR

€ Look through the text again and find five sentences in the Passive Voice. Make

negative forms of these sentences and copy them to your notebook. Change these
sentences from Passive Voice into Active Voice.

2. Complete the chart below using the comparative and superlative forms of the adjectives.

___ many o
the best

more expensive

the coldest
less ,

2. Look through the text again and find the (4) comparative and (2) superlative forms of
the adjectives in the text.

4. Make the underlined adjectives from the text comparative and superlative.

SPEAKING
Put the sentences below in correct order according to their place in the text. Use this plan

to retell the text.

a) The most important cereals
b) Spring and winter cereals
c) Grass family
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d) The use of cereal grains

Terer 5. VEGETABLE

STARTING UP

Discuss these questions.

* Yro Bei 31aete 06 opowax? Kakue osomu seipareaioT B Bamen peruone?
VOCABULARY

Read and translate these words and word combinations into Russian.
Classify, production, section, temperature, climatic factors, productivity, season, tomato,
mineral, organic, type, condition, cultivation, management, maximum.
READING

Essential vocabulary

biennial — npyneTHAS KyIbTYpE

ease — ofbnerauTh

edible — crenoOHbIH
Sfertility — o nopoie

growth — poet

influence — prvnue

loam — rnuna

mofSiure — BiIara, BIamKHOCTh

preferred —pennoNTATEIBHBL

propagation — pasMHOKeHHE

provide — obecrieants

requirement — noTpedHOCTH

sandy loams — cynecqanas nousa

tfuber — Ky0eHn

Longman dicticnary defines a vegetable as “a (part of a) plant that is grown for food”.
Vegetables are generally classified according to the source of edible plant part(s):

* root (e.g. beet, turnip, carrot)

* bulb (e.g. onion, garlic)

= stem (e.g. asparagus)

« flower (e.g. cauliflower, broccoli)

« tuber (e.g. potato)

* seed (¢.g. beans, peas)

* leaf (c.g. cabbage, lettuce)

Vegetables are generally annual plants. Some vegetables (onion, carrot, and beet) are grown
as biennials for seed production. Propagation of vegetable crops is mostly by seed: potato is
propagated by tubers or tuber sections.

Vegetables have highly variable climatic requirements. Temperature, enough water, day
length are the climatic factors which have the greatest influence on productivity. Coel season
vegetable crops (cabbage, lettuce, cauliflower, broceoli, onions) grow best between 12 and 20° C.
Warm season vegetable crops (cucumber, eggplant, pepper, tomato) grow best between 18 and 28°
(@

Vegetables are generally grown on mineral or organic soils. Most vegetable plants prefer
mineral soils like sandy loams and loam soils. These soils provide desirable growth conditiens and
ease the cultivation. Careful management of soil fertility and moisture are necessary for high
quality and maximum yield.

COMPREHENSION

L Are the following statements TRUE or FALSE?

a) Vegetables are generally annual plants. TRUE / FALSE

b) Potato is propagated by seeds. TRUE / FALSE
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verbs.

c) Temperature is not important for vegetable productivity. TRUE / FALSE
d) Vegetables are generally grown on sandy loams and loam soils. TRUE / FALSE

&) Cool season vegetable crops are cucumbers, tomatoes, pepper. TRUE / FALSE
2. Answer the questions.
a) What is a “vegetable™?
b) How are vegetables classified?
c) Why are some vegetables grown as biennials?
d) What factors are important for vegetable productivity?
e) Why sandy loams and loam soils are the preferred types of soils?
VOCABULARY
1. Maich the words with their definitions.
temperature the upper layer of earth in which
plants grow
tuber each of the four divisions of the
year
food the degree of heat or coldness of
a place or object
season any nutritious substance that

people or animals eat or drink, or that
plants absorb, in order to maintain life
and growth

soil a fleshy underground part of a
stem

2. Fill in the gaps using the words given in brackets.

a) season vegetable crops grow best between 12 and 20° C.
b) season vegetable crops grow best between 18 and 28° C.
c) Vegetables are generally plants.

d) Most vegetable plants prefer soils.

e) Soil fertility is necessary for quality.

(mineral, cool, high, annual, warm)

3 Complete the chart below. Translate. Make up sentences with these nouns and

Noun Verb

productivity

propagation

requirement

cultivation

management

growth

4, Find sentences in the text where the words vegetable, plant, seed tuber, day,
mineral, loam, soil are not nouns, but adjectives. Translate these word combinations into
Russian.

WRITING

Answer the questions in written form.

a) What edible parts of vegetables can you name?
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b) What vegetable is propagated by tubers?

c) What cool season vegetable crops are grown in your area?

d) What seils are good for vegetables?

e) What is necessary for high quality and maximum yield?

GRAMMAR

1 Look at the sentences with the selected forms of the verb TO BE in the text and put

them into the correct column.
Present Simple Active (to be)

Present Simple Passive
(to be + Past Participle)

2. Find 3 sentences where the verb “to grow” is in the Present Simple Passive, 2 sentences
where it is in the Present Simple Active and I sentence where there is a noun from this
verb.

3. Put down questions to the underlined words:

a) Vegetables are classified according to the source of edible plant part.
b) _Onions. carrots. beets are grown as biennials for seed production.

¢) Vegetables are generally grown on mineral or organic soils.

d) Warm season vegetable crops grow best between 18 and 28° C.

¢) Moisture is necessary for high quality and maximum vield of vegetables.

4. Complete the table with the underlined nouns from the text (write them in the correct
column)

COUNTABLE UNCOUNTABLE

SPEAKING
Your friend knows nothing about vegetables. Give him/er general information.

Information below may help you.

OgBolin BRIPAMBAIOTCS A7A L B 0CHOBHOM, BCE OBOIM — 0THONETHIE pacTeHnd. OBoLy

BBIDALIHBANT B OPIAHMMECKHX HIIH MHHCPAIBHEIX [0Y9BAX — CYNECUAHLIX MOUBAX WIH CYTITHHKAX.
Taxue no4BE 06ECNEINBAIOT BHICOKOE KAUECTBO H MAKCHMAIBHHI yponkait, PasMHOMKAFOTCH OBOIIHN
HPEHMYLIECTBEHHO CEMEHAMHE, KapTo(elh pasMHOKAETCH KIYOHAMH.

TCM[ICI}HT)"})&, KOJIHICCTBO BOABL, IPOJOIIKUTCIBHOCTE AHA BIUAKOT HA MpOAYKTHBHOCTE

osomei. KynbTypel DpoOXIagHOro cesoua (Kamycra, JyK, MOPKOBB) Jydmie PAcTyT TpH
remueparype ot 12 g0 20° C. TeromoGussie KyasTyph! (OMFIOPEL, OTYPIEL, HEpeL, GAKIAaKAHE)
XOpOLIO PACTYT MpH Temmeparype ot 18 no 28° C,

BOIMPOCHI JJISL JUCKYCCHH
Where are you from?
Where do you live?
What is your phone number / e-mail address / address?
What is your hobby? Tell me about things you like and dislike.
5. Do you live in a house or a flat? Tell me about your apartment.
6. What university do you study at? What faculty?
7. When did you finish secondary school?
8. When and where did you atiend secondary school?
9. When will you graduate from the university?
10. What can you say about your university?
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11. What do you know from the history of your university?

12. Have you been abroad?

13. What can you say about your native country?

14. What ccuntries would you like to visit? Why?

15. What places of interest do you recommend to visit in Kazan?

16. Does your country have any traditions and customs?

17. Do you know any traditions and customs of the UK and the USA?

18. What problems does the humanity face nowadays?

19. What informational technelogies of the 21 century do we use?

20. What is vour future profession?

21. What do you know about your future profession? (from its history, famous scientists,
inventions, achievements)

22. What subjects do you have to leamn for your future profession?

23. What are your duties and respensibilities?

24, Are there any relatives who are of the same profession?

25. Do you write letters? What advantages do letters have?

26. Have you ever written personal letters / business letters?

27. What is the difference between personal letters / business letters?

28. Although telephone calls have their place in the business world, letters have several
impertant advantages. What advantages can you name?

29. What are the three acceptable formats for business letters?
30. What points should be considered when addressing envelopes?
KpuTepuu oneHKkH: KoTHuecTBO 0a110B

«omnutroy (11-10 Gannos) — GercTpad M NpaBIIBHAN PEAKIMA Ha BONPOCH NIPENOIaBATENA,
FPaMOTHOCTE PEYHM, MCIOJB30BAHUE JIEKCHKM [0 TeME, PpACCYXKAEHHA BEAyICH TONBKO Ha
HHOCTPaHHOM S3BIKE;

«eopowo» (7-9 Ganios) — n0cTaToOUHO OBICTpAs PEAKLMA Ha BOMPOCH MPENOJABATENA H
OTBETHl 0€3 CYLIECTEEHHBIX HETOUHOCTSH H OMHOOK; OTCYICTBHE 3aTPYAHEHHA B PEami3aupu
peYEBhIX JEHCTBHA;

wdoenemeopumensnoy  (4-6  GaIoB) — [OBEPXHOCTHBIE  OJHOTHIHEIE OTBCTHI,
HEJOCTATOUHO MPaBMIRHOE  (DOPMHPOBAHME CBOMX OTBETOB, Hald4Me OIMHGOK, BGoiblnoe
KOJIHYECTBO BPEMEHH, 3aTPaYMBAEMOT0 Ha (hOPMYJIHPOBKY OTBETA;

«weydoeremeopumensioy (1-3) — mioxad HIM HENPABHILHAN PEAKIMS HA BOIPOCH
UPENOJABATENH; OTCYTCTEHE TOHHMAHMA BOMPOCOB; CONBIIOC KOOHYECTBO OMMBOK; HEyMEeHHUS
HPABHIEHO CTPOHTH HPEII0KEHNA; HE3HATHE JTEKCHKY [10 TCME

AEJOBLIE UI'PLI

1. [denosas urpa «Coneianuey

enn fenosoil Hrpel — nproSpereHue HABEIKOB B OPTAHI3ALHHN MOATOTOBKH H MPOBEACHUA
JIE/IOBBIX COBELIAHMUIT C MAKCHMATEHOMN () (JCKTHBHOCTBIO.

Ilopsigok npoBexeHus AeMOROH HIPbI:

e llpu nmpoBesicHuy ICTOBOH HIPLL PacIpelEiIcHHE Poliell HE NPOM3BOIHTCS, 4 YIACTHHKAMHE
ABJAKTCA BCE PHCYTCTBYIOMME HA JAILTTHH.

< PyKoBOJHTEAL HIPH! HATIOMUHAET YIACTHIKAM OCHOBHBIE TEOPETHYECKHE HON0KEHHS 110
[OATOTOBKE JENOBBIX COBEINAHHH, BKIIOUAIONMUIC CACIYIOMHUE OCHOBHBIE TPYHIL! JICHCTRHIT
IWIAHHPOBAHHE COBELLAKMS; (POPMUPOBARNC MOBECTKI JHS, OLPEAE/ICHHE COCTARA

=
wn

YHACTHHKORB, MOATOTOBKA YHACTHHKOB K COBEUIAHHKY, MTOATOTOBKA K CORSIIAHMIEO
PYKOBOIHMTEIA NOATOTORKA MOMCIIEHHA; HENOCPEICTBEHHOE TIPOBEIEHHE COBELIAHI.
3apanue

Ber — seayumit cnemuamucr AIIK. B 9ToM rofly y4acTHIMCh NOXApEl HA BANIHX 1OASX. D10
HAHOCHT KONOCCATRHBIN VINEPG Gusnecy. Baur SIOMUKET N03BOMAET BRICTHTL CPEACTRA HA PElcHHE
3T0H npobiemMbl B pasmepe 30 THIC. 40IIAPOB.

Taxum 00pa3soM, 0CHOBHAs 3a1a4a paspaCoTars TIAH PELICHHA BOTPOCA, KOTOPLI G151 ofeceyHpan
HOpMallbHbIE yeropng padoter AITK.

IMopsnok BeinoaHeHHs paBoTbi:

1. BIAenUTE H3 TPYNIb 4-X CTYASHTOB ¢ NOPYYEHHEM OLIEHNTH AEHCTBHA H [I0BEISHNE
YYACTHUKOB COBELUAHHA. O/IHOTO 13 HITX HATHAYETE PYKOBOANTEIEM TPYIIH KCIEPTOB,
2. CcpopmupyHTE MOArPYNTIEN YICTHIKOB OArOTORKH COBCIANI (T€, KTO FOTOBAT
JIOKYMEHTEL K COBEINAHMEC, TE, KTO YTaCTBYIOT B CORCINAHMH, TE, KTC FOTOBAT J0KYMEHTHI
MOCIIE COBCLUAHHA).
3. Ocrambuan 4acTk rPYNIkl CTYACHTOR — YHaCTHHKE COBELIAHMS, KOTOPbIE J0MKILL 3a/aBaTh
BOTIPOCL! B XO/IE NPOBEACHNS COBCLUAHMA.
Ecilu, Mo MHEHMIO BEAYLUEro. LeTh CORCIIANNA IOCTHIHYTA, TIOZBOAATCH MTOTH paBotel. Conn
BHPAGOTRA PEWICHAA  HE [OJIYMAETCA, MONHO NONPOGOBATE YIPOCTHTE 34144y, H3MEHME
npeanaracMele  oberoaTenseTea, B sakmouenne  (hOpMYAHPYCICA  HTOIOBOS PELICHHE H
3AMHCHIBACTCA B (JOPME PE30IIFOLIHHL

2. Henosas nrpa «IIpoBencHHe NeperoBopos»
Iens Ae10B0il HTPBI — NPHOGPETEHHE HABBIKOE BEACHHA NENOBLIX EPEroBOpOB.

Huerpykuust ais yyactuuxa Ne 1. Bet — xomnanus «H». sanumMaiomascs npojaskeii cemam.
Baur knnent, OO0 «AxBadkcneprs», NMPOCPOMMN omiary. 3a aBa [Hi 10 cpoka onnatel Bl
HANOMHMAA  JIMPCKTOPY  JTOH  KOMIaHHH (MMEHHO OH 33HHMACTCA 3aKylKamMH M OTAAeT
PaCUOPAMKCHIA O NEPCHHCACHIM JEHET) 0 NPHONIHKEHNH CPOKA OILIATHL, O 0BEILAT OMIATHTE CUET,
Tputien eHs OMIATEL MO ACHLIH TAK H HE NOCTYITHIIL, [I09TOMY HAL CIICTYROMEI feHb Bal peunin
JIMYHO BCTPETHTHLET ¢ TOIDKHHKOM,

Komuanus « AKBadKCTIEpT» ABIAETCH KPYIMHEIM KIHCHTOM, KOTOPBIH NPHHOCHT XOPOLUHH A0X01, U
Bel He XOTHTE HCMOPTUTL OTHOIIEHHS ¢ HIM. PErynapHO OTKPHBAA HOBLI (MUTHAN, 3Ta KOMIAHHs
00paIAIOTCS K BAM 38 YCIYTaMH.

Bawra 3apaua: 1o0nThCs OMIATHl 0KAZAHHBIX YCIyT, HE HCHOPTHB NPH 3TOM OTHOLIEHHS C
KITHEHTOM,

Huerpyrunst ans yuactnuka N 2. Be — mpextop 000 «Axpadkernieprs. B 3AKYIHIN
cemena B Kommanusa «Hy» ¢ oTcpouxoil mnatexa, YTC A8 Baiell KOMIAHHH OYeHb BhIroaHO. Kak
npasuio, Bel omnagnsaete cyera sorpensa. Ho B 5ToT pas Bl mpocpodinm mary rmatexka, XoTd
MEHEKEP HAMOMHIAT Bay 06 orulate 3a JIBA 18 10 OKOHYAHMA CPOKA, TOCKOMBKY MAHHAA CyMMa
HysHa Bam s ofyuenna mepeouana. Bul Mokere omaruth cuer, Ho Bam 210 nessironno. Ha
CICAYIOLME ACHE NOCTE HACTYTUICHE: JaThl IMPEKTOP TIPHEXAT K BaM Ha BCTpeuy,

Bawia 3ajava: MaxcuMAannLio OTTAHYTDL CPOKH OILIATHI YCIYTH, HE HCHOPTHE MPH 2TOM OTHOLLEHHS.
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ITansl HI'pPbI STallbl [IPOBSICHHA [IEPErOBCPOR.

Pacupenesnenne pogeii: YcIoBHO pazienseM ayAHTOPHMIO HA JBE KOMAmibl Komuadus «H» u
kommanma OO0  «Axpaokenepry.  YuacTHUKH — BRIOHDAIOT — JHPCKTOPOB,  3AMCCTHTCICH,
HHCTIEKTOPOR, 2KOHOMHCTOB H T./L. H IPOJYMBIBAIOT apryMEHThI B 3aLLMTY CBOMX [O3MIHI,

CocTapieHue TOKYMCHTAIHH:

1. TIpoToKom 0 pacnpeaciIeHHH A0MKHOCTEH,
2. IluceMo — npeanokeHne (0aHa JOTOBAPHBAIOLIAACA CTOPOHA) H OTBET Ha HETO (apyras
JIOTOBAPHBAIOIIAACS CTOPOHA).
3. JHorosop.
4. AKTHI BBEIMOMTHEHHBIX padoT,
Bee 1oxyMeHTBI NOAWMBAIOTCA B [ATIKE H IIEPEIAIOTCA IKCIEPTHON Mpy e,

Ouenka JeficTBHH Y4aCTHHKOB HIPbL:

Bandsi: 32 Mcmons3opadye PCUCBBLIX ITHRCTHBLIX q]OpMyJ'l, 3d HCHO/IB30BAHNE ﬂpO(peCCi[OHaﬂbeIX
TEPMHHOR, 32 HCIOIL30BaHHE PCUCBLIX TAKTHK.

HIrpadubre 21161 32 HECOTMOIEHHE PEUEROTO ITHKETA, FPAMMATHIECKHE OLIHOKH, DEYCBbIE
OUIMOKH, HEKOPPEKTHBII BOITPOC, H3THITION YMOLHOHANLHOCTL, HENPABHILHOE HCIIOIB30RAHHE

NPOYIECCHOHANIBHOTO TEPMHHA.

3. Henopas urpa «Hoep xoBuer»

1 Hens:  akTUBH3ANMA HABBIKOB M YMEHHH JIMCKYTHPOBAHMs, O0OGCY:KIEHHS,
apryMeHTHPOBAHHUA, YOXIeHUS Ha MHOCTPAHHOM 3BIKS

2 Poan:

- H3bpannukH B OyayIee (MoryT OBITE MUHU-TPYIIbD);

- apduTpsl;

- cyaeHckas KoJuerus

3 Xoa HIpbl: PACTIPENENAIOTCE POTH MEKIY CTYICHTAMH C YUSTOM YPOBHH 3HAHMH,

ChopMHPOBAHNOCTH HABBLIKOB M YMEHHH BIAJEHHA HHOCTPAHHLIM S3LIKOM. HMrpokxam o0bacHsIOTCH
NPaBUiIA UIPLL &) BpeMeHnHas pernaMeHTauus; 6) HopMsl moeeacHua. MrpalommuM HanoMuHaeTcs
mu@ o Hoesom xosuere W usbpaHHukam B Gyayluge NPenaragTcs COCTABHTL HEPEYEND TOTO, YTO,
00 KX MHEHHIO, HEOOXOOMMO COXPaHWTb 18 OYAYIUX TOKONCHHE (KMBOTHBIE, PACTEHMH,
NPOU3BEACHHA HCKYCCTBR, TEXHMKY M T.J.) M 00CY/INTH 3TOT MEPEUCHL © APYFHMH MIpoKamH. Bee
sazenenna oOcyxnarotea, Cyjefickas KOJUIETHA, Ha OCHOBE COMNOCTABNCHMA INPENIONEHUH u
ApryMeHTOB B IIPOLECCE IMCKYCCHH, NPHHHMAET OKOHYATENBHOC PEIICHHE. ApOHTPHI B TeueHHe
BCEH WIPHL CHEIT 3a NOPHIKOM, JAENACT 3aMevyaHusd, MOTYT JIUIIUTL IIPaBa Iojioca CAHIIKOM
OYHHBIX UTPOKOE.

4 Omupaevblii (€) pe3yasTaT (b1): dQQeKTHBHAS COBMECTHAZ JEATEILHOCTE M
HHOA3BIYHOE OOIMEeHMe; GOPMHUPOBAHME HABBIKOB M YMEHHH DelIeHHs HpodecCHOHANBHBIX H
PEHEBBIX 331124, PEATH3ALUS TBOPUECKOrO MOAX0/a; TPEHHPOBKA B yOTPEGISHHH IPaMMATHICCKHX
CTPYKTYP H A3BIKOBBIX C/IHHHII,

3 Kpurepuu ouenxu: «ommuwno» (11-10 Gamnos) — ronHoe M KAYCCTBEHHOE
HCITONHEHHE  DOJIEBRIX  3a/1a9, HCYCPNBIBAIOIICE, TIOCICAOBATEIBHOE, HETKOE, JIOTHYCCKOE,
APryMEHTHPOBAHHOE BRICKA3BIBAHME 110 CBOCH PONM; OTCYTCTBHE (MAI0€ KOAMYECTBO) OLIMOOK;
TBOPUECKHIL IIOAXCM B HCTIONHEHHH POIIH;

47

«opowoy (7-9 GamnoB) - TBEpABIE APIYMEHTHPOBAHHblE BBICKA3BIBAHHS  0e3
CYMCCTBCHHbIX HETOWHOCTEH M OHGOK, OTCYICTBHME 3ATPYAHCHHA B pealu3alii PEYeBBIX
NeHCTR M,

«ydosnemgopumenshoy» (4-6 GaMIOB) — TIOBEPXHOCTHBIE BBICKA3LIBAHUA, HEIOCTATOUTIO
NpaBMIIBHOE (OPMHUPOBAHKC CBOHMX BBICKR3BIBAHMI, HANMUME CLUHGOK], GONBIIOS KONHYECTRO
BPEMEHH, 32TPA4MBAEMOT0 HA BRITIOIHEHHE HIPOBBIX ICHCTBI.

OugeHka «eydoanemsopumeneio» 3a YHacTHe B PONEBOIt Hrpe HE CraBUTCS.

MNPOEKTHAA PABOTA
l. «Travelling across the UK / the USA »

Lens:  pasBHTHE  HABLIKOB  HANNCAHMA  COMMHEHMH HA  AHTHHICKOM A3BIKE,
COBEPLICHCTBOBZHHE HABBIKOB paboThl HAa KOMIEBIOTEPE, OCBOSHHE MCTIOTL3OBAHMA BNEKTPOHHLIX
BEPCHI aHIJIO-PYCCKHX M PYCCKO-AHTIMHCKUX CIOBaped, YaydiieHne u 3aKPEILIEHHE OCHOBHBIX
A3BIKCBBIX ~ KATCrOPHMI: TIpaMMaTW4ECKHE BpPEMCHA, JIEKCHYECKHMI 34Mac, CHHTAKCHYECKOE
IIOCTPOCHUE TIPEIANCKEHHH I8 mepefasn cBoel niew moGomy YCTIOBEKY, BIANEIOLICMY
AHTTHACKHM A3BIKOM.

% OpranusauHOHHEIT 3Tan. BamHO I IPEIro1apaTes:

. PasyMHO OIPENEIHTE BPEMCHHLIC PAMKH;

. HPOAYMATE KAKHE MATEPHATE U HCTOUHHKH MOTYT HCTIONL30BATL 00 yuaIoNHecs;
. BEIOpPATE CNTHMANRHYK) (OPMY TPE3CHTALMH PE3YILTATOR,

. COCTABMTE M 0OCYAHTb IPAMEPHBII Ttan paboTsl.

2 Brimonrenne npoexrta

Cragana (popMHPYIOTCS TPYNMBI CTYACHTOB (3-4 YENOBEKa), TAC TEPE KauIEIM CTOHT CBOA
sazava. Kampas rpynna npeactaBnaerT omuu ropoi BemuxoGpuranmn (Jlommon, KenrepGepw,
KemOpumx, Oxcpopa, Jusepmyns, Manuecrep) wim Amepuxn (Unxaro, Texac, Jloc Amxenec)
PACCKA3BIBACT O €r0 HCTOPHH, JOCTOMPHMEYATETLHOCTAX i H3BECTHBIX JHOANX, POAUBIINXCA B 3TOM
ropoge. I'opod CTyAeHTsl MOryT BHIGPAaTh CaMH, MOKET NPEUIOAKHTh [PENCHABATENs, TakHM
08pasoM, pa3pabarkbiBAeTCs MApIIPYT SKCKYPCHH [0 CTPAHE M3YHAeMOre S3hIKA. [TpoexTsl
OOPMIBTEOTCA JLOMA CAMOCTOATENBHO, HO MPEIOJABaTeNs BCET/A TOTOB TOMOYh (JAIOTCH COBETEI,
CTaBATCA HABO/ALIHE BONPOCH], HA YTO CEXyeT 0OPATHTh BHUMAHHE, KAKHE MOMEETHI /IOMONHHTE,
OBCYKAAIOTES [IPEAIOKEHHS HTO=TO UIMCHUTD, 4T0-10 100aBHTh K YOpPaTh).

Ha sTom ke srane oSyuaromuecs paGoTaior coBCTREHHO HA TEXHUYECKHAM BEUTIOTHEIHEM
npockTa. Henonssosanne KoMIsIOTEpa MPHIACT NPOEKTY GO AHEAMuaM. CTYIGHTE CAMH
HAGHPAIOT TCKCTHl CBOWX MCCHENORANME HA KOMIBIOTEPAX, YUated paboTarh ¢ TEKCTOBLIME H
TPa(IIECKINN PeaakTOPaH, CORCPIICHCTBYIOT HABBIKM PabOTH HA KOMILKOTEPE, OCBAMBAIOT
HCTIONL30BAEMC  OJICKTPOHHBIX  BEPCHA  AHTIO-PYCCKHX X PYCCKO-aHTIRICKuX  crnosapeii, Y
OOYHAIOUMXCA NOABAAETCA UPAKTHYCCKAS BO3MOKHOCTE MCTIONB30BATL 3HAHNMA M HASBIKH,
MOTYMEHHEIC HA ypokax unpopmartmku. [lawmas paBora sBJSETCA CAMOCTOATENBHOH paboToil
odyualonmIxcs
3. ITpesenTamms.

CTyneHTBl NPEACTEBIAIOT M 3ALMMIIAIOT CBOH NPOSKTH. DTa pafoTa NpOBOANICH Ha
3aHATHH. 3/1€Ch e ONCHABAIOTCA NPOSKTHEIE pAGOTH CTYAEHTOB (B TOM HYHCIe OJIHOKYPCHHKAME),
[IOABOAATCS HTOTH PaboTLI IO AAHHON TeMe, JENAF0TCS BEIBOIBI.

Kpurepun olleHKH: KOTHYeCTBO GAJLI0B

«ommuunoy  (100-86 Oammos) — xopollee 3mamMe MalepHana, TPAMOTHOCTD pe4n;
HCIIONB30BaHHE BOMBIIOTO KOTHYECTBA JIEKCHHECKHX CAMHMIL MPE3CHTALHA BEACTCS TOMBKO Ha
HHOCTPAHHOM H3bIKE; YMEHHE OTBCTHTE HA BONPOCHT;

«wopowion (85-71 GaLIOB) — XOpOIEE 3HAHWE MATEPHANA; OTCYTCTBHE CYIIECTBEHHEIX
HETOYHOCTEH M OOOK; OTCYICTBHE 3ATPYAHCHMA B PEANM3AINA PCUCBLIX JEHCTEMIL, yMeHHC
OTBETHTE Ha BONPOCEL, NPE3SHTALMA BEACTCA IPEHMYIECTBEHHO HA HHOCTPAHHOM SA3BIKE;
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«yoosnemsopumensoy  (MeHee 71 Gamna) — NOBCPXHOCTHBIE  BbICKASKIBAHHS,
HCJOCTATOTHOC 3HAHME MarepHala; HanuyHe ouMOoK, OONBINOE KOJNHYECTBO BPEMEHH,
3aTPavMBACMOTO HA OTBETHI HA BOIPOCHL.

OUEHKA «1eyo0GIemeopumenbHoy HE CTABHTCH.

2. «The capital city»

Hens: axTHBH3ALMS HABRIKOB W YMEHHH BOIPOCHO-OTBETHOLO B3aMMOASHCTBHA ¢
HCHOTR30BAMMEM PA3NMUHLIX (OPM BOHPOCHTENBHEIX, NPEANOIOKHTSILHEIX BEICKA3BIBAHUI U
TEXHHKH PACCTIPOCA; 3aKpEIUIeHue KOHUCTpYKuMit There is/There are, TIPENNOTOB, AKTHEM3ALLAL
HABBIKOB M YMCHUH HCIONL30BATEL HH(OPMALHOHHO-KOMMYHHKAIMOHHBIC TEXHOIOTHEE IIPH IIOMCKE
HeoBx0AMMOoH HHPOPMALHH.

Xoa Hrpel: CTYAEHTEL PAcIpPEETAIOTCS N0 napam. Kakaad napa nomyvaeT IWidH ropojd, Ha
KOTOPOM HE0CTAET KaKNX-THGO Ha3BaHuil HIH HE YKa3aHbl Kakue-MiGo J0CTONpHMEYaTeNbHOCTH,
3agasag Jpyr ApYry BONPOCHL, HrPOKH YCTAHABMMBAIOT HA3BAHMS YIMI, MECTOMONOKEHHE
JlocTONpUMEYIaTeIbHoCTell. OHH IO/DKHEL OIIHCAThL TAKkKe HOPOrY K 3TMM MecTaM OT 3aJaHHOMH
HCXOAHOH TOUKH. B npoliecce paboTsl MOMKHO MCIICIL30BATS cIoBapH, MuTepHET, TenedoH.

Osxuaaemblit (e) pesyibraT (b1): 3(heKTHBHAS COBMECTHAA NEATENHHOCTE H HHOASEITHOE
ofmenne; QOpMUPOBAHME HABBIKOB M YMEHHI PCINCHHS NMPOQECCHOHANLHBIX K PEUEBRIX 3aKad;
PLaM3AMA IBOPYECKOrD MOAXO0JA; TPEHHPOBKA B YIIOTPEOICHHH FPAMMATHHECKMX CIPYKTYP H
ASBIKOBBIX  €/IMHHIL, AKTHBH3ALMA HARKIKOB M YMEHIH HCHONR30BaTh  HH(OPMAIMOHHO-
KOMMYHHKALHOHIEIE TEXHOIOTHH.

Kputepuu ouenxu: «omruunon (11-10 GanmoB) — nonuoe BOBIEYEHME B HIOpY:
HCUCPNBIBAIOLIEE, ITOCISAOBATE/ILHOE, YETKOE, JOTHUECKOe, APryMEHTHPOBAHHOE BhICKA3HIBAHNEC,
OTCYTCTBHE (MAI0€ KOJIMYECTBO } OLIMGOK; TROPUSCKYH MOAX0/ B PELUSHMH [I0CTABIEHHBIX 30144;

wopouton  (7-9  BawieB) — TBEpABIE APLYMCHTHPOBAHHBIE  BHICKA3BIBAHMA el
CYIIECTBECHHEIX HETOYMHOCTEH M OmHOOK;, OTCYTCTBHE 3aTPYNHEHHA B DEATH3ALMH PEYeBBIX
neicTBHil;

«yooanemsopumensvioy (4-6 GAIOB) — MOBEPXHOCTHBIE BBICKA3BIBAHMA, HEAOCTATOYHO
OpaeuiibHOE (JOPMHPOBZHME CBOMX BBICKA3BIBAHM, HalMuue OWMOOK, GOMbLIOE KOMHYECTBO
BPEMEHH, 3aTPAYHBASMOr0 HA BBIMTOJIHCHHE HIPOBBIX ACHCTBMIL,

Ouerra «reydogremeopumensio» 3a YHACTHE B PONEBOH HIPE HE CTABHTCA

COCTABJIEHHE HHCEM

BUSINESS LETTERS
1) ORDER LETTERS
Planning your order letter is important so that you have all the information you need at hand before
you begin to write. Require clear information about the specific product, the method of payment,
and how and where they should be sent, and any deadlines that apply.
2) LETTER OF APPLICATION
In a letter of application, you are really promoting yourself and selling your skills. You want to
interest the audience (the reader) in your qualifications so that he/she will think you are right for the
job. The real purpose of a letter of application is to get a job interview.
3) LETTER TO THE EDITOR
Letters-to-the-editor are really a persuasive expository essay written in a letter format. Because vou
are trying to change attitudes, this kind of letter requires a lot of thought, planning, and in some
cases research to find convincing facts. Start with a statement that tells what issue the letter is
about, {ollowed by a clear statement of your opinion. Then provide a number of body paragraphs
that give background infoermation and convincing supports for your opinion. End the letter with a
summary, a hope that something can be done, or a suggestion for change.
4)  LETTERS OF INQUIRY AND REQUEST
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Because these kinds of letters need the recipient to respond, it is important to write them in such a
way that you get a favourable response.

5)

At first, letters of request may lock easy, but they require the same kind of thought, planning, and
revision as any good composition. If your question is worded vaguely, the reader may have lo
guess what you want. If you ask too forcefully for something, the reader may be offended and
ignore your letter completely or put off doing anything about it. The purpose of this kind of letter is
to get someone, whom you probably don’t know, to do you a favour. Often in cases like these,
stating the reason for your request or showing how the recipient can benefit from it can be
persuasive. A successful request letter, therefore, demands good clear questions and a polite,
persuasive tone. If you have several questions, it is acceptable to present them in a numbered list.

5) RESPONSE LETTERS

When you can provide what the writer has asked for, you are bringing “good news” in your
response. The body of a “pes” response letter should acknowledge the request and include an
exceptions to the request.

6) LETTERS OF COMPLAINT

The best complaint letters do not sound complaining or angry. Even though you may be upset and
frustrated by the time you decide you need to write a letter, abuse and insults will certainly mean
that your problem will go to the bottom of the pile and may even be ignored altogether. A good
complaint letter states your problem calmly and if possible suggests a reason why it is in the
company’s best interest to deal positively with your situation.

PERSONAL LETTERS

7) FRIENDLY LETTERS
When you write to a friend to exchange news and “catch-up” on the latest news, the letter is
written in casual language. You write as if you were speaking to the friend, Although the letter
may be to someone who knows you well, it is important that you spell correctly, write in complete
sentences, and keep your thoughts separate by writing in complete sentences and paragraphs,
indenting at the beginning of each paragraph. Grammar, spelling, capitalization, and punctuation
count as well. You want the reader to understand what you mean to say.
8) THANK-YOUNOTES
Thank-you notes, another tvpe of personal letter, are sent as a courtesy to thank someone for his or
her thoughtfulness or kindness. Afier receiving a gift, flowers, or a favour, sending a thank-you
note lets the sender know you received the gifi, noticed the favour, or appreciated hisfher kindness.
The thank-you note should be sent as soon as poessible after receiving the gift or favour, Thank-you
notes follow the same format as friendly letters and in general should be handwritten, Depending
on who will receive the letter, you may use decorative note paper.
9)  LETTERS OF CONDOLENCE
Another type of personal letter, a letter of condolence, is sent to express sympathy for something
that has happened to the reader of the letter or to someone close to him/her. This is probably the
most difficult of all personal letters to write. You will want to console the reader without
increasing his/her sorrow. When writing letters of condolence, start by telling why you are writing
the letter. Then, tell how you feel about the situation. Express your sympathy. Keep the letter as
simple as possible.
10) LETTERS OF REGRET
If you are unable to attend a function, particularly one for which you have received a written
invitation, a letfer of regret is not only polite, but usually expected. The letter you write should be
warm and friendly. In many cases, you may want to explain why you are not able to attend. Be sure
to thank the person for the invitation and let them know you appreciated it.

Kpurepun ouenkn: koinuectso 6anmon
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«omnuyno» (100-86 B6annoB) — Xopollee 3HaHHE MATEpHANa; TPAMOTHOCTh IHCBMEHHOMH
PEUH; MCTIONE30BAHHE OONBINCTO KOIMYECTRA JIEKCHYECKHX €/IHHHILL,

«opowoy (85-71 Gannop) — Xopoilee 3HAHHE MarepHala; OTCYTCTRHE CYIIECTBENHEIX
HETOMHOCTEH H OHIMOOK, OTCYTCTEHE 3aTPyAHEHHA B HAILCAHMU, [OJIHEIE, CHOPMHPOBAHHBIC
MPEIOKEHIA;

wydosremeopumensHoy (Menee 71 Ganna) — HeMomHEe, Hecd)OPMUEPOBAILLIE NPEIOKEHMA;
HEIOCTATOMHOE 3HAHAE MaTEpHala; HallHiHe OMmHO0K,

Ouenka «reydoenemsopumensHo» He CraBUTCA.
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